BEPECTHHCHKA PAHOHHA BIHCBKOBA AJIMIHICTPAILLISA
XAPKIBCLKOI OBJIACTI

POINMOPAAXKEHHA

Db tetees 0L 9}:&?’ BepecTan Ne 5

Ipo sarsepaxenns Incrpykuii npo nopaaok

BeleHHA 00aiky, WepiraHun, BHKOPHCTAHHA |

IHHICHAN TOKYMEHTIB Ta IHIIHX MATEPIAILHHX HOCITB,

o MicTaTh cayxbory indopmanin, B Bepecrancekiii

paionniii nepaasnii (Bificskoii) aaminicrpanii v nosiii pepakuii

Bianosinwo no Vkasy [lpesuwnenta Vipainm sin 24 mororo 2022 poky
Ne 64/2022 «llpo sBeneHHs BoeHHOro craHy B Yipaini», Yrkasy [lpemmaenta
Ykpainu sin 24 mortoro 2022 poxy Ne 68/2022 «llpo yreopenns BilichKOBHX
anminicTpauiiin, 3akowy Vkpainm «[lpo npasosuii pemum BOCHHOrO CTamy»,
noctaHoBH Kabinery Minictpie Yipainu sig 19 mosraa 2016 poxy Ne 736 «llpo
sarBepkenns THNoBoi IHCTPYKWIT npo nopaaok BeneHHs obniky, 3depiranms,
BHKOPHCTAHHA | 3HHMUICHHA JOKYMCHTIB Ta IHINHX MaTepiaibHUX Hociis iHdopmauii,
o MICTATh cavkbosy indopManiion, kepyiouncs 3akonom Ykpainm «llpo micuesi
JepHaBHi aMIHICTpaiin:

1. 3arsepautn lHCTpyKuilo npo nNopanok BeaewHs obniky, 30epiranns,
BHKOPHCTAHHA | IHHLIEHHA JOKYMEHTIB Ta IHIWHX MATEPIANBHHX HOCIB iHdopManii,
o MicTaTh cnyxOoBy indopmaniio, B paiionsiii nepkasmiii  (BificeKoBiii)
aaMiHicTpanii.

2. KepisHukam CTPYKTYPHHX niapoiainis paiionHol aepkasHoi (sifickkosoi)

anMiHicTpanli 3adelneynTH JofepxaHHs BHMOr (Hopm) lneTpykuii, zarsepaxeHol
IHM POINOPAKEHHAM.

3. BH3HATH TaKHM, O BTPATHIIO YHHHICTE, POINOPAIKEHHA IONOBH pafoHHOI
nepxaBHoi anaMinicTpamii Big 26 ciuas 2017 poxy Ne 32 «llpo saTBepmxenHs
IncTpykuii npo nopanok obniky, 3depiranis | BAKOPHCTAHHA B pafionuiil nepxasniii
aIMiHICTpaLil JOKYMEHTIB Ta iHIIMX MaTepiaibHHX HOCIIB, SKi MICTATE BUIOMOCTI,
IO CTAHOBJIATE CyKDoBY IHQOpMaLi0 B palioHHI qepxaBHil aaMiHICTpaLLIT».

4. KoHTpoIb 33 BHKOHAHHAM PO3SNOPAKEHHA NOKIACTH HA KepIBHHKaA anapary
paiionHoi Bliickkosoi agminicTpauli Jhoamuny HHCTIKOBY.

Hauaasuuk paiion o
Bixtop BOHTEHKO




3ATBEP/DKEHO

PosnopaakeHns HavaibHHKA
paiionrol BilickkoBOT anMiHiCTpanmii
O tirede A0LS oy Ne 5

IHCTPYKILLIA
Npo NoOpaaoK BeleHus obaiky, sbepiranns, BHKOPHCTAHHS
i SHHIIEHHA TOKYMENTIB Ta iHIIAX MaTePiaiLHUX HociiB indopmanii,
wo MicTats cayvwbosy indopmaniin B bepecTruncskiii paiionniii
Nepaasuiil (silichkoriii) aaminicTpanii

Jaraaena wacTuna

I. Ha IHcTpykuis BHIHauae eIMHI BHMOTH 10 BeleHHs obniky, 30epiranus,
BHKOPHCTAHHA 1 IHHIIEHHA JAOKYMEHTIB Ta IHIUHX MaTepialbHUX HociiB indopmauii
(ani - nokymenTH), WO MicTaTe cayxGory iwdopmaunito, 3iGpany nia wac
NPOBATKEHHA  ONEPATHBHO-POIIIYKOBOI,  KOHTPPOIBLAVBANBHOT  AIAABHOCTI,
nignsHocTi ¥y cdepi oBopoHn Aepxaed, Ta iHWy cayxOosy indopmauino (1an —
caywbosa indopmaiin), B paiionHiil nqepxasniii (Bilicekosii) anMinicTpauii (aani -
YCTAHOBA ).

2. B ycTaHOBI YTBOPHWETBCA KOMICIA 3 nuTaies poboth i3 caywboBoo
iHpopmanield, sKka nNocTiiHO i€, NONOKEHHS MNpPO HKY Ta CKAA1  AKOI
MATBEPIKYIOTECA  POINOPAIKEHHAM TONOBH (HavanbHMKa) paiioHHol aep#aBHOI
(BificekoBiil) aaminicTpanii.

3. OcCHOBHMMH 3aBIAHHAMM KOMICiT 3 nMTans poboT 13 Cay&EGOBOKD
inopmaricio €:

CKAAJEHHA Ha NIACTaBl NPONO3HUIA CTPYKTYPHHX RNiApo3ainis pailonnol
nepxasHol (BifickkoBiii) anMinicTpanii Ta 3 ypaxyBaHHAM BHMOI 3aKOHOIABCTBA
nepeniky BiJloMOCTel, MO CTAaHOBNATE cayxOoBy indopmauiio (man - nepenik
BigoMocTed ), | nojanHs HOro Ha 3aTBEpPUKEHHA rofoBi (HAYATBHHKY) paiioHHOT
JepkaBHoi (BIficbKOBOT) AIMIHICTpaNT;

neperian AoKymenTis 3 rpudom «/lns cayxGoBOro KOPHCTYBAHHA® 3 METOH
fioro niaTeepaAeHHs abo CKACYBAHHA,

PO3rAA] JOKYMEHTIE 3 rpudom «1ns cnyxboBoro KopHCTYBaHHA» Ha NpeIMeT
BCTAHOB/IEHHS B HHX BLIOMOCTeH, WO MICTATL BLAKpHTY indopmauilo, ska Moxe
OyTH BHKOPHCTAHA Ml 4ac ONPALIOBAHHA 3ANHTIR Ha nyGaiuny indopMario;

POICHIAYBAHHA Ha niacTapi pilleHHs TronoBH (Havankkuka) paiionHol
Aepxasroil (Bilicekosoi) anminicTpauii daxtis BTpaTh AokymeHTis 3 rpudom «lns
Cay#xO0BOro KOPHCTYBAHHA» Ta POIrONOWEHAS CAyKDO0BO1 IHdOpMAii;

POIAAN MHTAHHA MOAC NpHcBocHHA rpuda «/lns cnyxboBOro KOpHCTYBaAHHAY
NOKYMEHTaM, 0 MICTATE coyx0oBy indopmauiio, aka He nepenbauena nepenikom
BiJloMOCTeH, 3a nofanHAM ocib, AKI MiANKCYIOTH TakKil JOKyMeNT;

BHBYEHHA Ta MNPOBENEHHN OLIHKH MaTepianis, 3 AKHMH NJIaHYETHCA
03HAAOMHMTH iHO3eMIB abo AKi OyayTs TM nepenaHi.




Jlo cknagy Komicii 3 nwtads pobotm i3 caywxboeow  iHopmanicio
BKMIOMAIOTECH  NPAUiBHMKH  CTPYKTYPHHX  niApoainis  paionHol jaepxasHol
(BificekoBOT) anMiHicTpauii, B AKHX CTBOPHETLCA CayxkOoBa iHbopMalis, a TaKo®
NpauiBHHKH BULLY A0KYMeHToO0Iry, KOHTpOmWO Ta pobOTH 13 3BEpHEHHAMH
rpoMaasH anapaty paifionsol aepxasnoi (sifickkosoi) aaminicTpauii, ronosHwi
coegianict 3 MobLn3auiiHOl Ta peXHMHO-CEKpeTHOol poDOTH anapary paioHHOT
nepkasHoi (BilicbkoBol) anmimicTpauii, CeKTopy 3 NHTaHe npasoBoi pobOTH,
sanobirania Ta BHABNEHHN Kopynuii anaparty paifionnol aepwasnoi (sifickkoBoi)
anMinicTpauii.

4. lNepenik BigoMOCTel CKIANACTLCH PAiOHHOW AEPEABHOW (BIACLKOBOW)
anMiHICTpali€ BIANOBIAHO A0 BHMOT YacTHHH aApyroi cratti 6 Ta crarti 9 3akoHy
Vipainn “[lpe  nmoctyn a0 nyBniunoi  indopmauii”, 3aTeeprkyeTbes
POINOPATKEHHAM TOMOBH  (HauanbHMka) paiionsol aepxaBHol  (BIACBKOBOL)
anMiHicTpauii Ta ONPHIIOIHIOETECA Ha 1T odiuifinomy sed-caiiTi.

4. B ymoBax BOEHHOTO 4YH HAAIBHYAAHOrO CTaHy nepenik BiaomocTed
CKIAIacTHCA 3 YPaxXyBaHHAM THMYACOBHX 0OMEReHbs KOHCTHTYLIHKUX npas | ceobox
MOOHHH | TrPOMAJAHHHA, NpaB | 3aKOHHHX IHTepeciB IOPHIMYHHX oCiD,
BcTaHoBneHny Ykasom [lpeswnenta YepaiHw npo  BBeNeHHS BOCHHOIO 4YM
Ha/3BHYaiinoro crany B Yipaini, satsepaxennm Bepxosuowo Panow Yxpainu.

5. TlpauiBHWKH, SKHM NOPYYEHO ONPAUBOBYBATH JOKYMEHT, [0 MICTHTH
chyxbosy iHQOpMALIK, BHIHAYAOTLCA [ONOBOK (HAYANBHHKOM) PpaloHHOL
nepapnoi (BifickkoBOT) anMinicTpauii, fOro 3acTYNHHKaMH, Ta KEPIBHHKOM anapary
¥ pe30Mouii 4o TAKOTO JOKYMEHTA.

Ynenn nocrifumux abo THMYACOBMX KOHCYJBTATHBHHX, JAOpPAl4YHX Ta IHUIHX
AOTMIOMIKHHX OpraHie paiioHHOI OepkaBHOl (BificbKOBOT) anMiHicTpauii, Aki We € i
NPAIlIBHHKAMH, MOXYTh MNPAlOBATH 3 JOKYMEHTaAMM, WO MICTATE cayxbosy
IHGOPMALLII0 Ta BHHOCSTRCA HA POIMIAJ BUANOBIAHONO OPraHy Ha MIACTABI PE30MOLIT
floro KepiBHHKA.

6. Opranizaiia poGoTH 3 JOKYMEHTAMH, IO MICTATE cAyxOoBy iHdopMaliio B
anapati pafionnoi nepxkasHoi  (BifickkoBol) anMinicTpauiil Ta CTPYKTYPHHX
miapoaninax Ge3 craTycy WpHAHYHOT ocoOH NyGNIMHOIO NMpaBa, MOKNANACTLCA Ha
BILIIN AOKYMEHTOOOITY, KOHTPOMO Ta poDOTH i3 IBEPHCHHAMH IPOMAJINH anapary
paiionnol jepkaBHOT aaMmiMicTpauii, a y CTPYKTYPHHX nijaposainax pafoHHOT
aepxarnoi (Bifickkopol) agMinicTpauii 31 crarycom wopuan4Hoi ocobn mybaiunoro
Mpaea — HA BHIHAYCHY KePIBHHKOM NMiPO3ainy Nocaniosy ocoOM.

Obnik, dopmysanns cnpas, 30epiradHs Ta BHKOPHCTAHHA JOKYMEHTIB 3
siamiTkami “Jlitep “M”, “Jlitep “K™ 1a “CI” npoBaasTbcs roNOBHAM CIIELIATICTOM 3
mobinizaunifinol Ta pekHMHO-CEKpeTHOI anapaty pafionHol aepwasHoi (BIHCEKOBOT)
anMinicTpauii, abo nocanosMH ocobaMH, BIANOBIIANEHAMH B pailloHHil nep&aBHii




(Bifickkosil) anminicTpauii 3a kpuntorpadiummii 3axuct imopmauii, poSory 13
NOKYMEHTAMH 3 THTaHk cneuiansHol iHdopmanii.

KepiBHHKH CTPYKTYPHHX NiOpo3ninie 30ificHIONTE KOHTPOIE 33 J0TPHMAHHAM
NOPAAKY NUINOTOBKH JOKYMeHTIB 3 rpudom “Jlna cayxbosoro kopHcTysanHa™, X
30epiraiHs | BHKOPHCTaHHA.

7. Bianin nokyMeHT006Iry, KOHTPOAO Ta pobOTH i3 IBEPHEHHAMH IPOMAINH
anapary paioHHol nepxasHol (BifickKOBOT) aaMIHICTpaUil 03HAROMIIOE NPAIlIBHHKIR
CTPYKTYPHHX MIAPO3/IIIB, 8 TAKOK WICHIB 3a3HAYEHHX Y NYHKTI 5 uiel Imctpykuii
OpraHie 3 iHCTPYKUi€ Npo nopaack seaenns obniky, 30epiranns, BHKOPHCTAHHS i
IHHIICHHA JOKYMEHTIB Ta iHIIHX MaTepiaibHMX HOCIIB, WO MICTATE CAYKOOBY
iH(opManiio, nia posnuc.

8. JlokymenTtam, mo MicTATE cAyxO0oBY iHdopMauiio, npucsolocThes rpud
“Jna  cayxbosoro wkopuctysamns”. Ha nokymeHTax, mo MicTATE caywO0BY
inopmanio 3:

mobinizaniiHHX NHTaHL, JOAATKOBO MPOCTABASETLCA BiaMiTKa “JliTep “M™;

NHTaHb KpHOTorpadiuioro saxucty cayxbosoi indopmaunii, - siamitka “Jlitep

NHTaHk criemiansHol indopManii, - siamitea “CI™.

Kareropii mokymenTis, Ha SKHX npocTaBnseThes Biamitka “Jlitep “K”,
BH3IHAMAKTHCA HOPMATHEHO-NIpaBOBHMH akTaMi AnminicTpauii [epxcnewss’ siky.

9. Tluranua wono HeoOXiAHOCTI NpHCBOEHHA AoKyMenTy rpuda “Jlia
CIy#%DOBOTO KOPHCTYBAHHA™ BHPILYETHCH BHKOHABUEM abo nocaiosow ocobow, ska
MIAMHCYE AOKYMEHT, BIANOBIAHO A0 Nepeniky BiAOMOCTEN Ta 3 JOTPHMAHHAM BHMOT
HacTHHH Apyroi crarri 6 ta_crarri 9 3akony Yxpainm “Tlpo poctyn no nyGaivnoi
indopmanii™.

10. Jlo npuiinaTrs pilleHHs NP0 NPHCBOEHHA AOKYMeHTY rpuda “Jlia
Cayx00BOTO KOPHCTYBaHHA  ocobH, 3a3Haveni B nyHKTI 9 wiel IHCTpyKuil, noBHHHI:

1) nepesipuTH, 4H HaNCKHTh IHOOPMALliA, AKY MICTHTL AOKYMEHT, 10
KaTeropii, BHIHaYeHUX ¥ 4acTHHi nepwiii ctatTi 9 3akony Ypainu “Ilpo noctyn ao
nyoniuHol indopmanii;

2) BCTAHOBHTH, YH HATEKHTE BiANOBIAHA iHdopmallia 10 Takol, JocTyn a0 AKoi
IFIHO i3 3aKOHOM He Moe OyTH oDMeReHo, B TOMY MHCI IUISXOM BiIHeceHH 11 10

cayxboBOI iHdopManii;




3) nepeBipuTH NOTPHMAHHA CYKYNHOCTI BHMOr, nepeabadenHx HacTHHOW
Apyrowo cTarTi 6 3akony Yxpainm “Tlpo noctyn no nybniusoi indopmauii™.

B okpemux BHNagKax MHTAHHA OO HEOOXIAHOCTI MPHCBOCHHS JOKYMEHTY
rpuda “Jlng cnyxGOBOro KOPHCTYBAHHA" MOMKE OVTH POIrNSHYTO KOMICIEH 3 NHTAHL
podotH 13 cayxOosow  indopMalnicld 3a NOAAHHAM NOCanoBOl  ocobH, AKa
MNHCYBATHME JOKYMEHT.

11. 3abopoHseThcs BHKOPHCTOBYBATH [Uls nepenavi cnyxbosol indopmauii
BUIKPHTI KaHANH 3B’ 83IKY.

VY paizi uHHKHeHHS HeoOXiHOCTI B nepenavi (HAACHAAHHI) JOKYMEHTIB, 10
MicTATE cayxbosy indopManito, ropuaHYHEM ocobaM, rpoMaickkuM o6 caHaHHAM
Des craTycy HOpHAHYHOI ocobn Ta dimHYHEM ocoDaM, Ha AKHX HE MOLUIHPIOKTECH
BHMOTH i€l [HCTpykuii, ocTanii GepyTh Ha cebe nuceMoBe 30008’ S3aHHA CTOCOBHO

HEPO3TOOUIEHHA OTPUMaHOI cnyxDoBol 1HpOpMani.

Kepisuukn 1opuawdHux  ocib, rpomaacekux ob’eanans OGe3  crarycy
WpHAKRYHOT ocolmM Ta ¢ismunl ocobH 3a polronoweHHA cayxGosoi iHdopmauii
HECYTh BIAMOBIAANBHICTE BIANOBIANO A0 3aKONHY.

1. BianoeisaneHicTe 3a opradizanii ta sabesnedyenns JOTPHMAHHS MOPAIKY
BeCHHA 00nIKy, 30epiraHHA Ta BHKOPHCTaHHA JOKYMEHTIB, 110 MICTATh CAy®OOBY
iHdopMaNiio, NOKNANAETLECE HA KepiBHHKA anapaty B anapati palionnol jepaasHoi
(mifickkoRiil) anminicTpauii, a y cTpYKTYpHHX niaposninax paiionnol aepwasHoi
(BifichKOBOT) anMinicTpawii — Ha 1X KepiBHHKIB.

Ocobu, BuHHI ¥ nopyumenHi nopaaky welaenns obaiky, 30epiranus,
BHKOPHCTAHHA | SHHIICHHA JIOKYMEHTIB Ta IHIIHX MaTepianbHHX Hocils iHdopmanii,
mwo MicTaTe caywGosy inmdopmauiio, ix srpari abo posronowenni cayxbosoi
IHpOpMaUil, WO B HUX MICTHTBCH, NPHTATYIOTECA 10 AMCUMNAiHaphoi abo imwoi
BUANOBLIANLHOCTI, Nepeadayenol 3aKoHoM.

13. Ilin wac poborn 3 nokymentamn 3 rpupom “Jlas cayxbGosoro
KOPHCTYBAHHA™ 3acTocOBYETHCH IHCTpykwia 3 minoBomctea B bepecTHHCbKIMN
paifouniii nepxapniii (BilickkoBiil) aaMinicTpauii, 3aTeep/okeHa poINOPAIKEHHAM
HauankHKKa paiionnol Bifickkoroi anminicTpanii 03 rpynus 2025 poky 3a Ne 164 .1a
HALIOHANLHHX CTAHJAPTIE, 1O PErIaMEHTYIOTE NOPANOK CKAANAHHA Ta oopMIeHHS
OpraHizauiifHo-poOINOPATYHN JOKYMEHTIB

Creopenns, BiANpaBneHHA, TNeEpelaBaHHA, OJCPWaHHA, 30epiranns,
0OpoONeHHA, BHKOPHCTAHHA TA IHHIIEHHA eNEKTPOHHHX AOKYMEHTIB 3 rpudom “Jlia
cayxDoBOro KopHcTyBanus~ B paiionniii nepxasHiil (BifickKoBiil) anminicTpauii
MIACHIOETHCA BIANOBIAHO A0 BHMOI 3aKOHOJABCTBA, L0 PEry/Iioc MATAHHA podoTH 3
ENEKTPOHHHMH JOKYMEHTAMH Ta MHTAHHA ENEKTPOHHOrO J0KYMEHTOO0IrY,



14. Buxopucranus indopmauiiinnx, rtenekoMmMyHikauiinux, indopmauiino-
TeAeKOMYHiKaUifiHuX cHcTem 4M 3acobiB KONiOBATLHO-POIMHOKYBATLHOI TEXHIKH,
0 3acTOCOBYIOTHCH Nia 4ac obpobku cayxbosoi indopmanii, 3MACHIOETLCA Ha
MiJCTABI POIMOPAAMOTO NOKYMEHTA KEPIBHHKA YCTAHOBH 3 JOTPHMAHHAM BHMOT
3AKOHOJABCTEA ¥ cepi 3axueTy indopmanii.

15. OcobnueocTi Beaenns oOniky, 30epiramHs, nepena4i, nNepecHIaHHs,
TPAHCNOPTYBAHHA | 3JHWIICHHA OOKYMeHTiB 3 BiamiTkow “Jlitep “K”, 3acobis
kpunTorpadiunoro saxmcty cayx0oBoi iHdopMalil, KNOYOBMX IOKYMEHTIB,
HOpMaTHBHOI, TexHiuwoi (excnuyatauifinoi) OOKymeHTaull  BHIHAYAOTLCA
HOPMATHBHO-NPABOBHMH aKTaMH AnminicTpauii Jlepxcenenis’a3ky.

16. ¥V pasi niksigauii paifionsol nepxaBHOl aamiHicTpauii pilleHHs npo
Nojanblllé KOPHCTYBaHHA OoKyMmeHnTam 3 rpudom  “Jlnm  cayxbosoro
KOPHCTYBaHHA" npuiiMae niksinauifina komicis.

17. Jlepwapunii apxip Xapkischkoi o0NacTi Hagae KoOHCYJbTalifiHy Ta
METOIHYHY JONOMOrY 3 MHTaHB ALIOBOACTBA CTOCOBHO JOKYMEHTIB, IO MICTHTH
cnyxBGosy iHGOpMALIiKD, MIATOTOBKH CIPAaB 10 Nepe1dBaHHA HA apXiBHe 10epiranus.

[puiiMansa Ta peccTpanin 10KYMeHTiB

18. llpuiimanna Ta peccTpania AokymeHTis 3 rpupom “Jlna cayxbosoro
KOPHCTYBaHHA", KPiM JIOKYMEHTIB, 3aiHauednx B absaui ApyroMy uUboro myHKTY,
INHCHIOETHCA BULIUIOM AOKYMEHTOODIry, KOHTpomoTa pobOTH 13 3BEPHEHHAMH
rpoOMAJIAH anapaty paiionHol lepaasnoi (Bifickkosol) anMinicTpauii.

Mopanox npuiiMaans Ta peccTpainii AokymenTis 3 rpudom “Jlas caywbosoro
KOpHCTYBaHHA", Aki MicTaTe BiamiTkn “Jlitep “M™, “Jlitep “K", “CI”, Bu3nauaerses
IHCTPYKIIEK YCTAHOBH.

19. ¥V pasi HaaxomkeHHA Y HepoDoumil wac KoWBepTiB (nakosaHb) 3
noxkymentamu 3 rpudom “Jlns caykboBoro KOpPHCTYBAHHA  BOHH NPHIMAKOTLCA
YeproBHM MpaiiBHHKOM paiionHol aepaxasnoi (Bilickkosol) anminicTpanii, akui, ve
POIKPHBAIOYH, Nepelac IX HACTYNHOro pofoMoro MHA A0 BULILTY JAOKYMEHTOOOIrY,
KOHTPOMIK0 Ta pofOTH i3 3BEpPHEHHAMH IPOMaisH anapary paifloHHOl AepxasHOl
(BifickkOBOT) aAAMiHICTpaLIl NiJ PO3NKUCKY B XypHani obNiKy KOHBEPTIB (NakoBans) 3a
dopmoio 3rigHo 3 gonatkom 1.

20. 3abopoHSETLCA JOCTABAATH Y HepoDounil yac nokymeHTH 3 rpudom “lns
cy#*00BOr0 KOPHCTYBaHHA™ B YCTAHOBH, B AKMX He nepeabavene uinoaodbose
4epryBaHHA.

21. Bxigna xopecnonaenuis 3 rpudom “JIna cayxGoBOro KOpHCTYBAHHA
POIKPHBAETHCA  MpAUiBHHKOM ciyx0H Oi10BOACTBA, ¥ CTPYKTYPHHX Miposainax
paiionHoi gepxapmoi (Bifickkopol) aaMminicTpauii - BIANOBLIANBHHM NpainiBHHKOM



CTOCOBHO JOKYMEHTIB, W0 MicTATE cayxOosy indopmauiio. [Ipw  usomy
NEPeBipAETLCA  BIANOBIAHICTE KiMBKOCTI  apKywis, NpPHMIPHUKIB, A0AaTKIB 10
AOKYMEHTIB Ta IX peecTpauifiHux iHACKCIB 3a3HaveHnM Ha KOHBepTi (nakosanui) Ta y
CYNPOBLIHOMY JHCTI.

22. V pa3i BefleHHA OKpeMmoi peecTpauii gokymentis 3 rpudom “Jlns
CaAyKOOBOTO KOPHCTYBaHHA" 3 MOOLTIZaLIHAX NHTaHk, 3 NHTalL KpUNTOrpadidHOrO
3axucTy cayxbosoi indopmauii Ta 3 nuTaHs cneuiankHol iHpOpMaLii KOHBEpTH
(nakosanua) 3 piamiTkamu “Jlitep “M”, “Jlitep “K” ta “CI”, mo nmamifimm no
CHyROM ALNOBOACTBA, NEPENalOTHCH HEPOIKPHTHMH CTPYKTYPHHM MiApPO3IiIaM 49H
NOCanoBHM 0Cco0aMm, BIANOBLIATBHHM 33 BHKOHAHHA BUANOBIAHMX BHAIB pobiT B
YCTAHOBI, NiJI POINHCKY B AYypHANI 00iKy NnakeTis (NaKoBaHL) i3 3a3HAYCHHAM JIaTH
IX OTPHMAHHA Ta npocTaBaeHHAM neqark “Jlna nakertis”.

23. 3a sincyTHocTi BKNajeHk abo nopyweHHs ix uinicHocTi (HeBianosigHoCTi
KUIBKOCTI apKywiB, J0AaTKIB 10 JOKYMEHTa), NOWKOKEHHA KOHBepTa (NaKoBanHs ),
U0 MPHIBENO [0 YHEMOKIHBICHHS NPOYHTAHHA TEKCTY JOKYMEHTa abo MORIMBOrO
HECAHKUIOHOBAHOTO O3HAHOMMEHHA 3 AOr0 IMICTOM, @ TAKOX HEBLINOBIIHOCTI
peeECTpauifiHOro IHACKCY J0KyMEHTa 3a3HAa4eHOMY Ha KOHBEpTi (nakosadui),
NOKYMeHT He peecTpyeTbes. lpm usomy cknanaerhes akt 3a GopMow 3riaHo 3
JojatkoM 2 y IBOX NPHMIPHHKAX, OJIHH NMPHMIPHHK AKOTO PasoM 3 OTPHMAHHMH
NOKYMEHTAMH HANCHNAETLCH  BIANPaBHWKOBI, Apyruii 30epiraeTeca vy  BLAALI

JOKYMEeHTOODIry, KOHTpOMWO Ta pobOTH i3 3IBEPHEHHSMH TPOMANSH  anaparty
paiionHol nepxasHol (BiiickkoBoT) anminicTpauii

24. Hapicnani we 3a aapecowo aokymentd 3 rpudom “Jlaa caywbGosoro
KOPHCTYBAHHA™ NOBEPTAIOTLCA BIANpaBHHKOBI De1 Tx poarnamy.

25. Thn wac peectpaunii sxigHoro aokymenta 3 rpudom “Jlas cayxGosoro
KOPHCTYBaHHA  Ha nepmomy fioro apkymi Bia pyks abo 3a IomoMOToK [mTamna
(aBTOMaTHYHOrO HyMmepaTopa) BiALLIOM JOKYMeHTOOBIry, KOHTpomo Ta poboTH i3
IBCPHEHHAMH TPOMAJAH anapary paiionHol nepxasHol (Bifickkosol) aaMinicTpauii
NPOCTARIACTLCA BIAMITKA NPO  HAAXO/KEHHA 13 3a3HA4YEHHAM CKOPOYEHOro
HaliMECHYBAHHA YCTAHOBH - OJICPKYBaYa JOKYMEHTA, peccTpauiiiHoro iHaekcy, a1aT
(v pa3i TepMiHOBOTO BHKOHAHHSA - FOJAMHH | XBHIHHH ) OlEPAAHHA JOKYMCHTA.

V pa3i HAIXODKEHHA KOHBEPTA (NaKoBanua) 3 BiaMiTkamu “Jlivep “M”, “Jlitep
“K" ta “CI” (v pa3i seneuns okpemol peecTpaulii AOKYMEHTIB 3 MmoOinizauiiinnx
NHTaHb, 3 NHTAHL KpHNTOrpadiunoro saxucty cayxbosol iHdopmauil Ta 3 nuTaHs
cneuiansHoi imdopmanii), a Takox 3 BiamiTkow “Ocobucro” BiaMiTEa npo
HAIXO[KEHHA NPOCTABNACTECA OelnmocepelHbo HA KOHBepTi (NaxkosaHHi) i3
IAIHAYMCHHAM TMOPAIKOBOTO HOMEPA KOHBEPTA (NaKkoBaHHA) 3a KypHaiom obaiky
KOHBEPTIB (aKOBaKb) Ta AaTH HOro ofepkaHHA.

26. O6nik eneKTPOHHHX HOCITB iHoOpMauil, KHHr Ta IHIIMX BHAAHE, SKi €
JOATKAMH [0 BXITHOTO CYNPOBIHOrO JHCTA, BEAETLCE OKPEMO BiJl BXiIHHX




nokymentis. Ha cynposiawomy amcTi, AKMil JoAy4acThes A0 BUNOBIIHOT cnpasH,
BULILIOM JOKYMEHTO0DIrY, KOHTPOMIO Ta poBoTH i3 3BEPHEHHAMH MPOMAINH anapaTy
paiiotHol AepxasHol (Bificbkosoi) anMinicTpauii npocTapnIAOTECH HOMep obaiKoBOT
hopmu, nopaaKoBHI HOMEp i 1aTa BIATTA A0JaTKa Ha obnik.

27. Peectpauiis BXIAHHX, BUXIJIHHX Ta BHYTPIIIHIX JOKYMEHTIB 3 rpudom “Jlaa
cayxDOBOro KOpPHCTYBaHHA™ IAIHCHIOETLCA OKPEMO Bijl IOKYMENTIB, AKi He MICTATH
cayxboBy inopMalio, 3 JOTPHMaHHAM BHMOTH IOAO OJHOPAIOBOCT] peccTpallii.

[lpw usomy N0 peectpauifiHoro iHAeKcy AOKYMEHTa NONACTLCA BiAMiTKA
“JACK", nanpuknan:

*251/04-12 ACK; 09-05/456 JICK; 123 JICK™.

Ha jnokymentax 3 wMoOimizauilfiHMX nWTase Ta 3 NHTaHb CHEUiATBHOT

iHpopMalii nepea peecTpauifiHMM iHACKCOM NPOCTABNAETBCA BiaMiTKa “M™ abo
“CI"”, Hanpuknan:

“M/251/04-12 ICK; abo C1/03/175 JACK™.

BuxinHomy cCcynpoBiHOMY JHCTY Ta KOKHOMY JOJATKY [0 HbOTO
NPHCBOIETLCA BIACHWH peecTpauifinmil inaexc.

BxiaHoMy cynpoBiiHOMY JHCTY Ta J0JATKaM J0 HbOTO HA MANEPOBHX HOCINX
MPHCBOKETLCA oaHH Homep. Ha komuomy jonarky Ha aMusosoMy GOl nepuioro
apKylla NpoCTaBIACTECA BIAMITKA, HanpHKIAL;:

“Jlo sx. 1172/03-15 JICK Bin 01.09.2016".

Ha noparkax, mwo nisaraoTs NOBEPHEHHIO, TAKA BIAMITKA NPOCTABIRETHCA Ha
IBOPOTHOMY DOLIl OCTAHHBOIO APKYINA JOKYMEHTA.

Cynposianuii 11et, wo Mae npuMiTKy “0e3 goaarka - BiakpuTa indopmaiis”,
TAKOK PecCTPYEThCA B peecTpauiinnx (opMax, o BHKOPHCTOBYIOTBCH [UIS
peecTpauii A0KYMEHTIB, 10 MICTATL CIYRO00BY iH(popMario.

28. Peectpania noxymentie 3 rpudom “Jlaa caymbosoro kopucrysanmns™
IAIACHIOETLCA B KypHanax 3a (opmoio 3riamo 3 goaatkamu 3 i 4, Ha KapTkax abo B
enekTpoHHii Dasi naHunx.

29. Peectpauis moxymentie 3 rpudoom “Jlns cayxbBoporo kopHcTysanus” B
CNeKTPOHHIA OGa3li  nauux  30ifCHIOETBCE 3 BHKOPHCTAHHAM  CHEliANbHHX
KOMII'FOTEPHHX MpOrpaM Ta JOTPHMAHHAM BHMOP IHOJO TEXHIYHOIO 3aXHCTY
iH(opMallii, BCTAHOBICHHX 3aKOHOJABCTBOM.




30. ¥ pasi peectpanii BXiIHHX, BHXILIHHX, BHYTPILIHIX JOKYMEHTIB Ha KapTKax
abo B eNEKTPOHHIHA Da3l nanMXx oPOPMIRETECA pPeecTpalliifiHO-KOHTPOIBLHA KapTka 3a
topmoio 3riaHo 3 gojaTkom 5.

Y pa3 norpebu peectpaniiiHo-KOHTPONBHA KapTka Moxe OyTH JonoBHeHa
IHIIMMH PEKBITHTAMM.

3l. Eranm npoxomwennsa gokymeHTieE 3 rpudom  “Jlam  cayxbGosoro
KOpPHCTYBaHHA™ B pailonniii  nepxasniii  anmimicTpauii noeHHHEI 00608 S3KOBO
BiloOpakaTHes ¥ peecTpauiiinux dopmax (KypHanax, Kaprkax, esektpouniii Gasi
NAHHX ).

Obaik suaane 3 rpugom “/Lia cayxbosoro kopucrysanna”

32. Twpax sunanus 3 rpudom “Jlas  cioyxbosoro KopHcTyBaHHS",
nigrotosnenwii B pailouniii nepwasuifi aaminictpauii, obnikosyeTsca 3a oaHMM
NOPAAKOBHM HOMEPOM Y XKYPHANi 3a opMO0 IriaHo 3 JoJaTKoM 6.

33. BiamiTka npo A01aTKOBO HAAPYKOBAHI NPHMIPHHKH BHIAHHA POOHTHCA Y
WYpPHAN, J¢ BOHH PecCTPYBANHCA BHEpule, i3 NPONOBKEHHAM iX Hymepauii Bin
OCTAHHBOTO HOMEPA NPHMIPHHKA TAKOIO BHAAHHA.

Obaik enekTponHnx Hocils indopmanii

34. ObOnik enexTpoHHMX Hociip iHGopMaUil (KOPCTKHX | FHYYKHX MarHiTHHX
AHCKiB, KaceT Ta 000iH 3 MarWiTHOK CTPIYKOW, AHCKIB MIA JIA3EPHHX CHCTEM
FUHTYBAHHA, HeBL1 eMHOT HacTHHH MoAyNiB e -naM’aTi TOWO), HA SKi NIAHYEThCS
Janucysati cnyxbosy iHdopmauilo, BeneTses cayxbow AinoBoacTea y AypHaii 3a
dopMoio 3riHo 3 gJonaTkom 7.

35. Ha saxucniii ofononui enexkrponnoro Wocis imdopmauii (nnacrmacosii
Karncyni rHy4Koro MarHiTHoro aMcka, kaceti abo 6o6ini 3 MardiTHol cTpiukolo, Ha
BEPXHBOMY OOLI JHCKA ANA Na3epHHX CHCTEM 3YHTYBAHHA, HeBLL eMHiil wacTHHi
KOPIYCY MOAYAIB (rew-naM’sTi TOU0) 3a3HA4AI0TLCA HANMEHYBAHHS YCTAHOBM,
obnikosuii Homep i nara B3ATTA Ha obnik enexTpoHoro wHocis, rpud “Jlns
Ny xO0BOTO KOPHCTYBaHHA ™.

36. OOnikoBHi HOMEP WOPCTKONO MArHiTHOrO JIHCKA 3a3HAYAETHCA HA
ETHKETI, U0 HAKICIETECH Ha foro kopnyci abo wa onsomGoBanoMy Kopryci Gnoka
4H MPHCTPOIO, B AKOMY BiH POIMILIYETHCS.

37. HakneloBaHHA Ha eNCKTPOHHMKI HocKH indopMmalii eTHKeTOK 3 06NIKOBHMK
HOMEPAMH, 3a3HAYEHHMH Y NYHKTaX 35 i 36 wiei Incrpykuii, anificaoeTecs vy cnocib,
AKHI BHKJIIOYAE MOKIHBICTE PO3IOHPAHHA NMPHCTPOIO €3 NOWKOKEHHA CTHKETKH, 11
HENOMITHOrO BHAANEHHSA (3MinK) abo nepenecenns Ha iHuMi HOciil indopmanii.



38. 3aboponseTbes sanucysath cayk6oBy iHDOPMaLio Ha eNeKTPoOHHMI HOCIH
inhopmantii, He BHeceHWIl 10 wypHaty obniKy enekTpoHHHX Hociie indopmanii, na
AKI NIaHYETLCA 3aNHCYBaTH Cy&OoBY iHdopMaiiio.

39. I'pud “/Ina cnyxbosoro kopucTyBaHHA 30€piracThcs 3a eNEKTPOHHHM
Hociem indopmanii 10 MOMEHTY HOro IHHILEHHS.

40. 3amina enexktponHoro Hocis indopmamii 3 rpudom “Jlas cnyxGosoro
KOPHCTYBaHHA", SKHil BHHIOB 3 naay nia 4ac Ail rapanTiiHOro CTpoKy, NPOBAAHTLCA
MpeACTaBHHKOM opraisauwii, mwo 3aificHioe rapanTiiine ofcIyroByBaHHs, TUIBKH Y
NPHMILIEHH] YCTAHOBH Ta ¥ NPHCYTHOCT] NpaliBHHKA, SKOMY Takuil Hociil BHIaHD B
YCTAHOBNEHOMY MNOPAAKY. 3asHa4yecHHii HOCIl 3anMINAcTRCA ¥ POINOPALKEHHI
YCTAHOBH JUTA NOJATLIIONO SHHIICHHA,

3amina enexTpoHHoro Hocia indopmauii 3 rpudom “Jlas cayxGosoro
KOPHCTYBAHHA , WO BHilWOB 3 Aany nia bac Oii rapaHTililHOrO CTPOKY, B IHIOMY
NOPAIKY HE I03BONACTRCH.

41. PemoHT GrokKa 49H NPHCTPOIO 3 eNEKTPOHHHM HoCieM iHdopmauii, wo Mae
rpud “Ilas cayxGoBoro KOPHCTYBAHHA”, NPOBOJMTRCA B YCTAHOBI ¥ NPHCYTHOCTI
MpALiBHHKA, SKOMY Takuii HOCIfi B YCTAHOBIEHOMY NOPAAKY BHIAAHO, Ta Yy paii
HeoOXiAHOCTI - npaniBHMKa, AKMIA BiANOBIAaE 3a 3abeanedenna 3axucTy indopmanii B
ycraHosi. Y pasi BHHMKHeHHS HeoOXiIHOCTI B nepejadi 3a Mexi VCTAHOBH TAKOro
O10Ka YM NPHCTPOID ANA BHKOHAHHA PEMOHTHHX pOOIT eNeKTPOHHHI HOCHi

iHpopMaLi] BHIYYacTbCA Ta 30epiracThes NPaliBHAKOM, AKOMY 3asHadvennii Hociil
BH1AHHI B YCTAHOBICHOMY NOPAAKY.

JIpyKyBanus i pOIMHOKEHHA 10KYMENTIB

42. JlpykysaHHs | POIMHOMEHHS B YCTAHOBI NOKyMeHTIE 3 rpudom “Jlis
CIyXDOBOTO KOPHCTYBAHHA 33 JONOMONOK  eNeKTPOHHO-00YHCTIOBATLHOI Ta
KONIOBATBHO-POIMHOKYBATBHOI TEXHIKH NPOBAIHTECA 3 YPaxyBaHHAM BHMOT
3aKkoHoaascTea y cdepi 3axucTy indopmanii.

Jlpykysanna | poIMHOMEHHA NOKYMEHTIB 3 MoOinisamifinmx nutans Ta 3
MAUTARSL Cnewiansiol indopManii 3iACHIOETECA NpaliBHHKAMH YCTAHOBH, AKI MalOTh
JNONYCK 10 poDOTH 3 TAKHMH JIOKYMEHTAMH.

43. ¥V npasoMmy BepXHBLOMY KYTi NMeplloi CTOPIHKH AOKYMEHTa, IO MICTHTE
cny#6oBy iHdopmanio, npoctasnaoTeca rpud “Jlia cnywbGosoro xKopucTyBanna”
T4 HOMEP NMPHMIPHHKA, HANPHEIAN:

“Jlna cnyxBOBOrO KOPHCTYBaHHA
Tlpam. Ne 37,



Ycranopa, ska € po3pobHMKOM aokymenTta 3 rpudom “Jlas cayxbGosoro
KOPHCTYBaHHA , MOXE 3alHAYHTH Ha JoKymeHTi indopmauiio npo 3abopoHy Ha
POIMHOMKEHHSA (KONIIOBAHHA) TAKONO JOKYMEHTA B IHIIHX YCTAHOBAX, HANPHKIAN:

“Jlna cny®GoBOro KOpHCTYBaHHA
Ilpuam. Ne 2
Konitosanio He niansrae”.

Biamiten “Jlitep “M™, “Jlitep “K”, “CI”, nomep npuMipHHKa 3a3HA4AIOTHCA
Hikye rpuda “JIna cnyxGoBoro KopHCTYBaHHA", HANPHKIAL:

“lna cayxboBoro KopHCcTYBaHHA
Jlirep “M™
[lpam. Na 27

“Jlna cnyxboBoro KOpHCTYBaHHA
Jlirep “K™
[pam. Ne 27,

“Jlns cAyKOoBOTO KOPHCTYBAHHA
th]H
[lpam. Ne 27,

44. Ha mepwiii cropinui KokHOro A0AaTKa 10 AOKYMEHTA, L0 MICTHTH
caywbosy indopmanio, BHIE (HIWKX BiAMITOK npocTasnscThea rpud “Jlis
CyxDOBOI0 KOPHCTYBaHHA™, HANPHKNAN:

“Jlna cnyxBoBOrO KOPHCTYBAHHS
Ilpum. Ne 4

Jlonarok 1o nakasy

(HafiMeHyBaHHA YCTAHOBH )
20 p.le ue

Y pasi KoAW N0NaTKH HAACHIAKOTECA Pa3oM i3 CYNPOBIAHHM JHCTOM, MICIA
TEKCTY JHCTa Nepel MIAMHCOM 3a3HAYA€TLCH HAABHICTL NOAaTKiB, ix obcsr,
peecTpaiiiini IHAEKCH | JaTH, HaNpHKIAL:

“Jonatok:  noBiaka Npo BHKOHAHHA IUIAHY 33XO/IB i3 BIPOBAIKEHHA HOBHX

BHIB Mpoaykuil Bin 14 cepnaa 2016 p. Ne 01-25/52 JICK na 5 apk.,
npum. Ne 2.”,




Axmo indopmaiis 3 obMeRKEHHM AOCTYNOM MICTHTHCA TIIBKH Y J0JATKY A0
nokymenta 3 rpwpom “Jlns cayxGosoro kopuctysamus”, nia Takum rpudom
CTaBHTLCA Mo3Ha4ka “(0e3 nonarka - BLAKpHTA indopMmaiis)”, Hanpuknan:

“Jlna cny®GOBOro KOPHCTYBAHHA
(De3 nonaTka - piakpuTa indopmanis)
Ipum. Ne 17.

45. Y npyxosanux sHaaHnsax rpud “Jlas caywGoporo kopucTysanna” i Homep
MPHMIPHHKA 333HAYAI0TECA HA OOKIAJMHII Ta HA THTYALHOMY APKYIII BHIAHHA.
Ao BHAAHHA CKAANACTLCA 3 KUIBKOX MacTHH, TAKHi rpud 3asHavacTbca Ha KoXHINA
iloro yacTHHi, wWo MicTuTe cayxbosy indopmaiio.

46. Ha ssoporHomy 0olli OCTAHHBOTO ApKylla NPHMIPHHKA AOKYMEHTA, L0
JATHINAETLCA ¥ Cpasi pafloHHOT JepaaBHOT anMiHicTpanil, Y HHKHBOMY NIBOMY KYTI
IAIHAYAOTHCH KLTBKICTE HAIPYKOBAHHX NMPHMIPHHKIB; NEpeliKk HOMEPIB NPHMIPHHKIB
3 HaliMeHyBaHHAMM anpecatis (He OiTblle HOTHPLOX); HOMEpP MYHKTY NepemiKy
BLaOMOCTell ycTaHOBH abo pPeKBiIMTH akTa Komicii 3 nuTane pobot i3 caymboBo
iH(popManielo, 3IriaHo 3 AKHMHE iHOpMauio BiaHeceno no cayxOosol; Halsa Ta
00MIKOBHI HOMEp eneKkTpoHHOro Hocis indopmanii aGo HOMEp ABTOMATHIOBAHOIO
pobouoro Micus, 3 AKOTO APYKYBABCA JOKYMEHT, HANPHKIAL;

“HanpykoBano TpH NpHMIPHHKH.
[Mpam. Ne 1 - Min'wcty

IMprm. Ne 2 - Mindiny

[pum. Ne 3 - no cnpaen Ne 02-10
[Myuxr 3.7 nepeniky sigomMocTeii

APM insentapumii nomep 57

47. ¥V pas waacHnaHHs JloKyMeHTa Oinbil SK HOTHPHOM aJpecaTam
CKNAa€ThCA CMHCOK HA POICHIKY, B SKOMY 3a3HAYAcTLCA NeEpelik aapecaris,
NPOCTABAAIOTECH  HOMEPH NPHMIPHHKIB, W0 BiANPaBNAKTLCS  BIANOBLIHHM

ajpecatam, a 3aMicTh KOHKPETHHX HaliMEHYBaHB ANpecaTiB Ha NOKYMEHTI poOHTHCA
ViaranbHeHHi Hanuc, HanpUKaaa:

“ITpum. Ne 1-8 - 3a cnHCKOM Ha PO3CHIKY;
[pum. Ne 9 - no cnpasn Ne 02-10".

48. Ha xo®HOMY NpHMIPHHKY BHXLIHOIO JOKYMEHTa Ta JOJATKaxX [0 HbOIO Ha
NHUBOBOMY OOIII B HHAHBOMY JBOMY KYTI OCTAHHBOTO APKYIIA 3a3HAYAKOTLCH
npissMile (NpisBHine, iM'A, Mo GaTeKOBI) BHKOHABIA Ta HOMep foro CIYKDOBOID
Tenedony, HanpuKIan:

“Mapuenko IMerpo 255 55 557




49. Tlicna peectpauii creopenoro nokymenta 3 rpudom “lus cnywbosoro
KOPHCTYBaHHA" fOro YepHeTKH | pO3APYKOBaHI BAPIaHTH IHHINYIOTHCH BHKOHABLIEM
maAxoM noapibwenns abo iMmmMM  cnocofoM  (CNAMOBAHHA, PO3NIABNEHHS,
PO3YMHEHHSA TOWLO ), AKHHA BHKIHOYAE MOAIHBICTE IX IPOYHTAHHA Ta BIAHORIECHHA.

30. Posmuomenns nokymentis 3 rpudom “Jlna cayxbosoro kopuctysaHns™
anificmioeTeea  cnywbolo  ainosogcTea abo MMM CTPYKTYPHMM niapoiiinom,
BHIHAYEHHM POINOPAIYHM JOKYMEHTOM YCTAHOBH 3 J03BONY KepiBHHKA YCTAHOBH
(foro sacTynHuka) 3a ymMoBH OQOPMICHHA 3AMOBIEHHA 3a (OPMOIO IriIHO 3
aoparkom 8 abo BLANOBIAHO 10 pe30moNil KepiBHHKA YCTAHOBH.

Hauanenux (ronosa) paiionnol aepxasiol (pifickkoBoBl) aaMinicTpauii Moxe
¥ BCTAHOBIACHOMY MOPAAKY [€/IeryBaTH NOBHOBAMEHHA W00 HAJAHHA A03BOJY Ha

POIMHOMEHHS TAKHX JIOKYMEHTIBE KepiBHHKAM CTPYKTYPHHX NiAPO3AiiiB, B AKHX
JOKYMEHTH ONpaukoByOTHCH abo 30epiraloThes.

51. Ha xowHOMY nNpHMIDHHKY POIMHOKEHOTO [OKYMEHTa Bil PYKH
NPOCTABAACTLCA HOMEP NPHMIPHHKA,

52. Noxyment 3 rpudom “Jlas cnyxBGoBoro KopHcTyBanHs", ofepAxanuii Bia
IHLIOT YCTAHOBH ANA ONPALOBAHHA OIHOYACHD B KiIBKOX CTPYKTYPHHX niapoaainax,
KOMIOETLCA Y BH3HavYeHoMy nyHkToM 50 uiei IicTpykuil nopaaky, sKmo ycraHosa,
AKA € PO3POOHHKOM JOKYMEHTA, HEe BCTAHOBHIA 3a00poHy Ha HOro PO3MHOKEHHA.

33. O0Onik po3MHOKEHHX JOKYMEHTIB, IO MIiCTATH cnywbosy indopmaiiio,
BeJIeTLCH B AKYpHani 3a hopmoto 3rigHo 3 noaatkom 9.

Hajacuaanns nokymenTin

34. Hancunanns noxymentis 3 rpudom “Jlna cayxGosoro kopuctysaHus”
IHIIHM yCTaHoBaM y Mewax YKpaiHH 3AiCHIOETHCA PEKOMEHI0BAHHM TOMTOBHM
BiANpaBAeHHAM abo Kyp epcbkolo cayxbowo (kyp epaMu), niapoininaMmu ypaaosoro
tenbn’erepebkoro I8 A3KY, NiAPOIALIAMH OPrafis cneliaTbHOTO 3B’ A3IKY.

Y pa3i Hagcunanns nokymeHTis 3 rpudom “Jlna cayxbosoro KopucTysanns”
33 J0NOMOrow niipo3inie ypagosoro densn’erepchkoro 3e'siky abo opramis
CHENiAnLHOro 38'A3KY OMOpPMIEHHA KOHBEPTIE (NAKOBAHL) NMOBHHHE BiANOBiIATH
BHMOraM HOPMATHBHO-MPABOBHX AKTIE, WO PeryiiolnTs MANBHICTE 3a3HAYEHHX
NiIpo3ainis.

Hancunanns koneeprip (nakopans) 3 siamitkamu “Jlitep “K™ 1a “CI” B mewax
YKpainn 30ifCHIOETHCA 38 1I0NOMOr0K0 NiAPO3AiNiE ypagosoro densn’ erepebkoro
38’A3KY, OPrafis crieiianbHoro 38’ 13ky abo BiaoM4oro densa’erepeskoro 18 sIKy.

Hancunanns noxymentie 3 rpudom “Jlns cayxbosoro kopucrysanus” 3a
KOPAOH 3AIHCHIOCTECA BLANOBIAHO A0 3aKoHojascTea. Kowsepmn (nakosanHs) 3



siaMiTkowo “Jlitep “K”, sKi agpecoBadi 3aKOpAOHHHM JHIIOMATHYHHM YCTAHOBAM

Ykpalhi, HAICHAAIOTECA 33 [IONOMOTOK MiAPOIALIE YPanoBoro Gensa erepebkoro
36 HIKY.

[lepenaua caywbosoi indopmanii (Hancunawua gokymentie 3 rpudom “Jlns
cnyxboBoro KOPHCTYBaHHA") TeNeKOMYHiKaliliHHMH, iHhopManiiiHo-
TeNeKOMYHIKaifiHMMH MepekaMi 3iHCHIOETECA NHIIE 3 BHKOPHCTAHHAM 3acobin
KpHnTorpaiunoro saxucty indopmanii, o B yCTaHOBIEHOMY MOPANKY JOMYIICHI
A0 eKCTUyaTauii, 3 J0TPHMAHHAM BHMOT TEXHIYHOro 3axucTy indopmauii.

35. Enextponni wocii indopmauii Ta nokymenti 3 rpudom “JIns cnyxbosoro
KOPHCTYBAHHA , IO NUAIalOTs NOBEPHEHHIO, 000B AIKOBO HAACHIAIOTHCA 0
YCTAHOBH 13 CYNPOBIIHHM JHCTOM.

Bunanna 3 rpudom “Jlna caywGoBoro KOpHCTYBAHHA" HANCHAAKOTLCH THIHM
YCTaHOBAM pasoM i3 CyNpoBiZHEHM anctoM 3 rpudom  “Jas  cnywbosoro
KOPHCTYBaHHA , B AKOMY 3a3HAYalOTHCA HA3BH (ABTOPH) BHAAHBL, peccTpauiiini
IHIEKCH, KUILKICTh Ta HOMEPH NPHMIPHHKIB 3 YpaxyBaHHAM BAMOr nyukty 44 uiei
IncTpyKuii.

56. [oxymentd 3 rpudpom “Jlua cayxbGosoro kopucryBamus”, aki
HANCHAAKTLCA, NOBHHHI OYTH BKAaneni y KonsepTH abo ynakosani y cnoci6, axmii
BHKIIMAE MOXIHBICTE NOCTYNY Ta NPOYHTAHHN TEKCTY 4H peksimuTie Ge3
NOPYIWIEHHA ULTICHOCT] NAKOBAHHA.

57. Ha xoHBeprax (NakoBaHHAX) 3a3HAYAIOTECA aapeca Ta HalMeHyBaHHN
YCTAHOBH-OEPAKYBA4a | BUINPABHHKA, peccTpailiiiii iHAEKCH BKIAACHHX IOKYMEHTIB
i3 npoctasnennsm Biamiten “JICK”. 3aboponscTecs 3a3HauaTi npissuua i nocaam
KEPIBHHKIB YCTAHOBH-OJIEPAYBaYa, a TAKOX MNPIIBHIIA BHKOHABILE NOKYMEHTIB i
HA3BH CTPYKTYPHHX NLIPO3ALIIE.

Enextponni  wocii  indopmauii  ynakosywotecs B okpemuii  KomBepT
(MaKoBaHkA), Ha AKOMY 3a3HAYAKOTHCA 1aTa Ta peecTpauiiinmii ingexce cynposinnoro
JIHCTA.

58. ¥V pasi HaACHAaHHA JNOKYMEHTIB, AKi NOBHHHI OYTH PO3IKpPHTI nesHoO
NocazoBoio 0cod0K0 YCTAHOBH 0COBHCTO, TX YNAKOBYIOTH B OKpeMHil KOHBEpT, Y
NpaBoMy BEPXHBOMY KYTi sikoro Hikue rpuda “Jlia cnyxbosoro xopucTysanus”
npoctaBnaeTeea  BiAMiTKa “Ocobucto™, a B iloro HwkHIH npasili  wacTumi
IAIHAYAOTLCA N0Ccaa, nNpissHLLe, iM'sa, no GaTbrosi (iHiniamm) onepkysaya. Takuii
KOHBEPT BEIAIACTLCA B IHIIHA KOHBEPT, W10 OGOPMIRETLCA BIAMOBIIHO A0 BHMOT,
BHIHAYEHHX MyHKTOM 57 miel Imctpykuii. ¥V nisomy sepxuboMmy kyTi kousepra
npocTapaseTses siamita “Tloasifinuii kousept™.

59. ¥ pasi HaiCHNaHHA NOKYMEHTIB 3 MobinisauifiHMX NUTans Ha KoHBepTax
(NakoBaHHAX) JOAATKOBO MPOCTABNAETLCA BiAMiTKa “JliTep “M”,



60. Hancunanus aoxkymentis 3 mMoOinizauiliHMX NuTals B OOHOMY KOHBEpTi
(nakoBanHi) 3 MOKYMEHTAMH, IO He CTOCYIOThCA MoOGLTisauifinux nutans, He
JMO3BONAECTLCA.

61. ¥ pasi mancunanns nokymenTta, mo mae siamitky “Jlitep “K” abo “CI”,
iioro BMIlLYIOTE B OKpeMHI KOHBEPT, ¥ NpaBoMy KyTi skoro Huwde rpuda “Jlis
cayxboBoro KopucTyBanHs” npoctaBiAcThea Biamitka “Jlitep “K” abo “CI”, a B
fioro HWKHIN Npasiii YacTHHI 3aIMAYAIOTECA TMOCANA, NMPiIBHIIE, iM'A, N0 BaTeKOBI
(imiwianu) opepwysaua. Takwil KOHBEpPT BKNANacTLCA B IHWME KoHBEpT, WO
OQOPMARETLCA BIANOBIAHO 10 BHMOr, BHIHAYEHHX MYHKTOM 56 wiel Incrpykuii, ¥
NBOMY BEPXHBOMY KYTi KOHBEPTa npocTaBaseThed piamiTea “Tloasiiinmii kousept”.

62. 3aboponsicThes Hancunath 3a mexi Yipainm suaanus 3 rpudom “Jlna
CAyKDOBOTO KOPHCTYBaHHA® 3 MeTOR KHHrooOMiny abo excnowysaHHs Ha
BUIKPHTHX BUCTaBKaX, MPEe3IeHTALLIAX.

DopMyBaHHE BHKOHAHHX TOKVMEHTIB V cnpasn

63. Bukonani noxkymentd 3 rpudom “Jlnm cnyxbosoro kKopHcTysaHHa”
TPYNYKOTRCA Y COpPaBH  3rHO i3 3aTBCP/UKEHOKY B YCTAHOBI  3BEJCHOID
HOMeHKNaTypow cnpas. [loisoaserscs jgony4atd 1o cnpasw i3 rpudom “Jlna
cyx0D0BOr0 KOPHCTYBaHHA™ [OKYMEHTH 3 BUAKpHTOK iHdopMauico, skimo Taxi
JOKYMEHTH CTOCYIOTHCA MHTaHbL TAKOT CIPABH.

Jokymentd 3 wmoOinizawifiHUX nHTaHL J0AYYAKOTECS 0 cnpas 3
mobinizauiiiHol poboti, mwo mawTs BiAMITKY “Jlitep “M™, a JOKYMEHTH 3 NHTaHE
cneuiansHoi iHdopmaiii - 10 cnpas 3 siaMiTow “CI™,

JlokyMeHTH, 10 CTOCYIOTBCA OpraHisauii pexHMHo-cexpeTHoi poborn B
anapari palionnoi nepxasnoi (pifickkosoi) anminicTpauii, dopMmyloTeca vy cnpasn
FOJIOBHHM criemianictoM 3 Mobinizauifinol Ta pexHMHO-CeKpeTHOT anapary pafionHol
AepxasHol  (BilickkoBoi) agMiWicTpauwii, a y CTPYKTYPHHX niaposainax,
BUINOBLIATBHHM 38 BHKOHAHHA TAKOro BHAY pobiT.

64. Jlo HOMEHKNATYPH CTpas BKINMAOTLCA BCi JOBLAKOBI Ta peecTpauiiimi
KapTOTEKH, XKYPHANH peecTpauii Ta obniky nokymentis 3 rpudom “Jlns cayxboporo
KOPHCTYBAHHA™ .

65. ¥ rpadi womenknarypm cnpas “lnaexc cnpasm” 10 HOMeEpa cnpasH 3
AOKyMeHTamH, wo MawoTts rpud “Jlna cayxGosoro kopHeTyBania”, NpoCTaBAACTLCA
piamiTka “JICK™, nanpuknan:

“04-10 ICK™.



66. Ha oOknanmeumi cnpaem, mo MICTHTE JOKYMEHTH 3 rpHdom “Jlns
CyKOOBOTO KOPHCTYBAHHA™, ¥ NPaBoMy BEPXHBOMY KYTI NPOCTABARETHCA BLAMITKA
“Ilna caywbosoro KopucTysaHHa".

67. ¥V pasi koiH B yCTaHOBI CTBOPIOETHCA noHan 50 NOKyMeHTIB Ha pik 3
rpudom “Jlas cayxGosoro kopucTyBaHHA”, iX JouinbHO (opMyBaTH B OKpemi
CTIPABH 3a BHAAMM (HAKAIM, IHCTPYKUIT, NIaHK TOWO).

68. ¥ pasi xonu B YCTaHOBI CTBOPHOETECA MeHIN AK 50 JOKYMEHTIB Ha pik 3
rpudom “Jlna cnyxbosoro kopucTyBanus”, HOMEHKIATYPOK) CNpas nependaqeHo
topmyBaHHA oaHiel cnpasH i3 3aronoskoM “JlokymenTH Ta BHAaHHS 3 rpudom “lia
cay#bosoro kopuctysanua”. CTpok 30epiraHHs TaKol CTIPaBH He BCTAHOBIIOETLCA,
¥y BianosiaHil rpadi HOMEHKNATYPH chnpaB npocTaBnseThes Biamitka “EK”, ska
03HAYA€, WO CTPOK 30epiraHHs CNpaBH BH3IHAYACTLCH EKCNEPTHOK KOMICIEH
YCTAHOBH 3 MPOBENCHHA EKCNEPTHIH WIHHOCTI JOKYMEHTIB (Aam - eKkcneprHa
komicig), ska nie B [lepwasnomy apxisi Xapkiscskol obnacTi.

69. Excnepria Komicis micas 3aKiH4eHHA POKY BHBYAE KOKEH ApKYI CIPaBM
“HNokymeHTH Ta BHAaHHA 3 rpudom “Jlna cayxbosoro kopucTysanus™ i 3a notpeln
npuiiMae pitnenns npo i nepedopmysanna. Jlokymentn noctifinoro bepiranns, wo
MICTATBCH Y cnpasi, GopMyIOTECH B OKpeMy CHpaBy, AKill HANa€TbCA OKpeMHi
JAro/oBOK TA AKA J0JATKOBO BKMIOMAETRCH [0 HOMEHKIATYpH cnpas. JlokymeHTH
THMYACcOBOTO 30epiraHHs 3ATHIIAKTLCA ¥ Takiil cnpasi 3riiHO i3 3aTBEPIKEHONO
HOMEHKJIATYPOKO Crpas.

70. Axmo y cnpasi i3 saronoskoM “[lokymenTtn 3 rpudpom “Jlna cnyxGosoro
KOPHCTYBAHHA" MICTATBCA JIHINE NOKYMEHTH THMHacoBOro 30EpiraHHs, BOHA MOKe
He mnepedopMOBYBATHCH, a CTpoK 30epiraHHs  Takol CHOPaBd  BH3IHAYACTHLCA
HAHAOBIIHM CTPOKOM 30epiraHHs JIOKYMEHTIB, 10 MICTATLCH B HiA. BingmiTka “EK” y
rpai womenxnatypu cnpas “Crpok 30epiraHHa” 3aKpecilOEThCH | 3a3HAYACTHLCA
VTOYHEHH CTpoK 30epiraHHy.

71. JlokymenTn 3 mobinizawifiHHX NHTaHbL Ta 3 NHTaHb cHeliansHOT iHGopManii

3DepiraloTec B OKpeMMx poboumx nankax, ¢yTtnapax abo naketax, Ha AKHX
IAIHAMAOTHCH NPIIBKILA Ta IHINIAMH NPALIBHMKIB, AKI MAIOTE NPABO 1X POIKPHBATH,

Poboui nanku, ¢yTtaspu abo nake 3 nOKyMeHTaMH 3 MOGiNialiiHUX MHTAHL
abo 3 nuTaHe cnemiankHol iHGOPMALIT ONEYATYIOTHCA OCODHCTOID HOMEPHOIO
METANEBOID MEYATKOK NMpalliBHHKA, AKHI De3nocepeHbo 3 HEMH MpaLioe.

72. Jloxymentn 3 siamiteowe “Jlitep “K” 3bepiraioteca okpemo Bin iHIHX
JOKYMEHTIBE Ta JIONy4al0ThCE 10 cnpas, wo  dopmylotees  cayxbowo
KpHnTorpagidHoro  saxmcry  indopmaunii  yveramoen  abo  npalliBHHKOM,
BUIMOBLIAILHHM 33 BHKOHAHHA TAKOTO BHIY pobiT.



73. OcobamsocTi 30epiranis cnpas 3 JOKyMeHTaMH noctifinoro sbepiranns 3
BiamiTkoto “Jlitep “K” su3navaotecs Anminictpauieio Jlepacnenss’ siky.

KopucryBanua JoKyMeHTaMH#

74. Bxinmi, BHXiZHi, BHYTpiliHi Aokymentd 3 rpudom “[lan cayxbosoro
KOPHCTYBaHHA  NepefaldThCs NpalliBHHKaM BIAMOBIAHO A0 pe30molill KepiBHMKA
YCTAHOBH abo Horo 3acTYNHUKIB.

Cnpasu 3 rpudom “Jlna cnyxbGoporo kopucTypaHHs”, mwo 30epiralorhes y
BLALNT A0KYMEHTOOBIrY, KOHTPOMIO Ta poGOTH i3 3BEPHEHHAMH IPOMAISH anapary
paiionHol  aepwaBHol  (BlficekoBili) anminicTpawii WM IHIWOHX  CTPYKTYPHHX
MAPO3AINAX, BHIAOTECA Y THMYACOBE KOPHCTYBAHHA NpauiBHHKaM paiioHHol
nep#xaBHol (BIHCEKOBOT) aaMiHicTpauii Ha NiACTaBi 3aMOBIEHHSA 3a GOPMOIO 3riIHO 3
aoparkom 10, pesomouii ronosH (HauanisHHKa) pafionHol aepkasHoi (BifickKoBoi)
aaMminicTpauii abo 3aTBEpIKEHOrO TOJOBOID (HAYANBHMKOM) paloHHOT AepKaBHOI
(pifickkoBol) anmidicTpauii (KepiBHHKOM CTPYKTYPHOrO NiApPO3AiaY) ChOHCKY
NPALIBHHKIB, AKI MAKOTH NPABO NPALIOBATH 3 BiANOBIAHOK CNIPABOIO,

Jlonyck npanisunkis pafionsol aepmasnoi (Bilickxosoi) aamimicTpanii 1o
pobOTH 3 NOKYMEHTAMH, WO MICTATh cAyxOoBY iHdopManiio 3 mobinizaumifiHux
NHTalbk abo 3 NHTaHb cNediaibHOl indopManii, 3AICHIOETECA HA MIACTaBi CIHCKY,
CKaalenoro nigposninom  abo nocanoBow  ocobol,  BLANOBLIATLHOK 34
modLnzaniiiny poboty abo poboty i3 cneuniansHow iH(opManicio, | saTBepKenoio
roIOBOK (HAYANLHHKOM ) paiioHHOT AepKaBHOI (AepHaBHOT) aAMIHICTPALLIT.

75. Cnpasn Ta BHAaHHS 3 rpudom “/lis cayxbosoro kopucTyBaHHs”
BHAAIOTECH ¥ THMYACOBE KOPHCTYBAHHA | NPHAMAOTECA M PO3NKCKY B HYpHAN 3a

topmoo srigHo 3 gogaTkom 11.

76. PoboTa 3 nokymenTaMu 3 MoDINZALIHHAX MHTAHE TA 3 NHTAHE CHEWIANLHOT
iHopMaIii NMPOBOJHTHCH B OKPEMO BHALIEHHX | HANEKHHM YHHOM O0OJaIHAHHX
cAykOOBHX NPUMILLEHHAX 3 JOTPHMAHHAM BHMOT, SKi  YHEMOKIHBIIOKTE
O3HAROMICHHS 13 IMICTOM TAKHX JOKYMEHTIB CTOPOHHIX 0cCi.

77. Ilia uwac npuiiMaHHA COPABH Bl NPaUiBHMKA NPOBOIHTECA NepeBipka
HAABHOCTI KOKHOrO apkyla BCIX [OKYMEHTIB CnpaBH Biinosiako po i
BHYTPILIHBOTO OIHCY.

78. Cnpasn 3 rpudom “/Ina cnyxboBoro KOpHCTYBaHHA", WO I0EPIralOTHCA B
apXiBl YCTAHOBH, BHAQOTHLCA Y THMYACOBE KOPHCTYBaHHA NPAiBHHKAM iHIIKX

CTPYKTYPHHX MUIPO3JAUIE HA NMUACTABI 3aMOBIEHHA 32 DOPMOIO IriHO 3 JI0JaTKOM
12.




[po suaauy cnpas 3 rpudom “Ilna cnyxboBoro KopHCTyBaHHA" 3 apXiBHOTO
niaposainy (apxisy) ycrawosd poOHTBCA 3anMC ¥ KHM3I BHaavi cnpas y pobodi
NpUMILIEHHA YCTAHOBH.

79. Cnpasn 3 rpudosm “Jlna canyxbGosoro kopucTyBaHHA” BHIAOTLCA IR
THMYACOBOT0 KOPHCTYBAHHA HA CTPOK, IO HE NEPEBHIILYE OJHOTO MICHIIA.

80. 3a HasBHOCTI NMUCBMOBHX KNOMOTaAHb IHIWKHX ycTanoR abo npunucy Ha
MpaBo MNPOBENEHHA MEPEBIPKH 3IrUIHO 3 HAJAHHMH 3AKOHOM NOBHOBAKEHHAMM
NOKYMeHTH 3 rpudom “Jlns cnyxboBOro KOpHCTYBaHHA™, IX KOl | BHTATH 3 HHX 3a
MHCBMOBHM JI03B0IOM abo pe3omouicio rooBH (HavankHUKa) paioHHOl aepaaBHOT

(mificbkopoi) anminicTpanii abo fforo 3acTYNHHKA MOXKYThE BHIABATHCS NPAlliBHHKAM
IHIIHX YCTAHOB.

Ha anusosomy DoLI MIArOTOBAEHHX KONifl JOKYMEHTIB ¥ NPaBoOMY BEPXHBOMY
KYTi Mepmoro apkyula AoKyMeHTa npoctasnsctbes BiamiTka “Konis”. Buraru 3
NOKYMEHTIB OPOPMIAIOTLCA HA BUINOBIAHOMY OiaHKy.

El. Konii 1okyMeHTIB Ta BHTHIH 3 HHX 3ACBIAYYIOTHCA KEPIBHHKOM cayxOw
ninoBoacTea abo IHIIOK BHIHAYEHOW B IHCTPYKL] YCTAHOBH MOCAN0BOIO 0C00O0IO,
HANPHKIAL:

“Iriano 3 opuriHAToM

Havanenuk sigauny ainosoacrea Onexcanap INABJIEHKO
{mannc)

20 nunus 2016 poxy™.

B2. Ilicna osnafiomnenns 3 nokymentamu 3 rpupom “Jlnm cayxbosoro
KOPHCTYBAHHA Ha 3BOPOTHOMY Dol 3anuTy ado npHnMcy Ha nNpaso NPOBEICHHS
nepesipkl podHTLCA 3aNHC NPO JOKYMEHTH (peecTpaiifiti Aani, 3aroNoBkH ), 3 AKHMH
03HAHOMICHO NPALiBHAKA IHINOT YCTAHOBM.

£3. ¥V pa3i notpebn mpauiBHHK iHIIOT YCTAHOBH pOGHTL BHTArH 3 BHIAAHHX
fioMy nokymenTis 3 rpudom “Jlna cnyxbosoro kopucTyBaHua” y poDOYOMY IOMIKTI,
U0 Mac 3asHaveHHid rpud, AKHA micns sasepuwieHHs poDOTH 3 IOKYMEHTaAMH
HAJICHIAETHCA YCTAHOBI, WO pobHiaa 3anHT Ha O3HAOMIEHHS.

Iopanoxk odopmaeHHs poboY0ro  30WMTE  BHIHAYAETLCH  IHCTPYKILIEH
YCTAHOBH.

E4. [NpaniBHuK iHIMOI YCTAHOBH MOXKe 03HAROMMTHCSH I3 IMICTOM JIOKYMEHTA 3
rpudom “Jlna cnyxOGoBoro KOPHCTYBAHHA", OTPHMAHHM Bijl IHINOT YCTAHOBH, NHIIE
3@ MHCBMOBOKY 3roJ0K YCTAHOBH - pO3po0OHHKA TAKOro AOKYMEHTA. 3asHavexa
BHMOra He MNOIMPIOETLCA Ha NPeICTABHHKIBE OpPraHiB AepKaBHOMO Harmamy

(KOHTpOMIO) Miad Yac BHKOHAHHA HHMH BLANOBLAHMX ¢yHKUiA  3rigHo i3
IAKOHOJABCTROM.

RS i o



85. 3a00pOHAETLCA BHKOPHCTOBYBATH ciykDOBY iHPOPMALLIIO, 1O MICTHTLCH B
nokymenTax 3 rpudom “Jlna cayxbosoro KOpHCTYBaHHA™, JUIN BUIKPHTHX BHCTYIIB
abo onybGnikypanHa y 3acobax wmacosoi iHdopmamii Ta NeMOHCTpYBaTH Taki
NOKYMEHTH Ha CTeHjax, y BITPHHAX Ha BIJIKPHTHX BHCTaBkax abo B IHWIKX
IrPOMAJICEKHX MICUAX.

V pasi wanxomkenns 1o paiionnol nepaxasnoi (BificekoBol) aaminicTpaii
JANHTY HA IHPOPMALLIKD, WO MICTHTLCH ¥ JIOKYMEHTI, SKoMy npucsoeno rpud “Jlns
CAYXOOBOT0 KOPHCTYBAHHA , 3IMACHIOETECA 3 VPAXYBAHHAM BHMOr OVHKTY &7 wmiel
IHCTPYKUIT nepernsa Takoro AOKYMEHTa 3 METOK NepeBipkH  BiUNOBIIHOCTI
anuTyBanoi indopmauii CYKYNHOCTI BHMOr, nepeadayeHHx YacTHHOK JIPYro
cratti 6 3akony Yepainm “Tlpo poctyn go nybmiyeol Hdopmawii, wmwoao
oOMemenHa aoctyny Ao iHdopmauii Ha MOMEHT HAIXOMKEHHA 3anMTy. ABTOPOBI
JANMTY HAJAETHCA iHQopMaiis B Tili 4acTHHI, AocTYn A0 AKOT BUINOBIAHO [0
FAIHAMEHOTO JaKoHy He oDMeReHo.

3a HASBHOCT] B 3AMMTYBAHOMY JOKYMEHTI IHGopMauii 3 oOMexeHHM JOCTYTIOM
JUIA HAACHNAHHA 3aNHTYBA4YeBi BHIOTOBASETLCA HOro Komis, B AKid cnosa, pedeHHs
YH 300pakeHHs, 0 MICTATE iHGOPMALIID 3 OOMEKEHHM JOCTYIIOM, PETYIIVIOTLCH ¥
cnocid, Skl BHKMOYMAc NOJANLINE BUITBOPEHHSA peTYIIOBAHOTO. 3 Takoi Konii
NOKYMEHTa BHIOTOBIAETHLCA iHIDA KOMiA, AKA HAJCHIAETBCA 3anuTyBavesl. Konis
JANUTYBAHOTO JOKYMEHTA, WO PeTYIYBANAcH, 30epiracThCs paioM 3 JOKYMEHTAMH 3
BIANOBUIHOTO 3aMMTY TA MOXKE BHKOPHCTOBYBATHCA NMOBTOPHO B Pasi HAIXOIKEHHA
110 YCTAHOBH HILONO 3aMATY Ha IHQOPMALLIID, IO MICTHTECH ¥ TAKOMY JOKYMEHTI.

leperana nokymentis 3 rpudom “Lan cayxbosoro kopucrysanns™

86. Ilepernan noxymentie 3 rpwpom “Jlam caywbosoro KopHcTYBaHHA™
MPOBOAMTLCH 3 METOW NIATBEPUKEHHA HassHocTi abo BiACYTHOCTI B HHX
BiAOMOCTE#, 0 CTAHOBNATE CAYXOOBY iH¢oOpMalilo, He pialle HIK OIHH pa3 Ha
n'ATh POKIB.

Ckacypanns rpuda “/lna cayxGororo xopucTyBanHs” 3mificHOeThCs 33

BUICYTHOCTI 3aKOHHMX MIACTAB A oDMeReHns v goctyni Ao cnywbosoi indopmanii,
AK1 ICHYBAJIH paHime.

[epernan nokymentis 3 rpudom “[lns cnymbosoro KOpHCTYBaHHA" 3 METOIO
MORIHBOIO CKacyBanus rpuda obos’ 13K0B0 JACHIOETLCS NI Yac NUNOTOBKA:

Cpas JUI8 IX nepeaaYi 10 apxiBy YCTAHOBH;

nokymenTtis Hauionansnoro apxiesoro ¢onay ana ix nepeaavi Ha noctiiiHe
sbepirasus 10 apXiBHOTO BNy paiionnol nepaxasnoi (BilickkoBol) anMinicTpauii.

87. Piwenns npo ckacysauua rpuda “[lns cayxbosoro KopucTyBaHHA™ 4H
fioro miaTeepIKeHHs NPHMAacTRCA KoMiciewo 3 nuTane pofoth i3 cmyxGosoio



indopmaniero - poipobHMKa JoKymeHTa abo BLINOBLIHOK KOMICIEK) YCTaHOBH-

NpaBOHACTYNHHKA YH YCTAHOBH BHULOTO piBHA, AKWIO YCTaHOBA - pOIPOOHHK
AOKYMEHTa NPHITHHIIA CBOK AIATBHICTS.

88. 3a pilennsM KoMicii 3 nuTaik poboTh i3 caykGosowo inopmallier CTPoK
OBMEKEHHA JOCTYIY /10 Cpas (10KyMenTiB) Moxe OyTH MPOIOBAKCHHI.

89. Pimenns komicii 3 nWTaHe poBoTH i3 caywbosolo iHopmalicio
ofOPMARETHCA NMPOTOKONOM, WO MUMHCYETHCA TO0BOIO i cexperapem Kowmicii Ta
HabHpac YHHHOCTI 3 MOMEHTY 3aTBEPIKCHHS NPOTOKOIY KepIBHHKOM YCTAHOBH. ¥
MPOTOKONI 3a3HAYAIOTHC BHIH NOKYMEHTIB, iX peecTpauiiiai [1aHi, 3aroloBkH Ta
HOMEpH 3a HOMEHKJATYpow abo ONHCOM chpas, 3 SKHX animacTeea rpud “Jlas
cy#kGoBoro KopHcTyBanis" abo cTPOK OOMEKEHHS JOCTYNY A0 AKHX NPONOBKEHO.

Butar 3 mpotokomy abo iloro 3aceiluena KOMiA MNepelacTsed paoM i3
cnpasaMi 10 apXiBHoro mniaposainy (apxisy) yCTanosM, a 'y pai mepenadi
nokymenTis HailioHansHOro apXiBHOTO doray Ha noctiline 3bepiranus - 00
apXiBHOTO BiAAiMy paiionHoOT AepasHo (BilickkoBol) anMinicTpauii.

90. llpo ckacysanns rpupa “Jlas caywbosoro KOPHCTYBaHHA IHCHMOBO
NOBLIOM/INIOTECA BCI YCTAHOBH, AKHM HANCHNABCA TAKHA NOKYMEHT. 3a notpedn
MOWKYTH HANCHIATHCA BHTATH 3 NPOTOKONY 3aCiiaHusA koMicii 3 muTane poboTth i3
cAyKDOBOK IHPOPMALLICKD,

9]. Ha ofknanmekax cnpap Ta JAokymentax rpud “Jlas cy&GOBOIO
KOPHCTYBaHHA" MOTAIIAETHCH  MPAIliBHHKOM cmyxOM ainosoacTsa  (apXiBHOTO
MiApO3iNY) YCTAHOBH UUIAXOM HOro 3aKpecieHHs TOHKOI PHCKOIO Ta 3aIHAYECHHA
HIDKYE Ha BUIBHOMY Bijl TeKCTY Mmicui jath i HoMepa BUINOBLIHOTO NPOTOKOY
sacinaHHs KOMicii 3 nuTans poboth i3 caykbosow indopmaieio. Taki BUAMITKH
BHOCATBCA J10 peccTpauiiinnx Ta oGnikosux GopM, HOMEHKIATYPH Ta OMHCY CTpas.

MiaroToRKa cnpas 10 Nepeladi na apxisne 3bepiranny Ta IHAMEHHA

92. Excneprusa WiHHOCTI JOKYMEHTIB 3 rpHoM “Ilna  cnywOoBOTO
KOpHCTYBaHHs™ Ta X NiAroTOBKa 10 apXiBHOrO sbepirania IMACHIOTLCA B
YCTAHOBACHOMY 3aKOHONABCTROM MOPSUIKY.

V xinmi kowHoi 3akimwewoi cnpasn 3 rpupom “Jlam  cayxbosoro
KOpHCTYBaHHA" Ha OKPEMOMY apkyuli poOHThCA 3ACBIIMYBANLHHI HAMHC, B AKOMY
3a3HauAOTECA UHGPAMHE | CIOBAMH KiIbKICTh apKYWIiB Y crpasi, KiIbKICTE apKyllis
BHYTPIIHLOTO OTHCY, 8 TAKOWK:

HAABHICT TITEPHNX i NPONYIICHUX HOMEPIB APKYLIiB;

HOMEPH ApKYIIiB 3 HaKNecHHMH dororpadisMK, KpeclIeHHSMH, BHPI3KAMH
TOLLO;



HOMEPH BETHKODOPMATHHX apKYILiB,
HOMEPH KOHBEPTIB 3 YKIAICHHAMM;

KUIBKICTh apKYILIIB VEIa1eHb.

[Mlicna saceinuysankHOro Hanucy mnpauisuMmk, skmii cdopmysas cnpasy,
CTABHTE MIANKC i3 3a3HAYEHHAM NOCAAM, NpPiIBMIA | JaTH, AkMil 3acBiTYyeThCH
nedatkolo “Jlna naketis”. Yei macTynHi 3MiHM ¥y cKnami cnpasM (NOWKOIKEHHS
apKymis, 3amiHa JOKYMEHTIB KOMISMH, [JOJNYYCHHA HOBHX JIOKYMEHTIB)
33HAYAKOTHCA Y JACBIIMYBANBHOMY HANMCI 3 MOCHIAHHAM Ha  BIANOBLIHMHI
POINOPAAYMHA JOKYMEHNT.

Cnpasu 3 rpudom “Jlns cnywbosoro kopuctysanus” nicis nposeneHHs
EKCTIEPTHIH LIIHHOCTI JOKYMEHTIB, IO MICTATLCA B Hifl, NUIIMBAIOTLCA Yepes YOTHPH
NPOKOJH CNEANbHHMH CYPOBHMH HHTKaMH abo apartsoio. Cnpass noctifiHoro Ta
TpHBanoro (mMoHan JecATh Ppokis) cTpokis 30epiramns Ta ocoGoBi cnpasu
ONPaBIRIOTECA ¥ TEEPILY 00KIAIHHKY.

93. Cnpasn nocTiiinoro Ta Tpusanioro bepiranns 3 rpudom “Lus cayvwbosoro
KOPHCTYBaHHA" Ta 0cODO0BI CpasH BKAIOMAKTECA Y BIANOBIAHI OMHCH CpaB pasoMm 3
MOKYMEHTaMH, WO MICTATh BiAKpHTY indopmauilo. [lpn usomy B onuci a0 HoMepa
cnpass Ta y rpadi “lnaexc cnpasn (Tomy, 9acTHim) 3 JoKymMenTaMu 3 rpudom s
cny®00BOro KopucTYBanua" nofacTees BiamiTka “JICK”.

94. Ilin wac nepenayi cnpas 3 rpudom “Ilas cnyxbosoro kopucTysanns™ Ha
noctifine 3bepiranna a0 apxisworo BiAAiNy paiionnoi aepwasHoi (BifickkoBOBT)
anminicTpauii ycranosa-GoHI0YTBOPIOBaY PA3OM 3 AKTOM NpHAMaHHA-NIEpEIaBaHHA
cnpas, ofOpMIEHHM B YCTAHOBIEHOMY NOPSUKY, NOLAE ApXiBHOMY Bistiny paiiounol
AepxasHol (Bifickkomol) anminicTpauii AMCT, y AKOMY BH3IHAYAECTHCA MOPAAOK
KOPHCTYBAHHA TAKHMH CTIPABAMM.

95. Buayueni AnA 3HHIIEHHA 34 Pe3yAbTaTaMH eKCNepTHIH WIHHOCTI cnpasy 3
rpudom “Jlna cnyxbGosoro kopucTyBanHs”, cTpok 30epiranHs AKMX 3aKiHYHBCA,
BEJIIOYAKOTECA 10 aKTa NPO BHAYYEHHA AN8 IHHILEHHA JOKYMEHTIB, He BHECCHHX 10
Hauionanenoro apxismoro Qonay (Aani - akT Npo BHIYHEHHS JOKYMEHTIB), WO
CKIIAIAETLCA BUANOBLIHO [0 BHMOTr, YCTAHOBICHHX INOAO BCIX COpaB YCTaHOBH B
ULIOMY.

3uMwenns sunanbs 3 rpadom “Jlam  cayxOoBoro KopHCTYBaHHS™, WO
0epiraloThes v DibnioTexax, nificHoeThCA IFiAHO 3 akTOM, SKHMil CKnanaeThes
BIAMOBIAHO 10 BCTAHOBRICHHX BHMOT,

96. JloxymentH, cnpasw, BujanHs 3 rpudom  “Jlns  caymGosoro
KOPHCTYBaHHA , BHIYYEH] 1A SHHIICHHA EKCNEPTHOK KOMICIEI Y CKaalli He MeHie
TPbOX WICHIB, NUUIATAIOTE IHHILEHHIO ILTAXOM noapibHexns Hociis indopmauii abo




B IHWHIA cnoci® (cnamoBaHHA, PO3NNABICHHA, POTIHHEHHS TOWLO), AKHI BHKIOYAE
MOATHBICTE X MPOYHTAHHSA Ta BIIHOBICHHA.

Enextponni nocii indopmanii 3nnmyloTsca abo nepepobasiotses y cnocid, wo
BHKJIHOHMAE MOXIIHBICTE NOBHOrO abo 4YacTKOBOrO BiIHOBNEHHS 30epexeHol Ha HHX

inopmanii.

B ymoBax ocobnHBoro nepiony, o HACTAE 3 MOMCHTY OTOJOUIEHHA PIlIEHHA
npo mobitizauiro (kpiM uinkosoi) abo noseseHHs HOro 10 BHKOHABIIB CTOCOBHO
MpHXoBaHoT MoDiNI3alil 4K 3 MOMEHTY BBEJCHHS BOCHHOrO cTany B Ykpaini abo s
OKpeMHX il MiCUEBOCTAX Ta OXOmmoe 4ac Mobimizauii, BoeHHMii 4ac | YacTKoBO
BiADYMOBHHIT Nepioa Micas 3akinyeHHs BOCHHHX Aiil, T ¥ pasi BAHHKHEHHA peaibHol
IArPOIH 3AXOMJIEHHA OKYMEHTIB, CNPas, BHAaHb, eNeKTPOHHAX Hociie iHdopmanii 3
rpudom “Jlng cnyxboBOro KOPHCTYBAHHA™, 4 TAKOX HEMORIHBOCTI 3abeIneyeHHs ix
BHBEICHHSA B Beznevni MiCLIA BOHH FHHLLYHOTBCH cnocobaMH,

yCTanoBAeHHMH a03alaMy NEepUIHM Ta JDYTHM ULOTo MyHKTY.

Pimenns npo HeraliHe 3HMUICHHS TAKHX JOKYMEHTIB, CNpaB, BHIaHE,
CACKTPOHHKHX HOCITE indopmauil npuiiMac kepiBHHK yeranosu (ocoba, SKa BHKOHYE
iioro oboB’A3KK ), e BOHKW 30epiraloThCA, a 3a BIACYTHOCTI 3 HHM EKCTPEHOTO 3B A3KY
- BLANOBIAANkHA 3a 1X 36epiranns nocanosa ocoba.

DakT IHUUWICHHA NUATBEPIKYETHCA AKTOM NP0 BHAYYECHHS JOKYMEHTIB | €
NiICTABOIO /U8 BHECEHHA NO3HAYKH NP0 IHHUIEHHA TOKYMEHTIB B obnikosi dopmu.

97. B akTi npo BHAYMEHHS AOKYMEHTIB POOMTBRCE 3aNMC NpPo IHHIIEHHSN
BUINOBLAHHX JOKYMEHTIB, CMIPaB i3 3a3HAYCHHAM NPIIBHIL, BIACHHX IMEH “WICHIB
eKCMePTHOI KOMICIT, TX MINKHCIB, NaTH IHHIIEHHS, HANPHKIAN:

“Cnpaen Ne 25 JICK, Ne 30 JICK, Ne 80
JICK 3ummeno mnsxomM noapidGHeH .
Ynenwn excneprHoi KoMicii yCTaHOBH:

(mianuc) IMerpo MAPYEHKO
(nianuc) Onexcanap NMABJIEHKO
(nianuc) Biktop IBAHEHKO

10 moToro 2016 p.".

98. Micas swmmenna noxymeHTis 3 rpudom “Jlns cayxboporo kopucTysanns”
B 0DnikoBHX opmax (KapTax, XKYPHANAX, HOMEHKIATYPAX CNpaB, ONHCAX Cpas
TPHBANOro (MOHAA AecATs pokie) 30epiranns pobuThea Biamitka “JlokymenTtn
IHHLEHO. AKT Bia 20 _p.)a_".

99. Tenedonuni Ta anpecni nosianuku, crenorpadiuni sanucn 3 rpudom “Jlns
cnyxDoBOro KOpHCTYBaHHA", ApyKapchkuil Dpak, BHABNCHWA nin 4ac NpyKyBaHHS
BHIAAHE i3 3a3HaYEHAM TpHGOM, MOKYTh IHHUIYBATHCH 0€3 aKTa Npo BHAYHEHHS
JOKYMEHTIB, ane 3 BIIMITKOW B 001iKoBHX OpMAaX, 10 JACBIIMYETLCA MiANHCAMM He
MEHII AK TPHOX NPalliBHHKIB YCTAHOBH, AKi NPOBE/INH TAaKe IHHILEHHA.



3abeineuennn 30epeRenocTi WOKYMEnTIB
T NPOBEACHHN NEPEBIPKH X HARBROCTI

100. Cnpagn 3 rpudom “[laa cayxbosoro kopucTyBanHa™ 3 AaTH iX CTBOpeHHS
(Hanxomkenns) 3bepiraloThes 33 micuem (GopMYBAHHA Cnpas  3IriaHo i3
3ATBEPIKCHOIO IBENCHO) HOMEHKJIATYPOIO CHpaB [0 MOMEHTY iX nepenadi B
apxisuuii Bipain pafionsol nepaasioi (BilickkoBoi) anminicTpanii.

101. oxkyments i cnpasn 3 rpupom “Jlaa cayxGosoro kopHcTyBaHHs"
sbepiraloTsea y wadax, cefidax, wo postawosani y cayxGosux npumimennsx abo
cxosumax apxisy. Iladm, ceiidn, caymbosi npumilmienns, cxosrma apxisy nosuuui
HANIHO IJAMUKATHCA | ONEYATYBATHCH METAICBHMMH NEYaTKAMH,

[lopsanok BuroToBNCHHSA, BeeHHA 0DNIKY, BHKOPHCTAHHA METANCBHX NEYaToK

Ta NOPAAOK BedeHHa obmky mad, ceiidie | KMOYIB Bl HHX BHIHAYAOTHCH
KePIBHHKOM VCTAHOBH.

30epiranns A0KyMenTiIB i cnpas i3 rpudom “Jlns cayxbosoro kopHcTyBaHHs"
INIACHIOETHCA NMpaniBHHKaMu, AKi Denocepensbo OTPHMATH iX NiA po3nMCKy, ¥
Cnocid, WMo YHEMORKIHBIKE JOCTYN A0 HHX CTOPOHHIX 0cif.

102. Jlokymentd 3 rpudom “Jlna cnyxGoBOro KopHCTYBaHHA" MOKYTh
nepedyBaTH y NpauiBHHKIB Ha BHKOHaHHI NPOTATOM CTPOKY, HEOOXiAHOrO A
BHKOHAHHA 3aBJIaHHA, 32 YMOBH NOTPHMaHHa BHMOT iX 30epiraHHs, BHIHAYEHHX
nynkTom 101 wiei Incrpyxuii.

103. llepenaua pokymentie 3 rpudom “Jlns cayxGosoro kopucTyBanHs"
CTPYKTYPHHM  MiApPO3AiNam  30iiicHIOETBCA  uepe3 cavk0y  ainosoactsa 3
MPOCTABICHHAM BIANOBLAHOT BIAMITKH B 00aikoBHX dopmax.

Mopanox mepenaui omepaannx y caywbi ainosoacTsa aokymentis 3 rpudom
“Jns cnyxb0BOro KOpHCTYBAHHA" BeepeHHI OJHONO CTPYKTYPHOIO MiApO3Ainy s
BHKOHAHHA (03HAHOMICHHA) BLA OQHOrO NPaliBHMKA CTPYKTYPHOIO Niaposainy
IHIOMY NpalliBHHKOBI TOTO CamMoro Mipo3ainy Ta BeJeHHA HeoOXianux obnikosux
hopM  BH3IHAYUACTBLCA IHCTPYKUICK YCTAHOBH 3  ypaxyBaHHaM cnenudikm  1i
NIANBHOCTI.

104. 3abopoHseThcs nepeMillleHHs A0KyMeHTiB 3 rpadom “/lia cayxGosoro
KOPHCTYBaHHA 3 OIHIEl CNpaBH A0 iHINOI 6€3 NOBLIOMIEHHA CIYKOH NiN0BOACTBA.
llpo Bci nepemimenns aokymeHTiB poOasThes BiANOBiAHI BiaMiTKH B obnikoBHX
thopmax, y TOMY HHCII BHYTPILIHIX OnHcax.

Bunyvenns cnpas abo okpeMHX JOKYMeHTIB i3 cnpas 3 rpudom “Jlis
cayxDOBOr0 KOpHCTYBaHHA™ 3abopoHAcTeca. B okpeMHX BHNazkax Ha nizcrasi
pillieHHs chig4oro cyli, cymy apxisumii niaposain (apxis) ycranosm abo cnywba
AUOBOACTBA 33 MHCbMOBOKY BKa3iBKOK KepiBHHKA YCTAHOBH 3ificHior BHIYveHHS




opHrinanis Heobximmux aokymentis abo cnpas. [lpu usoMmy Yy CTPYKTYPHOMY

nigpo3aini (apxisi) NOBHHHI 3ANTHIIHTHCA NPOTOKON NP0 BRIYHEHHA JOKYMEHTIB 3 iX
3ACBITYEHHMHA KONIAMH.

105. Jlokymenti 3 rpudom “Jlns ciyxG0BOro KOPHCTYBAHHA HE J0IBOARETLCA
BHHOCHTH 3a MeXi YCTAHOBH, KPiM BHNA/KIB nepeaadi JOKYMEHTIB Ha BHKOHAHHA Y
CTPYKTYPHI NAPO3ALUTH, 10 PO3TAMOBYIOTECS M033 MEKAMH OCHOBHOTO NpHMILLIEHHA
YCTAHOBM, T4 ¥ pa3i BHHMKHEHHA HeobxiawocTi B iX VIrQ[UKeHH1, MiAMHCaHHi B
YCTAHOBAX, POITAIOBAHHX Y MEKAX OJHOI0 HACeNCHOTD NYHKTY. Bunecenns
nokymenta 3 rpudom “Ilas caywBoBoro KOpPHCTYBAHHA 33 MEXK] YCTAHOBH
JIiCHIOETHCA HA MIACTABI pe3omolii KepiBHHKA ycTaHOBH (iioro sacTynHuka) abo
KepiBHHKa CTPYKTYPHOTO Mipo3diny, B AKOMY Takuii NOKyMeHT (HOro npoexT)
nigrotosnexo. [lpH UbOMY DOKYMEHT NOBHHCH OyTH BKIANEHHR ¥y KoHBepT abo
ynakosanuii y Takuii cnocid, uod BHKIYHTH MOMIHBICTE HON0 NPOMHTaHHA,

106. Ocobi, iapakeniii 10 iHWOro HAcENEHOro MYHKTY, 3a00POHAETLCH MATH

np coi gokymenTH 3 rpudom “Jlan cayxbosoro kopucTysaHua . Y pasi notpedu
TaKi JOKYMEHTH HAICHIAIOTLCA 33 NPHIHAYCHHAM /10 [0YATKY BUIPAKEHHS.

107. B oxpemMux BHOaiKkax, 30Kpema Yy pasi TEPMiHOBOTO MNO3ANIAHOBOrO
BUIPA/UKEHHSA, KEPIBHHK YCTaHOBH (HlOro 3aCTYNHMK) CTABHTEL HA AONOBILAHIN 3amHCLi
KepiBHHKa BIAMOBIIHOIO CTPYKTYPHOIO NiAPOIALTY PE30MIONIID, 3TIIHO 3 AKOW 1a€
J103BiN Ha nepeseleHHs A0OKYMeHTIB 3 rprpom “[laa cayxGoBOro KOPHCTYBAHHA™ 10
iHILIOrO HACE/CHOTO MYHKTY 38 YMOBH, 110 TaKi JOKYMEHTH NEPeBO3NTLCA IPYNow Y
CKJA/i He MeHIle [BOX NpalliBHMKIB, AKi NMOBHHHI BHKOHYBATH podOTY 3 HMMH 3
JOTPHMAHHAM 3aXOJiB, 0 YHEMOMIHBIOWTE HECAHKIIOHOBAHE O3HAHOMIEHHA 3
TEKCTOM TAKHX JIOKYMEHTIB.

108. Cran opramizauii poBoTH 3 JOKYMEHTAMM, WO MiCTATE caywboBy
indopmanito (HamBHicTh Ta QiIMUNMA  CTAH OKYMEHTIB, CNpas, BHIAHE,
eNeKTPOHHHX Hociis indopmaitii 3 rpudom “/lan cayxGOBOr0 KOPHCTYBAHHA"), HE
piime Wik OIMH pa3 Ha piK NEPEBIPACTHCA KOMICIEID 3 NHTaHb NPOBEACHHA
nepesipkH HARBHOCTI JOKYMEHTIB 3 rpudom “Jlns caywbosoro KOPHCTYBAHHA  MICIA
3ABEPUICHHA AII0BOIHOTO POKY Ta GopMyBaHHS Cripas.

CTpoK NpoBeNeHHs NepesBipkM Ta CKnan Komicii 3 NHTaHb 11 NPOBEACHHA
BHIHAYAKOTLCA BLUINOBIAHAM AKTOM YCTAHOBH.

Jlo cknagy komiciii 3 NHTaHL MPOBEAEHHA NEPEBIPKH HANBHOCTI JIOKYMEHTIB 3
rpudom “Jlns cryxbosoro kopucTypanus” 3 Biamitkamu “Jlirep “M”, “Jlitep “K” Ta
“CT” 3any4aoTses THe ocobH, JonylleHi 10 poboTH 3 TAKHMH JOKYMEHTAMM.

109. Tlepesipka masshocTi cnpas Ta BHfanb 3 rpudom “Jlis caywbosoro
kopucTyBanus” B apxisax Ta Gibniorexax, ne 36epiraetbes nonan 1000 Takux cnpas
Ta BHIAHB, POBOMTECA HE PIIIIE HiX OJHH Pa3 Ha N1'STh POKIB.



110. Pesynstati nepepipok, 3aznavenux y nyustax 108 i 109 uiei Incrpyxuii,
OHOPMARIOTRCH AKTOM 33 HOPMOID IriaHo 3 JoaaTkom 13.

[lpauisnuk, sKoMy cTano BiIOMO Mpo (aKT BTPATH AOKYMEHTA, L0 MICTHTH
cayxbosy iHoOpMalio, Ta Npo MOEKIHBE PO3rOJOIICHHA BLIOMOCTEd, WO
CTAHOBNATh cCay&GoBYy indopmainio, HeslIKNaaHo iHGOPMYE KepiBHHKa CBOIO
CTPYKTYPHOIO nNiapo3ainy, skwil y nucemosiii dopmi Tepminoso indopmye npo
TakHii aKT KepiBHMKA YCTAHOBH Ta KepiBHMKA CIyx0H JL10BOACTEA.

Y pasi BTpaTH IOKyMEHTA, IO MICTHTE cayxboBy iHdopMauiio, NMHCLMOBO
MOBIAOMIAETHCA  YCTAHOBI, BiA #AKOi wel JokymeHT otpumaso. [lpo srpaty
NOKYMEHTa, Mo MicTHTe cayxbosy imdopmauilo, 3ibpany nia 4ac npoBamxeHHs
ONEPaTHBHO-PO3IIYKOBOI, KOHTPPOIBIAYBANIBHOT MIANLHOCTI, NiAALHOCTI v cdepi
oboponK fepxasn, abo MOXIAHBE POIrONOMWIeHHS Takol cayxGosoi indopmanii
noBiloMIRETECA Tako® opranosl CBY i3 3asnavennsaM oGCTaBMH BTPATH 1OKYMEHTA
(posronotieHHs BLAOMOCTEH ) Ta NPpo BANTI 3AX0/M.

Y pasi sTpath, BiAcyTHoCcTi BigomocTeli mpo  MicCHEIHAXOMKEHHS a6o
BHHHKHEHHA NUI0IPH NPO MOXIMBHIA JOCTYN CTOPOHHIX ocid a0 indopmauii abo
NOKYMEHTa, AKHM Hajana siamitka “Jlitep “K”, sacobis kpunrorpadiunoro saxuery
caywbonol indopmanii, Texuiunoi (excryatauifinoi) aokyMeHTalll, KIHOYOBHX
NAHHX HEBLAKNAIHO NHCLMOBO iHpopMycThea AnminicTpauin Jlepwcnenss’siky.

111. daktu BrpaTn A0KyMeHTIB abo pPOITONOLIEHHA BiAOMOCTEH, AKI MICTHATE
cnyxbosy indopmauito, poscnigye kKomicia 3 nuTaHe pobotm i3 caymbosoio
inopmanicio. s poschinypanHa okpemuXx ¢akTis BTpaTH AOKyMmeHTIB abo
PO3rOIOIIEHHN  BiloMocTed, #Ki  MICTATE cayvkOoBy indopmaunico (mani -

PO3CALLYBAHNA), 3a PIlICHHAM KepiBHHKA YCTAHOBH MOWKE YTBOPIOBATHCA CleliaibHa
KOMICIH.

112. Cnenianbna KOMICiA Ma€ NpaBo OTPHMYBATH BiJ NPaLiBHHKIBE YCTAHOBH
MHCHMOBI T4 YCHI NOACHEHHA 3 NHTaHb, WO € NPEAMETOM POICAIAYBAHHA,
BUTpedyBaTH HeodXiaHi AokyMeHTH (TX KOMIT), OrAAAaTH MPHMILIECHHS | CXOBHIIA.

113. Ynenww xomicii 3 nurans poboru i3 cayxbGoeowo indopmauicio Ta
CNEiATLHOT KOMICIT HECYTh NEePCOHANBHY BLANOBLIATLHICTS 3a NOBHOTY, BeeOiMHiCTL
| OD'EKTHMBHICTE BHCHOBKIE pPO3CNIAYBAHHA, HEPO3roioWeHHs indopManii, Axa
CTOCYETBCA POICILYBAHHS.

114. 3a pesynbTataMB po3cAilyBaHHs, AKe TPHBAC He AOBIIE HIA OIHH MicCAllb,
CRAAIAETHCS AKT, 110 MiANHCYETHCA WIEHAMM KoMicil 3 nuTans pobotw i3 carykbosoio
iHpopmanietlo abo cneunianbHOI Komicii Ta MOJAETHCA KEPIBHHKOBI YCTAHOBH Ha
aTBEpOKeHHS. 3a HasBHOCTI OOIPYHTOBAHHX MPONO3HUIA BiANOBIAHOT KoMIciT,
NPHAHATHX Ha 1 3acinanHi, CTPOK NPOBEJAEHHA pPO3CHIAYBAHHA Mowe OyTH
NPOAOBAEHO 32 PE3OMIOUICK KEPIBHHKA YCTAHOBH He DiNbill 5K HA OJTHH MicCSILb.



PoscainysaHns NoMMHAETLCS 3 JaTH NIANHCAHHA POINOPANHOrO JOKYMEHTA Npo
HOro nposejlcHHs Ta 3ABEPIIYETECH JATOK 3ATBEPIAEHHS AKTA NPO PeIVILTATH
NPOBEACHHA PO3CHiAYBAHHS.

115. B oxpemomy po3nini akta npo pe3lyisTaTH NPOBEIEHHS PO3ICHiIYBAHHA
3a3HAYAOTHCA ODCTABHHM, NPHYHHH Ta YMOBH HACTAHHA BLANOBIAHOIO BHNAIKY,
piBeHb 3anoAisHOl WKOAH ab0 HEraTHBHOrO BILTHBY Ha JIANLHICTE YCTAHOB, 8 TAKOWK
HABOJIHTLCA Nepeik BTPaYeHHX J0KYMEHTIB.

116. BigmiTka npo BTpaty NOKYMEHTIE BHOCHTBCA Clvk00I0 AUIOBOACTBA [0
peecTpauiinmux Ta obnikoBux (GopM i3 3a3HAYECHHAM peccTpalliinkX JaHHX aKTa Mmpo
pe3yIbTaTH NPOBEACHHA POICILIYBaHHS.

- 117. Jlosiaka npo npH4HHH BiACYTHOCTI BTPaYeHHX JOKYMEHTIB, NiANHcaHa

KEPIBHHKOM BIANOBIAHOTO CTPYKTYPHOIO NiAPO3ALTY, NEPElacThes A0 apXiBHOIO
MAPO3ALTY YCTAHOBH 1A BKMIOMEHH:A 11 10 cnipasH.

Oxopona cayxbosoi indopmanii nia wac minapoanoroe cnispodirnuursa

118. PilmeHna npo Mo#IMBicTs npuiioMy VCTAHOBOK IHO3EMHMX aeneraiiii,
IPYM Ta OKPEMHX iHOIEMHHX rpoMajisi Ta ocib Ges rpomaasHcTsa (nani - inosemui)
NpHAMAcTLCA KepPIBHUKOM YCTaHoBH abo foro 3acTyNHMKOM, BUINOBIAATBLHEM 3a
Opraizamio nprioMy Ta poboTy 3 iHO3EMILEMH,

119. Oprasizanio npuiiomy iHOo3eMIiB | NpoBedeHHA poGOTH 3 HHMM
sabesnedye CTPYKTYPHMIl NiPO3Ain 3 NUTaHL J0BHIHIX BIAHOCHH, a B YCTaHOBAX,
fle TaKWii Niapo3ain BiACYTHIN, - nocanosa ocofa, BHIHAYEHA KEPIBHHKOM YCTAHOBH
¥ PO3NOPAAYMOMY NOKYMEHTI (1ani - NiApo3aii 30BHIIHIX BIAHOCHH).

120. Iligpo3ninoM 30BHIWHIX BIAHOCHH pa3oM 3 IHIDHMH CTPYKTYPHHMH
MIPO3ALIAMH YCTAHOBH, IO OepyTh y4acTe y npHiloMi IHO3EMIHB, 33 Y4acTio
CTPYKTYPHOO NUIPOJALTY TEXHIYHOro 3axucty imdopmauii (ocobu, sianosizaisHoi

3 BHKOHAHHS Takoi poborn) pospobnseTbea nporpaMa npuiioMy iHO3eMUiB, AKa
NOBHHHA MICTHTH:

BLAOMOCTI NPO 1HO3EMILIB, HaliMeHyBaHHA IX Mocal, a Tako® IHdOopMaLin mpo
NUINPHEMCTBO, YCTAHOBY, Opradisailiio, HKY BOHH TNpeICTaBisiOTh, MNepioj
nepebyBaHHA B YCTAHOBI;

METY NpuiloMy IHOIEMLIB, NEepenik NHTaHb, K1 MIAHYIOTHCH LIS 00roBOpeHHA.
[npopmaltia npo AIANBHICTE YCTAHOBH, AKa MOke OYTH JoBeleHa 10 iHo3emuis abo
M nepeaana, 3a3HavacThCA ¥ JOAATKY A0 NPOTPaMK;

CNHCOK NMOCAN0BHX OCI0 YCTaHOBH, BUINOBIAAIBHAX 3a NpHAOM iHO3EMUIB i
BHKOHAHHA |HIIHX 3aBAaHb, MOB A3aHHX 3 nepebyBaHHAM iHO3IEMIIB B ycTaHoBi (i3
FATHAYSHHAM IMICTY TAKHX 3aBJ1aHB);




nepeiik CTPYKTYPHHX NiAPO3AiNiE ycranosd (i3 3asHauyeHHSM NPHMILIEHb,
HeXiB, JiNLHHLL, nabopaTopiii), AKi BLABIAYBATHMYTBCA IHOZEMIIAMM;

nepesiK Micllk Ta NOPANOK 3ACTOCYBAHHA IHOIEMIUSMH KiHo-, doTo-, aymio- i
Bi/leoanapatypH, iIHIUHX TEXHIYHAX 3acobis;

MapuipyT™ | NOPANOK NEePeCYBAHHA IHOIEMIIIB TEPHTOPIEIO YCTAHOBH;

IHI HeoOXIAHI 3axo/M.

Iporpama npuiiomy iHO3EMILIB 3aTBEPIIKYETHCA KEpPIBHHKOM YCTAHOBHM abo

HOro 3acTYNHHKOM, BIANOBIJANBHHM 33 Opradizauiio npuiiomy T1a poboty 3
IHOIEMLUAMH.

121. ¥ pa3 konw nin bac npuiioMy iHO3eMliB nepenbavacThea nNepenava
IHO3EMUAM B YCTAHOBJICHOMY 3AKOHOIABCTBOM NMOPAAKY cayxGosoi indopmauii, ska
Oyna sibpana nia Yac NPOBAIKEHHA ONEPATHBHO-POINYKOBOI, KOHTPPO3BIAVBAIBHOT
niANLHOCTI, NiAnbHOCTI ¥ chepi oBoponn Aepkasu, KepiBHHK yeTanosn abo 3a jioro
AOPYYEHHSM KEPIBHHK NUIPOiliny 30BHINHIX BiAHOCHH cBoevacHo indopmye y
nucbmoBiii dopmi opran CbY npo cknan inosemuol aenerauii (rpynm) i3
JA3HAYEHHAM NpiBHIL, iMeH | mocan il wiewis, nmepioa nepebysanHs Ta MeTy
BiABilaHHA Yctanosu. Pasom i3 3assavenow indopMmaliclo HAACHIACTBCE KON
NPOrpaM NpuiloMy iHO3eMILiB.

122. 3 werow sanobiranns BuTOKY cayxboBoi indopmanii BizomocTi,
JOKYMEHTH Ta iHmi marepianeHi Hocil indopmaunii, skum wanawo rpud “Jlis
CIYRO0BOT0 KOPHCTYBAHHA™ Ta 3 AKHMH IUIAHYETHCA O3HAHOMMTH iHO3eMUiB abo AKi
Oynyre M Hazani, ouiHIOTECH KoMiciew 3 nutanes poboth i3 cayxbomow
inopMaLlicio 10 3aTEEPEKEHHA NPOrPaMH NpHiloMy iHO3eMIIB.

Piwenns takoi womicii oOpMAAETBCA aKTOM MpO pPe3yabTaTH NPOBENEHHA
EKCNEPTHOI OLLIHKH, L0 3aTBEPIKYETLCA KEPIBHHKOM YCTAHOBH.

123. AKT npo pe3ynsTaTH NpoBeIeHHA eKCIIEPTHOT OLIHKH NMOBHHEH MICTHTH:
AaHi Woao NijACTas NPOBEAeHHA eKCIEPTHOI OLIHKHN;

Ha3By, peecTpauifini mani, rpud obMexkenHs QOCTYNY A0 JOKYMEHTa, HOMEp
HOCIA iH(opMaii, AKa € NpeIMeToM eKCNepTHOT OUIHKH;

Ha3BY Ta BHJ Hocin indopmanii, fioro peectpauiiini gaHi, CTOPIHKH, MYHKTH,
absaum Ta iHmi gani mono iHdopmauii, sKa MICTHTH BIAOMOCTI, WO CTAHOBISATH

ciywbosy indopmain;

chepy KHTTEAIANBHOCT] ACpKaBH, AKIA Moxe GVTH 3aB1aHO WKOAH BHACTIA0K
ONPHIKOAHEHHA Takol iHdopManil, Ta oBrpyHTYBAHHS TAKOr0 BHCHOBKY;




MYHKTH Mepeiiky BiaoMocTed, 1o CTAHOBNATE ciy#boBy iHdopmalio, SKuM
BLANOBILIAKTE HAABHI B MaTepiatbHUX HOCIAX indopmauii sinomocTi;

HAHMEHYBAHHA OPraHy JepKaBHOT BAAIH, IHINOTO NEPKABHOID OPraHy, Oprany
MICLIEBOTO CAMOBPS/IYBAHHA, oprany Baaan AstonomHol PecnyGniku Kpuwm, inworo
cyG'exTa, WO BHKOHYE BAALHI ynpasninceki ¢yHKuil BIANOBIAHO N0 3aKOHOAABCTBA |
€ POINOPAAHHKOM 3azHavenol cnyxbosol indopmanii.

124. Hocil indopmanii 3 rpudom “Jlna ciyxGoBoro KOpHCTYBAHHA" MOKYTH
OyTH HanaHi Ans o3HaOMACHHA IHOIEMIIAM MIiC/Is BHIYYEHHSA 3 HHX BiloMocTei, mo
CTAHOBIATE Cy&OoBY iH(opmaitiio.

125. V pasi ko komiciewo 3 nutans pobots i3 cayxbosoio indopmanicio B
HOCIAX iHGOpMalil He BHARIEHO 3a3HaueHoi iMdopmanii, Hananmil TakuM HocisMm
rpud “Jlas cayxboporo KopHCTYBaHHA™ NULIAAE NEPeraaay BUIMOBLIHO 10 NVHKTY
86 uiel Incrpykuii.

126. [lepenaya inosemuam cayxGopoi indopmauii saificHioeTses 3 no3Bony
KepPiBHHKA YCTAHOBH, SKOMY BiANOBIAHO 10 nyHKTY 4 wiel lneTpykuii nasano npaso
JATEEPIKYBATH TNepenik BidomocTeil, abo HOro 3acTyNHHKA, VNOBHOBAKEHOIO
KEPIBHHKOM HA NPHAHATTA TAKOrO pillleHHs.

127. B ycrawosax, mo CHCTEMaTHYHO 3IHCHIOOTh NPHAOM iHOIEMLIB,
BHALATECA | 00NANHYIOTLCA OKPEMi NPHMILIEHHS 118 poBOTH 3 IHO3EMIAME.

[liaroToBka iHIIMX NPHMILICHE YCTAHOBH UIA NpHiioMy iHO3eMuis nepenbayae
MPpHNHHEHHA B HHX pobit, nos’ssanmx 3 obpobkow caywbosoi indopmanii,
BHIY4CHHS JOKYMEHTIB 3 rpudom “Jlna cayxboporo KopHCTYBaHHA", MPHXOBYBAHHSA
abo mackyBanHs BHpOGIB (CTEHIB), HAOYHOT JOKYMEHTAaLIl, 0 MICTATE caywOOBY
iHhOopMaLLio.

[pumimenns, B AKHX NPOBOAMTRCA poboTa 3 IHOIEMUAMH, 70 NOYATKY iX
BLABUIYBAHHA IHO3EMILAMH Ta MIiCAA HOro 3aBeplICHHA NEPEBIPAIOTHCA NPALliBHHKAMH
CTPYKTYPHOTIO MIAPO3ALTY TEXHIYHOro 3axumcTy indopmauii. [Ipo pesynsrath Takoi
NEPeRipKH CKIANAETHCA A0BiKa ¥ A0BiLAbLHIA dopmi, a 3ammaveni B niil sinomocti
BHOCATBCA [10 BUINOBLOHOT rpadu xypHany obniky 3ycrpiveii 3a dopmow 3rigno 3

pogatkom 14, mo BeneThes CTPYKTYPHHM NiIPO3AiNOM 30BHIUHIX BUIHOCHH
YCTAHOBH.

128. lMosrosakenns oci®é ycTaHOBH, BIAMOBLIANLHWX 3a NpHiloM iHO3eMIIB i
MpoBefeHH: pobOTH 3 HHMH, BHIHAYAIOTLCH NPOTPAMOID PoGOTH 3 IHOIEMILAMH, a
TAKOK MHCHBMOBHMH pO3NOPAIKEHHAMH KepiBHHKA YCTAHOBH Ta KepiBHMKA
niaposainy 3o0BHiHIX BiaHockH. [MpauiBHWkn ycrawosw, ski GepyTe y4acTe v
npuiioMi iHO3eMIIB | nposefeHHi poDOTH 3 HHMH, NMOBHHHI JUATH JHINE ¥ Me#ax
HA/IAHUX MOBHOBAXEHL Ta 3abeInedyBaTH oXopoHy cnyx60Boi iH(opMarii.



129. 3aboponseThcs nia vac npuiioMy i npoBeneHHA pobOTH 3 IHOIEMIAMH
JANTHILATH IX ¥ CAYKOOBHX NPHMILIEHHAX Ta HA TEPHTOPIT YCTAHOBH De3 CYNPOBOAY.

Y BHHATKOBMX BHNAJKAX 34 PIIEHHAM KepiBHHMKa YCTAHOBH CYNpoBin
iHO3eMIIB MOXe He 3INIACHIOBATHCA 33 YMOBH BHKODHCTaHHA Ha Mapluipyrax ix
CAIYBAHHA TEXHIMHHX 3acoDiB OXOPOHH Ta CNOCTEPEKEHHA.

130. Thaposnin 30BHIOHIX BIJHOCHH 3@ Pe3yIbLTATAMH NpuiloMy 1HO3EMLUIB

cKnanae v QoBikHii GopMi IBIT NP0 BHKOHAHHA NPOTPAMH POOOTH 3 IHOIEMIAMH, B
AKOMY 3a3HAYAIOTHCS:

BLAOMOCTI NP0 IHO3EMILIB, 3MICT NpoBEIeHHX 3 HUMH Deci;

indopMallis, sKa BHKOPHCTOBYBANAcH 4H Gyia nepenaHa iHOEMUSAM, Nepesik
BUINOBLIHMX MaTepianbHux Hociis indopmanii (10KYMEHTIB, HAYKOBO-TEXHIYHOT
NOKYMEHTallli, 3pa3kie BHPoOIB TOWIO);

iH(opMaLLis, OTPHMAaHA BiJ IHO3EMUIB;
NPONO3HLIT Ta PEKOMEHALIT 3a Pe3yALTATAMH BIIUTY IHO3EMILIB.

131. 3BiT npo BHKOHAHHA nMporpamu podOTH 3 IHOIEMUAMH 3ATBEPIKYCTHCH
KEPIBHHKOM YCTAHOBH. Y pa3dl nepefadi iHOIEMUAM JOKYMEHTIE abo MmareplanbHHX
Hociis, wo wictate caywbosy indopmanio, 3iGpany nia Yac NpoOBATKEHHS
ONepaTHBHO-POILIYKOBOT, KOHTPPOIBIAYBATBHOT MSALHOCTI, AlAakHOCTI ¥y cdepi
0DOpOHH JIEPAKABH, KONIA 3ATBCPIAKCHOTO 3BITY NPOTATOM N'ATH pobOMHX IHIB
HajacunaeTecs opradosi ChbY, a Tako® 3a pllieHHAM KepiBHMKA YCTAHOBH IHIIMM
3aiHTEPEcOBAHHM YCTAHOBAM.

132. [lporpama nposegeHns poBoTH 3 IHOIEMUSMH, KT MPO pe3yibTATH
NpOBE/IEHHA EKCNepTHOI OWIHKH Ta 3BIT NPo BHKOHAHHA NporpaMH poboTH 3
IHO3EMUAMH 30epiraloThes ¥ NiAPOIALNI 30BHIIIHIX BIIHOCHH B OKpeMiii cnpasi, wo
nepeadavacTECa HOMEHKIATYPOID CIpas.

133. Kepisunkn yctanos, o npHiiMaoTs  iHO3eMuis, 30008 A3aHi
3NHCHIOBATH KOHTPONE 33 JIANBHICTIO OCID, HA AKHX NOKNAMAETLCH BHKOHAHHS
dbyukuiii 3 opranizauii npuiiomy i npoeefeHHs poGOTH 3 IHOIEMUAMH, & TAKOK 34
BHKOHAHHAM BIANOBUIHUX MpOrpaM.

134. ¥ pa3zi BHHHKHEHHA HeoDXIAHOCTI B OJHOMACHOMY 3a0e3neyeHH] OXOPOHH
cnyxboBoi  imdopmanii Ta peKHMY CEKPETHOCTI Mifl Yac MIKHAPOJAHOID
cniBpoDITHHLTEA 3axWCT cayxOoBoi Ta cekpeTHol iHGopManii NPOBATHTHCH
BlANOBIAHO N0 Bamor Topaaky opranizawii ta 3abenevyeHns pexHMy CEKPETHOCTI B
JCPHEABHHX OpraHax, opraHax MIiCUeBoro CaMoBpANYBAHHA, HA NUANPHEMCTBAX, B
YCTAHOBAX 1 OpraHizalliax, 3aTeep/keHoro nocradosow Kabiwery Minicrpis
Yipainu sin 18 rpyans 2013 p. Ne 939,



135. Bamorn 1o oxopoun cayx6ooi iHdopmauii nia wac npuiiomy inosemitis
He NOWHPIKTLCA HA IHOIEMHHX PAIHHKIB, AKI BHKOHYIOTH KOHCY/ILTaTHBHO-
Aopagdy GyYHKIIIO B Opradi  JepkasHoi BAAZM HA miACTaBi  BiANOBIAHMX
MiKHAPOJHHX JOrOBOPIB, ¥ TOMY HYHCAI NMPO B3AEMHY OXOPOHY (3AXHCT) TAEMHOT
inhopmanii Ta matepianis.

136. lluranns wono oxopoHH cayxOGosoi iHdopmauii mia wac poGoT

IHOIEMHHX PAIHHKIB, BHIHAYEHHS IX NOBHOBaXeHb Ta 0608 A3KiB, nepeniky ocib, axi

MalOTh NPaBo 3 HHMH NPALIOBATH, NOPANKY PODOTH 3 IHOIEMHMMH pPaIHHKAMM
PErYIIOIOTECA AKTAMM OPraHiB AepKaBHol BIajH.

Kepisnuk anapary paiionnoi
BilichkoBOT aaminicr pauii 7 Mioammaa YHCTIKOBA

{ Hamania [lanaceixo)




KYPHAN
ofiniky KoOHBEpTiE (NAKOBAHL) 1 rPRHoM

Il caymbororo KopHCTY BaHa"
MNianue npauisnmka,
BLNOBLITRHOO 34
Nopaakosni Jlara naaxomseHHs Hafimenysanna yeranosm, 3 akoi A STy B TR
HoMep KOHBEPTA { IAKORAHMNA) Haifion Konee PT (NaKoBaKHs) Wo 3asHaseni wa - sianosianoro sy poGit, woy Npusirtka
EOHBEPT { AKOBAHHI ) NUATBEPIIEYE OTPHMAH
OHBEPTA (NAKOBAHHA)




a0 lncTpyxuii
Halfimenysanua ycranosu

AKT
NPO BIACYTHICTE BENAAEHE 800 NOPYIIeHS WiAICHOCTI,
NOWKOGKCHHS KOHBEPTa (NAKORANAN )
Bl 20 p M

Lle#t akT cenanennii

. [ HuAMENyBEHE NOCATH BEHRHIES CT13R0R | 3000 30T YOTABGES |

(npissme T3 iHiETE)
¥ NPHCYTHOCTI:

(NOCATN, NPIIEMING, HILIANH NoCAIORNY ocii)

npo Te, MO i 9ac POIKPHTTE KOHBEPTA (IAKOBAHKA), HAXICAAHOTO

(HAAMERYBAHHE YCTRHORN, 10 HATICALNE BOKYMEHTH)
HE BHARIEHD TAKHX BEKIAICHE

(HAIBH | PEECTPALIANI IMASKCH JOKYMEHTIR, IKI HE BHABACHO )

BHABIEHO MOPYIICHHA LUIICHOCT Ta NOIMKOTRKEHHE KOHBEPTA ( NAKOBAHHA )

(Ha3BM | peccTPatiiing iHAEKCH JOKYMENTIR, UI0 MICTATLCE ¥ KOHBEPTAX ( RAKOBAHHAX )

3 NOPYIICHHAM WiHCHOCTI T2 BOMEOIHEEHHANH )

{miamac) {IHRAN Ta ApTEne )




Jonatok 3

A0 Inctpykuii
KYPHAN
peccTpantil BXIIHMX J0KYMEHTIR 3 rpudos
“Jlna cny#BoBOTo KOPHCTYBAHHA™
Kinukicts Biamimea
f npo
Nlara e Lami Jlata i mianue
naoue | Jlara 1a Hazsa muy W o e Pecorpand | gy iry
HHA Ta | peecTpa NOKYMEHTA, Rinsakres Pesomous (KibxicT i i a npo
peccrpaul | HnwA A foro abo IHOEKC
: BTOP TA HOMEPH | . 3 b EOHTPOIE IHHIIEH
HHHH IHJIEKC FArONDBOK 4 . | BLAMOBLIANE 4 CHpaBH,
; i NOKYMCHTA MpPHMIPHHE] MpPHMIPH JOKY HH
THEKC | BHXLIHOIO abo JIOKYM | JI0IATK . Hi uxis, | mesra Ta Ao AKoi AOKYMEH
| BXLIHOTO | NOKYMEHT E_.__nm.:___. eHTA a BHEOHABEILL KOMY nna_.n—uﬂv:zn noBepHe | MIHTO 4
| NOKYMEHT a IMICT 2 A e sandesina 8 HHA | AOKYMEHT
" (Hanicaa
HO )
1 2 i 4 3 (i) 7 8 9 10 11 12 11 13




Jonparok 4

a0 Incrpyxuii
KYPHAJ
peccTpaitii BUXLIHNX Ta BHYTPILHIX J0KYMENTIB 3 rpudomM
“Ilna caywGosoro kopueTysanns™*
IMiaroTosieso Bianparaeno 1
Jlara H .
altmenynan | [lincrasa St . peccTpy {
A st § gy | | m HafimenyBan POCCTDNR | oo mary | DAITES
HHA T Bua STPRTYD isbopaaatill | wieas ™ | s yeranonn it mnexe | oo npo
peccTpani | JoKyMeHTa ki eer L | KinbkicTs | apkyui CIPaBH, 10 M mmenn d
o nigpoaainy, | Ao Kareropil | pousipun | By ¥ HoMCp - ] [pumi
S | T npissaie Ta din Ix | xommo | ONEP™BANR | HpEMI oL NOKYMEHT .
THICKC AMICT i P r— . " JOKYMEHTA, pPHHEKA TN T a i mianme JAOEYMEH
pr i BHKOHABIA |  JIOCTYTIOM nu__ﬂ.._u P — ACKYMERT | uxonasu o
" gy | © MiApoRINY
1 2 k| 4 5 6 7 8 9 11 12 13




a0 IHeTpyEuil

PECCTPALIAHO-KOHTPOJILHA KAPTKA

STuynoaui Gix
1]2]3]4[s[s[7]8[9[10] n]2[ 3[4 15]16] 17] 18] 9] W[ [ 2] B[ H] 5] 6] 27]28]29]30] 31
ABTOP J0KYMEHTS ( KOPECIOHIEHT Bua aoxymenra CTpox BHKOHAHHS
: TO wm TO sm ke TO am o
Jara Ta peecTpamiiHuii iHACKC HAIXOKEHHA Jlara Ta peecTpauifidni IHACKC JOKYMCHTS
105 mm 105 sm
' Howmep npumipHika Kinskicts apkyviis KinkkicTs noparxie
L 70 mam aki 70 s : § TO s J
Jaronosok aokysenTa abo KopoTkwiil IMicT
Peromouis abo sianosiiaisnimil BHKoHaBeLL
Mowmaska npo BRKOHAHHE FoanMcka B OSepEaii GoKyMeHTa
ke 210 mm o
Ieopommui Gix
Kourpoassi nossausm
IpssiTen
pona Ne onuc Ne cnpana Ne
T mina T wama ple 70 s >
210 um




Jopatok 6
a0 IneTpykuii

AYPHAJL

ofaiKy Ta poInoginy BHIAHE 3 rpadom
“Jlna cayRGOBOro KOPHCTYBAHHA™
Hanifimno Posnoain Jlopatkose suroTorneHns npusipuukis | [Toseprenns | Innmenna
: : peccTpanifnmi
I . P "IZ __"__-_.___ Kk I : pattifnuit ingeKe
:naﬂrun Hama =”__..E_..ﬂ:h.__ m = KICTE KYJIH Lﬁﬂd KLIBKICTD | KiIBKICTE KYAH BHXIHOTO
BHIAHHS S—— NPHMIPHH | HATICTAHO NPHEMIPHN | IPHMIPHE | HAZICAAHO | JOKYMCHTAa  |JaTa, HOMEPH|  Jara,
HOMED o0 abo ne | BxigHoro " o Aokymenta (abo| ©, Y. . o TS - .
HAZPYKD | CynpORN KiB KOMY | sl v npo KIB TAIX | KIB TaiX KoMy | (abo BIAMITEA NPHMIPHHKIB | HOMED aKTa
b [ i Ta ix BHANO HOMEPH | HOMEPH | BHIAHO npo
L HOMEPH OTPHMARILA) MaHHA) |
1 JaTa i naTa OTPH
1 pd 3 4 5 (4] 7 8 9 10 11 12 13

*¥ pai noTpedn KyPHAN MORE JONOBHIOBATICE AOJATKORMMH Fpafauy




a0 IHeTpyrii
HYPHAN
ofiniky eaeKTpoHHnx Hociis indopuaauii,
HA RKi IAHYCTHCH Janncysath caymbony indopsanin®
Biamimea npo anaayy Bigumitea npo nopepHeHH Bigmitea npo
BLANPABICHHA BiasmiTea npo
: Jara Bua il AaTa i CAEKTPOHHONO THHULEHHA
I Ofnikos . npiskie, ARTH : :
opa | OSeon | ey | cnecpomors | "™ | e, | o | TR | B | ciGarara | cscnpomro | M
womep | womep | "B | Mosin, cepillimil | crpvirvpuo | imimiman | T o0 | mpauiswmea | mpauiswmxa | PeecTPauifinmi | wocis (nava va
obnik Homep ro axonanys | ) AN cymbn cymbmH iMaeKE peccTpauifinmii
niapoaaiay BUKOMAR | inomoscrea | minomoactea | CYMpoRiamoro Ik aKTa)
us nHcTa)
1 2 3 4 3 6 7 ] 9 10 11 12
*Y pasi notpeln wypran Moxe 0NOBHKBATHCE JOJATKORMMK Padam




(CTpyRTYpHOro niapoainy yorasons)
{ nLamHE ) {iHiuianm Ta npizesme)
20__p.

FAMOBJIEHHA

H POIMHOBEHHA J0KYMEHTS
3 rpudom “[Las cyRGOBOID KOPHCTYBAHHA"
(Bia soKyseETa)
e
(maTa percTpain) (perccTpaifnai imaekc) (HOMEP NpHMipHMKa)

(zaronosox 60 KOPOTEHA IMiCT)

KLKICTE CTOPIHOK ¥ npHMipHRKY

Kinexicrs npusipHmiie, ski HeoOXiIHO BRIOTORMTH,

OCoOMHEI YMOBH POIMHOKEHHS

Bukonaneus
(miwianm Ta npizesme)
[ﬂnﬂ:m;u ““‘“" ::h“ﬂm {mianmc) (imiuianm Ta npiseMie )
TAMOBIEHNA )

(wafimenyBanns nocatn Kepinmmia crywin
MIAOBOACTES)

20 _ p

INMpsiiaTo 40 BHKCHANIE

{ Ay EAHHA NOCAIN IPALIBHAKD, 10D
BHEOHYE POGOTH § POIMBORENRE J0KYMENTE)

2 p




Jonatox 9

Ao IneTpykuii
HKYPHAJ
00Ky POIMHOKEHHX JOKYMEHTIB
3 rpudos “Jlna caywGoBoro KOPHCTYBAHHA"
[lpi3snme [prizeuime 1a
Bua Ta iniianm ininianm
AOKYMEHTa, Jlara Ta NOCANOBOT 1 .| npaunisumuka, | Biairka
_.__..___ih, Jlara floro peectpauiit | Kinekicts | Kiaskicts | ocobu, aka :.““nﬁrﬂ_n Axui npo
s POIMHOKEHHA ArOIOROK HHHl IHfleKC | APKYINIE | NPHMIPHHKIE | Aa0a J03BL0 Eu“h e OTPHMYE FHHIICHHA
" abo koporkuil | fokymenTa Ha i POIMHOMKEN] | AOKYMEHTA
icT POIMHOKEN NPHMIPHHEN,
HA fioro mianme
1 2 3 4 5 £ 7 8 9 10




Honarox 10
a0 Inerpyuii

JIO3BOJIAIO
BHAAYY CIpaB

(HRMEHYBANHE NOCAIN KCPIBHHKD CTPYETYPHOTD
niaposaiay,

axuil whepirac cnpaen 3 rpedom L crysGosoro

KOPHCTYBAHHA™ )
{mimreec) (i T mpissme )
T 0__p
FAMOBJIEHHA
Ha BHIAYY CITPAB 3 TPHgoM
“Ilna caymboBoro KOPHCTYBAHHE ™

(MeTa sumani cnpan 1 rpsdos s caywbosoro kopueTyRanns™)

ois | pud
L= =R Jaronosox MeTa abo nincrasa T IHILGATH TTPALIBHWKA,
o o Chpagd PoBOTH 3 OKY MEHTAM K HKOMY BHISCTHRCH
_— ChpaRa
1 ! k] 4 5
(HAlIMEHY BIHHA OCAIN KEPINNMKS CTPYKTYPHOID (mignwc) {isiianm Ta npissme)

miApoITY, AKKi 1aifcHIor TAMORIEHIE Cipan)

20__p




Jonarox 11

a0 lnerpysuii
KYPHAN
ohniky BHAAYI cnpas 3 rpidos
“Ilna cayvaioBore KOPHCTYBAMHHA™™
IMianwc i nara
Homep cnpasm, E Kk
lopamso Haiga cnipass | HOMEpH IpUMipHHKie "“F““”' ' F
e b0 BHAAHHE | BHIAHE TA KUTBKICTE Sp— Mpuuimca
HOMEP p npanissnka | OTPHMAHHE | NOBCPHCHRN
1 2 3 4 5 (] 7

*Y puni noTpetn mypHAN MOWE JONOBHIOBRITHCE BOAATKOBHME rPpadasn,




Jloparox 12
a0 lncrpyxui

JO3BOJIAKD
BHIAYY CIIpas

{HARMEHYBEAHHA NOCAIH KEPiBHHKE apXiBHOTD
miaporainy

YCTaROEH [GC00H, BLANOBLAATEHOT 13 apxin)

i {nianKc) {iMiuianm Ta npiesmue )

2 p

3AMOBJIEHHA

Ha BHIAYY CIPAB 3 APXIBHOTO
NLIpo3ALTY (ApXiBy ) YCTAHOBM
Bia 20 phe

[Mpowmy BraaTH
[ mpiimsiiee, HILLAAH | HARMENYELHIHA OCATH NPAIBHHEL, ELANOESANEHOIC 33 poDoTY I3 CnpaBasMy )
Jns
(MeTa poboTH 1 JOKYMEHTAME, OPIEHTORHNA CTPOK BHKOHANHE PodoTi)
TaKi cnpasm:
[iamac
‘.
APXIBHOTO
Mianme NLAPORILTY

KinekicTs "
Donn m iﬂx HTMI i IAMOBHHKA, AKHI {apximy)
o rop OTPHMAR CIIPaRY VCTAHORM,

AKOMY
noBEpHYTA
CTpaBa
1 2 3 4 5 6 7
[ HARMCHYBANHA DOCATH KCPIBHHKL {miane) (iminiane 1a rq:l'rllllﬂ
CTPYETYPHOND MIAPOIALTY, 180 JicHInE
HEMBICHEA )




Hoparox 13
a0 Incrpyxuii

JATBEPJIKYIO
Haiimenysanus nocaan KepiBHHKa YCTAHOBH

i s b {IALIANH TE OpiEMLE)

20 p

AKT
npo peIvibTaATH m:'p:mpl:ﬂ HAABHOCT] Ta PIIHYHOTO CTAHY JOKVMEHTIE,
CTIpaB, BIIAKE, €IEKTPORHKX HOCITB indpopaatiii 3 rpudom “[laa caymGoBoro KopucTyRanns”
Ta oprafizanii poboTH 3 HHMH
BiA 20 p.Ne

Ha niacrami

KOMICIE ¥ cKaati:

{Hafsenynanns NOCAAN, IHILEANM | NPiTBMIE ONOBM KOMICIT Ta Ti wiewin)

3 20 p. mo 20 p. npoBelicHO MEPEBIPKY HANBHOCTI Ta
$I3HYIHOIO CTany AOKYMEHTIR, CHPaB, BHIAHL, CACKTPOHHMX HOCIE impopmauii 3 rpudos
“Ilna caymboBoro KopHcTYBasHA" Ta Opranizanii poboTH 3 HHMH,

Y pe3yanTaTi NPOBEICHHA NEPERIPKH BCTAHOBICHO'

. ¥eworo 3a onmcami  (HOMEHKNATVDAMH  CHOPaB, KYPHAIAMH  peccTpauii)

(KLILKICTE BOKYMEHTIR, CIIPAE, BHEAHE, ENCKTPOHHMX HOCTTN indopualii)
3 Bnx:

(percTpaiiini IHIEKCH IOKYMEHTIE, HOMEDPH CNIPAR, RHAZHL)
BLACYTHI

2. BuasncHi J0KYMEHTH, CHIPABH, BHIAHNN, CAeKTPpoRHi Hocil indopmanii, ne sueceni 10
OMHCIB (HOMEHKAATYP CHPaR, KYPHATIE peccTpaiii),




KYPHAI

Jonarok 14
o IneTpykuii

ofmiky TycTpived 3 IHOIEMHMMN JEACTAIAMH, MPYIAMH T8 OKPEMAMH IHOIEMILEME

{HalMENYBIHIA YCTANOBN)
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