KpacHorpajicbKa paloHHa Aep:kaBHa aaMiHicTpauis
XapkiBcbkoi 061acTi

PO3HOPSIKEHHS

Of J2f s /wﬂ/w%» Kpacnorpaz 4
YA/ 7

ITpo 3arBepxeHHs [lonoxeHHs
npo apxisHuil Bizain KpacHorpancekol
paiioHHOi epkaBHOI aiMiHicTpaLli

Ha migcrasi myskTy 4.1 crarti 39 3axony Ykpainu «llpo MicleBi ZiepKaBHI
aMiHicTpanii», 9aCTHHU YeTBepTOl cTaTTi 28 3aKoHy Vkpainu «IIpo HamionanbHui
apxiBHHH (OHI Ta apxiBHi yCTaHOBW», THIOBOIO MOJNOXEHHS PO CTPYKTYypHHH
MiZpO3Min  MiCLEeBOi JepKaBHOI anMiHicTpallii, 3aTBEPIKEHOro IOCTaHOBOO
Kab6inety Minictpis Yxkpainu Big 26 BepecHs 2012 poxy Ne 887, «MeTtoau4HHX
pexoMeH/allili 3 po3pobnenHs 11onoxeHHs 1po apXiBHHMH Bi/IiJ paiioHHOT, paloHHOI
y micti Kuesi i CeBacromoni nepxaBHOI asMIHiCTpallii», 3aTBEPIUKEHUX HAKa3oM
JlepraBHOT apxiBHOI cllyk6H YKpaiHu Bij 18 ciuns 2013 poky Ne 4 30008’ s3y10:

1. 3atBepnuTu [looxeHHs Npo apXiBHUH Bizuin KpacHorpaackkoi paioHHOL
Jep>KaBHOI aaMiHicTpanii, 1o JOOAETHCS.

2. BU3HATH TaKHM, IO BTPATHIIO YUHHICTB, PO3NOPSAIKEHHS I0JO0BH paifoHHO1
JepxaBHOi ajaMiHicTpamii Big 23 TpyaHs 2016 poxy Ne 518 «IIpo 3aTBEp/KEHHS
[onoxenHs npo apxismmif  Bimmin KpacHorpaacekoi paliOHHOI JiepXKaBHOI
aZMiHicTpamii».

I'omoBa palioOHHOL

Jep’kaBHOI aaMiHicTpanil ; _, | Onexcannp KAMJAIIL




3ATBEP/DKEHO
PosnopsigKeHHs rojIoBU
paoOHHOT JIepXKaBHOI afMiHICTpanii

of fW 4% poxy Ne 3Y

MOJIOKEHHS
npo apxiBaU# BiaAin KpacHorpaacekoi
palioOHHOI Iep)KaBHOI aJMiHICTpaLil

1.3araJjbHi MOJOKEHHSA

1) apxipamit Bimmin KpacHorpaacskoi paifoHHOI JepXaBHOI ajMiHICTpaili €
CTPYKTYPHHM ITiIPO3/iJIOM pafOHHOI Jep)kKaBHOI aJMIHICTpallii, 10 YTBOPIOETHCS
rOJIOBOIO PAOHHOI JepKaBHOI aiaMiHicTpamlii, BXOAUTh MO ii ckiaxy i B Mexax
KpacHorpazcekoro paifoHy 3aGesrnedye peanisauijo JepXaBHOI MONITHKH y cdepi
apxiBHOI CIIpaBH 1 ATOBOACTBA;

2) apxiBHMH BiAnin pallOHHOI Aep>kKaBHOI aJMiHIiCTpamlii MiANOPSIKOBAHUM
roJIOBi PalOHHOI JEpKaBHOI amMiHicTpallii, a TaKoX MiJA3BITHHH I MiJKOHTPOIBHUH
JleprxaBHiii apXiBHil cyx6i YKpainu Ta IepxaBHOMY apXiBy XapKiBCbKoi 00nacTi;

3) apxiBHMM Biamin pailoHHOI Aep)KaBHOI aAMIHICTpalil y CBOIM TISJIBHOCTI
kepyerbea KoHcTuTyLi€ro Ta 3akoHaMH YKpaiHu, ykaszamu [Ipesuzienrta YKpalHU Ta
noctaHoBamMu BepxosHoi Pagyu Ykpaidu npuiiHATUMY BifnosiaHo no Konctutyuii Ta
3akoHiB YKpainu, akramu KabGinety MiHictpiB YkpaiHu, Hakasamu MiHicTepcTBa
rocTuil YKpainu, YkpaepxapxiBy, HIIMX MiHICTEPCTB Ta LIEHTPalbHHMX OpraHiB
BUKOHABYO! BJIAJH, PO3NOPSAOKEHHAMH FOJIOBH 00JaCHOI JepXKaBHOI aaMiHICTpali,
PO3NOPSAKEHHSAMM  TOJIOBA  PaiOHHOI  JIep)KaBHOI ~ aJIMiHICTpalii, HakasaMH
JUpeKTopa JEP)KaBHOTO apxiBy XapkiBCbkoi 001acTi, a TakKkoX BIIACHUM
ITOJIOXEHHSM;

4) apxiBHHM#l BiLT paiOHHOI JepXKaBHOI aZMIiHICTpalii € KOPUINIHOIO 0COOOI0
myOJIiYHOTO NpaBa.

2.0cHOBHI 3aBAaHHA apXiBHOIO Bigaindy

1) peanizawuis mepsxaBHOI MONITHKK y cdepi apxiBHOi cIpaBH i HiTOBOACTBA,
3ifiCHeHHS yNpaBJIiHHS apXiBHOIO CIIPABOIO i AiNOBOACTBOM Ha TEPHTOPii paiioHy;

2) KOOpAMHALIS JisNBHOCTI JepXKaBHUX OpPraHiB, OPraHiB MICIEBOIrO
CaMOBpA/lyBaHHs, MiJINPUEMCTB, YCTaHOB Ta OpraHisamii ycix ¢opm BiacHocTi,
30KpeMa NpPMBATHUX ApXiBHMX YCTAHOB, 3acHOBaHMX (isuynumu ocobamu Ta/abo
JOPUIMYHAME 0cO6aMK MPUBATHOTO IpaBa (IIPHBATHI apXiBH), 3 MMTaHb 3/1HCHCHHS
HaTaHMX IM 3aKOHOM NTOBHOBa)keHb y c(epi apxiBHOI CIIPaBH 1 JiIOBOJCTBA,

3) BHeceHHsa 0 HarionanbHoro apxiBHoro (OHIYy apXiBHMX JOKYMEHTIB, LIO
MalOTh MicClleBe 3HayeHHs, BeJeHHS iX OOJiKy, 30epiraHHs Ta BMKOPHCTaHHS
BiJJOMOCTEH, 10 B HUX MICTITHCS;




4) 3AiACHEHHS KOHTPOJIIO 3a [HIJIBHICTIO apXiBHUX YCTAaHOB 1 CHOyX0
IiJTOBOJACTBa, 3abesleueHHs MOOoJep)KaHHS 3aKOHOAaBCTBa mnpo HarioHansHUN
apXxiBHMH GOHJ Ta apXiBHI YCTAHOBH.

3.®yHKuUii apxiBHOro BiAxiay

1) opranizoBye BukoHaHHs Konctutynii 1 3akoHiB YKpaiHu, akTiB [Ipe3nneHTa
Vkpainu, Kabinety MinicTpiB VYkpaiHu, Haka3iB YKpAep)KapxiBy, MIiHICTEpPCTB,
IHIIMX LIEHTpaNbHUX OpraHiB BHUKOHABYOI B[ 3 NHTaHb apXiBHOI CHOpaBH i
JJIOBOJICTBA Ta 3M1ACHIOE KOHTPOIIb 3a 1X peati3alli€lo;

2) 3abe3rneuye y Mexax CBOIX MOBHOBaXXEHb 3aXHCT IPaB 1 3aKOHHHUX IHTEpECiB
¢G13MYHHX Ta IOPUIMIHUX OCi0;

3) 3piiicHIOE JepXXaBHUM KOHTPOJIL 3a JOTPHUMAaHHAM ITANPHEMCTBAMH,
YCTaHOBaMH Ta OpraHi3alisiM{A MpaBHI, HOPM, TEXHIYHHUX perjaMeHTiB Yy MUTaHHIX
apXiBHOI CIIpaBH 1 JIJIOBOJICTBA;

4) aHajizye CTaH Ta TEHACHIII COIIaTbHO-€KOHOMIYHOTO 1 KYJBTYPHOIO
PO3BUTKY apxiBHOI ramysi Ha Teputopii KpacHorpancbkoro paiioHy Ta B)XHBA€E
3aXOJIIB 0 YCYHCHHS HEOJIIKIB,;

5) 6epe yd4acTh y MIATOTOBII IPOIO3HIIA /0 IMPOEKTIB pallOHHUX MpOrpam
COLIAIbHO-eKOHOMIYHOT0 Ta KYJIBbTYPHOTO po3BUTKY KpacHorpaacekkoro paiioHy;

6) BHOCHUTH MPOMO3MILIii JO 3BeIEHOr0 O0KETHOIO 3alUTy paiOHHOIL IepXKaBHOI
aaMiHicTpauli Ha BiATIOBIAHUM PIK;

7) 3abe3neuye edexTUBHE i HiTbOBE BHKOPHUCTAHHS BiJIMOBIAHMX OIODKETHUX
KOIIITIB;

8) 6epe y4acTh y MITOTOBII 3aXO/IIB IIOAO PET1IOHAIILHOIO PO3BUTKY;

9) po3pobnse MNPOEKTH PO3NOPSKEHH TOJIOBU PpPalOHHO! JEp>KaBHOI
aaMiHicTpallii, y BU3HAUCHHX 3aKOHOM BUIIAJIKaX — IMPOEKTH HOPMATUBHO-IPABOBUX
aKTiB 3 MUTaHb peali3allii rajJy3eBuX MOBHOBAXEHb;

10) Gepe yuacTb y HOrOIXKEHHI IPOEKTIB HOPMATHBHO-IIPABOBUX aKTIB,
pO3pOONeHUX IHIIMMH CTPYKTYPHUMHM IJAPO3JiJaMH  pailOHHOI  Jep)KaBHOI
aaMiHiCTpalii;

11) Gepe ydactb y po3poOJjeHHI NPOEKTIB PO3NOPSKEHb T'OJOBU PalOHHOI
IepXXaBHOI anMiHICTpallii, MPOEKTIB HOPMATHBHO-TIPABOBHUX AaKTiB, TOJIOBHUMH
pO3pOOHUKAMM SIKUX € IHIOI CTPYKTYPHI MIAPO3IINHM paloOHHOI Jep)kKaBHOL
aZIMiHICTpAallii;

12) 6epe ydacTh y mMATOTOBIII 3BiTiB rOJOBU PAaHOHHOI Jep>KaBHOI agMiHICTpalii
IUIst X pO3IJIsAy Ha cecil palloHHOI paju;

13) rorye camocTiiHO abo0 pa3oM 3 IHIIUMH CTPYKTYPHHMH HiAPO3ALUTIaAMH
paiioHHOI nep)kaBHOI aaMiHicTpauii iHGopManiliHi Ta aHaNITHYHI MaTepiaiu JJis
MOJ@HHS TOJIOBI palOHHOI Aep>KaBHOI aJAMIHICTpallii;

14) 3abe3neuye 3/1iiCHEHHS 3aX0/IiB LIOAO 3ano0iraHHs i MpoTUAil KOpynuiii;

15) rorye abo Oepe ywacTb y MIATOTOBLI TPOEKTIB Yroj, JOrOBOPIB,
MEMOpaHIyMiB, MPOTOKOJIB 3yCcTpiueil Aeneranii i poOoYux rpym y Mexax CBOiX
TIOBHOBa>KEHb;




16) posrisgae B yCTAaHOBJIEHOMY 3aKOHOJABCTBOM MOPSIAKY 3BEpHEHH:
IpOMaJisiH;

17) ompaupboBye 3amMTH 1 3BEpPHEHHS HaApOAHUX [leNMyTaTiB YKpalHH Ta
JeNyTaTiB BIANOBIIHAX MICLEBHX pa;

18) 3abesmeuye mocTynm jgo myOniyHOI iHoOpMalii, pO3NOPSIAHUKOM SIKOI €
apXiBHUH BIJII1T;

19) nocriitHO iHGOpPMYy€e HaceNeHHs NPO CTaH 3IMCHEHHS BU3HAYEHUX 3aKOHOM
[IOBHOBA)KEHB;

20) KOHTpPOJIIOE OpraHU MICIIEBOTO CaMOBPSAYBaHHS Ta HaJa€ METOOUYHY
JOMOMOIY 3 IWTaHb 3MIHCHEHHS HaJaHUX IM 3aKOHOM IIOBHOBa)XXCHb OpraHiB
BHKOHABYOI BJIaJH;

21) Bele KOHTPOJb 3a 3AIMCHCHHSIM OpraHaMH MiCIIEBOTO CaMOBpSAyBaHHS
paiioHy JelleroBaHUX MOBHOBAXXEHBb OPraHiB BUKOHABYOI BJIaJIy;

22) 3abe3medyye Yy Mekax CBOiX IIOBHOBaKeHb BHKOHAaHHS 3aBJaHb
MOO1Ti3allifHOT MiITOTOBKH, ILIUBIIBHOTO 3aXHUCTy HACEJIeHHS, NJOTPUMAHHSA BUMOT
3aKOHOJABCTBA 3 OXOPOHH Ipalii, MOXeXHO1 Oe3neKu;

23) 3abe3neuye y Mexax CBOIX MOBHOBa)XEHb pealli3allilo Aep>KaBHOI IOJIITHKH
CTOCOBHO 3aXHCTY iHbopMallii 3 00MeXEeHUM JOCTYIIOM;

24) Gepe y4acTh y BHUpillIEeHHI BIANOBIAHO OO 3aKOHOJABCTBA KOJIEKTHMBHHUX
TPYZIOBHX CIIOPiB (KOH(IIKTIB);

25) 3abe3mneyye 3aXUCT NIEPCOHATBHUX IaHUX;

26) ckiajzae i 3a MOTOJDKEHHSM 3 JIep)KaBHUM apxiBoM XapKiBCbKOI 00JacTi
0/1a€ ISl 3aTBEPKEHHSI B YCTAHOBJICHOMY IMOPSIIKY HPOEKTH ACPXKaBHUX L1JIbOBUX
nporpamM, 3aTBEP/UKY€E IUIAHW PO3BUTKY apxXiBHOI CHpaBHM B paloHi, 3abe3neuye ix
BUKOHAHHS;

27) 3abe3mneuye 30epiraHHs, 00K 1 OXOPOHY:

-toKkyMeHTiB HarioHasisHOTo apxiBHOTO (GOHIY 3 Pi3HHUMH HOCISIMH iH(pOpMaliii,
IepelaHuXx apxiBHOMY BIiIIimy Ha 30epiraHHs oOpraHaMM JEp>XaBHOI BJaH,
HiANMPHEMCTBAMH, YCTAHOBAMH Ta OpraHi3allisiMH He3aJIe)XHO BiJl (GOpM BIIACHOCTI Ta
00’ € IHAHHAMH IPOMAJISH, IPOMAJCHKUMHU CIIIIKaMH, SKi TiFOTh (AisUIM) Ha TepuTopii
panoHy;

- TOKYMEHTIB 0COOOBOTI'0 OXOIKEHHS; ;

- JIPYKOBaHHX, UIIOCTPATUBHHUX Ta IHIIMX MaTepialliB, L0 BUKOPUCTOBYIOTHCS
IS OBIIKOBO-iHPopMalliiftHOT poOoTH;

- 00JIIKOBMX IOKYMEHTIB 1 JIOBIJIKOBOIO anapaTy 10 HUX;

28) opraHi3oBye poOOTy, NOB’S3aHy 3 BHECEHHSAM IMpPO(MiNTbHUX AOKYMEHTIB HO
HauionaneHoro apxiBHoro poHay abo BWJIy4eHHSM NOKYMEHTIB 3 HbOI'O HE3aJIEXHO
BIJI Mic1s 30epiranHs 1 GopM BIacHOCTI HA HUX;

29) mpoBOAUTH B YCTAHOBJIICHOMY MOPSIKY OOJIIK, OOCTe)XEHHS Ta aHai3
IISIBHOCTI apXiBHHUX YCTaHOB, SIKi CTBOPEHI Ha TepUTOpii pailoHy, He3aJeXHO Bij
GhopMHU BJIACHOCTI Ta MiATOPSAKYBaHHS;

30) indbopmye nepkaBHUH apXiB XapKiBChKOI 00J1acTi PO BUSABJIEHHS apXiBHUX
JOKYMEHTIB, III0 HE MaloTh BJacHHWKa ab0O BIACHUK SIKMX HEBIJIOMHUH, a TaKOX IIpO
3MIHCHEHHA TIPOJAXy MOKyMeHTIB HallioHansHOro apxiBHOro (OHAY 3 METOK
peaitizallii IepeBaXXHOTO NpaBa JIep>KaBH Ha iX Mpua0aHHs;




31) Beme oOyik IopuAMYHHX Ta ¢i3HYHEX O0Cl60 — [kepenl (opMyBaHHS
HartioHaibHOTO apxiBHOTO (GOHAY Ta IOPUOHYHHX OCI0, y [MisJIBHOCTI SIKUX He
YTBOPIOIOTBhCS JIOKyMeHTH HallioHaisHOro apxiBHoro Qosay, skl nepedyBaroTb y
30HI KOMIUIEKTYBaHHS apxiBHOrO BLIIUTy palOHHOI Jep)KaBHOI aJMiHICTpalii, Ha
IiICTaB1 3aTBEPJKEHUX CIHUCKIB;

32) nogae Ha 3aTBEPIKEHHS Jep>KaBHOMY apXiBy XapKiBChKOi 00JacTi CIIMCKHU
mkepen ¢opmyBanHsa HarioHansHOro apxiBHoro ¢GoHy, siki nepeOyBaioTh y 30HI
KOMIUICKTYBaHHS apXiBHOT'O BiJIIY;

33) nepeBipsie poOOTy apxiBHUX MiAPO3ALUIIB 1 CIIyX0 IiOBOACTBA JIEPKAaBHUX
OprasiB, OpraHiB MiCLIEBOTO CAaMOBpsITyBaHHs, I AMIPHEMCTB, YCTAHOB Ta OpraHi3aliil
palioHy He3aJle)XHO BiJ QOpMH BJIacHOCTI, 30Kpema oO0’€qHaHb - CPOMAJSH,
I'POMAJICHKUX CIIJIOK, peNliridHuX oprasizailiif, 3 MeTOIO 3IiACHEHHS KOHTPOJIO 3a
JOTPMMAaHHSM 3aKOHOJaBcTBa Ipo HallioHanbHUH apXiBHHE ¢GOHI Ta apXiBHi
YCTAHOBH IIUISIXOM IPOBEJEHHS TUIAaHOBHX Ta IMO3allJIAaHOBUX IEPEBIPOK, HAlaHHs
3a3HAYeHMM IiApo3aijaM 1 ciyx0aM MeTOAMYHOl [ONOMOIH B Oprasisarii
JJIOBOJICTBA Ta 30epiraHHs JOKYMEHTIB;

34) Hamae KOHCYJbTAaTHBHO-METONWYHY IOIMOMOTY B Oprasizauii AisIBHOCTI
apxiBHOI YCTaHOBU IUIS LIEHTPaJi30BAaHOTO THMYAcOBOro 30epiraHHs JOKYMEHTIB,
HarpoMajpKeHHUX y Tpoleci JOKYMEHTYBaHHS CIyXOOBHX, TPYHOBHX a00 I1HIIMX
IPaBOBIAHOCUH IOpUAMYHUX 1 GisugHMXx ocid Ha Tteputopii KpacHorpaacekoro
paiioHy, Ta iHIIMX apXiBHMX JOKYMEHTIB, III0 He HajiexaTh 10 HaiioHansHOro
apxiBHOro ¢GoHAy (TPyAOBOrO apXiBy);

35) Benme 3BeneHUi OOJIK apXiBHMX JOKYMEHTIB, IO 30epiraioTh AeprKaBHI
OpraHW, OpraHd MICIIEBOIO CaMOBpSAyBaHHS, NiJIPHEMCTBA, YCTAaHOBH Ta
opraHizaiii paloHy, MOJla€ HaJIeXXHI BIIOMOCTI IpPO 1I JAOKYMEHTH AEpXaBHOMY
apxiBy XapkiBChKOI 001acTi;

36) Hagae Ha JOTOBIPHUX 3acajax IOCIYrd MIAIPUEMCTBAM, YCTaHOBaM Ta
OpraHizailisiM 3 HayKOBO-TEXHIYHOTO OIpaIfoBaHHs (YIOPSIAKYBaHHS) TOKYMEHTIB Ta
BUKOPHCTAHHS BiJIOMOCTEH, IIIO MICTATHCS B HHUX, PO3po0IIsie METOOUYHI OCIOHUKH 3
apXiBHOI CTIPaBH Ta J1JIOBOJICTBA;

37) nepenae nep>xaBHOMY apXiBy XapKiBChKOi 005acTi y BU3HA4€H1 HUM CTPOKH
JOKYMEHTH Ta JOBIAKOBUH amapar 10 HUX AJiA MMOCTIHHOro 30epiralHs; ‘

38) crBOpro€ 1 BIOCKOHATIOE JOBINKOBUM amapar g0 JOKYMEHTIB
HarionansHoro apxiBHoro ¢GoHuy;

39) opranizoBye CTpaxyBaHHS JOKyMeHTiB HallioHaibHOro apxiBHoro ¢oHzy,
SKi HaJalOTeCA Y KOPHUCTYBaHHS T03a apXiBHHUM BIIAUIOM, Yy MOPSAKY,
BCTAHOBJICHOMY 3aKOHOIaBCTBOM;

40) Hazae apXiBHI MOBiJKH, KOIMii JOKYMEHTIB Ta 1HIIUM IUISIXOM 33J0BOJIbHSE
3anuTH QI3UYHUX 1 IOPUJUYHHUX OcCiO, Teperisfae B YCTAaHOBJIICHOMY IOPSAIKY
pillIeHHS PO OOMEXEHHS JIOCTYITy IO JOKYMEHTIB, 3a0e3nedye y pasl BUSABICHHS B
apXiBHMX JOKYMEHTaX HEJIOCTOBIpHUX BigoMocTed Mmpo ocoOy Ha BUMOrY (Pi3UYHMX
0ci® JoydeHHs /0 apXiBHUX JOKYMEHTIB MHUCHbMOBO OOIPYHTOBAaHOI'O CIIPOCTYBaHHs
Y JOJATKOBHUX BIJIOMOCTeH mpo o0co0y. ApXiBHI JOBIOKH, KOMilI 1 BUTATU
0OPMITIOIOTBCS Ha OJIaHKY apXiBHOTO BIIJTY padfOHHOI JepaBHOI aJMIHICTpalli,




3aCBiUYIOTHCS MIANMCOM KepiBHHKAa i repOOBOIO MEYAaTKOK apXiBHOIO BIAALIY
paifoHHOI JepKaBHOI afMiHICTpallil;

41) BuBYAa€, y3aralbHIOE 1 OMHKPIOE TOCBiT poOOTH apXiBHUX YCTAHOB;

42) 3M1HCHIOE 1HITI TIepeibayeH] 3aKOHOM TTOBHOBa)XEHHS.

4.IlpaBa apxiBHOro BiAaLTy

ApxiBHHH BT BIATOBITHO KO MOKJIAZICHNX Ha HBHOTO 3aBJaHb Ta (QyHKILIHA Mae
MpaBo:

1) omepxyBaTH B YCTAaHOBJIEHOMY 3aKOHOJABCTBOM HOPSAJAKY BII IHIUKX
CTPYKTYpHHUX IiJApO3/ijliB palOHHOI NIep>kKaBHOI aaMiHicTpallii, OpraHiB MiCLHEBOIO
CaMOBPSIyBaHHs, IANPHEMCTB, YCTAHOB Ta OpraHi3allilf He3alexHo Bl (QOpPMH
BIACHOCTI Ta iX mocafoBuX oci6 iHdopMaIlliro, JOKyMEHTH 1 MaTepiaii, HeoOX1aHl
JUTSE BAKOHAHHS TTOKJIaICHUX Ha BiJ1J 3aBJaHb;

2) 3ajgy4aTd 10 BHKOHAHHS OKpPEMHX pOOIT, ydacTi y BHUKOHAaHHI OKPEMHX
NUTaHp crheljamcrie, (axiBuiB IHIIUX CTPYKTYPHUX MigpO3IiTiB paloHHOI
Jep)KaBHOT aJIMiHiCTpallil, M MPUEMCTB, YCTAaHOB Ta OpraHisalii (3a MOroIKEHHIM 3
X KepiBHHKaMH ), IpeACTaBHUKIB 'POMaJICBKHX 00’ €JHaHb (32 3rof0I0);

3) BHOCHTH B YCTAQHOBJIEGHOMY NOPSJAKY IPOMO3UII IOAO0 YAOCKOHAJIEHHS
poOOTH paifoHHOI Aep)KaBHOI afMiHICTpallil y BiMIOBIAHIH raysi;

4) KOpUCTYBaTHCh B YCTAHOBICHOMY TOpSJAKY 1HpOpMaUniiHuUMH Oa3zamu
OpraHiB BHKOHABYOI BJIaQW, CHUCTEMaMH 3B’A3Ky 1 KOMYyHIKallil, MepeXaMu
CHENiaJbHOro 3B’ 3Ky T4 IHINAMH TEXHIYHUMH 3ac00aMH;

5) CKJIMKATH B YCTAHOBJIEHOMY NOPSIKY Hapalu, MPOBOAMTHU CEMIHapu Ta
KoHGepeHIlil 3 TUTaHb, [0 HAJEXKaTh 10 KOMIIETEHII1 BIIALLY;

6) BUMaraTH BiJ OpPUAMYHUX i (i3UIHMX OCi0, fKi MalOTh apXiBHi JOKYMEHTH,
BiJl 4acy CTBOpEHHS SIKMX MHHYJO MoHa] 50 pokiB, ado siKki MaloTh HaMip 371HCHUTH
BiJluy)XEeHHsI, BHBE3€HHS 3a MeXi YKpaiHM apXiBHMX [OKYMEHTIB, NpPOBEICHH
€KCIIEPTU3H IHHOCTiI TaKUX JOKYMEHTIB;

7) OTpUMYBaTH B YCTAHOBJICHOMY 3aKOHOJABCTBOM IIOPAIKY JOKYMEHTH
IOPMJIMYHUX OCI0 3 METOIO0 BUSBJICHHS JOKYMEHTIB, IO HIJUIATAIOTh BHECEHHIO JIO
HarionansHoro apxisgoro GoHIy, KpiM THX, IO MICTATE iHpOpMaLio 3 0OMeXeHUM
IOCTYTIOM;

8) IPOBOJUTH IUIAHOBI Ta MMO3AMJIAHOBI MEpeBIipKH apXiBHUX IMiAPO3ALTIB i
ciyx0 MiMOBOACTBa JEpP)KaBHUX OpraHiB, OpraHiB MiICLIEBOTO CaMOBPSIYBaHHS,
i JIPUEMCTB, YCTAHOB Ta OpraHisallifi He3anexHO BiJ GOpMH BIaCHOCTI, 00’ €JHaHb
IpOMajisiH, TPOMAJACHKHX CIILIOK, pPEeNiridHuX oOpraHizauid, a TakKoX TpY/JOBHX,
IPUBATHUX apXiBiB 3 METOK 3MIHCHEHHS KOHTPOJIO 32 JOTPUMAHHSIM 3aKOHOAABCTBA
npo Harionansuuii apxiBHUH GOHI Ta apXiBHI yCTaHOBH;

9) 3BepraTHCs IO CyIy 3 IMO30BOM IIpO I030aBJieHHS BJIACHUKA JOKYMEHTIB
HanjionansHoro apxisHoro (GoHay, sSKuii He 3a0e3ledye HaJeXHy iX 30epekeHICTb,
IpaBa BJIACHOCTI Ha Ll IOKYMEHTH;

10) mopymiyBaTH B YCTAaHOBJICHOMY TMOpPSAKY THTaHHS I[poO 3YNHHEHHS
HiANBHOCTI apXiBHMX YCTAHOB, SKi He 3a0e3MeuyloTh 30epexeHICTh NOKyMEHTIB
HamionansHoro apxiBHoro ¢GoHzay;




11) mopyiryBatd B MOPSJAKY, BCTAHOBJIEHOMY 3aKOHOJABCTBOM, NMHUTAHHS MPO
INPUTATHEHHS. AO BiJMNOBIAAJIBHOCTI MpalliBHUKIB apXiBHUX YCTAHOB, KOPHUCTYBadiB
JoKkyMeHTamu HarmionanbHoro apxiBHOro ¢oHAay Ta IHIOUX OCi0, BHHHHX Yy
NOpyILIeHHI 3aKOHOAaBCTBa Mpo HalioHansHUi apxiBHUM QOHJ Ta apXiBHI YCTAaHOBH,
a TaKOX MpPO BIAIIKOAYBaHHS HUMH 30MTKIB, 3aMOiSHUX BJIIACHUKY JTOKYMEHTIB
HanionanbHoro apxiBHoro oy, abo yIoBHOBaXKeHil HUM 0co0i;

12) ycTaHOBIMIOBaTH I[iHM Ha POOOTH 1 MOCHYTH, IO BHKOHYIOTBCS apXiBHHUM
BIIILIIOM;

13) BiABIAYBaTH apXiBHI MiAPO3/IIH 1 CIy>XOH MITOBOJICTBA IEPXKABHUX OPraHiB,
OpraHiB MICLIEBOTO CaMOBpSIIyBaHHS, MiANPHEMCTB, YCTaHOB 1 OpraHizauii
He3aJIeXHO BiJl (OpMHU BJIIACHOCTI Ta 00’€llHaHb IPOMAJSH, IPOMANCHKHMX CIIJIOK 3
paBOM JIOCTYIIY O iX JOKYMEHTIB, 3@ BUHATKOM THX, LIO 3T1JIHO 13 3aKOHOJaBCTBOM
CHeliaJlbHO OXOPOHSIOTHCS.

5.B3aemogpis 3 iHIIMMH cy0’€eKTaMu

ApxiBHUH BiJIIiJ1 B YCTAHOBJIGHOMY 3aKOHOM IOPSAKY Ta MeXax MOBHOBaXKEHb
B3a€EMOJII€ 3 IHIIMMU CTPYKTYPHHUMH MIAPO3ALIAMH, arnapaToM paioHHOI Jep>KaBHOI
aZAMiHIiCTpalli, opraHaM# MiCIIEBOTO CaMOBPSAYBaHHS, TEPUTOPIaATbHUMH OpraHaMH
IEep)KaBHOI BIIaJHd, a TaKOX MIANPUEMCTBAMM, YCTAaHOBAMHM, OpraHizalliiMH Ta
00’€THAaHHAMH I'POMaJSH 3 METOIO CTBOPEHHS YMOB IS IPOBA/UKEHHS MOCIIIOBHOL
Ta Y3TOIDKCHOI JIsUIBHOCTI IOJO CTPOKIB, NMEPIOJUYHOCTI OJIEp)KaHHS 1 mepeaadi
iHdopMarii, HeOOXiAHOI VTSI HAJIGXKHOTO BUKOHAHHS MOKJIaIeHUX Ha apXiBHUHA BiAILT
3aBJlaHb Ta 3/11HCHEHHS 3allJTAHOBAaHUX 3aXO/iB.

6. KepiBHHIITBO

ApXiBHUH BIJJIUT OYONIOE HAYalNbHHUK, SKUM TPU3HAYAETHCA Ha Mocamy 1
3BIIBHAETBCS 3 TIOCaAM TOJIOBOIO PAaOHHOI JepXaBHOI aAMiHicTpalii 3rigHo i3
3aKOHOJIaBCTBOM TIpO JIepXKaBHY CIyO0y Ta 3a TOTOKEHHSM 3 00JIaCHOIO
JIEpKaBHOKO aJIMIHICTpaIll€l0 Ta JEp)XaBHUM apXxiBoOM 00JacTi SK ii CTPYKTYpHHM
HiJpO3/iJIOM, BH3HAYalOTECA KOMIIETEHLIs, INpaBa Ta OOOB’A3KM Ha4dalbHHMKa
apXiBHOTO BiJIIiITy.

HavaneHuk apxiBHOro BIJAUTY pallOHHOI Jep3KaBHOI aJMIHICTpallii 37iHCHIOE
BU3HaueHi 3akoHoOM Ykpaian «[Ipo nepxaBHy CiryxOy» NMOBHOBaXXEHHS KepiBHHKA
JIep>KaBHOI CITyk0H B apXiBHOMY BiUILTI.

HayanpHMK apXiBHOrO BIJIiTy MOXE MaTH OJHOTO 3acTyIHHKa, SKHH
NIPU3HAYAETHCS Ta 3BUIBHAETHCS 3 I[I0CAAH HAYaJIbHUKOM apXiBHOTO  BiIILTY
BIJIITOBITHO JI0 3aKOHOJIaBCTBA TPO JIEPKaBHY CITyXO0y.

Ha yac BigcyTHOCTI HauyalibHHKa apXiBHOTO BUIJILTY, YV 3B’S3KY 3 BIJINYCTKOIO,
XBOpOOOIO, BIJIPSJKCHHSAM, TOINO, HOro 3acTyIHUK abo0 TOJIOBHHUH CIIEHiaiCT
BUKOHYIOTh #OT0 000B’SI3KH BIANIOBIOHO JIO HAaKa3y Mpo po3mnoaisl 060B’sI3KiB.




HauaneHuk apxiBHOTO Biflily Ma€ Taki npasa ta 000B g3KH, a came:

I) 3HiHCHIOE KEpiBHHMUTBO apXiBHUM  BiJiJ0OM, Hece MePCOHAIbHY
BIAMOBIJANBHICTh 332 OpraHi3alilo Ta pe3ylbTaTh HOro AisIbHOCTI, CHPHsIE
CTBOPEHHIO HAJIEKHUX YMOB Ipali y apXiBHOMY BiJU1iIi;

2) nojae Ha 3aTBEP/UKEHHs TrOJOBI PalOHHOI Jep)aBHOI ajMiHicTpauii
TlosoxeHHs po apXiBHUN Biami;

3) 3aTBEpIKY€ MOCAJAOBI IHCTPYKUil MPaLiBHUKIB apXiBHOro Bidily Ta
posnoainse 060B’ I3KH MiXX HUMH;

4) mnnaHye poGOTy apxiBHOTO BifAily, BHOCHTB MNpPOMO3UUIT  I1HO10
(opmyBaHHs MuIaHiB POOOTH paiOHHOT AEPKABHOT aAMiHiCTpaLil;

5) BXHMBa€ 3axoliB 10 YIOCKOHAJEHHS opranizauii Ta MijBHUILCHHS
e@eKTUBHOCTI pobOTH apXiBHOTO BiiNY;

6) 3BITy€ INepea rojoBOK palioHHOI AepiKaBHOI aaMiHiCTpaLil, AepKaBHUM
apxiBoM o0JiacTi MpO BHUKOHAHHs MOKJAA€HMX Ha apXiBHUH Bijdin 3aBaadbL 1a
3aTBEPIKEHHUX TJIAHIB pOOOTH;

7) MOXe BXOIMTH 10 ckiIaay Kojerii paloHHOT JepKaBHOI aiMinicTpaitii,
KOJIETIT lepxaBHOTro apxiBy obnacri;

8) BHOCHTbL MpPOMO3MUIT MO0 PO3IVISAY Ha 3acijlaHHAX Koseril palloHHOI
AEpXXaBHOI aAMIHICTpalil, KoJeril Aep>aBHOro apxiBy o0iacTi IMTaHb L0
HaJIexkaTh 10 KOMIETEHLIT apXiBHOTO BIAINY, Ta po3pobJisie NPOEKTH BiAIIOBIIHUX
plUICHB;

9) Moxke OpaTu y4acThb y 3acCilaHHSAX IOpaI4MX OpraHiB paloHHOI aepkKaBHOI
aJMiHICcTpauii, AepXaBHOro apXiBy 06/1acTi, OpraHiB MiCLEBOTO CaMOBPALYBaHHS 3
UTaHb, BIHECEHHX 110 TTOBHOBaXXEHb apXiBHOTO BiAjiay;

10) npeacrapnse iHTepecH apXiBHOIO BiA/IY Y B3a€MOBIAHOCHHAX 3 IHIIMMH
CTPYKTYPHHUMH niapo3ainamu paroHHOT JAepxKaBHOT aZMIHICTpauii,
TEPUTOPIAIbHUMHM OpraHaMy LeHTpalbHUX OpraHiB BUKOHABYOI B/Ia/M, OpraHaMu
MICLIEBOTO CAMOBPsIyBaHHS, MANPHEMCTBAMH, YCTAHOBAMM Ta OpraHizalisiMi — 3a
JOpyYEHHSAM KepiBHUIITBA PalOHHOI AepXKaBHOT a/IMiHicTpawil;

I'l) Bumae y Mexax CBO€i KOMNETEHIIT HaKa3l, OPraHizoBYe I KOHTPOIIOE iX
BUKOHaHHS. Hakasu HOpMaTHBHO-NIPaBOBOro XxapakTepy, siki 3adinaioTh lpasa,
CBOOOAM | 3aKOHHI iHTEpecH rpoMassH abo MalTh MDKBIAOMYMII XapakTep,
MUIAraloTh AEPKABHIH peecTpallil B TepuTopianbHUX opraHax MiH locTy.

12) momae Ha 3aTBepIKEHHS TOJOBI palOHHOI AepKaBHOT aamiHicTpaii
TIPOEKT KOIITOPUCY apXiBHOTO BiJIIiNY;

13) po3nopsamKaeThCsl KOLITAMH apXiBHOIO BiULIJY y MeXax 3aTBEpIKEHOIO
FOJIOBOKO PaHOHHOI AepKaBHOT aAMiHICTpaLlii KOLITOPUCY;

14) 3niicHi0€ 106ip Kaapis;

15) opranizoBye po6OTY 3 MiABHILECHHS PiBHS NMPOQECIiHOT KOMMETEHTHOCTI
AepKaHUX CTYKOOBLIB apXiBHOTO BiJUAITY;

16) npoBOAUTE OCOOMCTHI NPUHOM IpOMasiH 3 1IMTaHb, L0 HAJICKATH 10
TIOBHOBAXXEHb aPX1BHOTO BIJLIJY;

I17)  3abesnedyye  NOTPUMaHHA  MpalliBHUKAMM  apXiBHOIO  BiAliiy
BHYTPILIHBOTO TPYJ0BOI0 PO3MNOPSAKY Ta BUKOHABCHKOT AMCLMITLIIHU;

18) 3aTBepIKye QyHKUIOHANBHI 000B’ 3K NpalliBHHKIB apXiBHOTO Biainy;




19) Bupillye mUTaHHA PO BMAady AOKyMeHTiB HauionanbHoro apxiBHoro
doHAy, w0 30epiratoThcs y apXiBHOMY BULLIJ, HOPUAMYHHM  ocodam
KOPHUCTYBaHHS 11033 apXiBHUM Bi/IIJIOM Ta MPO JOCTYT KOPHUCTYBAYiB ;10 podoTH
HaJl JOKYMEHTaMU,

20) 3xiMcHIOE 1HUII TOBHOBAKEHHS!, BU3HAUYCHI 3aKOHOM.

7. lopaa4i opranm (ekcnepTHa Komicisi)

JUist NpoBeleHHs eKCNepTH3M LiHHOCTI JOKYMEHTIB y apXiBHOMY Bililli
YTBOPIOETBCSI €KCIIEPTHA KOMICiS BiANOBIIHO 10 BHUMOr rnoctaHoBd Kabinety
MinictpiB Ykpainn Binx 8 cepnus 2007 poky Ne 1004 «Ilpo nposesieHHs
€KCIIEPTU3U LIHHOCTI JOKYMEHTIBY.

[lonoxenns excmepTHoi Kkomicil Ta 1 CKIaa 3aTBEPIKYE  HaualbHHK
apXiBHOIO BIIUIJTy BifMOBIIHO 10 THMOBOro MoMOKEHHS NPO eKCHepTHY KOMicito
apxiBHOTO BiIiAYy paliOHHOI AepXKaBHOT aAMIHICTpaLlil, 3aTBEPIKEHOIO HAKAZOM
Minicrepctsa roctunii Ykpainu 19 uepsrs 2013 poky No 1226/5, 3apeectpoBatnm
y Minictepctsi toctunii Ykpaiun 25 uepsrs 2013 p. 3a No 1061/23593.

8. Binokpemaeni poGoui micus apxisHoro Biauiay

l'onioBHI  creuianicTu, sKi 3akpinieHi 3a BIAOKpeMIEHUMH  POBOYHMH
MICLSIMH apXiBHOTO BiUITy paifoHHOI JIep)KaBHOT aaMiHicTpauii:

1) 3abe3neuyrots 30epiranus, obiik i OXOpOHY AoKyMeHTIB HallioHanbHOro
apxiBHoro Gouay Ha pi3sHEX Hocisx iHdopmauii, mepenaHux oMy opraHamu
Aep>KaBHO! BJIAJIM, OPraHaMM MiICLEBOrO  CaMOBPS/AYBAHHS, IiANPHEMCTBAMMU,
YCTaHOBaMH, OpraHizalliiMH He3aleXkHO Bid (GopM BiIacHOCTI, 00 ¢ HAHHSMU
rpoMajsiH, IpOMaJCbKHMHK CIUIKAMH, I'pOMasiHaMH, sKi aisid a0o Ui0Th Ha
TEPUTOPIi JIKBIOBAHOTO PaloHy, 110 YBIHLIOB 40 MEX HOBOYTBOPEHOIO PaiioHy
BIANOBIAHO 10 nocTaHoBH BepxosHol Paam Ykpaiuu Big 17 sunus 2020 POKY
No 807-IX «IIpo yTBOpeHHs Ta nikBijaiito paikoHiBy»;

2) 0OpobnstOTh 3anNTH (QIBUUHKX | FOPUAMYHUX OCIO Ta TFOTYIOTH apXiBHi
JOBIIKK (KOTIT, BUTATH) HA MMiJCTaBI apXiBHUX JNOKYMEHTIB, 110 30epiraloTbes B
MPUMILLEHH] apXiBHOrO BiJli/ly Ha BiNOBI/AHIH TepuTOpIi;

3) 3a OOpy4YeHHsM HadajbHMKA apXiBHOrO BiULY MepeBipsioTh podoTy
apxiBHUX MIAPO3AiMB 1 cmyk0 HiOBOACTBA Je€pXKaBHUX OpraHiB, OpraHis
MICLIEBOIO CaMOBpPSlBaHHs, TMiANPUEMCTB, YCTAHOB Ta opraizaiiii  paiony
HEe3a/Ie)KHO  Bi (OPMH  BNACHOCTI, 3 MeTOKW 3AIHCHEHHS KOHTPOJK 3a
JOTPUMAHHAM 3aKOHoJaBcTBA Npo HauionaneHuit apxiBuuil ¢Gona Ta apxiBHi
YCTAHOBHU ILIAXOM TPOBE/ICHHS INJIAHOBUX Ta 103aMUIAHOBUX [1EPEBIPOK; HAAIOTh

3a3Ha4eHUM MiApo3ainaMm i ciyx06aM METOAMYHY JIONOMOrY B Opradisaili
AIJIOBOJACTBA Ta 30epiraHHs JIOKYMEHTIB;
4) CTBOPIOIOTH | BJOCKOHAMOIOTh AOBILIKOBHI anapat jlo0 [1OKYMEHTIB

HauionaneHoro apxisHoro douuy:;




5) MOXYyTh HAajaBaTH Ha JIOrOBIPHMX 3acafax [MOCAYrM MiANPHEMCTRAM,
YCTaHOBaM  Ta  OpraHi3alisM 3 HAyKOBO-TEXHIYHOLO  OMNpaiioBaHHS
(YnopsaaKyBaHHA) 1OKYMEHTIB Ta BAKOPUCTAHHS BiZOMOCTE, 1110 MiCTSThCS B HHX.

6) 3AIMCHIOIOTE iHILI MOBHOBAXXEHHS, BU3HAYEHI 3aKOHOM.

lonosuuit crienianict, skuil 3akpinieHWi 3a BiOKPEMICHUM pOGOUMM
MICLIeM apXiBHOTO BifAiMy paiflOHHOT AepxaBHOT aAMiHiCTpalli Ha Ti1cTaBi Hakazy
PO pO3Moil OOOB’A3KIB Mae€ NpaBO 3aCBiAYYBATH BUIOTOBJCHI HA MiCTaB]
apXiBHUX JOKYMEHTIB, W10 30epiratoThcs B NPUMILLEHH] apXiBHOIO BLLLICTY Ha
BIAMOBIAHIA TepuTOpIl, apXiBHi AO0BIAKM, apXiBHI Komii Ta BUTAIU 3 apXiBHUX
IOKYMEHTIB (apXiBHI BUTATH).

9. Ilpukinuesi nooxkeHHs

1) apxiBHUH BIAAIN YTPUMYETBCS 3a paxyHOK KOIITIB JlepkaBHOro Or01KeTY
Ykpainu;

2) rpaHuYHy 4uCeNbHICTh, (GOHA ONNATH Opali [paLiBHUKIB apXxiBHOI'O
BUULIY BH3HAuyae rosioBa palOHHOI  JlepxaBHOT anMiHicTpallil Yy Mekax
BIANOBIAHUX OIOKETHUX MPU3HAYCHD,

3) WTaTHUA pO3NMC Ta KOWITOPUC apXiBHOrO Bimtiny 3aTBEP/KYE I'0J10Ba
panoHHOI 1ep>KaBHOI aAMiHICTpaLil;

4) pilleHHs Npo peopraHizauio abo nikpifaiito apxiBHOro BIAINTY TpUiimMac
rojloBa paOHHOT AepKaBHOI aJAMiHiCTpalliT;

5) apxiBHUH BIAAIN, SK OpUAK4HA ocoba nybiiuHoro npasa, mMae KOLITOPHC,
neyatky i3 306paxenHsam [epxasHoro ['epba Ykpainu Ta cBOIM HaWMeHYBaHHSM,
BJIACHI OJ1aHKH;

6) apxiBHUH BILAIN € OIO/UKETHOK YCTaHOBOIO Ta HE Mae Ha MeTi O/leprKaHHS
npubyTKy;

7) KOWITH y pa3i HAZaHHS [UIATHUX MOCIYT apXiBHUM BiU1LIOM HAIXOIATh HA
CrellialbHUH paXyHOK apXiBHOTO Bifiiy B ynpas/inti JlepskaBHoi ka3Hadeiichkol
ciyx6u Yipainu y KpacHorpaacbkoMy pailoHi Ta BUKOPHUCTOBYIOTLCS LIS norped
apxiBHOrO BIAJIJY.

B.o. kepiBHHKa anapary
paloHHOI AepaBHOT aaMiHicTpaLii / Jhroamuia YACTIKOBA






