Kpacnorpaacbka paiioHHa nep:kaBHA ammmCTpaum
XapkiBcbKoi o0acTi

PO3IMOPAKEHHS

/G otz it LT /44717/ Kpacnorpag No SIP o

IIpo 3aTBepaxennst IHcTpyKkuii 3 IOKyMeHTYBaHHS
ynpapiincbkoi indopMauii B ejtekTponHii popmi Ta
oprasizauii po6oTH 3 e1eKTPOHHUMH JOKYMEHTaMH

B IiJI0BOJCTBI €JIEKTPOHHOIO MiXKBiIOMY0ro ooMiny

B Kpacnorpaacekiii paiionniii nep:xaBuiii aaminicrpanii

Kepyrounce cratramu 6, 39 3akoHy VYkpainn «IIpo wMicuesi aepxaBHi
aIMiHicTpanii», BimmoBizHO npo TumoBoi IHCTPYKWii 3  JOKYMeHTyBaHHS
YUpaBJliHCBKOi iH(opMalii B enekTpoHHiIH ¢opmi Ta opramizamii poboTn 3
CNICKTPOHHUMH JTOKYMEHTaMH B JIUIOBOACTBI, €IEKTPOHHOIO MiXBiJOMYOro o6MiHy,
. 3aTBepIDKeHO1 noctaHoBoro Kabinety MinictpiB Ykpainu Big 17 ciuns 2018 poky
Ne 55 (31 3MmiHamM), BpaXxOBYIOUH PO3MOPSIKEHHS T'OJIOBH XapKiBCHKOI 00JIACHOT
AepkaBHOI anMiHicTpauii Bix 27 BepecHs 2019 poky Ned498 «Ilpo 3aTBepmxeHHS
IHCTpYKIIi 3 JOKyMEHTYBaHHS YNpaBIiHCHKOI iHdopMalii B eleKTponHii dopmi Ta
opraHisanii poGOTH 3 €NeKTPOHHMMH AOKYMCHTaMH B JIJIOBOJACTBI, €J1€KTPOHHOTO
MDKBizoM4yoro o6MiHy B XapKiBchKil 0OnacHiil fepxaBHil aaMiHicTpallii», 3 MeToro
YNIPOBa/DKEHHS  €JIEKTPOHHOrO JIOKyMeHTooOIry B KpacHorpanacekiii paitoHHii
Jiep>KaBHIN aMiHiCTpaIIii:

1. 3aTBepauti IHCTpYKLiIO 3 NOKYMEHTYBaHHS YIPaBIiHCHKOI iHGopMalii B
€JIEKTPOHHIA QopMmi Ta opranizamii poOGOTH 3 €JIeKTPOHHHMM [JOKYMEHTaMH B
ALNOBOJCTBI, €IEeKTPOHHOro MiXBifoMuH0ro obminy B KpacHorpazicekiil paiionHiit
AepKaBHIN anMiHicTpanii (1afi - IacTpykuis), mo nonaeTses.

2.KepiBHMKaM CTPYKTYPHHX MiIpO3AUTIB paifOHHOI Jep)KaBHOI aaMiHicTparii
Ta il anapary:

2.1. OpranisyBaTy BUBYeHHS [HCTPYKIIii NpalliBHUKAMHU.

2.2.3abe3ne4nTH JOTPUMAaHHS IHCTpYKIIi, 3aTBEPKEHOL LIUM

PO3HOPA/OKEHHSM, il 4ac pOOOTH 3 CHUCTEMOIO EIeKTPOHHOTO JOKYMEHTOOOIry
ACKO/.

3. THCTpyKkilis BBOAMTLCS B JiI0 B YaCTHHI HAABHHUX MOJIYJiB CHCTEMH
€JIIEKTPOHHOI'0 IOKYMEHTOO0O0Iry.

4. KOHTpOJII) 3a BUKOHAHHIM, . J JKCHHJ ITOKJIaCTHU Ha KeplBHI/IKa arapary

I'onosa paiionnoi

Aep:KaBHOI agMiHicTpauii €sren TPETSAKOB




3ATBEPJDKEHO

Po3nopsimxeHHs roJIoBH paOHHOL
Jep>KaBHOI afMIHICTpaIlii

SC Pt 2019 poky Ne  /7F

IHCTPYKIIA
3 JOKYMEHTYBaHHs YNpaBJiHcbKoi iHdopMalil B exexkTpoHHil ¢opmi Ta
oprasizauii po60TH 3 eJIeKTPOHHHUMH T0KYMEHTAMH B JiJIOBOACTBI,
€JIEKTPOHHOr0 MixkBigoM4oro oomMiny B KpacHorpaacekiii palionHiii
Aep:kaBHii agMiHicTpaunii

I. 3araabHi noj1oxeHHs

1. g IncTpykuis BianoBiaHo 10 3akoHy Ykpaiau «IIpo eneKTpoHHI JOKYMEHTH
Ta eJIEKTPOHHUI JOKYMEHTOOOIr» Ta IHIIKMX aKTiB 3aKOHO/IaBCTBA BH3HAYAE:

IOPSAZIOK MPOXOIKEHHs €NeKTPOHHOIO JOKYMEHTa 3 MOMEHTY WOro CTBOPEHHS
abo ofepxaHHs 1 10 MOMEHTY BinpaBiieHHs a0o nepeaaBaHHs 40 BU3HAYEHOI 0cobH,
sKa 3[1MCHIOE QYyHKIII apXiBHOTO HiIPO3ALTY YCTAaHOBHU (Iaji — apXiBHUH ITiApo3ain
YCTAaHOBH);

3aranbHi 3acagil (QYHKLIOHYBaHHS Ta BHKOPHUCTAHHS CHCTEMH €JIEKTPOHHOI
B3a€MOJI1i OpraHiB BUKOHABYOI B (aji - CHCTEMA B3aEMOJI1);

onepaTtuBHUH iHGopMaliifHUil OOMiH 3 BUKOPHCTAHHAM CIy)X0O0BOI €JIeKTPOHHOL
TIOIITH.

s IHCTpyKilisi BCTAaHOBIIOE 3arajibHi MpaBuiia 3JIHCHEHHS MOHITOPHHIY CTaHy
BUKOHAHHS YNPaBJiHCHKUX PillleHb.

Lt IHCTpyKLlisl HOMIUPIOEThCS Ha BCi €NIEKTPOHHI JOKYMEHTH, IO CTBOPIOIOTHCS,
BIANPABIAIOTECS a0 OAepXKyloThes KpacHOTpajaChKOl pailOHHOI JIepXKaBHOIO
aZMIHICTpalli€l0 Ta i CTPYKTYpPHHMH HiApo3finamMu (Aajii BiANoBigHO — paiioHHA
Jiep>KaBHa aJMIHICTpallis abo yCTaHOBa, CTPYKTYPHI m,upo3mnn palioHHOI JIep)kaBHOI
aaMiHICTpalii a60 yCTaHOBH).

OcobnmBocTi oprasizaiii AJIOBOJICTBA 3 JOKYMEHTaMH, [0 MIiCTATh iHpopMaIiito
3 0OMEXEeHHM JOCTYIIOM, NUJIOBOJCTBA 3a 3BEPHEHHSIMM TPOMAIfH, 3alUTAMM Ha
ny0J4Hy iH(QOpPMallil0 BU3HAYAIOTHCS OKPEMUMH HOPMATHBHO-TIPABOBUMH aKTAMHM Ta
HE MOXYTb peryaroBaTucs Hieto [HeTpykui€ero.

Bumorn miei IHcTpykuii mo poGoTH 3 mnepBHHHO-00JIKOBOIO, GaHKIBCBKOIO,
(G1HAaHCOBOIO,  3BITHO-CTAaTHUCTHUYHOIO,  HAYKOBO-TEXHIYHOI  JOKyMEHTAII€lO,
JIIOBOACTBA 3a 3BEPHEHHSAMH TIPOMAJsiH, 3allUTaAMH Ha MyOliYHy iHdopMaiiro
NOUIMPIOIOTECA JIMLIE B YacTUHI 3arajbHUX MPHHIMIIB POOOTH 3 eNeKTPOHHUMH
JTOKYMEHTaMH.

PallonHa pgepxaBHa aAMIHICTpaLlii OpPraHi3oBY€ TIOPSAJAOK IPOXOMIKECHHS
€JIEKTPOHHOI'0 JIOKyMEHTa Ha miacrasi wiei IHcTpykuii, mo po3pobiieHa Ha IMiacTasi
TunoBoi IHCTPYKLIii 3 AOKYMEHTYBaHHs YNpaBIiHCBKOI iH(poOpManil B eneKTpoHHii




dopMmi Ta opradizamii poGOTH 3 €eJeKTPOHHMMH JOKYMEHTAMM B JLIOBOJCTBI,
€JIEKTPOHHOIO  MDKBiZloM4oro oOMiHy, 3aTBepXeHol mocTaHoBoo KabGinery
Minictpis Ykpaiau Big 17 ciuns 2018 poky Ne 55 (3i sminamu), Iactpykumii 3
ainosozacTBa B KpacHorpanachkiil palioHHil JepxaBHi# aaMinicTparii, 3aTBepIKenol
PO3MOPAKEHHSIM TOJIOBH palOHHOI Jiep>kaBHOI aaMiHicTpauii Big 07 uvepsus 2018
poky Ne 174 (31 3minamu) (mani - IHcTpykuis 3 ninoBoxcrsa), Pernamenty

KpacHorpaacbkoi parioHHO1 Jep>KaBHO1 agMiHICTpalii, 3aTBEPKEHOTO
PO3MOPSIKEHHSIM I'OJIOBY paHOHHO] AiepxaBHOI aaMiHicTpanii Bix 01 munHs 2016 poky
Ne 264 (mami -  PermameHT) Ta  HamiOHAIBHHX  CTaHAapTIB  Ha

Oprasi3alifHo-po3nopsauy JOKyMEHTAMio (Jajli - HallilOHANbHI CTaHAapTH).
2.0cHoBHa (¢opMa TNIPOBAa/DKEHHS [INOBOJCTBA B palOHHIN - JepXaBHIM
aZMiHICTpalli € eJIeKTPOHHA.

JlokyMeHTyBaHHs ~ ympaBImiHCBEKOI iHQopMawii B  paloHHIH  JepxaBHIl
aaMiHiCTpalii Ta ii CTPYKTypHHUX MiAPO3/iiaxX 3iHCHIOETECS B €NIEKTPOHHIM dopmi i3
3aCTOCYBaHHAM  KBaTI(IKOBAaHOTO  €JIeKTPOHHOTO  MiAnucy, KBasli(ikoBaHOI
€JIEKTPOHHOI II€YaTKH Ta KBaJli()iKOBAHOI €JIEKTPOHHOT IIO3HAYKH Yacy, KpIM BHITaIKiB
HasgBHOCTi OOIPYHTOBAaHHX MiACTaB JUIA JOKyMEHTYBaHH: YIpaBliHChKOI iHpopMalii y
' manepoBiid ¢GopMi, IKUMH BU3HAIOTHCA:

JIOKYMEHTH, IO MICTATH iH(OpMalil0o 3 OOMEXEHHM IOCTYIIOM, BUMOra IIOJ0
3aXUCTY SIKOi BCTAHOBJIEHA 3aKOHOM;

€JIEKTPOHHI JOKYMEHTH, HI0 He MOXYTh OyTH 3aCTOCOBaHI SK OPUIIiHAN 3TiJHO 3
BUMOraMM 3akoHy VYkpaiHu «[Ipo eneKTpoHHI [JOKyMEHTH Ta eJeKTPOHHUI
JIOKYMEHTOOO01I»;

JOKYMEHTH, BUMOTa LIOJO OfpalfOBaHHS SKUX y TMarnepoBii popmi BcTaHOBIIEHA
axramu Kabinety MinictpiB Ykpainu.

3. 3aranpHi 3acagd IOKYMEHTYBaHHS YIPaBIiHCHKOI iHGopMalii B paiOHHIH
JepKaBHIM aaMiHicTpanii Ta il CTPYKTypHHMX Migpo3hilaX Ta 0COOIMBOCTI BEAEHHS
IIOBOZCTBA y NaIepoBiii popMi BU3HAYAIOTHCS [HCTPYKIIi€rO 3 AiTOBOACTBA.

JlinoBoncTBo y mamnepoBiii ¢opMmi momyckaeTbcs JMINE Ui AOKYMEHTIB,
BU3HAYCHHUX IMyHKTOM 2 11i€i IHCTpyKIIii.

4. /10 eNexXTpOHHUX NOKYMEHTIB, MiJIMHCAHUX (TIOTO/PKEHUX) i3 3aCTOCYBAaHHAM
KBai()iKOBAaHOrO €JEeKTPOHHOTO miamucy abo 3acBiIYeHHX KBali(iKOBAHOIO
€JIEKTPOHHOIO TI€YaTKOK, BUMaraTy BIITBOPEHHS Bi3yaJIbHOTO MiAMKCy abo BigOuUTKa
NIEYaTKH HE3aJIEXKHO BiJ 0COOIUBOCTEH 0OpMIIEHHS TOKYMEHTIB HE HOIIYCKAEThCA.

5. IIpoxomxeHHs B [UIOBOACTBI YCTaHOBH OJHOTO 1 TOrO X JOKYMEHTa B
€JIEKTPOHHIH Ta nanepoBiii GopMi He IOy CKAEThHC.

6. Y wiit IHcTpyKuii TepMiHN BXXHBAIOTHCSA Y TAKOMY 3HAYEHH]:

1) 6bmaHk eneKTpoHHOro JoKyMeHTa (6J1aHK) - yHidikoBaHa GopMa eNeKTPOHHOTO
JOKyMEHTa YCTaHOBH abo0 ii CTpyKTYpHOrO MiJIpO3Jily 3 BIIMOBIAHMUMH PEKBi3UTaMH
Ta HOJIIMHU IIOCTIMHOI i 3MiHHOT iHbOpMaIIii;

"2) Bi3yani3auis - IpoLec BIATBOPEHHs HaHUX y GoOpMi, IO € COPUHHATHOK s
JFOIVHY;

3) BUKOHaBeLb - o0co0a, BiNNOBIATbHA 3a CTBOPEHHS, OMNpalfOBaHHSA Ta
PO3pO0JIeHHS eJIeKTPOHHOTO TOKYMEHTA;

4) BUTAT - 3acBiM€Ha KOIIisS YaCTHHHU TEKCTY €JIEKTPOHHOIO IOKYMEHTa, KM
MICTHUTB NIeBHUH 06car iHpopMawii abo 3anucy peectpy;




5) Bi3yBaHHs HPOEKTY €JEKTPOHHOTO JOKYMeHTa (Bi3yBaHHs) - HakJIaJaHHA
IIOCaZiOBOX0  0CO0O0I0  KBalli)iKOBAHOTO  EJIEKTPOHHOTO  MIJNMCY Ha IIPOEKT
€JIEKTPOHHOI'O0 JOKyMEHTa JUIs 3acBildeHHs (akTy TMOroKeHHs i€ 0cob60r0
3aBI130BAHOT'O NPOEKTY JOKYMEHTA;

6) eNeKTPOHHUH ay[iOBI3yalbHHH NOKYMEHT - €JeKTPOHHHN JOKYMEHT, 3MiCT
SIKOrO TPEACTaBIEHO Yy BUIVISIAI Bifleopsny, 300pakeHHs 1/ab0 3amucy 3BYKY, IS
¢ixcyBaHHs 1/a60 BiATBOPEHHS SIKMX 3aCTOCOBYIOTDH BiJIIMOBIAHY amaparypy, Ha KM
HaKJaJIeHO KBall(PIKOBAaHUH €NEKTPOHHUH ITiAITUC;

7) eNeKTPOHHUH MOKYMEHT - JOKYMeHT, iHdopMalis B skoMy 3adikcoBaHa y
BUIJISIAL €IEKTPOHHUX JaHHX, BKIIIOUAIOYH 0O0B’I3KOBI PEKBI3UTH JOKYMEHTA,

8) eJIeKTPOHHUH NOKYMEHTOOOIr yCTAaHOBH - OOIr (MPOXOIKEHHS) CIIYXKOOBHX
€IEKTPOHHUX JOKYMEHTIB y palOHHIN JIep)kaBHil agMiHicTpanii Ta 1 CTPYKTYpHHUX
MIAPO3JUIaX 3 MOMEHTY X CTBOpeHHs abo oJep)KaHHs JO 3aBepUICHHS BUKOHAHHS,
Bi/IITpaBIICHHS], 3HUILEHHs a0 NepefaBaHHs 0 apXiBHOIO MiIPO3/illy YCTaHOBH;

9) enekTpoHHa KOIisl €JEKTPOHHOIO JOKYMEHTa - Bi3yallbHe IOJaHHA
€IEKTPOHHOI'O JOKYMEHTa B €JIEKTPOHHIN ¢GopMi 6e3 kBallipiKOBaHUX €JIEKTPOHHHUX
i ANKCIB, SKMMH Horo 6yio 3aBizoBaHO Ta/abo MiANKUCAHO, BiAMOBI JHICTE Ta IPaBOBUI
' CTaTyc SIKO1 3aCBIIYEHO KBaTi(hiKOBAHOIO €JIEKTPOHHOK) II€4aTKOIO;

10) enexTpoHHa KOMis OpHUTiHATY MamepoBOro AoKyMmenTa ((poTokomis) —
Bi3yallbHe OJaHHS [TAIIEPOBOr0 JIOKYMEHTA B €JIEKTPOHHIM GOpMi, OTpHMAaHE LUIIXOM
CKaHyBaHHA (¢dororpadyBaHHs) ManepoBOro JOKYMEHTa, BiIIIOBIAHICTh OpUTiHaly Ta
IIPaBOBMM CTaTyC SKOTO 3acBiIYeHO KBali()iKOBAHOK €JNEKTPOHHOK I1E€YATKOK
YCTaHOBH;

11) enexTpoHHUN BHYTPIilIHIH OITUC JOKYMEHTIB CIIPaBH - OKpeMH# 06 iKoBHUid
€IIEKTPOHHUHN JOKYMEHT, IO MICTUTh IEpelliK 3aroJIoBKiB JI0 TEKCTIB €JIEKTPOHHHX
JNOKYMEHTIB CHOpaBU 13 3a3HAYEHHSAM MOPSJIKOBHX HOMEPIB JOKYMEHTIB, iX
peecTpaliffHUX IHAEKCiB, IaT, KIJIbKOCTI CTOpPIHOK Ta HaliMeHyBaHHS (aiinis
BIIIOBITHUX €NEKTPOHHUX JTOKYMEHTIB;

12)enexTpoHHUN OKypHaln - OKpEeMHH PpeecTp CHCTEMH eJEKTPOHHOIO
JIOKyMEHTOOOIT'Y YCTaHOBH, IO MICTHUTh 3alKCH IPO 3apEECTPOBaHi TOKYMEHTH,
00’€e1HaHI 3a MEBHOK 03HAKOK 260 IPYIOIO 03HAK;

13)eneKTpoHHa mNoO3Hauka 4Yacy - €JeKTPOHHI [aHi, SKi TOB’A3YIOTh iHMI
€JIEKTPOHH] JlaHl 3 KOHKPETHHM MOMEHTOM 4acy Ui 3aCBi4eHHsS HasgBHOCTI IUX
€JIEKTPOHHHUX NaHUX Ha [IeH MOMEHT 4acy; '

14)enexTpoHHa PE30IIOLIS - PEKBI3UT, SIKHH CTBOPEHHI Y CHCTEMI €JIEKTPOHHOIO
JOKYMEHTOOOIIYy YCTAaHOBM Ta SKHH BHOCHUTBCS JI0 PEECTPAIiifHOI KapTKu
€JIEKTPOHHOI'O JOKyMEHTA 1 HEpO3PUBHO IOB’s13aHUi i3 Heto. EnekTpoHHa pe3ononis
MICTHTh CTHUCIHI 3MicT AOpy4YeHHS (BKa3iBKM) IIOCAJOBOI OCOOM INOAO HOro
BUKOHAHHA Ta IOB’SI3aHMN 3 HEK KBali(iKOBaHUH EJIEKTPOHHHM MiAmucC Liel
10CcasioBoi 0cobu. ENeKTpoHHa pe3osolis € €IHHOK AOMYCTHMOIO €JIEKTPOHHONO
dopMoro peanizanii AopydYeHb, BHIAHHX B €NEKTPOHHIN (opMi, Bizyamizamis sxoi
BU3HAYAETHCS [HCTPyYKITi€IO 3 IJIOBOJICTBA;

15)enekTpoHHa crpaBa - CYKYMHICTH GaiilliB €JEeKTPOHHHMX JOKYMEHTIB, IO
BXOIATh 10 HEI, €JIEKTPOHHOIO BHYTPILNIHBOIO OMNMCY Ta 3aCBiYYBAJIHHOIO HAIKCY
CIpaBH;




16)eneKTpOHHUN [OOBIAHUK - €JIeKTPOHHO-AOBIIKOBHHA IIEpeNiK IPHKIIAIHOTO
XapakTepy, B sIKOMY 3i0paHO TUMOBI HAOOPU JAHUX;

17)enexTpoHHEe MOBIIOMJICHHS - aBTOMAaTHYHO abo y pa3i HeoOXigHOCTI
aBTOMAaTH30BaHO CTBOpPEHa Ta IepelaHa B EJEKTPOHHINA ¢opmi iHpopmallis Ipo
JOCTaBKy/ OTpUMaHHs/ BIIMOBY B peecTpallii/ peecTpallifo eJeKTPOHHOro JOKyMEHTa
aZipecaToM Ta 1HIIIE;

18)inuKaTopd CTaHy BUKOHAHHS JOKYMEHTIB - BH3HA4YeHI KpuTepii eTamiB
IPOXO/KEHHs IOKYMEHTIB B YCTaHOBI 3 METOO X MOHITOPHHTY;

19)KOHTpONB - KOMIIJIEKC 3aXOiB, IO 3MIHCHIOIOTHCS VIS IEPEBIPKH Ta OL[iHKH
BUKOHAaHHSI IIOCTaBJIEHUX 3aBAaHb (yIIPaBIIHCHKUX PIlLICHD);

20)kBanipikoBaHa €JEKTPOHHA IeYaTKa - YOOCKOHAJeHa eNEeKTPOHHA Ie€YaTKa,
sIKa CTBOPIOETHCSI 3 BUKOPUCTAHHSIM 3aco0y KBati(hiKOBAHOI €IeKTPOHHOI NEeYaTKH i
OazyeTbcst Ha KBalihikoBaHOMY cepTHQIKATI eJEKTPOHHOI IEYaTKH;

21) xBaniikoBaHUM €NEKTPOHHUH MIANHC - YJAOCKOHAICHHWH eJNeKTPOHHUM
MiJAIHUC, SIKUHM CTBOPIOETHCS 3 BUKOPUCTAHHSM 3ac00y KBaJTi(hikKOBaHOTO €JIEKTPOHHOIO
nianucy i 6a3yeTbes Ha KBaligikKoBaHOMY cepTH(]IKaTi BIIKPUTOIO KIIIOYa;

22) onuc cHOpaB B EJIEKTPOHHIM ¢opMi - MOBIIHMK B eNEKTPOHHIH Qopmi,
' IpU3HAYEHHH AN 06Ky Ta PO3KPUTTS 3MICTY OHHHUIL 30epiraHHs, OMHALL OOTiKY,
3aKpIIUIEHHs iX cUcTeMaTu3allii y Mexax apXiBHOTO GOoHAY;

23) opuriHaJ eneKTpOHHOTO JOKYMEHTA - eJIEKTPOHHMIA NPUMiIPHHUK JOKYMEHTA 3
OOOB'SI3KOBUMH PEKBI3UTaMH, Y TOMY YHCIi 3 €JeKTPOHHUM IIAMKCOM aBTopa abo
HAMCOM, IIPUPIBHSHUM JO BIIACHOPYYHOTO ITiIITUCY BiANOBITHO 10 3aKOHY YKpaiHu
«IIpo eneKkTpoHHI KOBipYi MOCITYTHY;

24) nanepoBa KoOIlisl OpUTiHATY €JIEeKTPOHHOTO JOKYMEHTa - Bi3yalbHe MOJaHHS
€IEKTPOHHOIO JOKyMEHTa Yy IanepoBiii ¢opmi, sKke 3acBifueHe B MOPAIKY,
BCTAHOBJIEHOMY I1i€10 IHCTpYKIIi€lO;

25) niagnucaHHs NPOEKTY eNeKTPOHHOTO JOKyMeHTa (MiIIUCAHHA) - HaKIagaHHs
YIOBHOBaXEHOIO 000010 (YITOBHOBRXXEHUMH 0C00aMu), 3a3HAYCHOIO (3a3HAaYEHUMU)
y PEKBI3UTax HMIJIHCyBada TaKOro JOKyMEHTa, KBaliikOBAaHOro eJIeKTPOHHOTIO
nianucy (MiAMUCiB) Ha MPOEKT eIEKTPOHHOTO TIOKYMEHTa JIJIA 3aCBia4eHHs (pakTy Horo
3aTBEpPKCHHS;

26) moromxyBad - IocamoBa ocoba, IO 3MIHCHIOE Bi3yBaHHS (IOTOIKEHH)
NPOEKTY AOKYMEHTA;

27) npaBoBHH CcTaTyc - HaOpaHHS eJIeKTPOHHUMH TAHUMH IOPUINYHOT CHIIH;

28) NIpUMipHMK €IeKTPOHHOIO JOKyMeHTa - (haiin, SKUi MICTUTh Habip JaHHX,
TOTOXXHUM OpHUTiHANY eJeKTPOHHOTO JOKYMEHTa;

29) IpOEKT eNIEKTPOHHOIo JOKyMEeHTa - JIOKyMEHT B €JIeKTPOHHiN ¢dopMi m0
HaKJIaJeHHS KBaJli)iKOBAaHOIO EJIEKTPOHHOIO ITiJNUCY YIIOBHOBAXEHOK 0COOOIO
(ynoBHOBa)keHMMU 0c06aMu), 3a3HaUYEHOIO (3a3HaYeHUMH) y PEKBI3UTaxX IMiuCyBaya
TaKOI'o JOKYMEHTa;

30) pemakuiifHa npaBka - OyIb-sfike peNaryBaHHsS IIPOEKTY €JEKTPOHHOIO
JIOKyMEHTa, BUKOHYBaHe BUKOHaBLIEM, ITOTOPKyBadyeM ado I ANKCYyBadyeM;

31) peectpaTop (aBTOp peecTpaliifHOl KapTKH) - MPalliBHUK CIIyXO0H Ai0BOACTBA
ycTaHoBH abo ocoba, Ha sKy mnokinaaeHo GYHKIUI peecTparii TOKYMEHTIB,
YIIOBHOB&)XE€HI Ha 3JIACHEHHS peecTpauil BXIIHUX Ta/ab0 BHYTpIilIHIX, Ta/abo
BUXIZIHUX JOKYMEHTIB B YCTaHOBI;




32) peecTpalliiiHa kapTKa - KapTKa B eJeKTPOHHi# $opMi, 1110 MICTUTh BHYEPITHY
iHQOpMaIiIO PO CTBOPEHHS, OJIEPXKaHHS, MPOXOJPKEHHS, BUKOHAHHS, BiIIIpaBIIeHHs,
30epiraHHsl Ta 3HUILEHHS B YCTAaHOBI MOKyMEHTa He3aJieXHO Big (GopMH iioro
CTBOpPEHHS;

33) peKBI3UT €INEKTPOHHOTO NOKyMeHTa - iHdopMalis, 3adikcoBaHa B
€JIEKTPOHHOMY [OKYMEHTI Ta peecTpauliHii KapTii s Horo igeHTHdikamii,
oprasizauii o06iry Ta HalaHHs HOMY FOPHIAYHOI CHIIH;

34) po3poOHUK - KEpiBHHK CTPYKTYpHOIO MiJpPO3AiTY palOHHOI JepiKaBHOI
anMiHicTpauii aGo ii amapary, sSKuii BiAnoBijae 3a IMArOTOBKY Ta po3poOJeHHS
IIPOEKTY €JEKTPOHHOTO JIOKYMEHTa,

35) cucTeMa eeKTpOHHOI'O JOKYMEHTOO0ITY YCTaHOBH - CYKYITHICTh IIPOrPaMHO-
TEXHIYHHUX 3aco0iB, MPU3HAUYCHUX JUISI aBTOMATH30BAHOIO BUKOHAHHS 3aBJaHb IIO0
oprafizamii poOOTH 3 eNeKTPOHHUMH IOKyMEHTaMH Y IiIOBOACTBI palioHHOI
Jep>KaBHOI aAMIHICTpalii Ta il CTPYKTYypHUX HiApo3/ijax;

36) cnyx6a AiNOBOACTBA - BiANOBIJANbHI OCOOM YCTAHOBH, IO 3a0e€3MEYyIOThH
peecTpauilo, OOJK, OpraHizamilo JOKYMEHTOOOIry CiIyXOOBHX JOKYMEHTIB,
30epiraHHsA JOKyMeHTalilHoro ¢poHay abo Horo YacTHHY 10 Mepenadi Ha 30epiraHHs
" IO apXiBHOTI'O MigPO3/ily YCTAHOBY;

37) cnyx6a 1HpopMaLIHHUX TEXHOJOTiH - BiANOBIAAIBHI 0COOM YCTaHOBH, SIKi
BIATIOBIAAIOTH 32 iHPOPMAaLiHHO-KOMIT I0TepHE 3abe3MeYeHHs B yCTaHOBI;

38) ciry>x6a KOHTPOJIIO - OCa/I0BI OCOOH YCTaHOBH, BiAIOBIAANbHI 32 3MiHCHEHHS
MOHITODUHIY CTaHy BHKOHAHHS YIPaBIIHCBKHX PpillleHb Ta KOHTPONIO 3a
BIINOBIJHICTIO 1X BUKOHAHHS MTOCTABIIEHOMY 3aBJaHHIO;

39)cuctema  MOHITOPHHTY -  KOMIUIEKCHA  aBTOMATH30BaHA  CHCTEMa
OesnepepBHOro 300py, OOpoOKH, cHCTeMaTH3allii Ta aHai3y iH(opMmalii Ipo crad
BHKOHAaHHs yNIPaBIIHChKUX pilleHb (eNeKTPOHHHUX TOKYMEHTIB) B yCTaHOBI,

40) cny>xO0Ba €JeKTPOHHA IOIITAa - eJIEKTPOHHA IoIITa (MOIITOBA CKPHHBKA),
chopMoBaHa 3 BHUKOPHUCTaHHSM JOMEHHOTO iMeHi y IOMeHi gov.ua Juis OOMiHy
yNpaBIiHCBKOIO 1HPOpMaLi€l0, IKa He Ma€ FOPHIATHOI CHIIH;

41) ynoBHoBaxkeHa ocoba - ocoba, sKka HajilleHa MpPaBOM BYHHATH Oil Ta
BIJITOBI 1€ 3riIHO i3 3aKOHOJABCTBOM 34 HACJIIKU 1X BUMHECHHS,

42) ynpasniHcbKa iHpOpMaLis - CyKyNHICTh He0OXi AHUX AaHHUX, SIKi CIPUATHMYTh
BUPIIIEHHIO YIIPaBIiHCHKHUX PillleHb;

43) ynpaBiiHCBKe pillIeHHS - OyAb-sIKe pillleHHs, BU3HAYEHE I10CaJ0BOI0 0COO0I0
ab0 KOJeTialbHUM OpPraHOM y Me)Kax MOBHOBA)XXEHb Ta CHPSMOBAHE Ha JOCSATHEHHS
ITOCTaBJIEHUX L1JIEH;

44) popMyBaHHs €NIEKTPOHHUX CIIPaB - IPYNyBaHHS BHKOHAHHUX E€JIEKTPOHHHMX
JOKYMEHTIB y CIIpaBH BiIMOBIHO O HOMEHKJIATYpPH CIIPaB YCTAHOBH;

45) mrpux-kox abo QR-koj - TBOBHMIipHMIA IITPUX-KOA ab0 MaTpHUYHHUM KOf, y
SKOMYy 3amugpoBaHa iH(opMalis Npo peecTpallifiHi JaHi BHXIJHOTO HOKYMEHTa, i
Akl Oyle BHMKOPUCTOBYBATHCS IIiCIS BIPOBAKEHHS y CHCTEMi €JEKTPOHHOIO
JOKYMEHTOOOIIY YCTaHOBH BCiX HEOOXINHMX MOAYNIB, QYHKIII SKHX MNependadeHi
YMHHUM 3aKOHOJABCTBOM. [0 IBOTO MOMEHTY BHKOPHUCTOBYETHCS PeECTpaLiMHUI
IHJIeKC JOKYMEeHTa, SIKHii TeHepYEThCs BiIIOBIAHO 10 BUMOT IHCTpYKIIiT 3 1i10BOACTBA.

IHIII TepMiHM BXXUBAIOTHCS y 3HAa4YCHHI, HaABEEHOMY B 3aKoHax Ykpainu «IIpo
eNIEKTPOHHI JIOKYMEHTH Ta eNeKTPOHHUHA TOKYMeHT000ir», «IIpo enekTpoHHI n0Bipui




nociryru», «Ilpo enextponHuii nudposuil manucy, «lIpo HanioHaneHuit apXiBHUH
¢oHI Ta apXiBHI yCTaHOBHY», a TakoX y PernamenTti oprasizamii B3aeMozil opraHis
BUKOHABYOl BJIaAy B €JEKTPOHHIN (opMi, 3aTBepIkeHOMYy mocTtaHoBor Kabinery
MinictpiB Ykpainu Big 17 ciunas 2018 poxy Ne 55 (31 3miHam#u).

7. Oprasizailist el1eKTpOHHOr0 HOKYMEHTOOOIry B amapaTi paHOHHOI JepXaBHOI
aZMIHICTpalli TOKJAJa€ThCA Ha BIIALT JTOKYMEHTOOOITY Ta KOHTPOJIO amapary
pallOHHOI Jlep>kaBHOI aAMIHICTpalil, a B CTPYKTypPHHX IiApO3[iNaX - Ha BH3HAYEHY
oco0y, sKi 3a0e31euyIoTh:

pO3pOOINIEHHsT B YCTaHOBI €IUHOIO MOPSAKY MOKyMEHTYBaHHS YIIPaBIIHCHKOL
iHpopMaliii Ta poOOTH 3 TOKyMEHTAMH He3aJIeXHO BT POPMH IX CTBOPEHHS;

PpO3p0o0IEeHHSI HOMEHKJIATYPH CIIPAB YCTAaHOBH;

peecTpaliio Ta 00K JOKYMEHTIB;

HaJlaHHS METOJWYHOI JAOMOMOTH Ta KOHTPOJb 32 JOTPUMAHHSM YCTaHOBJIEHOTO
IOpSAAKY pOOOTH 3 €NeKTPOHHHUMH JOKyMEHTaMH B CTPYKTYPHHX Mipo31iiax
YCTaHORBH;

oprasizaliro JOKyMeHToo0iry, ¢popMyBaHHs CIpaB, ixX 30epiraHHs Ta MiJroTOBKY

IUi4 Iiepefiadi A0 apXiBHOIO MiIPO3/UTY YCTaHOBH,
‘ YOPOBa/DKEHHS Ta Harjsa 3a JOTPUMAHHSAM CTPYKTYPHUMH IiApO3AiTaMH
YCTaHOBHU BUMOT IHCTpYyKIIiH 3 iJIOBOACTBA Ta HAllIOHAIBHUX CTaHJIAPTIB;

IIPOBEJICHHS PETYJIPHUX TMEpPeBIPOK CTaHy AUIOBOJICTBA B YCTAaHOBI, a4 TAKOX B
YCTaHOBaX, L0 HaJiexaTth J0 cdepH i1 ynpasiiHHS;

BHUKOPDHUCTaHHS CHCTEMH €JIEKTPOHHOIO JOKYMEHTOOOIry, BeJeHHsS Ta
aKTyai3aliio eJJeKTPOHHUX JIOBIJHHUKIB B YCTAHOBI,

JOTPUMAaHHS BUMOT 10 IMIATOTOBKH €JIEKTPOHHUX Ta MANEepPOBUX JOKYMEHTIB Ta
oprasizaiiii poO0TH 3 HUMH;

OpraHizalilo Hariigy 3a CTaHoM 30epeXeHHs JOKyMeHTalliiiHoro ¢oHLy
YCTaHOBH B €JI€KTPOHHIH (POPMi Ta KOPUCTYBaHHS HHM,;

1HQopMaLiiiHy B3a€EMOJiI0 3 OpraHaMM BHKOHABYOI BJAAH Ta iHIIHMH
J€p>XaBHUMHU YCTAaHOBAMH Yepe3 CUCTEMY B3a€EMOJIIT;

PO3pOOIEHHS TUITOBHX MAapUIPYTiB MPOXOPKCHHS IOKYMEHTIB B YCTAHOBI;

IEepeBIPKY NPaBUIBHOCTI BiIOMOCTEeH, BHECEHHUX 0 PpEECTpalliifHOI KapTKH
€JIEKTPOHHOIO JIOKYMEHTa 3a 3BEJCHOI0 HOMEHKJATYypOI CIIpaB yCTaHOBH, Ta
YTOYHEHHS HUX BIJIOMOCTEH 32 €KCIIEPTH30IO0 LIIHHOCTI €JIEKTPOHHOT0 JOKYMEHTA;

iHiI[I}OBaHHA Ta NMPOBEACHHS B YCTAHOBI ITiABHIICHHS KBatidikauii mpaiuiBHHUKIB
YCTaHOBH 3 NUTaHb JiTOBOJICTBA.

8. JlnoBOACTBO B pallOHHIN AeprKaBHil aaMiHICTpalLlii OpraHi3oBaHO Ha ITiACTaBi
Inctpyknmii 3 nainoBoncTBa, sika po3pobreHa Ha miacTtaBi THIOBOI IHCTPYKINT 3
I1TOBOJICTBA B MiHICTEPCTBAX, IHIIKX HEHTPAIBLHUX Ta MICIIEBHX OPraHaXx BUKOHABYOL
BJIaJ¥, 3aTBepKeHol noctaHoBoro KaGinery MinictpiB Ykpaiau Bix 17 ciuds 2018
poky Ne 55 (31 3MiHaMM), Ta 3 ypaxyBaHHSM iHIIIUX aKTiB 3aKOHOJABCTBA.

9. linoBoAcTBO palioOHHOI Jep)kaBHOI ajgMiHICTpallii, oprauisaiis o0OMiHY
CIEKTPOHHUMH JOKyMEHTaMHM 3 IHIIMMH YCTaHOBAMH-KOPHCTYBa4aMH CHCTEMH
B3a€MOJI] 3IIMCHIOIOTHCS BHKIIOYHO 3 BHKOPHCTAHHIM CHCTEMH €JeKTPOHHOIO
JOKYMEHTOOOITY YCTaHOBH, IHTETPOBAHOI /10 CHCTEMH B3a€MOJIII.

VY pasi, fKOo agpecaT He € YYaCHHKOM CHCTEMH B3a€MOJIi, JHUCTYBaHHS
30IMCHIOETBECS 3a JOMOMOTOK  CIYXXOOBOI €JIEKTPOHHOI IOIITH (BHKOPHCTOBYE




crieHiagbHui BeO-MOAYNb CHUCTEMH B3aeMofii), ab0 TepeNaeThCsl IarepoBa KOIIisA
OpUTIiHAIly eeKTPOHHOIO TOKYMEHTA.

10. Cucrema eneKTpOHHOIO JOKYMEHTOOOIry YCTaHOBM BIAMOBIZa€E BHMOram
3aKOHOJABCTBa 10 (opMaTiB JaHUX, CEpBiCY IHTerpaiii IO CHCTEMH B3aeMoJii Ta
BMMOTaM HOPMAaTHUBHO-IIPaBOBUX aKTIB y cdepl 3aXucTy iHdopmariii.

11. BuxopuctanHs KBajli(iKOBaHOI €JEKTPOHHOI IO3HAYKA 4Yacy MiJ dYac
HaKNaJaHHS KBali(iKoBaHOIO eNeKTpOHHOro mignucy abo  keajidikoBaHOI
€NIEKTPOHHOI I1eYaTKH € 00OB’ A3KOBUM.

12. BripoBaJkeHHSI Ta CYIpPOBiJ] CHCTEMH €JIEKTPOHHOI'O JOKYMEHTOOOIIy B
amapaTli  paliOHHOI  JiepXaBHOI  aJAMiHICTpauii, #Horo mnporpamMHo-amnapaTHe
3abe3Me4yeHHs], BIANOBINAIGHICTh 32 30epexeHICTh JOKYMEHTIB Ta COpPMOBaHUX
CrpaB, 3a0e3neueHHs] (YHKIIOHYBaHHS €JUHOTO MAacHBY €JIEKTPOHHHX JOKYMEHTIB y
CHCTEM] EJeKTPOHHOIO IOKYMEHTOOOIry MOKJIaJaloThCs Ha BIIALI OpraHizamiiHol
pob6OTH, MacoBUX KOMYHIKaIli{ Ta iHGpopMaLiiHO-KOMIT FOTEPHOTO 3a0e3IeueHHs.

BrnpoBamkeHHss Ta CYNpOBIA CHCTEMH €INEeKTPOHHOTO JOKYMEHTOOOIry B
CTPYKTYPHUX MIIPO3JLJIaX palOHHOI JepXaBHOI aJMIiHICTpallil MOKIaJaeThCsd Ha
ciyx0y 1H(pOpMaLiiHIX TEXHONOTIH CTPYKTYPHHX MiJPO3/iIiB pallOHHOI JepxaBHOT
" agMiHicTparii.

Opranizanis 3a0e3nedeHdHs 3aXUCTy iHGopMmarii, o oOpoOJIeTbcs B CHCTEMI
€JIEKTPOHHOI'O TOKYMEHTO00Iry, MOKIAAa€ThCsl Ha CTPYKTYPHHH MiAPO3IiT 3 MHTaHb
3axUCTy iHpopManii abo npaniBHHUKa, Ha SIKOTO MOKJIAA€THLCA BUKOHAHHS 3aBAaHb Ta
GYHKIIH CTPYKTYpPHOTO MiAPO3ALLY 3 MUTAHb 3aXUCTY iHdOopMaIlii.

I1. MixkBinomuuii 06MiH eJIeKTPOHHUMH JOKYMEHTAMH
B CHCTeMi B3aeMoAil

13. OO6MiH eneKTpOHHHUMH AOKYMEHTaMH 3 aJpecaTaMH-yYaCHHKAMH CHCTEMH
B3a€MOJIIi 31MCHIOETHCS Yepe3 CUCTEMY B3a€MO/Iii BUKJIIOYHO 3 JOTPHMAHHSM BHMOT
10 BCTAHOBJIEHUX (OpMATIB JaHUX €JIEKTPOHHOTO JOKYMEHTOO0IIY B yCTaHOBaX.

OOMiH [OKyMEHTaMH Yy TMalnepoBOMY BHIJISJI JIONMYCKAE€ThCA JIHIIE IIOAO
IOKYMEHTIB, 10 SIKUX MOXYTh OYTH 3aCTOCOBaHi OOIPYHTOBaHi IiJICTaBH, BU3HAYECHI
IIyHKTOM 2 i€l [HcTpyKii.

14. Cucrema B3aemoaii 3a0e3nedye TapaHTOBAaHY JOCTAaBKY €JEKTPOHHHUX
JOKYMEHTIB BiJ iX BIIPaBHHUKIB J0 iX oJepXyBayiB (a/ipecaTiB).

15. KopucryBaui cucTeMH B3a€MOIii BiIOBIJAIOTh 3a IOBHOTY Ta JOCTOBIPHICTh
iHpopMmallii, BHECEHOT HUMH 0 CHCTEMHU B3a€MOJIi.

IpniiMaHHs BXiTHHUX €JIEKTPOHHHX JOKYMEHTIB

16. EnexTpoHHi JOKYMEHTH, W0 HAAXOASATh N0 palHoHHOI JaepaBHOL
aJIMIHICTpallii Yepe3 CUCTEMY B3a€MO/Iil, MPUMUMAIOThCS CITY)00r0 TiT0OBOACTBA.

-17. EnexTpoHHMI JOKYMEHT, IO 3aBaHTAXHUBCSA 13 CHCTEMH B3aEMOAIl 10
CUCTEMH €JIEKTPOHHOTO JOKYMEHTOOOIrY YCTaHOBH, BBaXAEThCA JOCTABIEHHM
azpecary.

18. IlonepeaHii po3riisiz eNeKTPOHHOI O JOKYMEHTa 311CHIOETHCS B €JIEKTPOHHIH
dopMi  cmyx06010  IINOBOACTBA 3 BHUKOPHUCTAHHSIM CHCTEMH  €JIEKTPOHHOTO
JIOKyMeHT000iry ycraHoBH (a0 y pasi ii BiZICyTHOCTI BeO-MOIyJIsi CHCTEMHU B3a€MOIII).




Ilix yac monepeAHBOTO PO3TISALY BU3HAYAETHCA:

YU Ma€ eJIeKTPOHHUM JOKYMEHT OyTH AOIMYIIeHHHA IO peecTparii;

Yd  HAIEKUTh JO eJNeKTPOHHHUX JOKYMEHTIB TEPMIHOBOTO  pO3IIISAY
(omparroBaHHs).

19. TlonepenHiii po3rnsan €neKTPOHHMX JOKYMEHTIB 3IMCHIOETHCS Yy JeHb
HaJXOJKeHHs (IocTaBKM) abo HacTymHUM poOo4uil NeHb y pasi X HaAXOMKEHHS
(mocTaBkM) MiCHsA 3aKIHYEHHs poOOYOro AHs, Y BHUXiJHI, CBATKOBI Ta HepoOOdi MIHI.
Jlopy4€eHHs1 yCTaHOB BHILOTO PiBHS PO3IISAAOTHCS NMEPIIOYEProOBO.

20. 3a pesynpTaTaMH [ONEPEIHHOTO PO3ISAY OTPUMAaHHH Yepe3 CHCTEMY
B3a€MOJI11 €IEKTPOHHUHN NOKYMEHT HiIUIsIrae peectpauii, KpiM BHUIIAAKIB, KOJIH:

NOpPYLIEHO BUMOTM IOA0 (OpMH MiAroToBKH (IIyHKT 2 uiel IHcTpykii) abo
o(opMIIEeHO 3 OPYIIEHHSIM BUMOT ITyHKTY 115 miel [HCTpyKIIii;

€NeKTPOHHUH JOKYMEHT HaJIIHIIIOB He 3a aJIpecolo;

€JIeKTPOHHUH JOKYMEHT HaJ[iiIIOB IIOBTOPHO;

3asgBJIEHUH CKIIaJl eIEKTPOHHOIO TOKYMEHTa He BiANOBiAae GakKTUIHOMY;

BIJICYTHI PEKBI3UTH BXiJTHOTO €JIEKTPOHHOT'O IOKYMEHTA;

PEKBI3UTH BX1IHOTO €JEKTPOHHOIO JOKYMEHTa He 30iraroTbCs 3 peKBi3UTaMH,
' 3a3HAYEHUMH B €JIEKTPOHHOMY JOKYMEHTI;

BIACYTHI TIOB’S3aHMH 3  €JIEKTPOHHMM TOKYMEHTOM  KBasi(hiKOBaHHI
€JIEKTPOHHUH MIANKUC MIANKWCYyBada YU MOB’si3aHa 3 HUM KBallihiKOBaHa eJIeKTPOHHA
neJaTKa yCTaHOBH, HAsIBHICTh SKOi Ha HhOMY Iependadena mieto [HeTpykiliero;

Ha JOKYMEHT HaKJIaJIeHO KBallihiKOBaHUH €JeKTPOHHUHA MiANMKC 0COOH, SKa HE €
nianucyBadeM JOKyMeHTa, abo 0co0010, 1[0 BUKOHYE f1oro 060B’ I3Ku;

IIOB’sI3aHI 3 €JEKTPOHHUM JOKYMEHTOM KBalli(ikoBaHI eJNEKTPOHHI IIiIIHUCH
Ta/ab0 reyaTku HEMOXJIUBO MEPEBIPUTH 3 JOTPHUMAHHSIM BUMOT YAaCTHHHM IPYIOl CTATTI
18 3akony Yxpainu «IIpo enekTpoHHi AOBipYi HOCITYTHY;

BIJICYTHS €JIEKTPOHHA IT03HAaYKa 4acy;

Bi3yallbHa (popMa eNeKTPOHHOro JOKYMEHTa He MIpUaTHa IJs CHOpuUiMaHHS il
3MICTY JIIOJIMHOIO.

Y nmux Bunmaakax ciyx0a [OUTOBOACTBA BIJIMOBISE Y peeCcTpaiii TaKoro
€JIEKTPOHHOI'O IOKYMEHTA 13 3a3Ha4YC€HHSIM OJHI€T 3 HaBeJeHUX ITi/ICTaB.

Haacnnanus BHXiIlHﬂX €JEKTPOHHHX IlOKyMeHTiB

21. HagcunanHs e€NeKTPOHHHUX JIOKYMEHTIB vqepe3 CUCTeMy B3aeMogil ix
azpecaTaM 3IMCHIOETbCS aBTOMATHYHO, 3a (AKTOM iX €KCIOpTy 13 CHCTEMU
€JIEKTPOHHOTO JTOKYMEHT0OO0Ir'y (BeO-MOAyJIS CHUCTEMM B3a€EMOJII) YCTAaHOBH B
CUCTEMY B3a€MOJIII Mics iX peecTpariii.

Ilin yac 3aBaHTa)XEHHS aBTOMATHYHO CTBOPIOIOTHCS MPHUMIPHUKH €JIEKTPOHHHUX
JOKYMEHTIB y KIIBKOCTI, 1110 BITIOBIJa€ 3asiBIEHOMY B peeCTpalliiiHiii KapTIii nepeiky
agpecartiB, IUId 1X HOJAIBIIOTO IEPCOHANI30BAHOTO HAACHIAHHA BiJMOBIIHHM
azpecaram.

He Moxe OyTu BianpaBieHu# depe3 CUCTEMY B3a€MO/IIT eIEKTPOHHHUI JOKYMEHT,
IUIICHICTh SIKOTO He MiATBEPIXKEHO KBalihiKOBaHMM e€JEKTPOHHHM IIiJIHCOM abo
KBaN1(iKOBaHOIO EJICKTPOHHOIO MEeYaTKOIO 3rigHO 3 BHUMoraMu Iiel Incrpykuii abo
AKHH 0opMIIeHO 3 IOPYHICHHSIM BUMOT IMyHKTIB 115 Ta 116 miei IncTpyxkuii.

22. I3 cucreMu eNeKTpOHHOIO JOKYMEHTOOOITY YCTAaHOBH 10 CUCTEMHM B3a€MOZIT




3aBaHTAXYIOTBLCS 3apeECTPOBAHI €JEKTPOHHI JOKYMEHTH abo 3acCBiqueHi eNeKTpOHHI
KOIii TOKYMEHTIB.

I3 BeOG-MOyNA cUCTEMH B3aeMOXii O CHCTEMH B3a€MOJii 3aBAaHTAXYIOThHCS
€JIEKTPOHH] KOMii JOKYMEHTIB, 3aCBiAYCHI €NEeKTPOHHWUMHM Ie€4YaTKaMH, CTBOPEHHS,
3aCB14YEHHs Ta BHECEHHS JI0 BeO-MOMYIIS IKUX 3IiMCHIOE peecTparop.

23. EneKTpoHHHH JOKyMEHT BBa)XQ€ThCSA OHCPKAHUM aIpecaToM 3 MOMEHTY
HaJIXO/DKEHHS BIANPAaBHUKY €JIEKTPOHHOI'O NOBIIOMIICHHS i3 3a3HAYE€HHM YacoM IIpo
JOCTaBKy LIbOTO IOKYMEHTa afjpecary.

VY pasi HeHagXoIKeHHS BiANPABHUKY IPOTATOM IIECTH TOJUH 3 MOMEHTY
BIANPaBKU €JIEKTPOHHOIO JOKYMEHTa, eIEKTPOHHOTO IMOBiJIOMIJIEHHS IPO JOCTABKY
LBOI0 JOKYMEHTa ajpecaTy BBaXaeThCs, IO TAaKWH JOKYMEHT aJpecaroM He
OJlep)KaHO. Y TaKOMy BMNAJAKYy BiJIIPaBHHK BXXHUBA€ BCiX MOXIMBHUX 3aXOMiB /0
3abe3neueHHs olepXKaHHA alpecaToM BiIOBITHOTO JOKYMEHTA B eJIeKTPOHHIN (opMmi.

V pasi ofepxxaHHs Bij ajpecara eIeKTPOHHOTO MOBIJOMIEHHS NP0 BiAMOBY Y
peecTpauii eIeKTPOHHOTO IOKYMEHTa BiANPAaBHUKOM BXXHMBAIOTLCS 3aXOMW JUIs
YCYHEHHsI MIACTaB BIiAMOBH 1 3a0e3MeYeHHs IMOBTOPHOIO HAJCUJIAHHSA TaKOTO

JOKYMEHTA B €NeKTPOHHIN popMi.
‘ BiaxuneHHs ajpecaToM eJeKTpPOHHOI'O JOKYMeHTa 0e3 3a3HauyeHHs IIifCTaB, L0
BU3HA4YEeH] MyHKTOM 20 wLi€l [HCTpyKIIil, BBOXKAETHCS CBIIOMHM MOPYILIEHHSM.

HonarkoBe miATBEp/UKEHHA (akTy OTpPUMaHHS eJIEKTPOHHOIO JIOKyMEHTA

aJpecaToM HE BUMAara€eThCsl.

KypHas o6MiHYy e1eKTPOHHHX JOKYMEHTIB

24.XypHa 0oOMiHYy € OKpPEeMHM eJEeKTPOHHHM pEECTPOM y CKJIadl CHUCTEMHM
€IIEKTPOHHOIO0 JAOKYMEHTO00Iry (BeO-MOMYJsi CHCTEMH B3a€EMO/Iii) YCTAHOBH, KW
(dopMyeTbCs 13 MepeniKy 3amuciB MPO MPOXOMKEHHS NPUMIPHUKIB EIeKTPOHHUX
JOKYMEHTIB 4epe3 CUCTEMY B3a€MOMII.

25. XKypnan oOMiHy CKJIaa€ThCs 3 TAKHX PO3/LIiB:

HaJicmaHi - HOMep 1 JaTra peecTpalii eleKTPOHHOro JOKyMEHTa, afpecar,
KOPOTKMM 3MICT, BHJ, JlaTa 1 4ac HAACWIAHHS, a TaKOX aTpHOYTH E€NEeKTPOHHOrO
TTOBIJIOMJIEHHS;

OTpMMaHl - BHUXIJHI HOMep 1 JlaTa peecTpallii €eJeKTPOHHOIO IOKyMEHTa,
KOPECIIOHEHT, JaTa i 4ac JOCTaBKH;

3apeecTpOBaHi - CKJIA/I0Bi, aHAJIOTiUHi 10 CKJIAIOBHX PO3Jiy OTPUMAHI, 4 TAKOX
HOMEp 1 Jara peecTpalii eNeKTPOHHOTO IOKYMEHTa YCTaHOBOIO-aIpecaToM Ta
npi3BHILE, IM’s, IO 6aTEKOBI peecTpaTopa, HalMeHYBaHHs CTPYKTYPHOIO MiApo3iny,
BIINOBIJAJIBHOTO 32 BUKOHAHHSA JOKYMEHTA B YCTAHOBI, IPi3BHMINE, iM’s, 10 GaTHKOBI,
TeneoH Ta cioyxOoBa eJeKTpOHHa IOIITa HOro KepiBHMKA, Npi3BHILE, iMs, IO
0aTbKOBI IpalliBHUKA, BiANOBIAJIBHOTO 32 BUKOHAHHA JHOKYMEHTAa B YCTaHOBI, HOro
TenedoH Ta CIy>KOoBa eJeKTPOHHA MOIITa;

‘BIIMOBJIEHO B peecTpallii - 10 aTpubyTiB po3Aily OTPUMaHMX JOJAIOTHCS OATa i
nificTaBa BiJIMOBH.

26. EnekTpoHH]1 MOBiNOMJIEHHS aBTOMAaTU4HO BHOCSTHCS [0 XypHaly oOMiHy,
AONAIOThCs JIO BIANOBIIHHUX 3aIUCIB MPO MPOXOKEHHS MPUMIPHHUKIB €JeKTPOHHUX
JNOKYMEHTIB dYepe3 CHCTeMy B3a€EMOJii Ta peecTpalifiHi KapTKH BiANOBiJHMX
€NEeKTPOHHUX JOKYMEHTIB.
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EnexTpoHHe MOBIAOMIIEHHS aBTOMAaTHYHO F€HEPYETHCSA CUCTEMOIO €JIEKTPOHHOIO
JOKYMEHTOO0ITY (BeO-MOIyNeM CHUCTEMH B3a€MOii) Ta HAJCHJIAETHCS BiJNPaBHUKY
oxpa3dy 3a ()akTOM JOCTaBKH, OTpPHUMAaHHSA, peecTpalii, BIAMOBH Yy peecTpauil
€JIEKTPOHHOT'O TOKYMEHTA aJIpeCaToOM.

EnexTpoHHI MOBiIOMIIEHHS He MOTPeOYIOTh OKPEMOT iX peecTpallii Ta Bizyaizaiii.

27. EnexTpoHHI NOBIIOMJIEHHS MarOTh Taki 00OB’SI3KOBI aTpHOYTH:

IIpO HAJICHJIaHHS - CTaTyCHe eJeKTpoHHe noBigoMiieHHs «Hanmicnmano» ta mgara i
yac HaJICHJIaHHS,

IIPO JOCTaBKY - CTaTyCHE eJIEKTPOHHE MOBiIoMIIeHHs «JlocTaBeHO» Ta Aarta i yac
IOCTaBKH,

PO peecTpalilo — CTaTyCHE eJIEKTPOHHE MOBIIOMIICHHS «3apeecTpoBaHO» Ta
HOMep 1 1aTa peecTpallii eJIEeKTPOHHOTO JOKYMEHTa,

IIPO BIIMOBY y peecTpallil - CTaTyCHe eJIeKTpOHHe moBimomieHHs «Bigmosa y
peecTpalii», JaTa, yac, ImijcTaBa BiJIMOBH.

Takox cucTeMa B3aeMofii Mae 3AiMCHIOBaTH 1H(QOPMYBaHHS KOPHCTYBayva
CHUCTEMH B3a€EMOJIi1 PO pe3yIbTaT HAJiCIaHOTO KOPHCTYBa4YeM JIOKYMEHTA.

OcobanBocTi eJIeKTPOHHOI B3aeMoiil 0e3 3acToCyBaHHSA CHCTEMHU B3aeMOIil

28. Inpopmanifinnii OOMIH MiX CTPYKTYpPHUMH HiApO3AiTaMH YCTAaHOBH
3JIIHCHIOETHCS 3 BUKOPUCTAHHSIM CJTY>K0OO0BOI €JIeKTPOHHO]I TTOLITH.

29. IndopmaniiiHuii OOMiH 301 HCHIOETHCS 3 METOIO:

NONEPEIHBOI0  MOTOJDKEHHS  pelaKiii NPOeKTIB CHUTBHUX eJIeKTPOHHHX
JOKYMEHTIB, 30KpeMa CITiBpo3poOJIeHHS ITPOCKTIB aKTiB,;

JIOBEJIEHHS yIIpaBliHCHKOI 1HpopMaIlii 10 BiioMa, 30KpeMa Mpo IUIaHH Ta poOOTY
BIINOBIAHMX YCTAHOB;

1HGOpMYBaHHS [IPO NPUHHSATI YCTAHOBOKO YITPABIIHCHKI PillleHHS;

3’CyBaHHSl CTaHy OIPALIOBaHHS YCTAHOBOIO €JIGKTPOHHHX JOKYMEHTIB, IO
HaJIMIILIN Ha X po3MIIsA Ta iH.

30. Inpopmanisi 3 JUCTYBaHHA CIIY)KOOBOIO €JICKTPOHHOKO IIOIITOK) MOXE
BUKOPHCTOBYBATHUCS IS MIATBEPKEHHSI BUKOHAHUX Miii.

31. Indopmaniiinnii oOMIH CIy’)kOOBOIO €NEKTPOHHOKO TIOMITOK HE Mae
IOPUIUYHOI CUITH.

32. Indopmaniiiuuil 0OMiH cITy>kOOBOIO €JIEKTPOHHOIO MOLITOKO HE JOMYCKAEThCS
o0 iHpopmaiii 3 0OMEXEHHUM JOCTYIIOM.

III. Opraxizanisi eJ1IeKTPOHHOT0 JOKYMEHTO00Iry

33. Opraxizanis  TOKyMeHTOOOIry  paloOHHOI  Jep)aBHOI  aaMiHicTpamii
3NIIHICHIOETBCS 32 IOTIOMOTO0 CHCTEMH €JIEKTPOHHOI0 JOKYMEHTOOOITY YCTaHOBH, IO
IHTErpy€eThCs i3 CHCTEMOIO B3a€EMOIII.

34. Cuctema  €NEKTPOHHOTO  JOKYMEHTOOOIry  ycraHoBH  3abesmedye
IIPOXOJKEHHS €JIEKTPOHHMX JOKYMEHTIB Ta eJNeKTPOHHUX KOIliH JOKYMEHTIB B
palioHHIH JepxaBHii anMiHicTpaii.
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O0.1iK 00cSAry e1eKTPOHHOT0 JOKYMEHTO000Iry

35.06nik  obcAry  eNeKTPOHHOTO  JIOKyMEHTOOOIry  3HiMCHIOETBCS B
aBTOMAaTH30BaHOMY PEXHMI CHUCTEMOIO eIEKTPOHHOI'O JJOKYMEHTOODITy YCTaHOBH.

36. IlincymxoBi naHi 061Ky o6csary TOKYMEHTOOOIry MOJAOTHCS B eIEKTPOHHIM
dopwmi (monatox 1).

PeecTpaniss nokymeHTiB

37. Bxiani, BHYTpillHI, BUXiAHI Ta iHINI HOKYMEHTH He3aJeXHO Bin dopmu ix
CTBOPEHHS, PEECTPYIOTECS B CHCTEMI €JIeKTPOHHOTO IOKYMEHTOOOIry yCTaHOBI/I (ay
pasi 11 BIACYTHOCTI, Y BeO-MOAYJIi CHCTEMH B3a€MOIII).

Bxiguni, BHMXiZHI Ta oprasi3aulifHO-pO3MOpSI4i JOKYMEHTH DEECTPYIOTHCS B
CHCTEMi €JIEKTPOHHOIO JOKyMEHTOOOII'y YCTAaHOBH CIy)X0OIO JiJOBOACTBA, KpiM
PO3MOpPS/DKEHh TOJIOBH PadOHHOI JepXaBHOI aAMIHICTpallil, Haka3iB KepiBHUKa
amapary padOHHOI JEp>KaBHOI aaMIHICTpauii Mpo BiAPSIKEHHS Ta BIiAMYCTKH, SKi
PEECTPYIOTHCA CEKTOPOM YIPaBIiHHS INEPCOHAIOM amapaTy paloHHOI JepikaBHOI
_aZMiHICTpauii, Ta HaKa3iB KePiBHUKIB CTPYKTYPHUX MiAPO3/iIiB paHOHHOI AepXKaBHO
aJMiHICTpallii, HOPSIOK peecTpalii SKUX BU3HAYAETHCSA 1X KepiBHUKAMH.

BHyTpillIHI JOKYMEHTH PEECTPYIOThCS B CTPYKTYPHHUX IApPO3/ilaxX, B AKMX BOHH
CTBOpEHI.

38. Jlna 3abesnedeHHs peecTpallii NOKYMEHTIB y €NEKTPOHHIH Ta Maneposii
dopmax (Hani - JOKyMEHTH) 3allOBHIOETBCS peECTpalliiiHa KapTKa, [0 SKOI BHOCSTHCS
BCl1 000B’53KO0BI, IOAATKOBI Ta Y pa3i NOTpeOH iHII PEKBI3UTH JOKYMEHTA BiMOBIIHO
10 BUMOT [HCTpPyYKIIii 3 IJTOBOJICTBA.

JIOKyMeHT, 10 HaAliIIoB 0 palOHHOI MepaBHOI aJAMiHICTpalii y mamnepoBoMy
BHUIJIS/Ii, IEPEBOJUTECS PEECTPATOPOM Yy ENEKTPOHHY KOIMiI0 OPHITHAIY IIAlepOBOrO
JIOKyMEHTA.

39. PeecTpauiiiHa KapTKa eNEeKTPOHHOrO MNOKYMEHTa CTBOPIOETECS CHCTEMOIO
€JIEKTPOHHOIO JOKYMEHTOO0IIy YCTaHOBH (BeO-MOIYJEM CHCTEMH B3a€MOil) B
€JIEKTPOHHIHN dhopMi.

40. lo 00OB’S3KOBUX PpEKBI3WTIB BXiJHOI, BHXiJHOI Ta BHYTPIilIHbLOI
IOKYMEHTAIlli, 1110 BHOCATHCS B PEECTpalliiiHy KapTKy, HAJIe)XaTh: BHJ JOKYMEHTa,
iHIeKC Ta HOMep eJeKTPOHHOI CIpaBH 3a HOMEHKIATYpPOK), KOPECIIOHJEHT
(ycTaHOBa-BIJIIPaBHUK), IIPi3BHILNE, iM’S MO OaThbKOBI IigNMCyBada IOKyMEHTa,
KBaT1(DiKOBAaHWH €NeKTPOHHUH INHC MmiamucyBada abo KBadiikoBaHa eJeKTPOHHA
neyaTKa yCTaHOBH-BIANpaBHMKA, iHGopMalis npo aapecata (Iepelik yCTaHOB, KUM
aJipecoBaHoO JOKYMEHT), BHUXIJHHM HOMep Ta Jarta (peecTpauiiiHi arpubyTH
KODECIIOH/IEHTA), BXIIHUM HOMep Ta para (peecTpaliiiHi atpuHOyTu ajapecara),
BUXIJITHHH HOMep Ta Jata peecTpalii (peecTpauiiiHi arpubyTH YCTAHOBH), KOPOTKUM
3MICT JOKYMEHTa, TpI3BHINE Ta iHimiaau ocobu, BiANOBiZaIbHOI 3a BUKOHAHHA
3aBlaHHA Ta/a60 MiArOTOBKY JOOKYMEHTa B YyCTAHOBi, €IEKTPOHHI pPe3OJIOLi,
BIIOBIJaNBHMI BUKOHABEIb (3TiHO 3 PE3OJIOLIEI0) i3 3a3HAYEHHAM HOro Mpi3BHINa,
iM’s Ta 10 6aTHKOBI, CTPOK Ta IMO3HAYKA PO BUKOHAHHS €JEKTPOHHOIO JOKYMEHTa,
KUIBKICTB CTOPIHOK CYNPOBIHOTO JIUCTA Ta KiJIBKICTh CTOPIHOK NOAATKIB, MOCHIAHHS
Ha B)K€ 3apecCTPOBaHl JOKYMEHTH, IHIUKATOPU CTaHy BUKOHAHHS JOKYMEHTA.

41. Jlo nopaTKOBUX PEKBI3UTIB BXiJHOI, BUXiIHOI Ta BHYTPILIHBOI JOKYMEHTaUi],
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ILI0 BHOCSITHCS O peecTpalifiHol KapTKH, HaJeXXaTh: BHYTPIIIHE IepeaapecyBaHHS
€JIEKTPOHHOT'O JIOKYMEHTa MIX CTPYKTYPHHMMH HiApO3MijJaMH yCTaHOBH, HAsIBHICTH i
nepenik [0oAaTKiB, MPOMDXKHI CTPOKH BHKOHAHHS, IiHGpoOpMaIlis MNpo 3MiHy Ta
IIEPEHECeHHS CTPOKIB BHUKOHAHHS, MPUITMHEHHS MOHITOPHHIY €JEKTPOHHOIO
JNOKYMEHTa, €JIEKTPOHHI NMOBIAOMJICHHS CUCTEMH B3a€MOJIii, KOJ JOKYMEHTA 3TiIHO 3
TEMaTU4YHUM  KJacu(pikaTopoM palOHHOI Jlep)XaBHOI  aJMiHICTpalii, CTpoK
Iepe/laBaHHs A0 apXiBHOIO MiJpO3AUTY YCTaHOBH, IIO3HAYKa MPO HAIEXHICTh
JIOKYMEHTa 10 JOKYMEHTIB TEPMIHOBOTO PO3IJIALy, CTPOK 30epiraHHs eNeKTPOHHOIO
JOKYMEHTa (BIAIOBIIHO O HOMEHKJIATYpH CIIPaB).

JlomyckaeTecs BBEICHHS YCTAHOBOKO  IHIIMX  PEKBI3UTIB  €JIEKTPOHHOIO
JOKYMEHTa, SKI He 3BYXYIOTh Ta HE 3MIHIOIOTh 3aCTOCYBaHHS OOOB’S3KOBHX Ta
JIONAaTKOBUX MOTO PEKBI3UTIB.

42. lo 060B’I3KOBHX PEKBI3UTIB OpraHi3allifHO-pO3NOPSAYNX JTOKYMEHTIB, 10
BHOCSITBCS B peECTpalliiiHy KapTKy, HajexaTh: BHJI JOKYMEHTA, iHJCKC Ta HOMep
€JIEKTPOHHOI CIIpaBH 32 HOMEHKJIATypOIO, Ipi3BHILE, IM’s MO 0aThbKOBI MiATHCyBaYa
JIOKYMEHTa, KOPOTKHH 3MiICT JOKYMEHTa, IPi3BHILE Ta iHIiadTu 0COOH, BiANOBIJAIBHOI

32 BAKOHAHHSA 3aBJIaHHs Ta/abo MiAArOTOBKY NJOKYMEHTa B YCTAHOBI, CTPOK Ta IO3HAYKa
PO BUKOHAHHSA €JEKTPOHHOIO JOKYMEHTa, KilbKiCTh CTODiHOK IOKYMEHTa Ta
KUIBKICTh CTOPIHOK J0JATKiB, NOCHIIAHHS Ha BXE 3apeeCTpOBaHi JOKYMEHTH.

43. TTopsnok peecTpallii OKpeMUX BUJIIB JOKYMEHTIB BU3HAYa€THCA [HCTpYKITi€to 3
IJIOBOACTBA.

44. @akcorpamu Ta iHIII €NEKTPOHHI NOKYMEHTH, IO HAJAXOAATh €JIEKTPOHHOIO
nowrorw 0e3/3 KBaMipiKOBaHHM €JNEKTPOHHHM. TianmucoM (KBaslihikKoBaHOIO
€JIEKTPOHHOIO MEYATKOIO), MIJIAraloTh peecTpallii y BCTAHOBJICHOMY MOPSAIKY.

45.Y cucrteMi eJIeKTPOHHOTO JOKYMEHTOOOIry yCTaHOBH (OPMYETBCS €IMHA
LeHTpalli3oBaHa 0a3a peecTpallitHiX JaHUX B eIEKTPOHHI#H (hopMi, 3a JOIIOMOTIOIO SIKO1
NPalliBHUKH, Y MeXaX KOMIIETeHIIii, 3a0e3MeuyroThCs 1HGOPMAIII€I0 PO JOKYMEHTH
palfoOHHOI JepxKaBHOI afiMiHICTpalii 1 iX MiCIIe3HAXOKEHHSI.

46. Ilopsnok BHECEHHs PEKBI3UTIB [I0 peecTpallifHOl KapTKU Ta iX pO3MIillCHHS
BHU3HAYA€ThCA [HCTPYKITi€ro 3 OiNOBOICTBA.

Peecmpayia exionux ookymenmis

47. PeecTpallis BXiTHUX JIOKYMEHTIB 3IiHiCHIOETBCS PEECTPATOPOM JIMIIE IIiCIsA
IIPOBEACHHS NONEPEAHBOr0 PO3IIILLY JOKYMEHTA.

ITonepenHiii po3risiy eIeKTPOHHOTO JOKYMEHTa 3HIHCHIOETHCS BIIMOBIAHO 10
nyHKTY 19 uiei [HCTpyKItii.

48. He pnomyckaeTrbcsi TpoBeAeHHS TIOBTOPHOI peecTpallii eIeKTpPOHHOro
JOKyMEHTa y CHCTEM] €JEeKTPOHHOI'O IOKYMEHT000iry (Ta BeO-MOAyNi CHCTEMH
B32€MO/II1) YCTAHOBH.

"49. Ha nOKyMeHT, 110 HaJIMIIOB y TianepoBiii ¢dopMi, Micis peecTpallii MUIIxoM
IpYKy HaHOCHThCS (TICHSA TEXHIYHOI T'OTOBHOCTI MOJYNIO) WOro INTPHX-Koa abo
QR-k01, NpUCBOEHUH CHCTEMOIO €IEKTPOHHOIO JIOKYMEHTOOOITY YyCTaHOBH, Ta
CTBOPIOETHCS (DOTOKOIIIS, IKY PEECTPATOP BHOCHTH JIO PEECTpAIliiiHOT KApTKH.

50. Bxigauii [OKyMeHT MocTiiHoro Ta TpuBaioro (moHan 10 pokiB) 30epiraHss,
0 HaAifloB y namepoBid ¢opmi, micias peecTpallii Ta CTBOpeHHs QoToKoImil
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peeECcTpaTOpOM 3aJHUINAEThCA y CIyx01 AlI0BOACTBa IS 30epiraHHs 3 MOJATBIIUM
($opMyBaHHSM Yy CIIPaBH BiANOBITHO 10 3aTBEPPKEHOT HOMEHKIATYPH CITPaB.

Ilepesipxa keanighikoeanozo enrekmpoHHo20 NiONUCY (eNeKMPOHHO20 YUPPOBO2O
nionucy)

51. IlepeBipka KBaNi()iKOBAaHOIO €JIEKTPOHHOI'O IANHCY 4YH II€YaTKH
3IIACHIOEThCS 3 NOTpUMaHHSAM [lOpsSOKy BHKOPHUCTAHHS €NEKTPOHHHX JIOBIPYMX
IOCIYI B OpraHax Jep)KaBHOI BJady, OpraHax MICIIEBOTO CaMOBpPSIyBaHHS,
HiANIPHEMCTBAX, YCTAaHOBaX Ta OpraHi3alisx JAepXaBHOI (GOpMH BIaCHOCTI,
3aTBepIpKeHoro nocraHoBoro Kabinety MinictpiB Ykpainu Bix 19 Bepecus 2018 poky
Ne 749. :

52. B ycTaHOBI OpraHi3oBy€ThCs IIeHTpalli30BaHe CXOBHIIE KBalihikoBaHHX
cepTH(}IKATIB BIIKPUTHUX KIIOYiB 200 3aCTOCOBY€EThCS OHJIAMH-TIEpeBipKa cepTH(]IKATIB
BIAKPUTUX KIIOYiB Oe3mocepeHbO 3 EeNeKTPOHHOTO TMepeltiKy KaajliiKoBaHHX
cepTH(]IKATiB BIAKPUTUX KIIOUiB KBaNi(D)iKOBaHUX HANABaYiB €NEKTPOHHHUX TOBIPUHX
NOCTIYT.

53.1lepeBipka Ta MiATBEPI)KEHHS KBali(iKOBAaHOrO eJNEeKTPOHHOTO IIiAMHCY
' Ta/aGo mevaTKy 3IiHCHIOETHCS 3 NOTPUMAHHSM BHUMOI YaCTHHH apyroi crarti 18
3axkoHy Ykpainu «lIpo enekTpoHHi ZOBipYi MOCTyTH».

Peecmpayin euxionux ooxymenmis

54.PeecTpalniisi BUXIJHHX €JIIGKTPOHHUX JOKYMEHTIB 3MiHCHIOETHCS MiCig iX
1M CaHHS.

55. HancmnanHs  [OKyMEHTIB HE3aJIeXXHO Big QOpMH iX  CTBOpEHHS,
3IIHCHIOETHCS .

yepes CHCTEMY B3aeMOJll - KOPHCTyBadaM-yYaCHHKaM CHCTEMH B3a€MOJIil,
BUKIIIOYHO 3 JTOTPUMAHHSIM BHUMOT 10 BCTaHOBJEHHX (POPMATIB JaHUX €JIEKTPOHHOTO
JIOKyMEHTOOOIT'y B yCTaHOBAX;

yepes CUCTEMY €JIEeKTPOHHOIO  JIOKYMEHTOOOIry paloHHOI  Jep)KaBHOI
aaMIHICTpalli - CTPYKTYpHHM IiJpO3/iJIaM palOHHOI JiepxaBHOI afMiHicTpaii,

3a JONOMOroro odimiiHOI ciry)00B0i eJeKTPOHHOI IMOIITH - afpecaraM, siKi He €
KOPUCTYBa4aMH CHCTEMH B3a€MOJIII Ta SKi He IiAKIIOYeH] IO CHCTEMH €JIEKTPOHHOTO
JOKYMEHTOO0ITY pallOHHOI Jep>KaBHOI agMiHiCTpaIlii;

y BUIJIA/II TIAIIEPOBOI KOIIil OPUTIHAITY €JIGKTPOHHOIO JOKYMEHTa - afjpecaraM, sKi
HEe € KOPHCTyBayaMU CHUCTEMH B3a€MO/Iii, HE MIAKIIOYEH] IO CUCTEMHU €JIEKTPOHHOTO
JOKyMEHTOOOITY palOHHOI Jiep)kaBHOI aJMiHICTpalili Ta He MAlOTh EJIEeKTPOHHOI
DOILTH.

V pasi cTBOpeHHS TOKyMeHTa y mamnepoBiii popmi aapecary HajacHIaeThes HOro
doToKkomisA, KpiM BHUNAAKY HAICHIAHHA JOKYMEHTIB, BH3HAYE€HHX ITYHKTOM 2 IIi€l
IHCcTpyKLi.

‘O6MiH JOKyMEHTaMH y TWallepoBOMY BHINSAI [JONYCKAETHCS JIMIIE IIOKO
INOKYMEHTIB, IO SIKUX MOXYTh OyTH 3aCTOCOBaHi OOIpYHTOBaHI IiJICTaBH, BU3HAYeHi
nyHKTOM 2 1i€l [HCTpyKIIii.

56. fxmo agpecar He € KOPUCTYBAa4eM CHCTEMM B3a€MOJIl, CUCTEMH
€JIEKTPOHHOTO JOKYMEHTOOOIIy palOHHOI nep)kaBHOI aJMiHICTpamlii Ta He Ma€
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€JIEKTPOHHOI IOIUTH, PEECTpPaToOp CTBOPIOE IalepoBY KOIMIIO  eJIEKTPOHHOTO
JOKYMEHTa, 3acBlAUye ii MeYaTKOI YCTaHOBH Ta HAJICHJIA€ 32 HAJIEXKHICTIO 3T1JIHO 3
BUMOTraMH [HCTpyKLIi 3 JiJIOBOJICTBA.

57.V pasi HaacunanHug GHOTOKOMIT JOKYMEHTa OpUTIHAN BHXiJHOTO JOKYMEHTa B
nanepoBiid GopMi 3aTHIIAETHCA Y CIIYyXO0i IITOBOACTBA )i 30€piraHHs 3 MOJaNbIIHM
$bOpMyBaHHSIM y CHpaBH BiJNOBIZHO JO 3aTBEPIKEHOI HOMEHKJIATYpH clpaB 0e3
nepejadi ix agpecary.

58. IlepeBipky BHECEHHX Yy peecTpalliiHy KapTKy OOOB’S3KOBHX Ta JOJATKOBHX
PEKBI3UTIB BUXITHOTO JOKYMeHTa 3HIHCHIOE peecTpaTop y CHUCTEMi €JEKTPOHHOrO
JOKYMEHTOO0ITy YCTaHOBH.

Keanigixosana enexmponna neuamxa

59. IlpumipHHii nepenik eneKTPOHHUX JOKYMEHTIB, SKi MOTPeOYIOTh 3aCBiI4EeHHS
KBaJ1(p1KOBAHOIO €JIEKTPOHHOIO [TeYaTKOI0, BU3HAYA€ThC [HCTpYyKLI€lO 3 M1IOBOACTRA.

60. Ilopsnok  BUKOpUCTaHHA KBali(iKOBaHOI €JEKTPOHHOI TIe4YaTKu Ta
YIOBHOBaX€HI MOCAJI0OBI OCOOH, BINNOBINAJIBHI 3a 1i 3aCTOCYBaHHS, BH3HAYalOThHCSA
PO3NOPSAKEHHAM (HaKa30M) KEpIBHUKA yCTaHOBH.

YcraHOBaM HaAa€TbCcsl MpaBO 3acBIAYYBaTH €JEKTPOHHI KOIi TOKYMEHTIB,
30KpeMa Ha BUMOTY OpraHiB CyZIOBOI BJIaAH Ta MPaBOOXOPOHHHUX OPTaHiB, BiAMOBITHO
1o lHcTpykiiii 3 1iI0BOKICTBA.

Opranizanis nepejaBaHHsi JOKYMEHTIB Ta BU3HAYEHHsI iX BHKOHABUIB

61. lokyMeHTH micis iX peecTpalii peecTparopoM aBTOMAaTUYHO IEPEear0ThCs
4yepe3 CUCTEMY €JIEKTPOHHOI'O JOKYMEHTOOOITY yCTaHOBH Ha MEPBUHHUEN PO3TIIA/L.

3apeecTpoBaHi JOKyMEHTH B amnapaTi paioOHHOI Jep)KaBHOI aaMiHicTpauii
NepelaloThcsl Ha TMEepBHHHHUM  pO3IMVIAA  KEPIBHULTBY PpalOHHOI  Jep)KaBHOL
aZAMiHIiCTpauii BiAMOBIIHO 10 [HCTpyKIIii 3 AiJIOBOICTBA.

IlepBuHHMIT pO3MNAN Y CTPYKTYPHHX MiAPO3JAUIAX PAHOHHOI Jep KaBHOI
agMiHICcTpallli 3OIHCHIOETBCA KEpPIBHUKAMHU CTPYKTYPHUX MiAPO3IiIIB paiOHHOT
JepKaBHOI aaMiHicTpauii abo ocobamu, 1110 BUKOHYIOTH iX OOOB’S3KH, Y Mexax ix
KOMITETEHII1].

IlepBuHHMI pO3rNsiA NPOEKTIB akKTiB, BHECEHHX JO YCTAaHOBU Ha CIHijbHE
po3poOsieHHs, IHIIMX JOKYMEHTIB 3HIHCHIOETBCA KepiBHHKAMH CTPYKTYPHHX
HiApO3aiTiB padlOHHOI Jep)xaBHOI amMiHicTpauii abo ocobaMmu, IO BHKOHYIOTBH iX
000B’sI3KH, B MeXax 1X KOMIIETEHIII].

Enexmponna pezontoyin

62.IlocanpoBa ocoba, sKka 3OIHCHIOE TIEPBUHHHA pO3INA] €JIEKTPOHHOI'O
JIOKyMEHTa, HakKJiajae Ha €JIEKTPOHHUN JOKYMEHT IIPOEKT €JIEKTPOHHOI Pe30Iolii, B
SKifi BH3HA4Ya€ 3MICT pe30JIOLil, TOJOBHOTO BHKOHABI, BiJMOBIIANIBHOIO 3a
OpraHizalif0 BHKOHAHHA JIOKyMEHTa B YCTaHOBi, Ta y pa3i HeoOXigHOCTI
CIiBBMKOHABIIIB 1 CTPOK HOTO BUKOHAHHS.

B enexkTpoHHI pe3ooLii 000B’A3K0BO 3a3HAYAIOTHCS BC1 CTPYKTYPHI MiAPO3ALIH
YCTaHOBH, fKi OepyTh ydacTh B OIpalllOBaHHI JOKyMeHTa Ta NMOTOMKEHHI HPOEKTY
BiIIOBI . '
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[locamoBi 0coOHM, $Ki ODHOYACHO pO3IIAHAIOTH EJIEKTPOHHUH JIOKYMEHT,
HaKJIaJaloTh Ha HHOTO E€JEKTPOHHI pe30IIOllii, B SKMX BH3HAYAIOTh BiANOBIAAIBHIX
BHKOHABIIiB Ta Y pa3l HEOOX1AHOCTI CITiIBBUKOHABIIIB.

63. EnexkTpoHHa pe3oJolis CKIaJa€ThCsl 3 TAKUX PEKBI3UTIB: MPi3BUILE, iM S 10
0aThbKOBI BHKOHABIA (BHUKOHABI[iB), 3MICT JIOpYY€HHS, CTPOK BHKOHAHHS,
KBaJ11)IKOBaHHUH €NEKTPOHHUH TiAIIC NOCa0BOI 0COOH.

HexkoHKpeTHi («ITPUCKOPUTHY, IIOJIIIIHUTHY, «aKTUBI3yBaTH», «3BEPHYTHU YBary»
TOILIO) €NEKTPOHHI PE30JIIOLii He JOMyCKatOThCH.

EnexkTpoHHa pe30yIOLisl MOXXE JIONOBHIOBAaTUCS I1HUIMMHU DPEKBI3UTaMH, SKi
BU3HAYAIOTHCS [HCTPYKITi€ErO 3 TIIOBOJCTBA.

64.IlocagoBa ocoba MIATBEPIXYE MPOEKT ENEKTPOHHOI PE30MIONi IUITXOM
HakJIaJaHHs KBaJI1(IKOBAHOTO €IEKTPOHHOTO MM ATIHUCY.

65. Yci eneKTpoHHI pe30IIIolii, HaKJIaAeH] Ha eJICKTPOHHHUM TOKYMEHT, BHOCSATHCS
10 MOro peecTpalliiHOI KapTKH 1 HEpPO3pHBHO IOB’fA3aHi i3 Herwo. EnekTponHa
Pe30JIOLLis, KA € HACIiIKOM BHKOHAHHS €JICKTPOHHOI Pe3OJIIOLii BHINOrO PiBHS,
JOJATKOBO MICTUTbD JIOTIYHE MTOCUJIAaHHA HA BIATIOBIIHY €JIEKTPOHHY PE30JIIOILIO.

66. [lo HakaJaHHA €JIeKTPOHHOI PE30JIIOLi] BCTAHOBIIOIOTHCS TakKi 0COOJIUBOCTI:

BUKOHABISIMM  €JIEKTPOHHOI  PE30NIONil TONOBU  paHOHHOI  JIep>KaBHOI
afgMiHICTpalli BHU3HAYAIOTHCS TIEPIIHH 3aCTYHUK TOJIOBU, 3aCTyITHHUKH TOJIOBH,
KepIBHUK amapaTry paioOHHOI Jep)XaBHOI aaMiHICTparlii, KEepPiBHUKH CTPYKTYypHHX
Migpo3AiTiB pallOHHOI Jep)kaBHOI aiaMiHicTpawii Ta 1 amapaTy, BIANOBIAHO 0
po3noiny 060B’A3KiB,

BHKOHABLSIMH PE30JIIOLil TEPIIOro 3acCTyMHHKAa TOJIOBH, 3aCTYNHHKIB T'OJIOBH
paiioHHO1 Jiep)kaBHOI aAMIHICTpamil BH3HAYAIOTHCA KEPIBHUKU MIATOPSIAKOBAHUX
CTPYKTypPHHX TMiJIpO3AUTIB paioHHOI JAep)XaBHOI ajMiHicTpalii Ta ii amnapary,
BIAMOBINHO 1O po3noiuly oO0OB’A3KiB, MpPO 1O CHUCTEMa eIEKTPOHHOIO
JOKyMEHTOO0Ir'y aBTOMaTHYHO 1HGOPMY€E KepiBHUKIB BIANOBITHUX CTPYKTYPHHX
MiIpO3ALTIB YyCTaHOBH;

BUKOHABLISIMH pe30JIIOLil KepiBHUKA anapary paifoHHOI Aep)KaBHOI aaMiHicTparii
BHU3HAYAIOThCS KEPIiBHUKU CTPYKTYPHHUX ITiAPO3JUIIB amapary paloHHOI JepykaBHOI
aAMiHICTpaLli, MpO IO CHCTEMa EeJIeKTPOHHOIO JOKYMEHTOOOITY aBTOMAaTHYHO
1HpOpMy€e KEpIBHHKIB BIANOBIAHUX CTPYKTYPHHMX MIJPO3JUIB amapaTy paHOHHOI
Jep>KaBHOI aAMiHICTpallii,

BUKOHABIISIMU PE3OJIIOIil KEpiBHUKA CTPYKTYPHOIO MiAPO3/iay paloHHOL
JIEP)KaBHOI aJMIHICTpallli Ta il amapaTy BHU3HA4arOThCS IPaIliBHUKHU BiJOBIHOTO
CTPYKTYpPHOTO MiApO3/iJly, PO IO CHCTeMa eJIeKTPOHHOIO JIOKYMEHTOOoO0Iry
aBTOMATH4YHO iH¢OpMy€e NpalliBHUKIB BIATIOBIIHMX ITiAMOPSAKOBAHUX CTPYKTYpPHHX
i IPO3 1B,

€JeKTPOHHOK Ppe30NIoLi€l0 Moke OyTH BH3HAa4Y€HO TOJIOBHOTO BHKOHABIIA,
CIiBBUKOHABIIIB, CTPOKHM BHKOHAHHS, OTPHMYBauiB €JIEKTPOHHOTO JOKYMEHTa «J0
BiIOMay.

67. EnexTpoHHI NOKyYMEHTH HAaIXOIATh IO iX BHKOHABI[iB BHKIIOYHO dHepe3
CHUCTEMY eJIEeKTPOHHOTO MJOKYMEHTOOOIr'y Ha MiACTaBl HaKiIaJeHWX Ha HHUX
€JIeKTPOHHUX Pe30JIIOLIH.

JIOKyMeHT, BUKOHABLSIMHA SIKOTO € KUIbKa CTPYKTYPHHUX MiIPO3ALUIIB pailOHHOL
Iep>XKaBHOI aJMIHICTpalii Ta il amapaTy, HaIXxOAMTh OJHOYACHO IO BCIX HoOro
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BHKOHABIIIB, BU3HAYEHUX €JEKTPOHHOIO PE3OTIOIIEI0 YU NIEPETIKOM PO3CHIIKH.

68. KepiBHUKU CTPYKTYpHHX HiAPO3/iIiB palloHHOI Jep)KaBHOI aaMiHicTpalii Ta ii
amapary OINpalbOBYIOTh €JIEKTPOHHI JOKYMEHTH, OTpPUMaHi 4epe3 CHCTEMY
€JIEKTPOHHOr0 JOKYMEHTOOOITy 3a HAJIeXXHICTIO, Ha MiACTaBi HaKIaJeHMX Ha HHUX
€JIEKTPOHHUX PE3OJTIOMIH.

VY pa3i HeoOXITHOCTI KEPIBHUK CTPYKTYPHOIO IMiJIPO3AUTY PalOHHOI Jep)KaBHOI
aaMiHIcTpauli abo ii amapaTy mae MpaBO JelieryBaTh CBOEMY 3aCTYIHHKY PO3TJIAN
JEAKHMX eJIEKTPOHHHX JOKYMEHTIB, sIKi HAIXOJSTh Ha ONpAIfOBaHHS JI0 CTPYKTYPHOTO
NiApO3aiTy paliOHHOI AepXKaBHOI aAMiHicTparlii abo ii anapary.

69. Cucrema  €NEeKTPOHHOTO  JOKYMEHTOOOIry aBTOMaTH4YHO ¢ikcye vy
peecTpauiiiHid KapTIli HallpaBJICHHS €JIEKTPOHHOTO JOKYMEHTA BHKOHABIISAM.

70.3MiHa TOJOBHOTO BHKOHaBIs a00 BHKOHABUS 3IIHCHIOETBCA B CHCTEMI
€JIEKTPOHHOT0 JJOKYMEHTOO0IT'Y Ha MiJICTaBl Pe30JIIoLii KepiBHUKA, SIKAM 3/I1HCHIOBAB
NEpPBUHHUI pO3MIIsL/l €JIeKTPOHHOTO JOKYMEHTA.

71. SIK1mo ju1st eNeKTPOHHOTO TOKYMEHTAa He BCTAHOBJICHO CTPOKIB BUKOHAHHSA, a
HOro onpauoBaHHs He NoTpedye MiATOTOBKH MPOEKTY JOKYMEHTA Ha HOro BUKOHAHHS
(o BiloMa, Ha O3HAaHOMJIEHHS, VI ypaxyBaHHS B pPoOOTI TOLIO), BUKOHABELH Mac

' [PaBoO MiCiIst O3HAHOMIIEHHS 3 JIOKyMEHTOM BHECTH BIAMITKY B MeXaX KOMIIETEHIIIl B

peecTpaliiiHii KapTul 3 1HQOpMaLi€d Mpo Ccrnocid BHKOHAHHSA [BOTO JIOKyMEHTa
(nMTaHHA BHpiLIEHO B poOOYOMY TOPSAIKY, B3SITO JO BiJloMa, NPUHUHATO Ha
03HaMOMJIEHHS, BpaxOBaHO y poOoOTi, B3ITO y4acTh y Hapali TOIIO).

S0  enexTpOHHUH MNOKYMEHT poO3iclaHO IpalliBHUKaM YCTAaHOBH s
03HaHOMJIEHHS Yepe3 CUCTEMY eJIeKTPOHHOTO JOKYMEHTOO0IIy YCTaHOBH, NpalliBHUKH
BHOCATH BIAMITKY NIPO iX O3HAHOMIICHHS, a Y pa3i pO3CHJIAHHS AJiS O3HAHOMIIEHHS ITij
HIANNC - TIATBEP/KYIOTh HaKJIaJaHHAM KBaJi(ikOBaHOTO €JIEKTPOHHOTO MiAnucy. Y
TaKOMY BHIAJKYy B CHUCTEMI €JIEKTPOHHOTO JOKYMEHTO000Iry paioHHOI Aep:KaBHOI
aZMiHICTpalii aBTOMaTHYHO FEHePY€EThCS JIUCT 03HAHOMIIEHHS 3 JOKYMEHTOM, Y SKOMY
3a3HAYaAETHCA NEPENIK NOCaAOBUX OCI0 YCTaHOBH, SIKUM OYyJIO IepeaHo BiAMOBIIHHA
JOKYMEHT 3 ITO3HAUKOIO IIPO O3HAHOMIIEHHS, Y TaKOMy ¢opMarTi: Ipi3BHIIE, iM’S Ta 110
6aTbKOBI, JaTa HaOXOIXKEHHS eJEeKTPOHHOrO IOKYMEHTa, Hara O3HalOMIIEHHS
(eneKTpOHHA MMO3HAYKA Yacy).

IV. JlokyMeHTyBaHHsI ynpaBJjiHcbKoi iHdopmanii B exexkTponHiii dopmi-
3arajibHi BHMOTH 10 CTBOPEHHS JOKYMEHTIB

72. JloxyMeHTyBaHHS YIIPaBIiHCbKOI iHGQOpMallii B eleKTpOHHIH Gopmi nojsarae y
CTBOPEHHI €JIEeKTPOHHHUX JIOKyMEHTIB, B SKHX IKCyeTbcs iHpopMalisa Ipo
YIPaBIIHCHKI PIIIEHHS 3 TOTPUMAaHHIM YCTaHOBJICHUX Li€ro [HCTpyKuielo npaBuil.

73. PexBi3uTH, BH3HAUEHI MLI€H0 [HCTPyKILi€l0, BHOCATHCA B peECTpalliiHy
(peecTpauiifHO-MOHITOPUHIOBY ) KapTKY.

-bnanku doxymenmis

74. Oprasi3zalifHo-po3nopsaadl JOKyMEHTH PaifOHHOI Jep)KaBHOI aaMmiHicTparlii
opopMITIOIOTECS Ha OJaHKax, [0 CTBOPIOIOTBCS B €NEKTPOHHIM (opmi 3rigHo 3
BAMOTaMH 11i€i IHcTpyKIii.

75. bnaHKM reHepyIOThCA CUCTEMOIO €JIEKTPOHHOTO JIOKYMEHTOOOITy YCTaHOBH B
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AaBTOMAaTHYHOMY PEXHMI Ha MiACTaBl OOpaHHUX aBTOPOM MPOEKTY KPUTEPiiB THIIOBOIO
OnaHKa 111 0OpaHOTo BUAY €JEKTPOHHOTO JIOKYMEHTA.

Jlns renepanii THIIOBOro GJ1aHKa 3aCTOCOBYIOTBCS KPUTEPIi: BHJI, THII JOKYMEHTA,
MiJITHMCYyBay TOIIO.

76. biiaHkH KO>KHOTO BUAY I'€HEPYIOTHCSI Ha OCHOBI MO3J0BXHBOTO PO3MIILEHHS
PEKBI3UTIB. PEKBI3UTH 3arojloBKa po3MIIIYIOTHCS IEHTPOBAHUM CIIOCOOOM (II09ATOK i
KiHEellb KOXKHOT'O psiZika PEKBI3UTY OTHAKOBO BijlajieHi BiJi MEX 30HH pO3TAllyBaHHS
PEKBI3UTIB).

77. Jlia mMAroTOBKHA JOKYMEHTIB B €JEKTPOHHIN (opMi cucTeMa eleKTPOHHOIrO
JOKYMEHTOOOITY YCTaHOBH I'€Hepy€ TaKi BUIU OJIaHKIB JOKYMEHTIB:

3arajbHl OJaHKHU JUIsi CTBOPEHHS NOKYMEHTIB (0e3 3a3HaueHHS y OJlaHKy Ha3BU
BUJYy TOKyYMeHTa) (10/1aToK 2);

OJaHK CHITBHOrO PO3MOPSKEHHS 3a MIAMKUCOM TIOJIOBH PalOHHOI AepKaBHOI
aZMIHICTpallii Ta TOJIOBK pallOHHOI paay (1oAaTok 3);

OJaHK KOHKPETHOro BUAY NOKyMeHTa (i3 3a3HAa4CHHsSM Ha OJIaHKY Ha3BH BHLY
JNOKyMeHTa) (1oaaTok 4).

78. JIoKyMeHT y pa3i HeOOX1AHOCTI APYKY€EThCS Pa3oM i3 OJIaHKOM, 3reHEPOBAHUM

' CUCTEMOIO €JeKTPOHHOTO JOKYMEHTO00Iry 0e3 3acTocyBaHHs OJIaHKiB, BATOTOBIIEHUX
JIPYKapChKUM CIIOCOOOM.

79. binaHkKy TOKyMEHTIB, CTBOPEHHX Y €IeKTPOHHIN GopMi, He HyMepyroThCs Ta

He NoTpeOyIoTh 00ITIKY.

Lama nionucarnns, 3aceiouenns ma peccmpayii

80. JlaTa mianucaHHS BU3HAYA€ThCs KBATI(iKOBAHOKIO €JIEKTPOHHOKO ITO3HAYKOKO
Jacy, IO HeBiJ’€MHO MOB’sA3aHa 3 KBali(DiKOBAaHHM €JIEKTPOHHHUM ITi IITHCOM.

81. Jlara 3acBinYeHHS BU3HA4YA€ThCS KBANTI(PiKOBAHOI €IEKTPOHHOIO MO3HAYKOIO
qacy, 1110 HeB1J €EMHO NOB’s13aHa 3 KBaJTi(hiKOBAHOKO €JIEKTPOHHOIO IIEYATKOO.

82. Jlata peecTpalii BUXITHOTO JOKYMEHTa aBTOMATHYHO (POPMYETHCH CHCTEMOIO
€JIEKTPOHHOI'0 JOKYMEHTO00Iry palloHHOI Jep>KaBHOI aMiHICTpalil y peecTpaliiiniii
KapTLi Iicis HOTo IMiamuCcaHHS.

83. O6OB’s13K0OBOMY JaTyBaHHIO Yy pEECTpaliifHiil KapThi miyIsraTs yci
ciyx00Bl BIAMITKH, TIOB’SI3aHI 3 NPOXOMKEHHSM Ta BHKOHAHHAM JOKyMEHTa
(pesomronii, BIAMITKM NP0 BHKOHaHHS MOKYMEHTa, HAJICHIAHHSA WOro JI0 CIIpaBH
TOWIO). |

Ogopmnenns dodamxie

84. OdopmieHHsT [OJATKIB Ta BiJMITKa TMPO iX HASBHICTH BH3HAYAETHCS
IHCTpYyKIIi€to 3 TiI0BOACTBA.

85. Ha nopmatkax 10 po3NOpsKeHHS, HaKa3y, MOJOXCHHA, MTPaBmil, iHCTPYKIii
TOLIO IIPOCTABISETBCS BIAMITKA Yy BEpXHHOMY HPaBOMY KyTi IEpIIOl CTOPIHKH
JOAaTKa, HATPUKIALL:

Jonatok 5 no
THCcTpYKIiT
(yHKT 8)
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CynpoBigHi MaTepianyd [JOBIIKOBOro abo aHANITHYHOIO xapaktepy (rpadiku,
CXeMH, TabJHI, CIIMCKY TOILO) IO OCHOBHOIO JOKYMEHTa TIOBHHHI MaTH BiIMITKY 3
IIOCUJIAaHHSM Ha Lieil JOKyMEeHT, HOTo JaTy i HoMep, HalpUKIIa;

Honatoxk

110 Haka3y MiHicTepcTBa OXOpOHH

3100pOB’ s

20.04.2018 No295
Peecmpayinunuii inoexc dokymenmia

86. BuMors 10 NpPHCBOEHHS pPeECTpallifHOrO IHAEKCY JOKYMEHTa, SKHH
IiATOTOBIEHO IBOMa 4H Oilbllle yCTaHOBaMH, BU3HaUYeHO [HCTPYKILi€rO 3 A1IOBOJCTRA.

87.1lix 4vac Bi3yamizalii JOKyMeHTa MiClle pO3TallyBaHHS peECTPallifiHOro
1H/IeKCY BU3HAYA€ThCA 3TiIHO 3 POPMOIO 3reHEpOBAHOIO OJIAHKA.

88. I1ix yac Bizyasizalii JOKyMeHTa CHCTeMa eJIeKTPOHHOI'O JOKYMEHTOO6Iry
yCTaHOBH (TiCJIs TEXHIYHOI TOTOBHOCTI MOJYIIIO) BiJITBOPIOE Ta Bizyalli3ye pa3oM i3
JOKyMEHTOM oOpa3 mTpux-koay abo QR-koxy (mns aepxaBHOI peectparii akTiB

. mamre QR-xox), sikuit 000B’I3KOBO MICTHTh:

JaTy peecTpamli Ta peecTpauiifHWil iHAGKC OOKyMeHTa, SKHH TIeHepyeThCs
BIJIMTOBIAHO O BUMOT IHCTPYKIIii 3 A1IOBOJICTBA;

PEKBI3UT miAnucyBada (MANMUCYBaYiB) Ta ATy MiJOHCAHHSA 3 KBajigikoBaHOL
€IEKTPOHHOI N03HAYKHU yacy (nuiie 1 QR-kony);

JiaHi Ipo MOTOHKEHHS (JIHMIIE JJIS pO3TOPSTYMX JOKYMEHTIB YCTAaHOBH).

89. Ilix yac peectpanii manepoBMX AOKYMEHTIB (IiciIg TE€XHIYHOI IOTOBHOCTI
MOJYJII0) BHKOPUCTOBYEThCS IITpUX-KoX abo QR-kox, a mig wac peectpanii
PO3NOPSAIYMX JOKYMEHTIB - Jiuie QR-ko.

I'pug 3ameeposicenns ooxymenma

90. V pa3i Konu eneKTpOHHHH JOKYMEHT 3aTBEP/KYETHCS PO3MOPSIKEHHSM,
Haka3oM rpu¢ 3aTBepIxKeHHs ckiiagaerbed i3 cnoa «3ATBEP/DKEHOY, Hassu (y
Ha3sMBHOMY BIAMIHKY) BHIY JOKYMEHTa, SKHUM 3aTBEPIDKYETHCS CTBOPEHHI
JOKYMEHT, 13 3a3Ha4eHHM JIaTU HOro 3aTBEpKEHHS | HOMepa, HalIPHUKIA/I:

3ATBEPJDKEHO
PoznopsmkeHHs ronoBu
PaNoOHHO1 Aep>KaBHOT
aaMiHicTpauii Bix 02 6epe3Hs
2018 poky Ne 298

I'pud 3aTBepIXeHHS Bi3yallizyeTbcsl y BEPXHBOMY IIPaBOMY KyTi MepINOl
CTOPIHKH JJOKyMEHTA.

-

Llani npo euxonauHs 0OKyMeHmie

91. BigMiTKa Ipo BUKOHAHHS JOKYMEHTa BHOCHUTBCS JI0 PEECTPALIHOI KapTKH
BIJIMOBIJATBHUMHU 0c00aMH B MeXax KOMITETEHIIT, Ta MiCTHTE citoBa «J[o CTIpaBH»,
HOMED CIIPaBH, a TAKOXX KOPOTKI BIJOMOCTI PO HOro BUKOHAHHS, HAPHKJIA:
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Mo crpasu Ne 01-41

Jlucr-sianosige Bix 20.05.2019 Ne 01-41/802
abo

Ho cnpasu Ne 01-39

IITaHHs BUpIIIEHO MTO3UTHBHO ITiJ Yac

tenedonHoi po3moBu 04.03.2019

Ocobausocmi ogpopmnenns 0eaKux udie OOKymeHmie
lIpomoxkonu

92. TIpoTOKOJHM CKNANa0ThC B €NeKTPOHHIH dopwMi Bixnosigno no IHcTpykmii 3
JIIJIOBOJCTBA.

93. ¥V pasi BeieHHs aylioBi3yalbHO1 (ikcarii 3acigjaHHs BiJNOBIAHUN 3aIuc
HiANUCY€ETHCS KBATI(iKOBAHHM €JICKTPOHHUM TIiIITHCOM CeKpeTaps KOJErialbHOro
opraHy (mani - cekperap) abo yIOBHOBa)XEHOI 0cOOH. 3amuc 30epiraeTbcsa y cucreMi
30epiraHHs Ta apXiByBaHHS €JIEKTPOHHUX JIOKYMEHTIB.

94. IIpoToKONM Ta BUTATH 3 HUX HAACHIAIOTHCA y pa3i MOTpeOH 3alliKaBJIECHHM
yCTaHOBaM, IOCaZ0BUM ocobaM, mpaiiBHuKam. [lepemnik po3cHiIKU cKilagae cekperap.

Cnyacoosi nucmu

95. Cnyx60Buil NUCT B eNeKTpoHHIH (opMmi odopMITIOETECS Yepe3 CUCTEMY
€JIEKTPOHHOT'O IOKYMEHTOOOITY yCTaHOBH.

96. JlaToro nucta € gata MOro peectpalii y ciryx0i I1JIOBOJICTBA.

Joxymenmu npo cnyoc6osi 8iopsaodicerns abo 8ionycmiu

97. Tlicns peecTpallii po3nops/KEHHs PO BiAPAIHKEeHHs abo BiAMYCTKY rOJIOBH,
IEPIIOro 3acTyNHHKAa TIOJIOBH, 3aCTYNHHKIB TOJIOBH, KEpiBHHKA amapaTy paiOHHOI
JEep’KaBHOI afAMIHICTpalii, KEPIBHUKIB CTPYKTYPHUX HiAPO3IiTIIB amapaTy paoHHOI
Jep>KaBHOI aAMIHICTpalil BiAIOBIAAIBHOIO 0COO0I0 CEKTOPY YIPABIIIHHS MEPCOHATIOM
amapary paillOHHOI Jep)aBHOI ajaMiHicTpallii A0 BiOOUTy oOprasizamiidHoi poOOTH,
MacoBHX KOMyHikamii Ta iHQopMaliifHO-KOMIT'IOTepHOro 3abe3MeveHHs amapary
PallOHHOI JepXaBHOI aJMIHICTpallii HaACUJIA€Thcs iHGOpMallis 3TigHO 3 TOAaTKOM 5
IUIS BHECEHHs BIJUIOBIJHOTO 3alHCy y CHCTEMY €JIEKTPOHHOIO ITOKYMEHTOOOIry
CTOCOBHO [JleJIeryBaHHs TOBHOBaXEHb B CUCTEMI BiJl OJIHI€T ITOCaI0BOI 0COOH 10 1HIIOT
Ha 9ac ii BiICyTHOCT!I.

IlinroToBKa NpoeKTIB eJIEKTPOHHUX TOKYMEHTIB

98. 3a miAroToBIEHHS MPOEKTY eNeKTPOHHOro HOKYMEHTa BiAMOBIZAILHHM €
pPO3pOOHUK TOKYMEHTA.

3a oprasizailit0 BUKOHAHHS €JIGKTPOHHOTO JOKYMEHTa BiAMOBIiZalOTh OCOOH,
3a3HaueHl B €JIEKTPOHHIHN pe3oromii.

-99. IlinroToBNeHHsT MNPOEKTY EJIEeKTPOHHOIO JIOKYMEHTa 3/IHCHIOETHCA 3
ypaxyBaHHSM TaKMX BUMOT:

IIPOEKT €JIEKTPOHHOTO JIOKYMEHTA F'OTYEThCSI pO3POOHUKOM JOKYMEHTa B CHCTEMI
€JIEKTPOHHOr0 JOKyMEHTOO0II'Y YCTaHOBHU;

Y pa3l HasiBHOCTI CYIIPOBITHUX MaTepialliB 10 MPOEKTY eJIEKTPOHHOTO JTOKYMEHTa
BOHM JIOJAIOTBCSI O HHOTO BUKIIFOYHO B €JIEKTPOHHIN (opMi (30Kpema TabinyHi Ta
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rpadiudi Martepianu, ¢orokomii JOKYMEHTIB, 3aBaHTaXeHI y CHUCTeMy y daiiiax
¢dopMaTiB, BUBHAUYCHUX aKTaMH 3aKOHOJIaBCTBA);

BHECEHHS [I0 [IPOEKTY €JEeKTPOHHOI'0 JOKYMEHTA IMOCHJIaHHS Ha JOKYMEeHT(H), Ha
BUKOHAHHS SIKOTO(KX) CTBOPEHO BIATIOBIIHUN MTPOEKT;

3a3HaueHHs OOOB’S3KOBOTO CTATyCy IMpHU3HAYEHHS NPOEKTY €eJEKTPOHHOIO
JOKyMeHTa (1HiliaTHBHUM, iHDOpMaIliHHUH, TPOMIXKHA BIAIOBIAb Ta iH.);

¢dbopMyBaHHsI IlepesiiKy OT0/KyBadiB Ta IAMKUCYBaYiB y peecTpaliiHii KapTii,

nepenik ocib, sKi MOroJKyIOTh Ta Bi3YIOTh HPOCKTH pPO3NOPSKEHb TOJOBU
palioHHOI JepXXaBHOI aJAMIHICTpalii Ta Haka3iB KepiBHHMKa anapary paioOHHOI
JEepXaBHOI aJMiHICTpalli, @ TaKOX TMOCIOBHICTh IX Bi3yBaHHS, BH3HAYACTHCS
PernamenToM paiioHHOI iepkaBHOI afMiHIcTpalii Ta [HCTpyKIi€ro 3 nijI0BOACTBA;

nepenik ocib, skl NOTOKYIOTH Ta BI3yIOTh IIPOEKTH HakasiB KepPiBHHKIB
CTPYKTYPHUX MIAPO3AUIIB palOHHOI JAep)xaBHOI aJMiHICTpallii, BH3HAYA€ThCH IX
KepiBHUKAMH;

y pasi HIATOTOBKM IPOEKTY BiJIMOBiZI HAa KOHTPOJBHUH JTOKYMEHT HEOOXimHO
BKJIIOYUTH [0 I[Oro/KyBauiB ocoly, sika 3AIMCHIOE KOHTPOJIb 3a BHKOHAHHSM
JOKYMEHTIB.

' 100. Im’q daiina BUXITHOTO MPOEKTY €NeKTPOHHOrO AOKYMEHTA, CYIPOBIIHHUX Ta
IHIIMX MaTepiaiiiB 0 HHOT'O MOBUHHO MaTH CTHCNY YHi(piKOBaHy Ha3By, sKa 4iTKO
BUXOJUTH 13 IPUHAJIEXKHOCTI BMICTY (haiiia, HaPpHUKIIAL;

Jluct

Cnyx06oBa 3amucka

Hakaz

3MiHH 10 HaKazy

Hogsa penakiis Haka3y

1 _Tlopsook (monoxeHHs, iIHCTPYKLis TOIIO)
J12 Tabnuus (rpadik, rias Tomo)

Bizyeanua ma no2oosicenns npoekmis enieKmpoHHUX OOKYMEHMIg

101. IToromxeHHs NPOEKTY €IEKTPOHHOTO JOKYMEHTA TOJISrac y MOro Bi3yBaHHI
YIOBHOB)X€HUMH oco0aMM, 3a3Ha4YeHHMH B pEECTpaliiiHid  KkapTmi, 1o
3a0e3MeYyeThC CHCTEMOK) €JIEKTPOHHOIO JIOKYMEHTOOOIry YCTaHOBH Ha IiCTaBi
c(OPMOBAHOTO NEpeiKy OroKyBayiB, 3a3HAYEHUX Y peecTpaliiHii KapTi.

102. IndopMarnis npo MOTOMKEHHs, BiIXUIeHHs a00 MOBEPHEHHS aBTOMATHYHO
BHOCHUTBCS IO pEECTPALIIMHOL KapTKH.

103.IIpo€eKT eneKTPOHHOIO JOKYMEHTa Bi3Y€ThCSI OCOOaMH, HAasIBHICTh BI3U SKHX
nependa4eHo B peecTpaliiHii KapTLi, IPH [BOMY Bi3yBaHHS MPOEKTY €JIEKTPOHHOTO
JOKYMEHTa He 3aTBepKy€ 3a3HaUeHHH JOKYMEHT;

MPOEKT MIANMUCYETHCS  KepiBHUKOM  (IIOMUCAHTOM), SKHUH  3aTBEPIXKYE
eJIEKTPOHHMI JOKYMEHT.

104. He norojokeHu# y BIAOBIZHOMY HOPSAIKY MPOEKT €IEKTPOHHOIO JIOKYMEHTa
He IlepeaeThCs Ha MiINUCaHHS (3aTBEPKEHHS).

105. YnioBHOBaXxeH1 0COOM IHIINX CTPYKTYPHUX THAPO3AUTIB YCTAHOBH 33 GaKTOM
HaJXOMKEHHS A0 HUX 4Yepe3 CUCTEMY EJIEKTPOHHOTO IJOKYMEHTOOOIry paioOHHOI
JepXKaBHOI aJMIHICTpalii NPOEKTy eNeKTPOHHOTO JIOKyMEHTa OepyTh ydacTs y Horo




21

OTpallfOBaHHI B YaCTHHI, IO CTOCYETHCS X KOMITETEHIIII.

106.CBoro mo3uiiito HIOJ0 OMpPaI[bOBAHOTO IIPOEKTY E€ISKTPOHHOI'O JOKYMEHTa
YIIOBHOBa)k€Ha 0coba 3alliKaBJIeHOT0 CTPYKTYPHOI'O MiAPO3ALTY YCTAHOBH JOBOAUTH
IO BIIOMa BIANOBINAIBHOTO CTPYKTYPHOTO MiAPO3MALIy YCTAHOBH Yepe3 CHCTEMY
€JIEKTPOHHOIO0 JIOKYMEHTOOOIl'Y YCTaHOBH. BiAmoBigHa TO3UIIS Mae OYTH YiTKO
OOIPYHTOBaHOMO, a Y pa3i HEeOOXIAHOCTI BUKIQ/IeHa Y TEKCTI MPOEKTY eJEKTPOHHOTO
JOKYMEHTa B PEXHMi BUIpaBieHb (y BUITISAI HOBOI penakiii HOro OKpeMHXx
TIOJIOKEHB ).

VY pa3i BHECEHHs pelakLiiHMX MPaBOK /10 MPOEKTY E€JIEKTPOHHOI'O NOKYMEHTa
CHUCTeMa eJIeKTPOHHOTO JOKYMEHTOO0IIy YCTaHOBH:

30epirae NOTOYHY BEPCiIO MPOEKTY €NeKTPOHHOIo JAOKyMeHTa (0e3 peaakiiiHuX
ApaBoK) 3 yciMa HAaKJIaJeHUMH Ha Hei KBali()iKOBAHMMH €JIEKTPOHHHMMH IIiIIHCAMHU
(1o MATBEpMKYIOTHCS) B apXiBi BepCiii MPOEKTY eJIeKTPOHHOIO JOKYMEHTE;

CTBOPIOE HOBY BEpCIIO NMPOEKTY €EKTPOHHOTO JA0KyMeHTa (6e3 kBasiikoBaHMX
€JIEKTPOHHUX MIANMKCIB), sIK& CTAa€ IOTOYHOK BEPCIEID IPOEKTY EJIEKTPOHHOIO
JOKyMeHTa 1 1o K01 30epiraroThCs BCi BHECEHI peJlaKkiifiHI PaBKU.

¥Yci Bepcii NpOeKTy eNeKTPOHHOTO JTOKYMEHTa 30epiraloThCs B apXiBi Bepciii B
' peecTpauiiiniii kaprtui. PenarysanHs Bepciii, 306epexkeHMX B apxiBi peecTpalliiHO
KapTKH, O1okyeThes. PegaryBanHs moToYHOT Bepcii OJIOKYETHCS IMICIs 3aTBEPIKEHHS
JIOKYMEHTA.

107.1loromxeHHs]T NpPOEKTY eJNeKTPOHHOro MJOKYMEHTa 3a BHKJIIOYEHHSIM
pPO3IOpPSIKEHb T'OJIOBU pPalOHHOI Jep)XKaBHOI aJMIHICTpallii, Haka3iB KepiBHHKa
amapaTy palOHHOI Jep)KaBHOI aJMIHICTpallli Ta Haka3iB KEepiBHUKIB CTPYKTYPHHX
HOiOpO3JITiB  palOHHOI Jep)XaBHOI aAMiHiCTpamii 3HIHCHIOETBCA Y MOPAAKY,
BUKJIaJIeHOMY y myHKTi 103 niel IHcTpykmii.

IloromxyBa4, 3a3HayeHUMH Yy peecTpalifiHiii KapTui, MPOTATOM CTPOKY,
BU3HAUYeHOro B PernmameHTI pallOHHOI AepXaBHOI aaMiHicTpamii Ta IHCTpykuii 3
A1IOBOACTBA 3aJIeXHO BiJ oOcAry ta/abo BUAy NOKyMEHTa, Ma€ O3HAHOMHTHCH 3
MPOEKTOM €JIEKTPOHHOI'O JOKyMEHTa Ta y pa3i HasBHOCTI 3ayBaXeHb BHOCHUTH IX IO
MPOEKTY €JIEKTPOHHOI'O JIOKYMEHTA.

108.Y pasi moromxeHHs MPOEKTy €JNeKTPOHHOro MOKyMEeHTa YIIOBHOBaXKeHa
ocoba, sKa 3a3HAUYE€HAa B pEECTPAlliiHIA KapTii, Bi3ye IPOEKT EJICKTPOHHOIrO
JOKYMEHTA.

109.1Ticns  Bi3yBaHHA BCiMa 3a3HAaYCHWMH B  PpEECTpalliiHi  KapTHi
IIOTO/DKYBAYaMH CHUCTEMA EJIEKTPOHHOIO NOKYMEHTOOOITY aBTOMAaTUYHO HaJICHJIAE
IIPOEKT €NEKTPOHHOTO JOKYMEHTa Ha MiJMHCAHHSA 3a3HAa4YeHOMY B peecTpaliiiHii
KapTIli NinucyBaydy.

FOpuouuna excnepmuza poznopsaouozo 0okymenmy

110.FOpuanuHa ekcrepTu3a po3NOPSTYHUX  JOKYMEHTIB  IIPOXOIHTH Y
eJIeKTPOHHIN (OpPMi 3 BUKOPMCTAHHSAM CHUCTEMH EJIEKTPOHHOTO JIOKYMEHTOOOITy
YCTaHOBH.

111.3a pe3ynpTaraMy IOPUAUYHOI E€KCIIEPTU3H Y pa3i HASBHOCTI 3ayBaXKe€Hb JO
IIPOEKTY PO3MOPSTUHX JIOKYMEHTIB KepIBHUK IOPHANYHOI CITy>x0H, abo ocoba, Ha sIKy B
YCTaHOBJICHOMY MOPSJIKY OKJIaJIeHO 000B’ A3KH KepiBHUKA IOPHIUYHOI CIIYXKOH, TOTyE
B €JEeKTpOHHIH (opMi BHCHOBOK ab0 3ayBakeHHS BIAMOBIAHO 10 PeriameHTy
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palloHHOI Jiep>kaBHO1 aMIHICTpallii.

112.BucHoBok a00 3ayBakeHHsS BHOCUTHCA JIO CHUCTEMM €JEKTPOHHOTO
JIOKYMEHTOOOITY YCTaHOBM SIK BHYTpPILIHIA JOKYMEHT, JIOTiYHO IOB’S3aHUM 13
IIPOEKTOM, JIO SIKOTO BiH ITIATOTOBJICHMH, 3a NIAITHCOM KepiBHUKA FOPHIAMIHOI CITYKOH,
abo ocobu, Ha SIKy B YCTAQHOBJIEHOMY NOPSAKY ITOKJIaJleHO OOOB’SI3KM KepiBHHUKA
IOPUANYHOL CITYXKOH.

113.Y pa3i BiICYTHOCTI 3ayBaX€Hb JO MPOEKTY EJEKTPOHHOTO JOKyMEHTa
KEepIBHUK IOPUAMYHOI COyX0Hu, abo ocoba, Ha Ky B YCTAaHOBJICHOMY MOPSIKY
NoKJIafieHo 00OB’SI3KM KEPIBHHUKA IOPUIUYHOI CIIYXKOH, BI3y€ MPOEKT PO3MOPSIIOTO
JOKYMEHTa, CTBOPEHOI0 B €JIEKTPOHHIH ¢opMi B CcHCTeMi €JIEeKTPOHHOTO
JIOKYMEHTOOO0IIy YCTaHOBH.

Ilionucannsa npoexmis elekKmpoHHUX OOKYMEHMIG
ITionucyesau

114. TTocapoBi ocobu € miAnMCyBadaMHU MPOEKTIB €JIEKTPOHHUX NOKYMEHTIB Y
MeXax CBOIX IIOBHOBAXEHb.

_ 115. IlizmucyBadyeM IPOEKTIB €JEKTPOHHHUX MOKYMEHTIB, IO aIpecyroThCs

YCTaHOBaM BHIIOTO PiBHSA, Ta JOPYYEHb YCTAHOBAaM, OpraHi3allisiM Ta IMiANPHEMCTBAM,
[0 HaJeXaTh 10 chepHu YIpaBIiHHSI YCTAHOBH, € KEPIBHUK YCTaHOBH abo 0co0a, 110
BUKOHY€ HOro o060B’sI3KH. ,

ITizmucyBaueM TIPOEKTIB  €JEKTPOHHUX JOKYMEHTIB, IO HAaJCHUIAIOTHCS
YCTaHOBaM TOTrO X ab0 HWXKYOro piBHS, TEPUTOPIATbHUM OpraHaM, YCTaHOBaw,
OpraHizaiisiM Ta MANPUEMCTBAM, IO HaIeXaTh M0 cdepH YIpaBiiHHS yCTAaHOBH, a
TaKOX JIMCTIB IOAO pO3pOOJICHHS MPOEKTIB aKTIB € KEepPiBHUK CTPYKTYPHOI'O
HiApO3/IiTy YCTaHOBH 3TiHO 3 BU3HAUEHOIO KOMIETeHLi€r abo 0coda, M0 BUKOHYE
Horo 00OB'SI3KH.

IlinmicyBadeM TMpPOEKTIB JOMOBIZHUX 1 CHOY)XOOBUX 3allMCOK € KepiBHUK
CTPYKTYPHOTO MiIPO3JILITy YCTAHOBH 3T1IHO 3 BU3HAUEHOIO KoMmeTeH1lielo abo ocoba,
110 BUKOHY€ HOTO 00O0B’SI3KH.

ITinmucyBadi  NpPOEKTIB  €JEKTPOHHUX  JOKYMEHTIB, II0  HAaJACHIAIOThCS
MiPUEMCTBAM, YCTAHOBaM Ta OpraHi3allisiM, fKi He HaJlexaThb [0 [epXaBHOTO
CEKTOpY €KOHOMIKH, TPOMaJITHaM, BU3HA4YatOThCs IHCTPYKIli€lo 3 N1IOBOACTBA.

116. He nomyckaeTbCsi MIANMCAHHS B CTPYKTYPHUX MiApO3Aiigax padoHHOL
IepaBHOI aIMiHiCTpalil HPOEKTiB eNeKTPOHHMX JOKYMEHTIiB i3 3BEpHEHHIMH
Oesmocepenro 10 BepxoBHoi Pamu VYkpainu, Ilpesunmenra VYkpainu, Odicy
IIpesunenta Ykpainy, IIpeM’ep-MiHicTpa Ykpainu, Bille-ipeM’ep-MiHICTPIB YKpaiHH,
KabGinetry MinictpiB Ykpainu, Cexperapiaty Kabinety MiHicTpiB Y kpaiHu, MiHICTPIB,
OMHHAIOYH KEPIBHUIITBO palHOHHOI Jep)kaBHOI aJMIHICTpallii, SAKIIO IHIIE He
nepe0aveHo 3aKOHOAaBCTBOM.

117.PexBi3uT mianucyBaya CKJIAJA€ThCS 3 HalMEHyBaHHS MOCaJU OCOOHU, sKa
MiANUCY€ eNEKTPOHHMI JOKYMEHT, BIACHOIO iMeHi 1 Ipi3BHIIA, HAIPUKIAL:

HavansHuK ynpaBiiHHA Bnacue iM’st ITIPI3BULLE

118.1IpoekT eNneKTpOHHHUX NOKYMEHTIB MiANMCYIOThCS, SK MPaBHUIIO, OJHIEIO
N0CaJI0BOI0 0CO00I0, a y pasi, KOJM 3a 3MICT MPOEKTy €JIeKTPOHHOIO JOKyMEHTa
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BIATOBLAANBHI KiJbKa ocib - nBoMa abo Ounbiie mocagoBuMu ocobaMu. IIpu LboMy
PEKBI3UTH [TOCAZOBUX OCIO-TIAMUACYBAYiB PO3MIIIYIOTHCS OJUH I OAHHM BiIIIOBiIHO
J0 mignopsiakoBaHocTi oci6. Hanpuknan:

HavansHuk ynpaBiaiHHS Bnacue iM’s ITPI3BUIIE

I'onoBHuii Oyxranrep Brnacne im’s TTPI3BUIE
abo

I"'onoBa komicil Bnacse im’s ITPI3BUILE

CexpeTap xoMmicii Bnacue iM’s [TPI3BUILE

119. YV pasi nianucaHHs MpOEKTy CHUIBHOTO eIeKTPOHHOI'O JOKYMEHTa KiJIbKoMa
0oco0aMH, 5Kl 3aHMarOTh OJHAKOBI IOCAJH, IX PEKBI3HTH PO3MIIIYIOTHCS HA OJHOMY
PiBH1, HANPUKJIAN;

I"'onosa pailoHHOI iepxaBHOT I"onosa palioHHoi panu
aaMiHicTparii
Bnacue im’s TIPI3BUILE Bnacue iM’s ITPI3BUILE

120. VY pa3i BiicyTHOCTI ITOCaloBOi 0cO0H, KA MiIMUCY€E eIEKTPOHHUM TOKYMEHT,
PEKBI3UTH SKOI 3a3HAYeHO Yy IPOEKTI EJeKTPOHHOrO JOKYMEHTa, PO3pOOHHKOM
IIPOEKTY CTBOPIOETHCS HOBUU TPHUMIPHUK IPOEKTY, B SKOMY 3MIiHIOIOTHCS JIHIIIE
PEeKBI3UTH MiANHCyBaya, IICIAS YOO BiOUOBIAHUN NPHUMIPHHUK ©6€3 MMOBTOPHOIO
ITIOTOJKEHHSI BHOCUTBCS Ha MiJANMUC 0c001, 10 BUKOHYE i1 000B’A3KH.

I'onosa paiionnoi depoicasHoi aominicmpayii

121.V pa3i xonu mignucyBadeM eJNEeKTPOHHOrO JNOKyMEHTa € rojioBa paioHHOI
Jep>KaBHO1 aMIHICTpallil, MOroXKeHUH MPOEKT eIEKTPOHHOTO JOKYMEHTA HaAXOAHUTh
710 YIIOBHOB)XEHOI OCOOH, III0 OpraHi3oBye Ta 3abe3mnedye Horo pobory.

122. YnoBHOBaXkxeHa 0coba TOJI0OBH paliOHHOT Iep>KaBHOI aAMiHiCTpallii:

IepeBipsi€ IMPOEKT eNeKTPOHHOIO NOKyMEHTa  Ha MNpeaMeT HOro BiAMOBIZXHOCTI
BUMOTIaM IOJIO IMIATOTOBKH BiJMIOBITHUX IPOEKTIB,;

nepeBipsie AIMCHICTh yCiX HakiIaJeHHX Ha NPOEKT €JeKTPOHHOrO JIOKyMeHTa
KBaJI1()IKOBAHUX €JIEKTPOHHHUX i IMTUCIB,

BHU3HAYa€ NPOEKT €JIEKTPOHHOIO TOKYMEHTa TaKuM, L0 MiyisIrae miAMHUCaHHIO Ta
niepesia€ oro rojioBl paifoHHOI AepKaBHOI aAMIHICTparlil Ha MmiIuc;

y pa3l KOJIM TOKyMEHT BIiAOBIHO IO HOMEHKJIATYPH CIpaB Ma€ INOCTiHHUH abo
TpuBanui (noHaz 10 pokiB) cTpok 30epiraHHs, puiiMae BijJi po3poOHHKA NarnepoBuil
NPUMIPHHK TIONOJUKEHOIO €JEeKTPOHHOTO JOKYMEHTa, IO MICTHTh PEKBI3HT
niffmcysaya (6e3 JoJaTkiB, [0 He HOTPeOYIOTh MIiJINMHUCAHHA), Ta II0Jac€ MOro Ha
NIJTIMC FOJIOBI palOHHOT JAepXKaBHOT aAMiHICTpallii.

123.V pasi xonu rosioBa paioHHOI epXKaBHOI afMiHIcTpallii a0 yIIoBHOBaXKeHa
0co0a roJIoBU palOHHOI A€PKAaBHOI aIMIHICTPALlll BHOCHTH JIO TIPOEKTY €JIEKTPOHHOIO
IOKYMEHTa pelakilifiHi NMpaBKH, CUCTEMA EJIEKTPOHHOI'O JOKYMEHTOOOIry yCTaHOBH
aBTOMaTU4YHO CTBOPIOE HOBY BEpCIIO IPOEKTY eJNeKTPOHHOTO JOKYMEHTa, SKHH
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iAIArae NoroHKEHHIO y IOPSLAKY, BU3HaYeHOMY YHKTOM 99 1iei [HcTpykuii.

124. Tlicns mignucaHHS JOKYMEHTA FOJIOBOIO pailOHHOI Jep)KaBHO1 agMiHICTpauii
B €NIEKTPOHHIH ¢GopMi BiH pEECTPYETBCA CIyXkO0OI JIIOBOACTBA B CHCTeMI
eJIEKTPOHHOr0 JOKYMEHTOO0Iy Ta HaJCHJIAEThCA Y BH3HAUeHMi 1iero [HCTpykiuiero
cnoci6. IlamepoBuii MPUMIPHWK, SKUHA BIJMOBIAHO O HOMEHKJIATypH CIIpaB Mae
nocTifinui  abo TpuBanui (moHany 10 pokiB) cTpok 30epiraHHs, pa3oMm 3
PO3APYKOBAaHUM MEPETIKOM MOCAAOBUX OCI0, SKMMH MOTOJKEHO NPOEKT JTOKyMEHTa
(HaiiMeHyBaHHS ITOCa/IH, BIacHe iM s Ta IPi3BUILE, JaTa IOTOIKEHHS ), yTOBHOBa)KEHA
ocoba rooBH pailOHHOI AEpXKaBHOI aJMiHICTpalil mepenae A0 ciykOu I1I0BOACTBA
st 30epiranns Ta GopMyBaHHS y CIIpaBy 3TiAHO 3 HOMEHKJIATypOIO CIIPaB.

ITionucanus npoekmy eneKmpoHHO20 OOKYMEHMA NEPULUM 3ACHTYIHUKOM 201061,
3ACMYNHUKAMU 20]106U, KEPIBHUKOM anapamy PAuoHHOI 0epocasHoi aominicmpayii,
KepigHUKaAMU CMPYKMYPHUX niopo30inie pauoHHOI O0eporcasHoi aominicmpayii ma ii
anapamy

125.Y pa3i konu MiANMCYBa4eM JOKYMEHTa € IEpLIMA 3acCTylIHHK TIOJIOBH,
' 3aCTYIHHK TOJIOBH, KEPIBHMK anapaTry pailOHHOI Jep)KaBHOI afMiHICTpaLii, KepiBHUK
CTPYKTYPHOTO MApO3ily pailloHHOI JepXaBHOI aAMiHicTpamil abo 1i amaparty
BIANIOBIOHWIA €JEKTPOHHHA [OKyMEHT TiCli IIOTO/UKEHHs B YCTaHOBIEHOMY
[HCTpyKIli€r0 3 AiIOBOACTBA MOPSAKY HAAXOAUTH 4Yepe3 CHUCTEMY €IEKTPOHHOIO
JIOKYMeHT000Iry 6e3rocepeJHb0 10 BiANOBLAHOrO MiAMHUCYBaa.

126.BigxuneHuid mianyMcyBadyeM MPOEKT NOBEPTAETHCA CHCTEMOIO EJIEKTPOHHOIO
JOKYMEHTOO00Iry Horo po3poOHMKY 13 3a3Ha4Y€HHSM BMOTHMBOBAHOI NPHYHMHHU
BIIXUJICHHS.

Ocobnusocmi NO200*CEHHS NPOEKMIB eJIeKMPOHHUX OOKYMEHMIE

127.1Ipouenypa [IOTOJIKEHHS IIPOEKTY €JIEKTPOHHOTO JIOKYMEHTAa
KOHTPOJTIOETHCS HOTO PO3POOHHUKOM, a Y pa3i Horo BIICYTHOCTI - 0CO0O0I0, siKka BUKOHY€
iioro 000B’A3KH.

128.Y pasi HagXO/KEHHsI IIPOEKTY €JIEKTPOHHOIO JOKyMEHTa Ha MOrOJKEHHS
IOro/KyBad IIOBHHEH O3HAHOMHUTHCS i3 3MICTOM IIPOEKTYy, 3aBI3yBaTH IIPOEKT
eNIEKTPOHHOr0 JOKyMeHTa (Y pa3i 3roJu i3 3alpOllOHOBAHOIO peNaKLi€i0 TeKCTY
MPOEKTY €JeKTPOHHOrO JOKYMEHTa) a00 BHECTH 3ayBa)K€HHsI Ta NPOIO3HUILii O HBOTO.

129.3ayBakeHHs 1 MPOMO3ULI 10 NPOEKTY €eKTPOHHOI'O JOKYMEHTA, 1110 MarOTh
y3arajlbHeHUH (KOHIENTYaJbHUM) XapakTep, MOXYTh BUKIAQAaTUCI B OKPEMOMY
KOMEHTapi, 10 BHOCHTBCS JO PEECTpaliifHOl KapTKH, Ta MiANUCYIOThCS
KBaTi(hiKOBaHUM €JIEKTPOHHUM IIAITHCOM 0cO0H, siIKa CTBOpHIAa KOMEHTAp.

130.3ayBakeHHs 1 TIPOTIO3UIIT JO MPOEKTY €JIEKTPOHHOTO IOKYMEHTAa BHOCATHCS
B peXHMi pelaKLifHMX MpaBOK Oe3M0oCepeHbO AO TEKCTY MNPOEKTY €IEKTPOHHOIO
JIOKyMeHTa ab0 BHIUISIOTECS WIPUPTOM YM KOJIBOPOM, BIJAMIHHHM BiJ WIPU(TY 9H
KOJIbOPY OCHOBHOTO TEKCTY IIPOEKTY €JIEKTPOHHOIO JOKYMEHTa, Ta 13 3a3Ha4Y€HHAM
aBTOpa BiANOBIAHUX MPABOK (PEKKUM BHUIIPABIEHH).

131.3ayBaxkeHHsT 1 OpPONO3MLII JO TPOEKTYy PO3MOPSAYOro JOKYMEHTa,
CTBOPEHOTO B €JIEKTPOHHIH (opmi IIONO BIAMOBITHOCTI YUHHOMY 3aKOHOAABCTBY
MalOTh BHOCHTHCS KEpPIBHHKOM IOpUIWYHOI ciyx0Hu, abo ocoboro, Ha $Ky B
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YCTaHOBIEHOMY HOPSAKY TOKIaieHO OGOB’S3KM KepiBHMKA IOPHIMYHOI Ciyx0u, 13
3a3HAYEHHSAM KOHKDETHHMX HEBIIMOBiZHOCTEH, cTaTedl, MNyHKTiB Tomo abo Mae
HaJaBaTHCA BiAMOBIAHMIA BapiaHT pefaKlii TEKCTY, 10 IKOIO € 3ayBaXKeHHS.

132.TloromxyBad Bi3ye @pOEKT eJIEeKTPOHHOTO JOKYMEHTa JMIle y pasi
BiJICyTHOCTI B HBOTO JKOJHHMX 3ayBakeHb. IlOro/pKeHU# NPOEKT eJeKTPOHHOTO
JIOKyMEHTa aBTOMaTHYHO NEPENAETHCS HACTYITHOMY IOTO/I)KyBady 3TiIHO 3 TIEPENIKOM
TIOro)KyBayiB Ta IIiAMKCYBayiB, 3a3Ha4eHHX y peecTpalliiHii xapTui.

TToromxeHHs 13 3ayBaXeHHSAMHU He JOITyCKACThCA.

133.V pasi BHeceHHsI OyAb-sIKHX peAaKLiHHUX [IPABOK O IIPOEKTY €IEKTPOHHOTO
JIOKyMEHTa CHCTEMA eJIEKTPOHHOTO JIOKyMEHT00O0Iry aBTOMaTHYHO BilKIHKae HOro 3
IIOTOKEHHS Ta MOBEPTAE MPOEKT EIEKTPOHHOTO JOKyMEHTa PO3POOHUKY ..

134.Po3poOHMK TPOEKTY €JEKTPOHHOIO AOKYMEHTa Iicis TOBEPHEHHS HOMY
BIZIXMJIEHOIO MIPOEKTY JTOKYMEHTA 3/iHCHIOE FIOro JOONpallOBaHHs, 32 pe3yJibTaTaMu
SKOTO:

nipuitmMae (MOBHICTIO a60 YaCTKOBO) HaJlaHi 3ayBaXKeHHs, IPONO3HIIi1, peNaKuifHI
NpaBKM Ta HAJACHJIA€ Ha NOBTOPHE IIOrOJDKEHHSA HOBY BEPCIIO IPOEKTY €JIEKTPOHHOIO

JIOKYMEHTa;
' BMOTHBOBAaHO BIJXWIS€ HaJaHi 3ayBaXKEHHS Ta MPOMO3MLII 13 3a3HAYEHHAM
MiJICTAB Yy BiAMOBIAHOMY KOMEHTapi, IO BHOCHTHCS N0 PEECTPALiMHOI KapTKH, 3
HaKJIaJaHHAM KBaJli(hiKoBaHOTO €NEKTPOHHOTO MiAMMCY PO3POOHHKA MPOEKTY, MiCis
YOro [OBEPTAE€ NPOEKT JIEKTPOHHOTO JOKYMEHTa Ha ITOTO/DKEHH Yy TIONIEPEIHIN HOoro
penaxuii 6e3 HeoOXiTHOCTI HOro NepeBi3yBaHHs NOTOKYBauaMH, SKMMH TIPOEKT OyI10
MIOTO/KEHO.

135.TToropkyBay, SKUM OTPHMAHO IPOEKT €NEeKTPOHHOr0 JOKYMEHTA, MOBUHEH
$oro noroAuTH abo MOBEPHYTH i3 BMOTUBOBAHHMH 3ayBaXCHHSIMH Ta IPONO3HIISIMH
TIPOTATOM CTPOKiB, BU3HaYeHHX PernamMeHTOM paiioHHOI AepkaBHOi aaMiHicTpalii abo
[HCTpyKIi€lo 3 AIIOBOJACTBA.

136. SIKIO Y MO3HIIISIX TOJIOBHOTO BUKOHABIIA Ta CIIBBUKOHABIIA € PO301XKHOCTI,
SKi He MOXYTh OyTH BperyjbOBaHi Ha piBHI (axiBLiB BiIOBIHMX CTPYKTYPHHX
HiIPO3ALTiB YCTAHOBH, TOJOBHUM BHKOHAaBELb 1HILIIOE IPOBEACHHS Y3Tr0oXKyBalbHHUX
HapaJ Ta KOHCYNbTalliif 3 Y3ro/pkeHHs po30iKHOCTeHl Ha piBHI KepiBHHUTBA
BIIITOBIIHAX CTPYKTYPHMX IJPO3/IUIB YyCTaHOBH. Pe3ynpTaTH y3romkyBalbHOI
Hapaid OQOPMIIOIOTECS MPOTOKONOM, SKMH TOTYE Ta BHOCHTB B CHUCTEMY
eIEeKTPOHHOTO JI0KyMEHTOOGIry pPO3POGHHK IMpPOEKTy, SK JIOTiYHO OB A3aHMM i3
JIOKYMEHTOM, IIOJ0 SKOT0 CKJIMKANAch y3roJKyBajlbHa Hapana.

3a3HadyeHMi IPOTOKOJ Bi3yeThCs B CHCTEMI eJIeKTPOHHOTO IOKyMEHT000iry BeiMa
yU4acCHMKAMH Hapaid Ta MiANACYEThCS KepiBHUKAMH CTPYKTYPHHX MiJpO3/IiIiB
YCTAHOBH, Y SKHX OyIIH po301’KHOCTI.

PeccrpaliiiHa KapTKa 3apeecTpOBAHOIO IIPOTOKONY MICTUTh ITOCHIaHHS Ha
eJIeKTPOHHUH JOKYMEHT, LII0/I0 SKOro Horo 0yjo CTBOPEHO.

" JIoMOBJIEHOCTI, MDOCATHYTI MiJ 4Yac y3roJUKyBallbHOI Hapamu Ta BHKJIaJIeHl y 11
IPOTOKONI, € OOOB’SI3KOBMMM MJIsi BHMKOHAaHHA BCiMa YyYaCHHKaMH MpoLecy
IIOrOJIKEHHS PO301’)KHOCTEM.

137. TIpoeKT eneKTPOHHOIO JOKYMEHTa BBaXA€ThCS NOTODKEHUM Ta MOXe OyTH
OiMACaHMi JMILE Micis TOro, Ak #oro Oyjae 3aBi30BaHO BCIMa MOrOJKyBadaMH,
3a3HaYeHNMH B PeeCTpalliifHIi KapTii.
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Oco6HBOCTI MIATOTOBKH JeAKHX BUAIB €JIeKTPOHHHX IOKYMEHTIB

Ipoexmu poznopsadocens 20106u pauoHHOT 0epacasHol aominicmpayii, npoeKxmu
HAKA3i8 KepieHuxa anapamy pAatuoHHOI 0epicaeHoi aominicmpayii ma KepieHUKIE
CMPYKmMYPHUX NiOpO30inie pauoHHOI 0eprcasHoT aoMinicmpayii

138.TonoBa pailioHHOI JAepxaBHOI aJIMiHICTpalli BUJAE PO3MOPSIKEHHA, a
KepiBHUK amapary paioHHOI JepxaBHOI aJMIHICTpallil Ta KEPIBHHUKU CTPYKTYPHHX
HiApO3aiTiB pallOHHOI Jep>kaBHO! aJMiHICTpamil - HakKas3W, IUIIXOM IPOCTaBIISHHS
KBaTi(hiKOBAaHOTO €JIEKTPOHHOTO MiJIHUCY.

139.TIpoekTH  pO3MOpS/KEHB/HAKa31B TOTYIOTbCS Ta IOTOMKYIOTECS B
€JIeKTPOHHIA (GopMi BIAMOBIAHO 1O 3arajbHMX BUMOL IIJIFOTOBKH Ta IMOTOMXEHHS
IPOEKTIB €JIEKTPOHHHX JOKYMEHTIB, BAZHAYCHHX Ili€r0 IHCTpyKii€ro, Ha OIaHKy, 110
ABTOMATHYHO TE€HEPYETHCS CHCTEMOIO EJIEKTPOHHOTO JOKYMEHTOO0OIry palHOHHOI
JepKaBHOI afIMiHICTpallil 3 ypaXyBaHHSIM BUMOT, BU3HAYeHUX Yy PersnameHTi paifoHHOI
Jiep)KaBHOI aaMiHicTpaii Ta [HCTpyKuii 3 AIOBOACTBA.

140. Ilepen momaHHAM Ha IiANHC TOJIOBI pallOHHOI Aep>kaBHOI aAMIHICTpaLii

' IIPOEKTY PO3MOPSAKEHHS, AKe MiuIsrae AepkaBHiil peectpallii, pO3pOOHHUK IPOEKTY

PO3MOPSKEHHST JPYKY€e HOTo 13 CHCTEMH €JIeKTPOHHOIO JIOKYMEHTOOOIry pa3oM i3
3reHEPOBAHMM CHCTEMOIO €JIKTPOHHOTO JOKYMEHTOO0OIry OJIaHKOM, Ha SKOMY
Bizyasmisyerhbcs (ITicisl TEXHIYHOI TOTOBHOCTI MOJIyJIF0) aBTOMAaTH4YHO C(HOpPMOBaHHH
QR-kog.

Ha po3apykoBaHOMY IIPOEKTi PO3HOPSIKEHHS TOJNOBH palHOHHOI Aep>KaBHOI
aZMiHICTpalil BHMAara€TbCs JIMINE IPOCTABICHHS BJACHOPYYHOI BI3M KepiBHHKA
IOPUIUYHOI CIyk0u, abo ocobHu, Ha SKy B YCTAHOBJIEHOMY MOpPSAKY IOKJIaJEHO
000B’SI3KH KE€PIBHUKA FOPUIUIHOI CITYXKOH.

141.TTignucanHs po3nopsAIKeHb/HaKa3iB 3IHCHIOETHCS B €NEKTPOHHIN Ta y pasi
HEOOXiTHOCTI manepoBii Gopmi.

142. PosnopsikeHHS/HaKa3d ~ PeECTPYlOTbCs B CHCTEMI  €JIEKTPOHHOTO
nokymeHToobiry. I[Ipy 1pOMy Ha [anepoBUd IMPUMIPHHK  BIATOBIIHOIO
PO3MOPS/KEHHs/HaKa3y IPOCTaBISIETbCS HOMEp Ta JlaTa peecTpamii, fki Oyio
IIPUCBOEHO B CHCTEMI €JIEKTPOHHOTO JIOKYMEHTOO00Iry.

PosmnopsiypkeHHA/HaKa3 HYMEpYIOThCSl y TOpSAJAKY I1X BHIAHHI Yy Mexax
KaJIeHAapHOTO POKY. '

Po3nopskeHHs/Haka3d 3 OCHOBHOI  MISNIBHOCTI,  aJMiHICTPaTUBHO-
rOCIOAapChKUX MUTaHb HYMEPYIOTHCS OKPEMO BiJl pO3NOpsIKeHb/HaKa31B 3 KaIpOBUX
IIHTaHb, IKi TEX MalOTh OKPEMY IOPSIKOBY HyMepallilo.

143. O3HaiioMyIeHHs TMpAIliBHUKIB YCTAaHOBH 3  PpO3MOPSIKEHHSAM/HaKa30M
3IACHIOETBCS B €TIEKTPOHHINA QopMi.

JloBesieHHS po3MOPsIKEHHS/HaKa3y 10 BiloMa KepIBHUIITBA paiOHHOI AepXKaBHOI
aJMiHicTpauii, CTPYKTYpHUX MiJIpO3IiJiB palOHHOI Jep>KaBHOI aaMiHicTpauii abo ii
amapaTy 3AiHCHIOETbCS 3aco0aMHM  CHCTEMM  €JeKTPOHHOIO  JAOKyMEHTOO0OIry
BIIOBIAHO [0 PO3PaxyHKY HAJICUJIAaHb, KW M1ITOTOBJIEHO PO3POOHUKOM.

JloBeneHHS pO3MOPS/DKEHHS/HaKa3y JO BijJioMa MpaliBHUKIB CTPYKTYPHHUX
Hipo3aUIiB paifoHHOT IepXKaBHOI aaMiHicTpauii Ta ii anapaTy 3A1MCHIOETECS HUIIXOM
HaKJIAJaHHs €JIEKTPOHHOI Pe30JIIollii KepiBHHKA CTPYKTYPHOIO MiAPO3/ALTy padOHHOI
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JepkaBHOI anMiHIicTpauii abo i1 anapaty «/lo BimoMa», « /st o3HalioMIIeHH.

144. O3HailoMJIeHHS TpalliBHAKAa YCTAaHOBH 3 PO3NOPSIKEHHSIM/HAaKa3oM 3
KaJpOBHUX IMHWTaHb, IIOAO SIKOTO BiH CTBOpPEHHH, 3MIMCHIOETHCS 3aco0aMU CHCTEMH
€JIEKTPOHHOTO JOKYMEHTOO0ITY 3 BHKOPHUCTAaHHSIM KBaJlI(PIKOBAHOIO €JIEKTPOHHOIO
MIJMTKCY LBOTO IpailiBHUKA.

CninoHi po3nopaodiceHHa/HaKa3u yCmaHoe
145. ObopMiieHHsT  CIIJTBHOTO  PO3MOPSKCHHs/HaKa3dy  KIJIbKOX  yCTaHOB
BH3HAYA€ThCsA IHCTPYKIIEO 3 ALTOBOACTBA.

V. MoOHITOpHMHT 3a CTAHOM BUKOHAHHS YNPaBJIiHCHKHX pillleHb

146. MOHITOpHHT BHUKOHAHHS YNPABIiHCBKUX pIIIEHb € CKJIAJOBOI CHUCTEMH
KOHTPOJIIO B pallOHHIM JeprkaBHii aAMiHICTpallil Ta TPOBOAUTHCS 3 METOIO HarJIsA Ay 3a
BUKOHABCHKOK IMCIIMILIIHOIO.

147. MoniTopuHr BKIItO4ae B cebe Oe3rnepepBHE CIIOCTEPEXKEHHS 3a IIPOLIECOM
BUKOHAHHSA YIIPaBJIIHCHKHUX PIIlIEHb Ta BUSBJICHHS BIIXWUJICHD BiJl BA3HAUEHUX CTPOKIB
BUKOHAHHSA IHIUKaTOPIB.

148. MOHITOPHHT BUKOHAHHS YTIIPaBIiHCHKUX PillIeHb 3A1MCHIOETHCS 0CO00I0, sKa
KOHTDOIIIOE BHMKOHAHHS JOKYMEHTIB, 3a JONOMOIOI0 CHUCTEMHM MOHITOPHHIY,
iHTErpoOBaHOl B CUCTEMY €JIeKTPOHHOTO JIOKyMEHTOO0II'y YCTaHOBH Ha OCHOBI JaHHUX 3
peecTpauiiitol kapTku. BiamosimHa cuctema 3abe3nedye onepaTMBHHHM AOCTYI [0
Bciel iHdopmamii Mpo cTaH BUKOHAHHS OyJb-SKOTO [OKyMEHTA, ILIOAO SIKOIO
31ACHIOETHCS MOHITOPHHT Ta METOIMYHUH aHai3 BIAMIOBITHUX JIaHUX.

149. MOHITOpHHT TNPOBOAUTHCA HUITXOM 300py, 0OpoOKM Ta cucTeMaTH3alil
inpopMarlii Tpo cTaH BHUKOHAaHHS YIPABIIHCBKMX pINIeHb 3a BH3HAYEHUMH
1HIMKaTOpPaMHU.

150.IngukaTopaMd CTaHy BHKOHAHHS YIPaBIIHCHKMX PpillleHb € MOMEHT
3aKiHYeHHs BH3HAYeHWX i, HAMpPHKJIAA: HAKIQJIeHHS eJeKTPOHHOI pe30JIomii,
CTBOPEHHS JOKYMEHTa, MOTrO/KEHHS JOKYMEHTa, MANUCAaHHS TOKYMEHTa, peecTpallis
Ta BiJIIpaBJIeHHS IOKyMEHTa TOLLO.

151.InqukaTopy, CTPOKH BUKOHAHHS IHIMKATOPIB Ta iHIII JaHi, HEOOXiAHI I
MOHITOPHHTY B YCTaHOBi, BHOCATHCS 3aJI€)KHO BiJ] OOpaHOro crarycy HNpH3HAaYeHHS
NOKyMeHTa 7O peecTpalliiiHOi KapTKM CIyXGOH JIiOBOACTBA I Yac BXIiZHOL
peecTpaliil JOKyMeHTa, KEpiBHUKOM - ITi/I 4ac IEPBUHHOTO pO3rilsify ab0 po3pOoOHHKOM
JOKYMEHTA - MiJi Yac HOro CTBOpEHHS.

152.5kimi0  AOKYMEHT MICTUTh KiUJIbKa OKpEeMHX YIPaBIIHCHKHX 3aBJaHb,
MOHITOPMHI BUKOHAHHS [IHX 3aBJIaHb 3/1iHCHIOETHCS B OJIHIHM peecTpallifHiil KapTui.

153.1Ticng 3aBepieHHs POOOTH HAZ JOKYMEHTOM IO PEECTPALIiHOI KapTKH
BHOCHTBECS BIiZIMITKa TPO 3aBepIICHHS HOro BHUKOHAHHS (1HAMKATOp 3aBEpIICHHS
BHKOHAHHS) Ha IIACTaBl CTaTycy IIpU3HAa4YeHHS 3apeecTpOBAaHOIO IPOEKTY
€IEKTPOHHOTO [IOKyMeHTa. BiaMiTKka ©po 3aBepllieHHs BHKOHAaHHSA JOKyMEHTa
CBIIYHUTH MPO Te, N0 POOOTY HAJ TOKYMEHTOM 3aKiHYEHO.

154. Opranizauist poOOTH 3 KOHTPOJIIO 32 BUKOHAHHSM JIOKYMEHTIB Ta MOHITOPHHT
CTaHy BUKOHAHHS yNpPaBIiHCHKUX pillleHb 3IiHCHIOETHCS Y BIAMOBIAHOCTI 1O BUMOT,
BCTAHOBJIEHHX PeriiaMeHTOM paloHHOI Jep)kaBHOI aaMiHicTpauii Ta IHCTpykui€eto 3
JIITOBOJICTBA.
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155. CTpoK# BUKOHAHHS BHYTPIILIHIX JOKYMEHTIB OOYHCIIIOIOTLECSA B KaJleHIapHUX
IHAX, TOYMHAIOUM 3 JATH peEcTpallii, a BXiTHUX - 3 JaTU HaIXOJDKEHHs (HOCTaBKH
uepe3 CUCTEMY B3aeMOjii) abo 3 JaTH HacTYITHOTro poboYoro qHs y pasi HaAXOMIKEHHS
(nocTaBkM) JOKyMeHTa Mic/s 3aKiHdeHHs poOOvOro IHS, Y BHXIJHI, CBATKOBI Ta
HepoOoUi JIHI.

SIKII0 OCTaHHill JeHb CTPOKY BHKOHAHHS JOKyMEHTa IpUIaJac Ha HepoOouui
JeHb, CTPOKOM BHMKOHAHHS JOKYMEHTa BBaXKaeThcs HepLIMH pobouMil JeHb mics
HaCTaHHJ CTPOKY BUKOHAHHS.

156. Y pasi 3MiHM CTpOKiB BHKOHaHHS IHAMKaTOpa Yy peecTpaliiHiii KapTui
IPOCTaBJIAETHCS HOBHU CTPOK BH3HAYEHOTO 1HAMKATOPA Ta 3a3HA4Ya€ThCs NPUYMHA
fioro 3MiHH, SIKi BHOCATHECA 0C000I0, sika 3IMCHIOE KOHTPOJb 332 BUKOHaHHIM
JIOKYMEHTIB.

157. IlepeBipka CTpPOKiB BHKOHAHHS JOKYMEHTIB IpPOBOAMTBCA 3a BCIMa
inUKaTOpaMHu MPOXOJDKEHHS JOKYMEHTa 10 3aKIHYE€HHs CTPOKY MOro BUKOHaHHS Y
HNOPAAKY, BA3HAaYeHOMY [HCTpYyKIi€lo 3 A1I0BOACTBA.

158. [opsmok Ta TEpMiHH 3HATTS OKYMEHTIB 3 KOHTPOJIIO Ta NPHITHHEHHA
MOHITOPHMHIY BH3HaYacThCsl PerinamMeHTOM pailoHHOI JepkaBHOI aiMiHicTpamii Ta
" IHCTPYKIII€IO 3 JIIJIOBOJICTBA.

159. Jlani npo BUKOHAHHS JOKYMEHTa Ta MPUIMHEHHS MOHITOPHHIY BHOCATBCS
IO PeECTpalifiHOl KapTKu Oco00I0,  sIKa 3/1MCHIOE KOHTPONb 32 BHUKOHAHHAM
JIOKYMEHTIB.

JIokyMeHT MoXe OyTH 3aKpUTUHl «JO CIpaBH» JMINE TMICNIs BHECEHOI 10
peecTpaniiHol KapTKH BiJIMITKH PO MPUIIMHEHHS MOHITOPHHIY.

Ingpopmayitino-0ogiokoea poboma 3 eneKmpoHHUMU OOKYMERMamMu

160. IndopMariiHo-10BIAKOBA poOOTA 3 EJIEKTPOHHUMH JOKYMEHTaMH MOJISATAE B
IOIIYKYy HeOOXiIHUX JOKYMEHTIB 3 BHKODHUCTAHHSM CHCTEMH €JIEKTPOHHOIO
JOKYMEHTOOOITY YCTaHOBH.

161. JTna nigumiedds edeKTHMBHOCTI POOGOTH MOLIYKOBOI CHCTEMH Y CHCTEMI
eJIEKTPOHHOI'0 IOKYMEHTOOOITY iCHYIOTh TaKl JOBI1IHUKH:

3 MIUTAHb JisAJIBHOCTI palOHHOI JepXKaBHOI aqMiHICTpanii;

BHJIIB JOKYMCHTIB;

KOPECIIOHEHTIB;

PE30JIIOLIiH;

BUKOHABIIIB;

pe3yJIbTaTiB BAKOHAHHS JTOKYMEHTIB;

HOMEHKJIATYPH CIIpPaB Ta iH.

162. TlomyKkoBa CHCTEMAa CHCTEMH €JIEKTPOHHOI'O JOKYMEHTOOOIry 3M1HCHIOE
IOIIYK 32 KOHTEKCTOM (KJIIOYOBUM CJIOBOM ab0 ()pa3oro) elNeKTPOHHOTO JOKYMEHTa,
BUJIOM €JIEKTPOHHOIO JIOKYMEHTa, HOro 3arojloBKOM, HOMEPOM Ta JaTol HOTro
peecTpalliii, Horo po3poOHUKOM TOILO.
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VI. CucremaTu3anisi Ta 30epiraHHsi AOKyMeHTIB y JiJIOBOACTBI
(6600umucs 6 0110 NiCIsL MEXHIYHOT 20MOBHOCTMI MOOYTIO)

CxnafieHHsl HOMEHKJIATypPH CIIPaB

163. HoMeHkIaTtypa crpaB Inpu3HadeHa JUIsi BCTAHOBJIEHHS B YCTaHOBI €IMHOTO
nopsaaKy GOpMyBaHHS CHpaB JJisi JOKYMEHTIB, CTBOPEHHMX Y EJIEeKTPOHHIH Ta
naneposiid popmax, 3abe3nedeHHs ix 06Ky, ONepaTHBHOIO MOUIYKY JOKYMEHTIB 3a iX
3MICTOM i BUJIOM, BU3HAYEHHS CTPOKiB 30€piraHHs Crpas i € OCHOBOIO I CKJIa/IeHHS
ONMCIB CIpaB MOCTiHHOro Ta TpuBanoro (noHaa 10 pokiB) 30epiraHHs, a TaKoX JUIs
0011iKy cripaB TUM4YacoBoro (10 10 pokiB BKJIIOYHO) 30epiraHHs.

Jlo HOMEHKNaTypu cChpaB BKJIIOYAIOTHCS Ha3BU CIpaB, MmO (GOpMyroThCS Ta
BIIOOpaXalOTh yci eTanmud poOOTH, siKa IJOKYMEHTYETHCS B PalOHHIN JepxaBHiH
aZMiHICTpaIlii.

Ctpoku 30epiraHHs JOKYMEHTIB (HaJEXHICTh OO CIpaBU) BH3HAYAIOTHCA
[lepenikoM THUIMOBHX JOKYMEHTIB, III0 CTBOPIOIOTHCA I Yac AISIBLHOCTI Aep>KaBHUX
OpraHiB Ta OpraHiB MICIIEBOTO CAMOBPSAYBAaHHS, iHIOUX YCTAHOB, IMiANPHEMCTB Ta
oprasizauiif, 13 3a3Ha4yeHHSIM CTPOKIB 30epiraHHs JOKYMEHTIB, 3aTBEPIKEHUM
' HakazoM MiHicTepcTBa roctullli Ykpainu Big 12 kBitHa 2012 poky Ne 578/5.

164. ApxiBHUM MiJPO3/IJIOM YCTAHOBH CKIIAJIAa€THCS Ta BENETHCS HOMEHKIATypa
CIIpaB YCTaHOBH.

165.HoMeHknatypa cmpaB CTPYKTypHOTO NiApO3Iily padOHHOI JaepKaBHOI
aaMiHicTpalii abo 1i anmapaTy CTBOPIOETHCS B €IEKTPOHHIM dopMi (nomaTok 6) ocoboro,
BIJIMOBIIAJILHOIO 3a JUIOBOJICTBO B CTPYKTYPHOMY MiJIpO3UIl pafOHHOI Jep>KaBHOL
agMiHicTpanii abo 11 anapaTy, He mi3Hime 15 mucTonana MOTOYHOTO POKY.

HomenknaTypa crpaB CTPYKTYPHOTO MiIpO3AUTYy amapary paiOHHOI JepxaBHOL
aZAMiHICTpallli MOTOJKY€ETHCA 13 apXIBHUM MIAPO3AIIOM anapaTy paloOHHOI Aep KaBHOL
aAMiHicTpaii.

Bizyamizaniss HOMEHKJIATypH CHpaB CTPYKTYpPHOrO MiApO3AUTy paioHHOL
Jep>XXaBHOI aJMiHICTpamii Ta 1i amapaTy 3I1HCHIOETBCS 32 (OpPMOIO, BH3HAUECHOIO
IHCTpYKIi€tO 3 M1IOBOJICTBA.

166.Metoquuna ponoMora y CKJaJeHHI HOMEHKIATYpH CIpaB HaIa€ThCs
apXiBHUM HiJPO3/JiJIOM yCTaHOBH. ,

167.3BenqeHa  HOMEHKJIATypa CIpaB paWOHHOI JepXaBHOI aJMiHicTparii
GhOpPMYETBCS CHUCTEMOIO EJIEKTPOHHOTO JIOKYMEHTOOOIry (mojaroxk 7) Ha OCHOBI
HOMEHKJIATyp CIpaB i1 CTPYKTYPHMX MIJIPO3JILIIB Y €NEKTPOHHIN Gopmi.

168.Ha mincraBi 3BeNeHOI HOMEHKIATypH CIpaB paHOHHOI JepaBHOL
aIMiHICTpalli B €JIEKTpOHHIX QopMi CcHCTeMa eJIeKTPOHHOIO0 JOKYMEHTOO0O0Iry
YCTAHOBH aBTOMATHYHO 3AiHCHIOE 11 Bizyami3amito 3a (oOpMOIO, BH3HAYEHOIO
[HCTpYKIi€rO 3 NJIOBOACTBA, fKa JPYKYETHCS Ta TOJAETHCS HA TOTOJDKEHHS [0
eKCIIepTHO-TepeBipHOI KoMmicii Jlep)kaBHOro apxiBy XapKiBChKOI 0OJacTi BiAOBITHO
no FHcTpykuii 3 AijloBoACTBA.

169. 3BeneHa HOMeHKJaTypa chpaB 30epira€TbCsi Ta BHKOPUCTOBYETHCA
CUCTEMOIO €JIEKTPOHHOTO JOKYMEHTOOOII'Y YCTaHOBH MJIsi aBTOMAaTH3allil MpoLeciB
dbopMyBaHHS JOKYMEHTIB Y CIIPaBH.

170. 3BeiIeHa HOMEHKIJIaTypa CIIpaB YCTaHOBH HAINpPHUKIHII KOXXHOTO POKY (He
NI3HIIIe TPYJAHs) YTOYHIOETHCS Ta BBOAUTBCA B Ait0 3 01 ciuHA HacTyImHOro
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KaJICHAapHOTO POKY.

171.V cucreMl e1eKTPOHHOIO AOKYMEHTOO0IIy YCTaHOBH HOMEHKIIATypa CIIpaB
IpejAcTaBieHa y (GopMi eeKTPOHHOI Tabmui (noaatky 6 1 7).

I'padu Tabnuii 3aNOBHIOIOTECS TAKUM YHHOM:

y rpadi 1 npocTaBiseThCs IHAEKC KOKHOI CIIPaBH;

y rpady 2 BKJIFOYAIOTHCS 3ar0JIOBKH CIIpaB (TOMY, YaCTHHH ),

y rpadi 3, sika 3alOBHIOETHCS HANPHUKIHI KaJeHAapHOTO POKY, 3a3HAYAETHCS
KUIBKICTH CIIpaB (TOMIB, YaCTHH ),

y rpadi 4 3a3Hayaro0ThCS CTPOKH 30epiraHHs cripaB, HOMEPH CTaTel 3a mepenikoM
OOKYMEHTIB 13 CTpOKaMu 30epirasHs;

y rpagi 5 poOiaaThes [MO3HAYKY PO NMEPEXiHiI CIOpaBH; PO CIIPaBH, [HO BEAYTHCS
B NanepoBiii popMi; Ipo NocagoBUX 0Ci0, BIAMOBINATEHUX 32 GOpMyBaHHS CIpaB; Ipo
nepelaBaHHs COpaB JO apXiBHOTO MiIPO3Jy YCTAHOBH YH IHIIKX YCTAHOB IUIA IX
IPOJOBXEHHS TOMIO.

172. HanpukiHili pOKy J0 HOMEHKJIATYpH CIpaB YCTaHOBH Ta 3BeJeHOL
HOMEHKJIATypU CHpaB YCTaHOBH CKJIAJAIOTHCA IJACYMKOBI 3allUCH B €JEKTPOHHIMH
¢dopMi IIpo KiNbKICTh HaKTHYHO 3aBeICHUX CIPaB Ta MiAMHCYIOThCS BiAMOBIAaIbHHMH

0co6aMH BiMOBIIHO 10 BUMOT IHcTpyKLii 3 AiTIOBOACTBA.

P®opMyBaHHA €JIEKTPOHHHX CNIpaB

173. I'pynyBaHHsl BUKOHAaHUX ITOKYMEHTIB y €JIeKTPOHHI CIpaBH 3HIHCHIOETHCS
LIEHTPaI30BaHO B CUCTEMi €JIEKTPOHHOTO JIOKYMEHTOOOII'Y YCTAHOBH BiANOBIAHO 10
HOMEHKJIaTYpH CIIpaB.

174. ®opMyBaHHs €JIEKTPOHHUX CHpPaB 3/1HCHIOETBCS Y CUCTEMI €JIeKTPOHHOTO
JIOKyMEHTOOOITYy YCTaHOBH Ha ITiZICTaBi iHAEKCY €JIEKTPOHHOI CITPaBH.

175. EnexTpoHH1 JOKYMEHTH, 10 BiJlHECEHI 1O OJIHi€l eJeKTPOHHOI CIIpaBH,
MaloTh OyTH JIOTIYHO IMOB’s3aHi MIX COOOIO 32 JIONIOMOTOIO BiJOMOCTEH IpO HUX Y
CUCTEMI €JIEKTPOHHOT'O JOKYMEHTOO0ITY yCTaHOBH.

176.I1ix yac dopMyBaHHS €JEKTPOHHUX CIIPaB CIIiJ JOTPUMYBATUCS 3arajbHUX
IIPaBUJI 3 ypaxXyBaHHSIM TaKHUX BUMOT

IrpyHyBaTU B €NeKTPOHHI CHpaBd JAOKYMEHTH, BHKOHaHI IPOTATOM OJHOI'O
KaJICHAApHOTO POKY, KpiM MepexiHUX ENeKTPOHHMX CIpaB (BEIyTbCS MPOTITOM
KUIBKOX POKiB); _

JIOKYMEHT-BIATNIOBLAL TPYNYETHCA 32 iHIIIIaTHBHAM JJOKYMEHTOM;

BKJIFOYATH B €JICKTPOHHI CITPaBH JIUILIE OPHUTTHAH €JIEKTPOHHHUX JOKYMEHTIB 4H X
IpUMIpHUKH abo0 y pa3si iX BiACYTHOCTI 3aCBiJJ4€HI B YCTaHOBJIECHOMY IOPSAKY KOl
JIOKYMEHTIB, 30KpeMa eNeKTPOHHI KOIIii MarnepoBUX OPHUTIHANIB Ta €JeKTPOHHI Komii
€JIEKTPOHHUX JOKYMEHTIB,;

o0CAr eJeKTPOHHOI CIIpaBH He OOMEXY€eThCS KUIBKICTIO —eJeKTPOHHHX
IOKYMCHTIB;

KiNBKiCTh IOKYMEHTIB Yy eIeKTpOHHi} CIpaBi, 10 MiCTHTh JOKYMEHTHU IOCTIHHOTO
Ta TpuBasoro (noHaja 10 pokiB) cTpokiB 30epiraHHs, MOBHHHA BIAMOBIIATH KiJIBKOCTI
NOKYMEHTIB y cmpaBi, chOpMOBaHIi 3 MamnepoBHUX IPHMIPHUKIB €JEKTPOHHOIO
JOKYMEHTA.

g noxyMeHTIB nocTiliHOro Ta TpuBaioro (moHaxa 10 pokiB) CTPOKiB 30epiranHs,
CTBOPEHMX Ha BHUKOHAHHSA BXIJTHOTO €JIIEKTPOHHOTO JIOKYMEHTa, TOJIOBHHM
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BUKOHABLIEM BHUIOTOBJISETHCS TMamepoBa KOINis I[bOTO BXiTHOTO AOKYMeHTa Ta
dopMyeThCs y CipaBy BIJAMOBLIHO J0 3aTBEPIXKEHOI HOMEHKJIATYPH CIIPaB.

30epiraHHs eJ1eKTPOHHHX I0KYMEHTIB B YCTAHOBI

177.Y paiioHHi# JepkaBHIA aAMIHICTpalii 3JIHCHIOETHCS IEHTPali30BaHe
30epiraHHs eJeKTPOHHUX JOKYMEHTIB.

178. EnexTpoHHI JOKYMEHTH 3 4Yacy CTBOpEeHHs (HAJIXOJDKEHHS), a TaKoX Yyci
BIZIOMOCTI MpO HHUX [0 Nepeaayi ix Ha mocTtiiHe 30epiranHs abo A0 iX 3HHUIIECHHS B
YCTaHOBJICHOMY IOPSAKY 30€piraroThCcsi B CHUCTEMI €JIEKTPOHHOIO ITOKYMEHTOO0O0Iry
YCTaHOBH, JIOTIYHO 3rPYIOBaHi y CIIPaBH 3TiTHO 3 HOMEHKJIATYPOIO CIIPaB.

AynioBizyanbHi JOKYMeHTH (aymio- Ta BiJI€03allHCH) 3acifiaHb KOJerialbHOro
OpraHy YCTaHOBHM y pa3i iX CTBOpeHHs 30epiraloTbCsi y CHCTeMi 30epiraHHs Ta
apXiByBaHHS €JIEKTPOHHUX JOKYMEHTIB B yCTaHOBi. CekpeTap KOJeTiallbHOTO OpraHy
abo ynoBHOBa)keHa ocoba BiANOBiAA€E 3a X JoAaBaHHs y 3a3HAYCHY CHCTEMY.

179. 3a nOCTYNHICTh, HUIICHICTh Ta BIATBOPIOBAHICTEH €IEKTPOHHHUX JIOKYMEHTIB i
€IeKTPOHHUX CIIpaB, 110 30epiraloTbcsi B CHUCTEMI €JIEKTPOHHOTO JIOKYMEHTOO0O0Iry
 YCTaHOBHM, BIJNOBiJac BiAJIN OpraHisaliiiHoi poOOTH, MAacoBUX KOMYyHiKauid Ta
iHGopMaLlIfHO-KOMIT FOTEPHOI0 3a0e3eUeHHS.

180. IIpauiBHUKH yCTaHOBH MaIOTh JIOCTYII JIO €JIEKTPOHHUX CIIPAB Yepe3 CUCTEMY
€JIEeKTPOHHOI0 JIOKYMEHTOOOIIY YCTaHOBHM BIATIOBIZHO [O CHpaB, BHU3HAYEHUX
PO3HOPSATINM JOKYMEHTOM YCTaHOBH.

181.Y pasi HAOXOIKEHHS A0 YCTAaHOBU OPUTIHAITY YXBaJH CIJ40TO CYJIi, CYIXy
I10/10 HaJaHHsI TUMYacOBOTO JIOCTYITy JI0 JOKYMEHTIB KepPiBHHUK YCTaHOBH, 260 oco0a,
IO BUKOHYE HOro oOOB’S3KHM, BHIA€ 3aBJaHHS IOJO 3a0e3ledyeHHS BHKOHAHHS
yXBaJid. Y MeXax peajtizarlil BillTOBiJHOrO 3aBIaHHS CITy>k0a IiIOBOJCTBA!

CTBOPIOE Ta PEECTPYE EJNEKTPOHHY KOMII0 OpHUriHANy ManepoBOro JAOKyMEHTa
yXBaJIM CIIIYOTO CYJ, CYIY;

3/11MCHIOE BUKOHAHHS yXBalW CHiTYOrO CyIMl, CyAy crnocoOoM, 3a3HAaUYe€HHM B
yxBail (Hagae ocobi, 3a3Ha4deHidl B yxBalli, THMYACOBHUH JOCTYN AO JIOKYMEHTIB,
30KpeMa MOJJIMBICTh O3HAaHOMJICHHS 3 HHMH, BHUIOTOBJICHHS IIallepOBUX KOMiH
BIANOBIJHUX €JIEKTPOHHUX NIOKYMEHTIB abo y pasi, KOIu B yxBaji mependadeHo ix
BUJIYYEHHS, - CTBOPEHHS EJIEKTPOHHUX MPHUMIpPHHUKIB BiAMOBIIHUX EJIEKTPOHHUX
JIOKYMEHTIB TOIIIO);

CKJIaJIa€ ONMUC EeNEKTPOHHUX NOKYMEHTIB, 1[0 BWIy4arOThCs, SKUH 3JIMIIAECTHCS B
YCTaHOBI.

[Ipo BuNydeHHS ENEKTPOHHHX JOKYMEHTIB BIANOBIJATBHOIO 0CO00I0, IO
3a3HauY€Ha B yXBalll CIIOYOro CyIni, CYAy, CKIQA€ThCS TPOTOKOJ y MArepoOBOMY
BUIJISI Y IBOX aBTEHTUYHUX MPUMIPHUKAX, OJIUH 3 SKUX 3ATHIIAECTHCS B YCTAHOBI, a
JpYrui epeaeThes BIANOBIOAIBHIA 0c001, 3a3HaYeH1H B yXBaJli.

VII: Ilopsagok niAroToBKHU eJIeKTPOHHHUX CIPaB /10 MepeJaBaHHA XJisl apXiBHOro
30epiranus
(8600umuvcs 6 0110 Nicis MEXHIYHOL 20MOBHOCMI MOOYIIO)

Excnepru3za miHHOCTI JOKYMEHTIB

182.EkciepTuza LIHHOCTI JAOKYMEHTIB B €JEKTPOHHIM (opmi NPOBOAUTHCS
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BIZIMOBIJTHO J10 3aKOHOJABCTBa y cdepi apXiBHOI CIIpaBH Ta ALIOBOJCTBA 338 THMH XK
NPaBHJIaMH, TNPUHLMIIAMHA Ta KPUTEPIsIMH, IO 1 JOKYMEHTIB y manepoBidt ¢opmi,
BU3HAYeHUMH [HCTpYKIIi€IO 3 AiTIOBOJICTRA.

183. ExcriepTH3a LIHHOCTI JOKYMEHTIB IPOBOJUTHCS B eNIEKTPOHHIH hopMi, KpiM
JOKYMEHTIB, BU3HAYeHNX ab3allaM# JPYTHM - IT'ITUM MYHKTY 2 11iel [HcTpyKiii.

184. 3a pe3ynbraTamMu €KCHEepTU3H LIHHOCTI €JeKTPOHHUX TIOKYMEHTIB YCTaHOBU
apxiBHMM IIApPO3JiJIOM YCTaHOBH B €JIEKTPOHHIA GOpMI CKIANAIOTHCSA: OIHMCH
€JIEKTPOHHUX CIIPaB IMOCTIHHOro, TpuBayuoro (moxHax 10 pokiB) CTpokiB 30epiraHHs
(momarok 8), a Tak0XX aKTH MPO BWIYUYEHHS AJISA 3HUIIEHHS JTOKYMEHTIB, HE BHECEHUX
no HauioHansHoro apxisHoro Gouay (moxatok 9).

185. Ha mizacTaBi cKiIaileHuX B €IeKTPOHHIM (opMi OMHUCIB CIpaB Ta akTa IIpo
BUIy4YeHHS JUIsl 3HUILNEHHS JOKYMEHTIB YCTaHOBH CHCTEMa eJIeKTPOHHOIO
JOKyMEHTOOOITY YCTaHOBH 3IHCHIOE IX Bi3yali3ailito 3a GOpMOI0, BU3HAYEHOIO
[HCTpyKIi€IO 3 IIJIOBOACTBA, siKa Y pa3i HeoOXiqHOCTI MOXe OYTH pO3JApyKOBaHa.

186. AKT ITpo BUILy4YE€HHS 115 3HULLIEHHS TOKYMEHTIB YCTaHOBH, 1110 30epiraloTbcs
B €JIEKTPOHHIN (hOpMi, CTBOPIOETHCS JIUIIIE B €IEKTPOHHIN hopMi.

Homep Ta mara akra npo BHIyYEHHS JUIS 3HUIICHHS JOKYMEHTIB YCTAaHOBH
' IIPUCBOIOIOTECSI CHCTEMOKO €JIEKTPOHHOTO MOKYMEHTOOOIrY YCTaHOBHM IIicas HOro
3aTBEPIKEHHSI B €JIEKTPOHHIN Gopmi.

187.Y pa3i xonu Iy NOKyMEHTa 3a pe3ylbTaTaMH IPOBEIEHOI E€KCIEPTH3U
I[IHHOCTI BHU3HAYEHO TMIOCTIMHUN CTpPOK 30epiraHHs, BIANOBIAAIBHOIO OCOOOIO
BUTOTOBJISIETBCSI HAllepoBa KOs TAaKOro JOKYMEHTa 3 Bi3yali3alli€l0 pPeKBI3UTIB
OiAnucy ocobu, sfKa MmiAnucaia JaHWH eJIeKTPOHHUN JOKYMEHT, IO 3aCBiI4y€ThCS
NIe4YaTKOK YCTaHOBH.

OdopMienHs e1eKTPOHHHX CIPaB

188. 3a pe3ynbraraMH NpPOBEAECHOI €KCHEPTH3U LIIHHOCTI BiAiOpaHi eJeKTPOHHI
CIPaBH MOCTIHHOIO 1 TpuBajoro (moHaxa 10 pokiB) cTpokiB 30epiraHHA MOTPEOYIOTH
CTBOPEHHSI NAllEpOBOr0 NMPUMIPHHKA €JEKTPOHHOI CIpaBH, 3aCBiTYEHOTO 3TiTHO 3
IHCcTpyKLi€lo 3 O1JT0BOJCTBA.

189.1linroToBKa [0 mepenavyi B apXiBHUHA MiAPO3IiN YCTaHOBH Iall€POBUX
IIPUMIPHUKIB €JeKTPOHHUX CIIPaB CTPYKTYPHUMH ITiIPO3iJIaMH PalioOHHOT AepKaBHOL
aZMiHIcTpallii Ta i anapaTy 3A1HCHIOETHCS BiAMOBITHO A0 IHCTPYKIIIT 3 AINOBOICTBA.

190. {1t niATOTOBKH €NIEKTPOHHOI CITPaBH 3 HACTYITHOIO Mepeladyero JI0 apXiBHOTO
HiAPO3Jidy YCTaHOBU OQOPMIIIOETHCSA €JEeKTPOHHA iHQopMalliiHa KapTka apxiBHOI
crpaBu (0OKJIaIMHKA CIIPABH).

191.Popma 0oOKNaAMHKMA CHpaBU Ta Bizyamizamis il BIIOMOCTeHl BH3HAYAE€THCS
[HCTpyKIi€rO0 3 IUIOBOJCTBA 3 YpaxyBaHHSIM apXiBHUX IIPaBHIL.

Ilepegaya eJIeKTPOHHHX CIPaB A0 apXiBHOro NMiApO3/ijly YCTAHOBH

-192.Tlepenaya enexTpOHHUX CITPaB IO ApXIBHOIO MIAPO3Iiy YCTAHOBH MOJIATaE y
HaJaHHI JOCTYyIy TMNpaliBHMKaM apXiBHOIO MiAPO3/iTy YCTaHOBH Ta OOMEXEHHS
nocTyny (nuiie NpaBoOM Meperisigy) A0 €IeKTPOHHHX CIIpaB iHIIMM TpalliBHHKAM
YCTaHOBH.

193.1lepenaya eneKTPOHHUX CHOpaB JO AapXiBHOTO MiAPO3JAUTY YCTaHOBH
3IHCHIOETHCS B MOPAIKY, BU3HaYeHOMY [HCTPYKIIi€rO 3 IIJTIOBOJICTBA.




33

194. EnexTpoHHI CnpaBH IOCTIHiHOro Ta TpuBaioro (moHan 10 pokiB) CTpoOKiB
30epiraHHs IepefaloThcs OO apXiBHOTO MiAPO3AUTY YCTAaHOBH 3a eJIEKTPOHHHMHM
onucaMH B eNeKTPOHHIH Gopmi.

195. Ilix yac mpuiiMaHHs eNeKTPOHHUX CTpaB apXiBHUM IiIPO3IiJIOM YCTaHOBH
NIPOBOAMTHECS NEPEBIpKa ENeKTPOHHUX MNOKYMEHTIB KOXXHOI CIIpaBH Ha HasBHICTDH
KBAJI(DIKOBAaHUX EJEKTPOHHHUX MIANHCIB, KBali(iKOBAaHUX eJNIEKTPOHHUX ITO3HAYOK
yacy Ta IUMICHICTh JaHuX. llepeBipka 3mifiCHIOETBCS 3a BHYTPILIHIM OMKCOM
€JIEKTPOHHOI crpaBH. I1icist BHeceHHs MpalliBHUKOM apXiBHOTO HiAPO3/iJly YCTAaHOBH
JI0 peeCTpalifHOl KapTKH €IeKTPOHHOI CIPABH BiIMITKH NPO MPUHHATTS €NEKTPOHHOT
CIIPaBH A0 apXiBHOTO MiIPO3/ILTY YCTAHOBH CUCTEMOIO €JIEKTPOHHOTO JOKYMEHTOOOITrY
YCTaHOBH aBTOMAaTU4YHO OOMEXY€ThCS 1HIIMM MpalliBHUKaM YCTAHOBHU MPaBO JTOCTYITY
JI0 IUX eJIEKTPOHHHUX CIIPaB.

Sxmo nijx yac npuiMaHHs-TIepelaBaHHs eJIEKTPOHHHX CIPaB apX1BHUH M1 APO3/IiI
YCTAaHOBHM BHSIBUB HEJONIKHM, MpPAaliBHUK CTPYKTYPHOTO MiAPO3IiNy, IO Mepenae
€JIEKTPOHHI CIpaBU, TOBHHEH BXXUTH 3aXOZiB JJIsl YCYHEHHS TaKMX HEOMIKIB.

KepiBauk anapary /\
paloOHHOI AepkaBHOI aaAMiHicTpamii Irop CAX

(Teraua Uyxpaii) /fég -




Jonarox 1

710 IHCTpYKLT 3 AOKYyMEHTYBaHH
praBJIlHCBKOI iH(dopMaliii B
eJIeKTPOHHIN popmi Ta opraHizamii
pOOOTH 3 eTeKTPOHHUMH
JIOKYMEHTaMH B ALIOBOACTBI
€JIEKTPOHHOI'O MIXBIJOMYOT0 OOMIHY
(nyHKT 36)

HNIACYMKOBI JAHI
00J1iKy 00CSry JOKYMEHTOO00Iry

3amepiogs3 . . p.mo . . p-
JoxkymenTu L .
KinpkicTh JOKYMEHTIB
yCBOTO
3 HHX:
B €JIEKTPOHHI i .
. y namnepoBii popMi
dhopmi
JIOKYMEHTIB CTOPIHOK
Bxinni
Buxinni
BHyTpimHi
Yceboro

KepiBHuk ciryx0u1 ainoBoacTBa

Jlara reHeparii

Bnacue im’s ITPI3BUILE




JlonaTok 2

710 [HCTPYKIi 3 AOKyMEHTyBaHHs
YTpaBIIHCEKOI iHpOpMaLil B
€JIEKTPOHHIN opMi Ta oprasizamii
poOOTH 3 eIeKTPOHHUMHU
JIOKyMEHTaMH B JAUIOBOJICTBI
€JIEKTPOHHOT'O M1XXB1JIOMYOT'0 OOMIHY
(myHKT 77)

3pa3ku 3arajbHuX OJ1aHKIB
AJIs1 CTBOPEHHSA JOKYMeHTIB (6e3 3a3HadyeHHsl y 0JIaHKY Ha3BH BHIY
AOKYMEHTA)

L

YKPATHA
KPACHOI'PAJICBKA PAMOHHA JIEP2KABHA AJIMIHICTPALIIS
XAPKIBCBHKOI OBJIACTI
Byn1.CoOopHa, 58-a, M. KpacHorpan, XapkiBcska o6nacts, 63304,
ten./dakc (05744) 7-15-48, ten. 7-20-13
E-mail: krasnohradska@rda.kh.gov.ua, xox 3rigao 3 €EIPIIOY 04059549

No
Ha Ne BiJI
3 YKPATHA
KPACHOI'PAJICBKA PATOHHA NEPXKABHA AJIMIHICTPALIIS
XAPKIBCBKOI OBJIACTI

ATIAPAT PAMMOHHOI JEPXXABHOI AIMIHICTPAILIY

Bys1.CobopHa, 58-a, M. KpacHorpan, XapkiBcbka 061acTh, 63304,
teit./axc (05744) 7-15-48, ten. 7-07-89 E-mail: krasnohradska@rda.kh.gov.ua

Ha No BiZ




Jonartok 3

no [HeTpykuil 3 TOKyMEHTYBaHHS
yIpaBiiHCcbKOI iHpopMallii B
€JIeKTPOHH1M QOopMI Ta oprasizauii
pOOOTH 3 eNIeKTPOHHIUMHU
NOKyMEHTaMHM B J1JIOBOJCTBI
€JIEKTPOHHOT'O MIXXBiZIOMUYOT'0 OOMIHY
(yskt 77)

3pa3ok 01aHKa

CHOITBLHOIO PO3NMOPSIKeHHS 32 MiJANHCOM IoJIOBH PailOHHOI Jep:KaBHOI
aJMiHicTpauii Ta roJIOBH pailoHHOI paaH

KpacHorpaaceka paiioHHa Kpacnorpaacbka
Aep;KaBHA agMiHicTpauis paHoHHA pajaa
XapkiBcbkoi o0sacTi XapkiBcbKoi o0J1acTi
PO3NNOPAKEHHA

Kpacnorpan No




JlonaTok 4

Jo IHCTpyK1ii 3 JOKyMEHTYBaHHS
yIpaBJIIHCHKOI 1HpopMallii B
eNeKTPOHHIN (popMi Ta opraHizaiii
pPOOOTH 3 eNeKTPOHHUMH
JOKYMEHTaMH B OiJIOBOJCTBI
€JIEKTPOHHOTO MIXXBIJIOMYOI'0 OOMiHY
(nynxt 77)

3pa3ku 6JaHKIB

KOHKPETHOI0 BHY I0KyMeHTa (i3 3a3HaYeHHSIM Ha OJIAHKY Ha3BH BHY
JOKYMEHTA)

3pa3ok Oanka
pO3NOPpSAAKEeHHS NOJIOBH PaliOHHOI Aep:KaBHOI aaMiHicTpauil

KpacHorpaacbka pailoHHA Aep:KaBHa aAMIHICTpauis
XapkiBcbKkoi obJacTi

PO3SITOPA/OKEHHSA

Kpacnorpan No

3pa3ok 6JaHKa HaKa3sy

KpacHorpaacbka pailoHHa aep:;kaBHa aaMiHicTpauist
XapkiBcbKkoi obacTi

HAKA3

KpacHorpan Ne




NPOOBXEHHS JloAaTKa 4

3pa3ok 0J1aHKa JOpyYeHHS
roJIOBH paiiOHHOI AepKaBHOI aaMiHicTpauil

U

KPACHOTI'PAJICBKA PAHOHHA JIEP)KABHA AJIMIHICTPALILA
XAPKIBCHKOI OBJIACTI

JOPYYEHHSA
roJIOBH paiilOHHOI Aep:kaBHOI aaMiHicTpaunii

Kpacnorpana Ne




JlonmaTok 5

1o [HCTpyKIIT 3 AOKYMEHTYBaHHs
yHpaBiiHCEKOI iHdopmanii B
€JIEKTPOHHIH popMi Ta opranizamil
POOOTH 3 eNIEKTPOHHUMH
JIOKYMEHTaMH B JIIJIOBOJCTBI,
€JIEKTPOHHOI'O MiXBiJOMYOT0 OOMiHY
(myHKT 97)

IHOOPMANIA
L1010 BiApsizKeHb Ta BiAMYCTOK

IIpi3Buine Ta Ilocana  |[/laTa 1 HOMep Haka3y Jlata Jara [1pi3Buire Ta
BJIACHE IM A (po3nopsimxeHHs) | BIOOYTTH | mpuOyTTA BJIaCHE M5
ocooun ocobwu, mo

3aMilIye




Honatok 6

1o IHcTpyK1ii 3 JOKYMEHTYBaHHS

yIpaBIIHCHKOI 1HpOpMallii B €NeKTPOHHIH
dopMi Ta opranizarii poboTH 3
€JIEeKTPOHHUMH JIOKYMEHTaMH B JIINIOBOJICTBI,
€JIEKTPOHHOT0 MIXXB1JOMYOT0 OOMIHY

(mynktH 165, 171)

OOPMA

€JIeKTPOHHOI Ta0/IMIi HOMEHKJIATYPH CNPaB CTPYKTYPHOIO MiApo3aiady

TTigpozain: YrpaBiiHHS IPOTOKOTY
Posnain: Bigain odimiiiHOro TUCTYBaHHS Ta MEpPEKIIaTy
Pik: 20
Ilporokonm EK:  Ne BiJ 20
Inpexc cipaBu 3aronoBok crpaBd | KinbkicTs cipas Crpok Poboui
(TOMy) (TOMIB) 30epiraHHs MO3HAYKH
ITincyMkoBu# 3ammc
Pazom ITepexiani EFIIK
Ycworo crpas
3 HUX
KUIBKICTB CTIpaB NOCTiHHOro 30epiraHHs
KIJIBKICTB CIIpaB TPUBAJIOro 30epiraHHsA
KIJIBKICTh CTIpaB TUMYACOBOr0 30epiraHHs
KBanigikoBaHi eneKTpOHHI M ATHCH*
keanighixosana
(nocada) eNeKmpOHHA (cmamyc)
no3Ha4Ka 4acy)
TOJIOBHHH CIIerianict L 20 i ITBEPKEHO
KEpPIBHHUK apXiBHOTO IiPO3AiTy L 20 HiATBEPIKEHO
HaYalIbHUK YIIPaBIiHHS IPOTOKONY .20 HiATBEPAKEHO

* BuMaraiotbcsi kBanidyikoBaHi €eKTPOHHI MiANMHUCH 0COOM, BIINOBiAANLHOT 32 AUIOBOACTBO Yy MIAPO3LiM YKIaNaHHS,
AKOI® chOpMOBaHO TabMMIIO (CKIalleHO HOMEHKJIATypy), KepiBHHKA NiApo3[iny YKJajaHHSA Ta BiANOBiZaJbHOIO
(YIOBHOBa)X€HOT0) MpaliBHUKa apXiBHOrO MiZpPO3AiNy YCTaHOBH. ITinTBepAeHHS Ta peKBi3UTH MOCaNOBOI 0COOH —
nianyMcyBava Bi3yanizylOThCsl CUCTEMOIO TTifl Yac NMepeBipKH BiANOBIAHOTO KBaTiikOBaHOTO €JIEKTPOHHOTO MiANHCY.




VYcranoBa:
Pik:
IIporokon EK

Honarox 7

10 IHCTpyKIIii 3 JOKYMEHTYBaHHS

yIpaBIiHCHKOI iH(GOpMallil B e1eKTPOHHIH
dbopMi Ta oprasizanii poboTu 3
eJeKTPOHHUMH TOKYMEHTaMH B J1JIOBOJICTBI,
€JIeKTPOHHOI'0 MIXKBIJOMYOT0 OOMiHYy

(nynktu 167, 171)

OPOPMA
eJIeKTPOHHOI Tab/1M1i 3BeIeHOT HOMEHKJIATYPH CNIPaB YCTAHOBH

Cexpertapiat Kabinery MinicTpiB YKpainu

20

: No

BIJ

20

Ilpotokon EIIK ~ Ne

BiJ

20

Poznin: JenaprameHT 3a0e3ne4eHHs JOKYMEHTOO00Iry*
Posain Inpexc cnpaBu 3aroJ0BOK Kinskicth Crpox PoGout
cripaBu (ToMy) | cmpas (TomiB) | 30epiraHHs NIO03HAYKH
[TincymkoBuii 3anuc
Pazom Ilepexinni ETIK
Ycporo crpas
3 HUX
KUIBKICTB CIIpaB MOCTIHHOTro 36epiranHs
KUIBKICTB CIIpaB TPUBAJIOTO 30epiraHHs
KUIBKICTB CIIpaB THMYACOBOTO 30epiraHHs
KBani¢ikoBaHi eTeKTPOHHI NiAMUCK**
keanighixosana
(nocaoa) eNeKmpoHHa (cmamyc)
NO3HAYKa 4acy)
TFOJIOBHUHM CIIEIlialiCT L - HiATBEpAXKEHO
KEepPiBHUK apXiBHOTO IiIPO3ALTY L L i ITBEPIKEHO
KEPIBHHUK CITyXOHU I1JI0BOACTBA . - HiATBEpAXKEHO
Jlepxapunii cexperap Kabinery MinicTpis L L MiATBEPIKEHO

* IHCTpYMEHT (ikcoBaHOTro BiAGOpY AaHUX 3BEEHOI HOMEHKJIATYpH CIIpaB AJISA MOTOYHOro BigoOpakeHHs (BapiaHTH

Bigbopy: BCi migposninu, JlenaprameHt 3abe3neveHHs N0KyMeHTo00iry, KOpuanuHmii nenapraMeHT).

** BuMaralotbcq xBaji(pikoBaHI €1eKTPOHHI MiANMKCH BilNOBifanpHOro (YIMOBHOBAXKEHOTO) MpaliBHMKA apXiBHOTO
MiPO3IiTy YCTAaHOBM, SKMM c(HOpPMOBaHO Tabnuipo (CKJIAAEHO HOMEHKJIATYpY), KepiBHMKa apXiBHOTO MipO3IiTY
YCTaHOBH, KepiBHMKa CIyxO0M NiNOBOACTBA Ta KepiBHUKA yCcTaHOBH. ITiATBEpIXKEHHS Ta PEKBI3UTH NocafoBol ocodu —

MiAMUCcyBaya Bi3yalli3yroThCs CHCTEMOIO TMiJI Yac MMepeBipKH BiAMOBIMHOrO KBanid)ikOBaHOTO €JIEKTPOHHOIO MiANHUCY.




Jonarok 8
10 [HCTpyKuil 3 TOKYMEHTYBaHHS

YIPaBIiHCHKOI iHQOpMaIlii B e1eKTPOHHIN

dbopmi Ta opraHizauii poboTH 3

eJIEKTPOHHUMH JTOKYMEHTAaMH B J1JIOBOJCTBI,
€JIEKTPOHHOT'O MiXKBiJJOMYOr0o OOMIHY

(mysxT 184)
OOPMA

*JInsA onmucy cripaB Migpo3ainy.
** JIJ1 3BEAC€HOTO ONUCY CIIpaB YCTAHOBH.

NJISi BHECEHHS JaHMUX OMHCY CNPaB B €J1eKTPOHHY TA0JHUIO CHCTEMM
€JIEKTPOHHOT0 IOKYMEHTO00iry
YcraHoBa: Cekperapiat Kabinery MiHicTpiB YKpaiHu
[Tinpo3nain: YrpaBniHHS TPOTOKOILY
Pik: 20
- IIpotoxom EK Ne B1J 20 *
IIpotokon EITK ~ Ne BiJ 20
Innexc 3aro0BoOK Jlata Jlara KinpkicThb Crpok PoGoui
CIIpaBH crpaBH T0YaTKy 3aKiHYeHHS | CTOPiHOK 30epiraHas | MO3HAYKU
(Tomy)
VY 1eii onuc BKIIOYEHO __cmpaB3Ne - moNe -
[Tponymeno crpasu N - 1 -
Ilepenano 3a onucoM ____ cmpas
KpamidikoBaHi eneKTpoHHI mianucy™***
(nocaoa) (keanighixoseana enrekmpoHHa
NO3HAYKa 4acy) (cmamyc)
TOJIOBHHUH CIeLIaiCT 20 H1ATBEPIKEHO
KePiBHUK MiAPO3ALTY yKIaJaHHS* .20 T ATBEPIKEHO
KEpiBHUK apXiBHOTO MiAPO3iny 20 THITBEPIXKEHO
KepIBHHK CIy>XOH JiroBojcTBa** L 20 HiATBEPIXKEHO

**% Jlns 3BEJEHOTO0 OMMCY CIpaB yCTAHOBHM BUMAraloThCs KBanidikoBaHi eNEKTPOHHI MHANMMCH BiATOBIAANBLHOIO

(YNOBHOBaXX€HOI0) MNpaniBHAKA apXiBHOTO MiAPO3ALTY YCTaHOBH, SKMM CPOpPMOBAHO Tabnuino
KEpiBHHKA apXiBHOTO WiApPO3ALTy YCTAaHOBM Ta KepiBHHKa clyxOu nainosoactea. ns ommcy

(CKameHo OImuC),
cripaB TMigpo3niny

BHMAaraioThca KBanihiKoBaHi eJeKTpOHHI MiAmMcH 0coOu, BiANMOBialbHOI 32 AIIOBOACTBA Y MiAPO3AiNi YKIaJaHH,
AKOI0 COPMOBAHO TAGNUINO (CKIANEHO OMNKC), KEPIBHUKA apXiBHOTO MiAPO3Mily YCTAHOBH Ta KepiBHMKa MiApo3miny
yknanaHns. TTiNTBepIKeHHs Ta PEKBI3MUTH NOCAI0BOI OCOOM — MiANMMCyBaya Bi3yani3yloThCs CHCTEMOK Tid Yac

HepeBipKH BiAMOBIAHOTO KBaJIi(iKOBAHOTO €JIEKTPOHHOTO ITIANKCY.




Honatok 9

1o IHcTpyxkuii 3 JOKyMEHTYBaHHs
yIpaBIiHCHKOI 1H(GOpMallii B eTeKTPOHHIH
dbopMi Ta opranizaiii poboTH 3
€JeKTPOHHUMM IOKYMEHTaMU B JIIJIOBOJICTBI,

€JEKTPOHHOTO MIXKBIIOMYOTr0 OOMIHY
(nyskT 184)

POPMA
AJIS1 BHECEHHS JaHHX aKTa NPO BUIYUYEHHs Jisl 3HHLIEHHSI JOKYMEHTIB
B €JIeKTPOHHY TAa0JIHII0 CHCTEMH €JIEKTPOHHOTO TI0KYMEHTO000iry

AKT
PO BHJIYYeHHs AJIsl 3HHINEeHHS JOKYMEHTIB

Homep axra:

JlaTa akra: 20
~YcraHoBa: Cekperapiat Kabinety MiHicTpiB Ykpainu
[Timpo3ain: Iligpo3ain ykianaHHs
ITincraBa
npotokoi EINK No BiJ 20
Ianexc 3aroyo0BoK Jlara Jara KinekicTs Ctpok Po6oui
cHOpaBH CIpaBH (TOMY) | MOYATKy | 3aKiHYEHHS | cpaB (TOMIB) | 30epiraHHs | MO3HAYKH
Pa3oM f10 3HUIIEHHS crpas 3a 20 -20 piK
KinpKicTs TOKYMEHTIB (cmoBaMu)
[IpuitManibHO-31aBasIbHA HakIagHa: No Bif 20
MCTOH 3HUILCHHSA BHUAAJICHHA 3 Oa3u JaHUX

KpaniixoBaHi eneKTpOHHI MIITHCH

(nocaoda) keanighixosani eN1eKmpoHHa
NO3HAYKU 4ACy) (cmamyc)

['onoBHui cneniamcTt™** 20 MATBEPIKEHO
TOJIOBHMH criemiamicT*** s 20 HI1ATBEPIKEHO
KEePiBHHK MAPO3ALTY YKIadaHHI 20 HiATBEPIHKEHO
KEPIBHUK CITy>XOH J1JIOBOACTBA 20 HiATBEPIKEHO
KEPIBHUK YCTaHOBU L2000 H1ATBEPIKEHO
TOJIOBHHH criemiamicT™**** 20 H1ATBEPIKEHO

* HeoGoB’s13k0BE MOJIE.

** Oco6a, Bi/MOBiNaTbHA 32 NiJOBOACTBO Y MiAPO3iNi yKIaJaHHs, SKOO COPMOBAHO TaGIHIIO (CKIANEHO aKT).
*** [TocanoBa ocoba, sika NPOBOAMIIA €KCNIEPTH3Y LIHHOCTI.

**** KepiBHUK yCTaHOBH.

***%* Ocoba cnyx0u iHpopMaliiHAX TEXHOJIOTH, sika 3HUIMNA (Y pa3i HASBHOCTI KBaJipiKOBaHOTO €JeKTPOHHOTO
MANUCY).






