KpacHorpaacbka paiioHHa ep:KaBHA aaMiHicTpaunis
XapkiBcbkoi obJacti

PO3IMOPSIIKEHHS

08 Wd AOASE /LO/(j Kpacuorpan No &%

Ipo 3arBepmixenHs IlonoxeHHs
IIPO KOJETilo paiOHHOI
IEpKaBHOI afMiHiCTpaii .

Bimmosizmo mo crareit 6, 39 3akony Ykpainm “TIpo Micuesi Iler(aBHi
apMiHicTpanii”’, THIOBOrOo permaMeHTy —MICLEBOI NepKaBHOI  agMiHicTpail,
3aTBEPKEHOI0 [IOCTaHOBOIO KabGinery MiHicTpiB Ykpainu BI
11 rpynus 1999 poky Ne 2263 (B peaaxuii IOCTaHOBH Ka6inety MiHicTpiB YKpalHu
ig 31 xoBTHs 2007 poxy Ne 1270 (3i 3Minamu), TUIOBOTro MOJNOKEHHS PO KOJIETIO
MiHicTepcTBa, IHIIOTO LEHTPAJTLHOTO OpraHy BHKOHABYOI BIAJH i Micuesoi
zxepxcaBHm aqMiHicTpalii, 3aTBep/KeHOro mocraHoBolo KabiHeTy MiHicTpiB
Yxpainu Bin 02 xosrHs 2003 poxy Ne 1569 (31 3MiHaMH):

1. 3arBepauTu IloNoXeHHs MPo KOJeTio paioHHOI JiepKaBHOI aaMiHicTpartii
(momaeTnCs). .

2. Bu3HaTH TaKUMH, L0 BTPATWIO YHUHHICTH PO3MOPSLKECHHS TONIOBH paiioHHOI
JIep>KaBHOI aanchTpaun Bix 16 xoetHs 2014 poky Ne 430 «Ilpo 3aTBep/KEHHS
[TosoxeHHs TIpo KoJerito pailoHHOI AepKaBHOI anMiHicTpaiii».

['onoBa paiioHHOI ,
Jep>KaBHOI aAMiHICTpaiE = |




3ATBEPIDKEHO
Po3nopsaxeHHs rojioBu
paloHHOI Jep)kaBHOI aaMiHicTparii

04 z‘W 2008 Ne €8

MOJOXEHHSA
Ipo KoJierilo paiioHHOY JepikaBHOT agMiHicTpauii

1. 3arajibHi NoJI0KEeHHS

1. 11e TMonoxeHHs BU3HAYAE 3arallbHi 3acajil yTBOPEHH 1 JisIBHOCTI KOJIETii B
palioHHIH Jep)xaBHIH afMiHicTpauii.

2. Kouneris paI/IOHHOI Ile)K&BHOl aanchTpauu (}Z[aJIl - KOJICI“I?I) € MOCTIHHUM
KOHCYJIbTAaTUBHO-AOPAAIHM OopranoM i YTBOPIOETHCA IUJIA I'III[I‘OTOBKI/I peKOMeH]IaIIlI/I
o0 BHUKOHAHHA paI/IOHHOIO JACPHKABHOIO aJIMlHICTpaHIEIO CBOIX 3aBIaHb,
MOTrOP>KECHOI'O pOSI‘JISIlIy Ta BI/IplI_HeHHSI MUTaHb, 110 HAJICXKaTh A0 jit KOMHeTeHL[ll Ta
I KOJIEKTHBHOT'O 1 BUIBHOTO 061"OBOpeHH${ HaBAXKIIMBIIIINX HaHpHMlB 1l HIHHBHOCTI

3.V cBoiif poboTi koneris kepyeThcs KoHcTHTyLi€l0 Ta 3aKOHAMHU Yxkpainy,
axtamu IpesumenTa Ykpainu, KaGinery MinicTpis Ykpainu, iHINNX [EHTPaJIbHUX
OpraHiB BHKOHAaBYOl BIaJM, PO3INOPSAVKEHHAMU [OJOBU obnacHOl JiepXKaBHOL
anMiHicTpauii, pO3MOPSIKXEHHAMU TOJIOBH paifoHHOi AepikaBHoOi aaMiHicTparii Ta
UM [TonoxeHHsM.

4. PileHHst mpo yTBOpeHHs1 a0o JiKBifalio Kojerii MpUHMAeThCs rOJIOBOKO
paifoHHO} JepXKaBHOI aqMiHiCTpaLil.

5. KoopmuHaiiro pobOTH IIOAO0 TMiATOTOBKH 3acigaHp Kouerii 3JiHCHIOE
KEepiBHUK arapaty palloHHOI ep)KaBHOI amMiHicTpaLii.

I1. ®yukuii koaerii
6. Kosneris paifoHHoi fepxaBHOI aMiHicTpauii:

1) obrosoproe i npHitMae pillleHHs LOJ0 MEPCICKTUB i HaBaXKJIMBIIUMX HANPAMIB
HisTBHOCTI palfOHHOT AepKaBHOI aAMiHiCTpalil;

2) po3mIAAAE TPOIO3HUIIT I0I0:

YAOCKOHAJICHH 3aKOHOAaBCTBA,
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3a0e3neveHHs eeKTHBHOI CIIiBIpalll 3 HeHTPaIbHUMU OpraHaMU BUKOHABYOI
BNIaIy, 1X TEPUTOPiaIbHMMHU OpraHamu, 00JacHOIO Jep>KaBHOKO aAMIHICTpali€lo Ta
OpraHaMH MiCIIEBOTO CaMOBPSITyBaHHS;

PO3LIMPEHHs MIKHAPOJHOrO CHiBPOOITHWNTBA Yy BiAMOBIOHUX cdepax
TISIBHOCTI;

dopMmyBaHHsa Ta peanisauii y paitoni AepkaBHOI IOJITHKU Y BiANOBIAHHX
cdepax HisBHOCTI,

3) 06roBopro€ MPOrHO3M i MOpOrpamMH COLiaJbHO-eKOHOMIYHOIO pO3BHTKY Ta
Oro[KeTy palioHy, [Oep)XaBHI Ta perioHalbHI IPOrpaMH, BH3HAYae€ masxu - ix
peaizaLii;

4) po3raanae OMTaHHA IPO CTaH NOTPUMaHHs (GiHAHCOBOI, OIOIKETHOI AMCLUILTIHH,
30€peXKeHHs Ta BHKOPHCTAHHS [ep)KaBHOrO MaitHa, 3HiHCHEHHS BHYTPIIIHBOTO
(GiHAHCOBOTO KOHTPOJIIO T2 YCYHEHHS BUSBICHUX HENOJIKIB;

5) po3pobise Mpomo3uuii MOA0 yJOCKOHAIEHHS MAiSJIBHOCTI PaHOHHOI AepXKaBHOI
aZAMiHicTpalii, NiJIpPUEMCTB, YCTAHOB Ta OpraHisalii, mo HajexaTb A0 cdepH
yIIpaBJIiHHSA pafloOHHOT JepXaBHOI aqMiHICTpallil;

6) aHanisye pobOTy 3 BUKOHaHHS akTiB IlpesuneHTa YKpaiHu, Ypsmy Ta iHIIMX
IEHTpalbHUX OpraHiB BHKOHABYOI BNAA{, PO3IOPSAMKEHb TIONOBH 00JIaCcHOL
JepiaBHOi  anMimicTpamii Ta pO3MOPS/UKEHb TOJOBM  palOHHOI  JepXKaBHOI
aaMiHiCTparii;

7) ananisye crad pobOTH PaifOHHOI JepKaBHOI aqMiHicTpallii 3 TMTaHb 3a0€3eYEHHS
npaB 1 cBOOOA JIOAUHH Ta TPOMaSHUHA,

8) posrnsgae pe3ylbTaTd poOOTH paiioHHOI AepaBHOI aaMiHicTpamii, miAIPUEMCTB,
YCTAaHOB Ta Oprasizallii, mo Hatexats A0 cdepu il ynpaBIiHHA, OPraHiB MiCLEBOrO
CaMOBPSTyBaHHS (3 NMTaHb BUKOHAHHS JIeJIeTOBaHUX IOBHOBAXXEHB), 8 TAKOXK IHIIHMX
MiIMpHEMCTB, YCTaHOB Ta Opradisaliifi HesamexxHO Bifi (opMu BIacHOCTI i
nignopsaxyBaHHs (y MeXax KOMIIETEHII), 3aciayxoBye iHdopmauilo nmpo poboTy
KEpiBHUKIB LIUX OPTaHiB;

9) aHami3ye CTaH MOTPMMAaHHS 3aKOHONABCTBA 3 IIMTaHb JEPXKaBHOI CIyxXOH,
YIPaBIiHHA IEPCOHATOM, POGOTH i3 3BEepHEHHSAMH TIPOMaJiH Ta BHKOHABCHKOI
JTHACIUTITIHH,

10) posrnsmae iHuN THUTaHHS, TOB'SA3aHi 3 peai3alli€lo 3aBIaHb, TMOKJIAJCHUX Ha
palioOHHY JepXKaBHY aIMiHiCTpalilo.




3

I11. Cxaap xoJierii

7. KineKicHWil Ta IEPCOHANBHUN CKIa[ KOJIETil BH3HAYAETHCSA TOJOBOXO
paiioHHO} J1epXaBHOT afMiHiCTpaLi.

-

8. Jlo ckiaxy KoJerii BXOJIATD;

rofopa paifoHHOI JepxaBHOI anMiHicTpauii (romosa KOJIeril), TepIIuii
3aCTYIHUK 1 3aCTYITHHKH TOJIOBH PailOHHOT JepxaBHOl anMiHicTpanii (32 mocanoro),
KepiBHUKHM CTPYKTYPHHX ITi IpO3ALIIB palioHHOT IepyKaBHOI aMiHiCTpaLii;

KepiBHHKH TEPUTOPialbHUX OPTaHiB MiHICTEPCTB, 1HIIMX IEHTPAIbHUX OpraHiB
BHKOHABYOI BJajH, MOCAgoBi OCOOH OpraHiB MiCIEBOrO CaMOBDSAyBaHHA (3a
3rof010).

Ilo cknmady KoJjierii 3a IIPOMO3HII€I0 IPOMAICEKHIX 006’ €1HaHb, TBOPUUX CIILIOK,
MiAIPHEMCTB, HAYKOBHX yYCTaHOB Ta IHIINX oprasizamiif MOXyTb OyTH BKJIIOYEHI X
IpeICTaBHUKH. .

IV. Oprauizauist po6oTn KoJerii

9. Opranizanis po6oTH Konerii BU3HaYaeThCs PernaMeHToM KpacHorpaacekoi
palOHHOI IepXKaBHOI aAMiHiCTpaLlii Ta M ITonoXeHHM.

10. Opranizaniiinoro (Gopmoro poboTH xouerii € 3aciganus. IlepioM4HICTD
IPOBECHHSA 3acifgaHp KoJerii BU3HAYAEThCs 1l TOJIOBOIO.

Y pasi notpedu MOXyTh MPOBOJUTHCA pO3MIMpPEH] Ta BUI3HI 3aCiIaHHA KoJiertii,
4 TaKOXX CITUIBbHI 3acijaHHs 3 KOJETIIMHU 1HIIIMX opraHiB BUKOHaBYOI BIaH.

11. Pobota Kojerii 3/AifiCHIOETECS BIAMOBIAHO 0 3aTBEPIDKEHOTO il TOJOBOIO
miaHy 3acifaHb Komerii paifoHHOI AepXKaBHOI anMiHicTpauii Ha PpiK, y SKeMy
3a3HAYAIOTECH [WTAHHA, MO HEOoOXiAHO PO3ISAHYTH, OCOOH, BiZIMOBigabHI 3a
MNArOTOBKY i IIOJ@HHS MaTepialiB Ha 3aCiJaHHA xounerii, Micsib NPOBEICHHS
3acifiaHp KONerii.

CTpyKTypHi miapo3aiiu paioHHOT JlepKaBHOI anMiHicTpanil Ta 1I anapaTy He
misime HiK 3a 40 [HIB O MOYATKy POKY HAJalOTh NO BiMILIY opraHi3aLiiHol
poGOTH, MacoBHX KOMyHiKalliif Ta iH(bOpMAIIiHHO-KOMIT JOTEPHOTO  3a0e3NeteHH s
anapary paiioHHOi Jep)KaBHOI aJMiHiCTpail [IOrO/KEHI 3 IEPIIUM 3aCTYITHHUKOM,
3aCTyIIHMKAMH TOJIOBA PaMOHHOI fepaBHOI  aaMiHicTparii (BiZmoBigHO 1O
po3nofiny o0OB'sI3KiB) Ta KEpiBHUKOM ariapaTy palioHHOI Jep>aBHOI azMiHiCTparil
[POMO3HUIIi /10 IUIaHy 3acilaHb Koeri paifoHHOT nep)KaBHOI aaMiHicTpalli Ha piK.

Bimnin opranizauiifHoi po6oTH, MacoOBHX KOMYHiKamiii Ta iHpopMmauiiHo-
KOMIT' FOTEpHOro  3a0€3leYeHHs amnapaty paiOHHOI  JEPIKABHOT anMinicTpauii
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y3arajibHIOE HaJaHi nporosuiii, ¢opMye IUIaH 3acijaHp KOJETil Ha DIK, IOrOKY€
jioro 3 KepiBHMKOM anapary paifoHHOI Jep)aBHOI aaMiHiCTpalil Ta He Mi3HilIe HiX
3a 20 AHIB [0 MOYATKy POKY ITIOJa€ Ha 3aTBEP/UKEHHS roJIOBI paOHHOI JAepKaBHOI
azMiHicTparii.

12. 3aTBepKeHUM IUIaH 3aCijaHb KoJIerii Ha pik JOBOJUTHCS O BiJoMa YIIEHIB
KOJETii, KepiBHHUKIB CTPYKTYpPHHX MiAPO3XiNiB 00iacHOI AepxaBHOI aaMiHicTpailii,
palfOHHMX Jep)KaBHUX aaMiHICTpallilf, OpraHiB MICLEBOr0 CaMOBps/IyBaHHS,
BMKOHABLIiB, SIKi TOTYIOTh BiANOBi/HI MMTaHHS Ha 3acifaHHA KoJleril, He Mi3HIlIe HiK
3a JIBa TIDKHI JO TTOYaTKy POKY.

13. JlomaTkoBi NMUTAaHHA U PO3MIISAY Ha 3acilaHHi Kojerii MOXyTb OyTH
BKJIFOUEH] JI0 TMOPSAKY JEHHOro 3a pillieHHsM il roJIOBM He Mi3HIIIE HDK 3a JeCATh
JHIB [0 ueprosoro 3acizanus. Ilo3amiaHoBi NHUTaHHS TOTYIOTbCA B TEPMiHH,
BU3HAYEHI IOJIOBOK0 paloHHOI JMepaBHOl anMiHicTpanii. ITiAroToBKa PO3ropHyTOrO
IJIaHy i MaTepiaaiB Ha 3aCilaHHsA KOJETii rOTYIOTBCS B CTUCII TEPMiHH.

14. Bingin opranizaniiinoi po60TH, MacoBHX KOMYyHiKaIili Ta iHpopMauiiHo-
KOMIT'FOTEpHOTO 3ale3ledeHHs amapaTy paioHHOI [ep)KaBHOI anMiHicTpauii He
nizHine Hix 3a 30 HIB 10 YeproBOTo 3aciiaHHs KoJIerii FoTye JOMOBIAHY 3alIUCKY 3a
MiZINMCOM KepiBHMKA arapaTy paioHHOI JAep)kaBHOI aaMiHicTpalii 3 mepesnikom
IIMTaHb JJIA PO3TJISAY Ha 3acCiiaHH] KoJeril.

3a pe3ynsTaTaMyd PO3TJIsiLy MOTMOBiTHOI 3allUCKH TOI0Ba PaOHHOI JepKaBHOT
aZMiHicTpauii BU3Hauae JaTy, 4ac, Miclle IPOBe/IeHHs Ta HOPSIOK AEHHUH 3aciiaHHs
KOJIerTii.

15. V pa3i HeoOXigHOCTI mNs MATOTOBKM MaTepialiB 3 OKpeMHX NHTaHb, K
BHECEHi 10 NpOeKTy HOPAOKY AEHHOTO 3acimaHHs Kouerii, Bifmia opraxisauidHoi
po6OTH, MacoBHX KOMYHIKalii Ta iH(popMaliffHO-KOMII'IOTEPHOro 3abe3neyeHHs
amapaTy padoHHOI JepxaBHOI ajaMiHicTpalii po3po0isge pO3rOpHYTHH IUIaH
MiJrOTOBKM MKTAaHb UL PO3IIIAAY Ha 3aciiaHHi KoJjeril.

Po3sropHyTHii IIaH MiArOTOBKM MUTaHb AJIs PO3IJIAAY Ha 3acCifaHHi KoJeril
IONEPENHBO IOTOMKYEThCS 3 KepiBHHKOM  amapaTy padOHHOI —Jep)KaBHOI
aIMiHicTpallii, micjas 4YOro 3aTBepKYETHCS TOJOBOIO PaHOHHOI  JepiKaBHOI
aJMiHIiCTpaLii.

3aTBep/PKEHHI pPO3TOpHYTHI IUIaH MIATOTOBKW IIUTaHb [JI pO3IJANy Ha
3aciiaHHi Kojerii y CTHCIi TepMiHM OOBOAMTBCS JAO BHUKOHABIIB BLUILIOM
iHpOPMALiHO-KOMIT'IOTEPHOTO Ta JOKYMEHTaJlbHOTO 3abe3leyeHHs —anapaty
o0GJracHOl ep)kaBHOI agMiHicTpalli.

16. Tlepmmii 3acTYIHHK, 3aCTYIIHHKM TOJOBH paHOHHOI Jiep)KaBHOI
anMiHicTpauii (BiAmoBiHO 10 po3mnoainy 060B's3KiB) Ta KEPIBHUK anapaTy paioHHOI
JepXaBHOI aJaMiHicTpaliil, BiANOBiJaNbHI 3a MIATOTOBKY NUTaHb Ha 3acigaHHg




5

KOJIeril, MPOTArOM THXKHS IICISA 3aTBEPIKEHHS PO3rOPHYTOrO IUIAHY ITiJITOTOBKU
NMTaHb JUI1 PO3MVIAAY Ha 3acifadHHi Koserii BU3HA4alOTh CTPYKTYPHI HiApO3Ainu
paifoHHOI Jep)KaBHOI agMiHicTpallil Ta il amapaTy, SKi BiIIOBIJAIOThH 3a MIATOTOBKY
MaTepialiB Ha 3aciflaHHs KOJIeTii, BH3HAYAIOTh JONOBIAa4iB 3 MUTaHb IOPAIKY
IEHHOTO 3aciJaHHs KOJIerii.

17. KepiBHHKH CTPYKTYPHHX IiAPO3LTIB palfoHHOI JepKaBHOI aJMiHICTpamii
Ta il amapary, sKi BiANOBiZalOTH 3a MArOTOBKY MaTepialliB Ha 3acifiaHHsA KoJerii,
Y3rO[KYIOTh T2 KOOPAUHYIOTh POOOTY iHIIMX CTPYKTYPHHUX HiAPO3ALIIB, 3a]Iy4atOTh
iX 10 poOOTH 3 MiATOTOBKY HEOOX1THUX MaTepialliB.

-

18. IligroroBka MpOEKTy IOPSAKY MAEHHOTO 3acilaHHs Kojerii 3rifHo i3
3aTBep/DKEHUM IUTAHOM 3acifiaHb Kojerii Ha piK 1 3 ypaxyBaHHSM BHECEHHX
IPOIO3ULIH 3MIMCHIOETHCS BIAALIOM opradizailiifHol po6oTH, MacoBUX KOMYHIKaLlH
Ta iH(OpMaIiiHO-KOMIT FOTEpHOTrO 3abe3rneueHHs anapaTy padHOHHOI [EpXaBHOI
amMiHicTpalil, sSKUM 3a TWiANMHCOM KepiBHHKa amnapary palOHHOI JepiKaBHOI
aaMiHicTpauil He mizHinre Hix 3a 5 aHiB (I03aIUIaHOBOrO — 3a 2 AHI) [0 3acifaHHA
KOJIETi1 IIOa€ThCA ISt TIOTOKEHHS TOJIOBI palloHHOT Aep KaBHOI aMiHICTpalii.

19. CTpykTypHHMH MiApo3dilaMu paiioHHOI Aep)kaBHOI aiMiHICTpamii Ta ii
amaparty, BiANOBiJalbHMMH 3a MiArOTOBKY NHTaHb IUId DPO3MNIAAY Ha 3acifaHHI
Koerii, MomaroThes Martepiand (OKpeMO 3 KOXXHOTO IHTaHHA) 4Yepe3 BiIAil
oprasizariifinoi po6oTH, MacOBHX KOMYyHiKalii Ta iH(popMaliHO-KOMII IOTEPHOTO
3a0e3neveHHs arnapary paoHHOI Iep)KaBHOI anMiHicTpallii, a came:

1) mosimxka 3 BUKIaIeHHSIM OOIPYHTOBAaHHWX BHCHOBKIB 1 IpPONO3HII (Bi3y€’1:I:C$I
BMKOHABIIEM 1 MEPIUMM 3aCTYIIHMKOM, 3aCTYITHHKaM{ TOJIOBH PAHOHHOI A€pXaBHOI
amMimicTpanil  (BimoBimHO m0 po3mnoairy 00O0B’s3KiB), KEpIBHHKOM  amapary
paioHHOI Iep>KaBHOI aaMiHicTpaLii);

2) mpOEKT pillleHHs KoJjeril (Bi3yeThcs BUKOHABLEM, MpPALiBHUKAMM CTPYKTYPHHX
HiApO3ALIIB anapary paioHHOI Jep)KaBHOI agMiHicTpalii (BiIIiIOM JOKyMEHTOOOIry
Ta KOHTPOJIIO, IOPUANYHUM CEKTOPOM, BifJinoMm oprasizauiiiHoi po6oTH, MacOBHX
KOMyHiKaliii Ta iHpOpMaunidHO-KOMI'IOTEpHOro 3abe3ledeHHd) 1 MepIIuM
3aCTYIHHKOM, 3aCTyIHUKaMH TOJIOBH paloHHOI Jep)kaBHOI  aAMiHiCTpamii
(BiamoBigHO 10 po3mominy oGOB’s3KiB), KEpIBHUKOM arapaTy paloOHHOI Aep)KaBHOI
aZAMiHICTpallii);

3) TpOEKT PO3MOPAMIKEHHs TOJOBH paiOHHOI AepXaBHOI aAMiHICTpaulii (Bi3yeThCA
BHKOHABI[EM, TIPALliBHUKAaMK CTPYKTYPHHX IiAPO3/LTIB anapaTy paiOHHOI Ie€pXKaBHO1
anMiHicTpamii (BIAIIOM AOKYMEHTOOOIrY Ta KOHTPOIIIO, IOPUAHYHHM CEKTOPOM,
BiJUiIOM oOpraisaiiiHoi poGOTH, MAacOBHX KOMYyHiKamii Ta indopMmaLiiHO-
KOMIT'FOTEPHOTO 3a0e3nedueHHs) 1 MepMM 3acTy[HHKOM, 3acCTyIHHKaMH TOJIOBH
paifoHHOI JepKaBHOI aiaMiHicTpawii (BiamoBimHO OO po3moniny o00OB'SA3KiB),
KEpIBHUKOM arapary palioHHOI AepkaBHOI aAMiHICTpallii);
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4) cnucox ocib, BiAMOBIAHO [0 BU3HAYEHUX KaTeropidl y4acHHKiB, 3aMpOLICHUX Ha
3acimaHHs KoJjerii (Bi3y€Tbcs BHKOHABLEM 1 MEPLIMM 3aCTYITHHKOM, 3aCTYNHHUKAMHU
TOJIOBH PaiiOHHOI JepxaBHOi aaMiHicTpanil (BiAMOBigHO 10 posnofimty o6OB'S3KiB),
KepiBHMKOM anapaTy pailOHHOI Aep)KaBHOI aaAMiHicTpawii);

5) CIMCOK 3ampoINeHMX 0cCi6, SKi BUABMIM GaxaHHs OpaTH yyacTb B OOTOBOPEHHI
IUTaHb TOPSKY JEHHOTO 3aCiaHHs KoJerii, i3 3a3HaYeHHAM X TIpi3BULL, IMCH Ta 11O
6aTpKOBI, Miclisg poOOTH Ta 3aliMaHuX nocam,

6) HOBiKOBI MaTepiand: PO3paXyHKH, CTATUCTHYHI MaTepiau, 3BiTH, [larpami,
Tabnuui Tomo (Bi3ye€ThCs BHUKOHABIEM 1 INEPIIMM 3aCTYIIHHKOM, 3acTYITHHMKAMH
TOJIOBH paloHHOI Jep)kaBHOI anMiHicTpaii (BiANOBIIHO O PO3MOILTY 0GOB'3KiB),
KepiBHMKOM anapaTy paifoHHOI IepxaBHOI aqMiHicTpaltii).

20. BiamoBizanpHiCTh 3a CBOEYACHY Ta SAKICHY MiATOTOBKY MaTepiaiB HECYTh
TMepIIMii  3acTyMHHK, 3aCTYNHHKH TOJNOBM paHOHHOI Jiep)KaBHOI aaMiHicTparil
(BiAMOBiOHO OO po3moniny 06OB'A3KiB), KEPIBHHK arapaTy padOHHOI HepxaBHOI
anMiHicTpalii, KepiBHMKM CTPYyKTypHMX [iJPO3ZimB paHOHHOI JAepKaBHOI
amMiHicTpanii Ta ii anapary, sKi rOTYIOTh IHTAHHS HA PO3TJISA KOJIETil.

21. Oco6u, BiAMOBiAANBHI 3a MiATOTOBKY Ta MOAAHHS MaTepialiB Ha 3acilaHHs
KoJIerii, He Mi3Hile HiXx 3a 7 AHIB O 4eproBOro 3aciJaHHsd HaJaloTh MaTepianu 10
BifUliny opramizamifinoi poGOTH, MacoBHX KOMYyHiKali# Ta iHpopmaliiHo-
KOMIIOTEPHOTO ~ 3a0e3riedeHHs anapaTy paifoHHOI JepxaBHOi aaMiHicTpalii
BiAnoBinHO 10 MyHKTY 19 1poro IonoxeHHs.

Bimgin opramisauiitHoi po6oTu, MacoBHX KOMyHikami# Ta iH$opmariiHo-
KOMITIOTEpHOrO  3a0e3ledeHHs anapaTy paifOHHOI JepXaBHOi —aaMiHicTpawii
KOHTPOJIIOE CBO€YACHICTh MONAHHS MarepialiB, IepeBipse MNpPaBUIBHICTB , iX
o(opMIICHHS.

He mi3Him sk 3a IBa AHI MO 3acigaHHs KoOJeTil BCl JOKYMEHTH IOJAOTHCH
roJ10Bi paioOHHOI AepXKaBHOI aqMiHiCTpallii.

22. UnenaM KoJleTii MaTepiany HAJArOThCS HE I3HIIIE HDK 3a TPH IH1 -0
3acimaHHs, a B pa3i MpoBeIeHHs I103a4eProBOro 3aciJaHHs — He Mi3Hille HIXK 3a ONHH
IeHb O 3aCiIaHHs.

23. TToBimoMJIEHHS WIEHIB KOJeTii mpo AaTy, 4ac, MiCle IPOBEJCHHS, MOPAI0K
JeHHMI 3acifaHHs KONerii Ta IX peecTpauis 30iHCHIOETBCA BifIiNOM OpraHi3aliiHol
po6oTH, MacoBUX KOMyHiKauiif Ta iHpOpMaLiHHO-KOMIT IOTEPHOTO 3abe3nedeHHs
anapaTy paioHHOI JepXKaBHOI afMiHicTpaii.

[ToBiOMIEHHS iHIINX YYaCHHKIB 3acilaHHs PO ATy, Yac, Miclle IPOBEeHH,
MIOPANIOK JIeHHWHM 3acifaHHA Konerii 3AIHCHIOETHCS CTPYKTYPHHMH IiApO3A1IH
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paiioHHOI AepKaBHOI agMiHicTpauii Ta il amaparty, BiMOBIAAJIBLHMMH 32 HiATOTOBKY
MATaHb OPAIKY AECHHOI'O 3aCi/JaHHs KOJeTil.

CprKTyle MiApO3aiiK palfoHHOI AepXKaBHOI aAMiHicTpalii Ta ii amapary,
BiAMOBiZaBHI 32 I'IlIIFOTOBI(y NATaHb TOPANKY AEHHOTO 3acijaHHs KoJerii, 3a M'ATh
HIB IO 3acimaHHs Kojeril HanawTh O BiAAiny opraHizaiiiiHol po6OTH, MAcOBHX
KOMYHIKaiiii Ta 1H¢>opmau1pmo KOMIT'FOTEPHOTO 330e3MeHeH s anapary paI/IOHHOI
JepXKaBHOI aaMiHicTpauii B APYKOBAHOMY Ta €IeKTPOHHOMY BHIJISIAI MOTOKEH] y
[epLIOro 3acTyMHHMKA, 3aCTYIIHHKIB TOJOBH PalOHHOI IepXaBHOI anMiHicTpanii
(BiAMOBIIHO M0 po3nOALTYy 0GOB’S3KiB), KepiBHHKA amapary pafioHHOI JAepKaBHOI
anMiHicTpaLii CIMCKM 3aMpOLICHMX Ha 3aciflaHHg KoOJIerii i3 3a3HAYeHHAM TaKuX
JaHAX [pO 3alpolleHHX: Ipi3BHINe, IM'S Ta IO 6aThKOBI; ITocaga; HOMEpPH
clly’60BHX Ta MOOLIBHOTO TeNneOHiB.

V. Iopsaaok npoBeaeHHs 3acilaHHA KoJeril

24. 3aciganHs Kouerii Befe ii rosoBa. Y pasi HOro BI,Z[CYTHOCTI - nepmHH
3aCTYNIHHK TOJOBH PpaiOHHOI JepXKaBHOI anMinicTpanii, a y pasi BiACyTHOCTI
OCTaHHBEOI'O — 3aCTYNHUK TIOJIOBH panormm nep)KaBHOI afMiHicTpalil, Ha SKOTO
[OKJIA/IeHO BHKOHAHHS (YHKIiH | TOBHOBaXkeHb TONOBM PaHOHHOI IepKaBHOI
amMiHicTpalli.

25. 3acinadHs KoJeril € JeriTHMHAM, SKII0 B HbOMY Oepe y4acTb HE MEHIIE HIX
Bl TPETHHH BiJl 3araibHOl KUIBKOCTI WIEHIB KOJeTii.

'26. Unenu KoJerii 6epyTh yuacTh y 3aciJaHHSIX KOJErii 0COBHCTO. VY pasi KojiH
wieH KoJjerii He Moxe OyTu HpncyTHiM Ha 3acifiaHHi, BiH Ma€ NPaBO MONEPEIHBO
[OoJaTH TONOBi KOJerii BiANOBiAHI MpPOMO3MIII 3 NHUTaHb TOPSAKY ICHHOTO B
mucbMoBilt  Gopmi Ta iHGOpMyBaTH KepiBHHKA amapary palioHHOT Jep)KaBHOI
agMiHicTpamii.

27. TlopsiaoK NeHHWH 3aciflaHHs Ta pilIeHHS KoJlerii 3aTBepIKyIOThCS YieHaMH
KOJIETIT IIJIIXOM [OJIOCYBaHHS.

>

28. UsleHH KOJIETil, SKi 6epyTh y4acTh y 3acilaHHi, peeCTPYIOThCH.

Oco6u, 3ampolleHi Ha 3acifaHHA KONETil U pO3rIAly OKpeMHX IMTaHb,
MOXYTb GYTH MPUCYTHIMHU IIiA Yac po3rVsAdy {HIIMX IMTaHb JIHIIE 3 103BOIY TOJIOBH
KoJIerii.

29. Unenn Koyerii Ta ocoGH, 3aIpolleHi Ts ydacTi B PO3MIIAAI OKpeMHX
[UTaHb, OEPYTh y4acTb B iX OOrOBOpEHHI, BHOCHTDH [IpOIO3MIii, Aal0Th HEOOXi/Hi
TIOSICHEHHS.

30. TonoByrounit Ha 3acifiatHi Kosierii Moxe MPUHHATH PilleHHs PO 3aKpUTUN
PO3IIIAA MUTAHb MOPAJKY JIEHHOTO.
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Ilin 4Yac 3akpuUTUX 3aciiaHb KoJyerii (3aKpUTOro OOGrOBOPEHHS OKpEeMHUX
NUTaHb) MIArOTOBKa MarepianiB, oQGOpMIEHHS pillleHb, IO PHIAMAIOTECS,
31HCHIOETHCS BIJIMTOBIAHO IO 3aKOHOAABCTBA.

31. PimeHHs Kojerii MpHAMAIOTHCS 3 KOXXHOT'O TNMUTAHHSA IIOPAIKY IEHHOTO
BIAKPUTHM T[OJOCYBaHHAM OiJBIIICTIO TOJIOCIB IPUCYTHIX Ha 3acifaHHi YJeHiB
KOJIerii.

3a pilIeHHSIM TOJIOBYIOUOTO MOXE 3aCTOCOBYBATHCS TNpOIEAypa TaeMHOTO
TOJIOCYBaHHS.

JlyMKa BiACYTHBOTO Wi€Ha KOJerii 3 NHTaHb MOPAAKY HEHHOrO 3aciiaHH,
II0/laHa y MUCbMOBIH (QOpMI, pO3IIAAaeThesl Ha 3acilaHHi KoJieTii i BpaXOBYEThCS ITiJT
4ac TOJIOCYBaHHS.

VY pasi piBHOTO pO3MOIiTy rOJIOCIB rOJIOC TOJIOBYIOUOTO € BUPILIATHEHIM.

32. V pa3i npoBeleHHs CHUIBHUX 3acCilaHb KoJjierii paloHHOI JepXaBHOI
aJMiHiCTpallii Ta iHIIMX OpraHiB BUKOHABYOI BJIaJId IPUUMAIOTHCS CIUIBHI PilIEHHS.

33. T'onoBa koerii nmpuiiMae pilIeHHS IIOAO TIPUCYTHOCTI Yy 3aii Wi dYac
3aciiaHHs KoJjerii IpeAcTaBHHKIB 3aco0iB MacoBoi iHQopmamii Ta TNpoOBeACHHS
BiZieo-, POTO3HOMKH i1 aymio3amucy.

34. Ilicns 3acimaHHS KOJeril CTPYKTYpHHH Migpo3[in pailoHHOi nep»aBHOI
aZMiHicTpauii, iHIIMH opraH BHKOHABYOI BIAAM, BIAIMOBIJAJIBHHH 3a MiATOTOBKY
NUTaHb, JOONPALLOBYE NPOTIrOM JBOX JHIB (AKILO FOJOBOKO KOJErii He BCTAHOBJIEHO
IHIIMH TepMiH) MPOEKT pillleHHS KOJerii, 3 ypaxyBaHHSIM 3ayBa)XEHb 1 IPOINO3UILii,
BHCIIOBJIEHHX ITiJl 4aC OOTOBOpPEHHS MUTaHb MOPSAIKY JEHHOTO, MOTOIKYE 13 TepIINM
3aCTYIIHUKOM, 3acCTylIHUKaMH TOJIOBH pailOHHOI Jep)KaBHOI  ajaMiHicTparii
(BIAMIOBIAHO 10 pO3MOIiy OOOB'SI3KiB), KEpiBHHKOM amapary paioHHOI nep)kaBHOI
aaMiHIiCTpalil Ta CTPYKTypHHMH MiJpO3JilaMH amapary paloHHOI JAep>KaBHOI
anMiHicTpauii (BiAOIOM HOKYMEHTOOOITY Ta KOHTpPOJIIO, IOPHAMYHHM CEKTOPOM,
BIJZIUIOM oOpradizamiiHoi po0OOTH, MacOBHX KOMYyHikaliii Ta iHQopmauiiHo-
KOMIT'IOTepHOro 3ale3meueHHs)l uepe3 BT OprafizamiiHoi poOOTH, MacOBHX
KOMYHIKaliii Ta iHQopMaliiiHo-koMII'toTepHOro 3ale3nedyeHHs amnapary pailoHHOI
AepKaBHOI agMiHicTpallil 1Iojae Ha po3rJIsL FOJIOBI KOJeTii. )

KoHTpons 3a CBO€UacCHUM JIOOIPAILIOBAHHSIM IIPOEKTY PIIIeHHS KOJIeril
3[iMCHIOE BINUT opraHizauiiHoi poOOTH, MacOBHX KOMYyHiKauiil Ta iHpopmaliifHo-
KOMIT IOTEpPHOTO 3abe3Me4eHHs anapaTy paloHHOI AepXKaBHOI aAMiHiCTpallii.

35. Piensst xonerii opopMISIOTECS MPOTOKONIAMH, SIKi CKIIaJal0ThCs BiAiTIOM
opraHizauifHoi po0OoTH, MacOoBUX KOMYHIKamiii Ta 1H(QOpMaLiHHO-KOMII IOTEPHOIOo
3abe3nedeHHs anapary paioHHOI Aep)kaBHOI aaMiHicTpallii, Bi3ylOTbCS KepiBHHKOM
amapary paioHHOI Aep)KaBHOI aAMiHIiCTpallil Ta IpalliBHUKOM, SIKHH BeJe IPOTOKO, 1
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M ANKCYIOTECS TOOBYIOYMM Ha 3aciiaHHi. V IIpoToxonax yKasyeTbcst HOro HoMep,
JaTa, 4ac NPOBEJEHHS 3acilaHHs, Mpi3BUINQ, iHII[iaNd, MOcagu MPUCYTHIX 4JIEHIB
KOJIeTil Ta 3amlpolLlIeHUX, HepelliK MUTaHb, SKi pO3rSAAIKMCS, XTO JOOBiaaB i Opas
y4acTb B OOrOBOpPEHHI, 3MICT pilleHb, MiACYMKH '0JIOCYBaHHS 3 KOXKHOTO IMTaHHS.

PimenHs cHoinbHUX 3acigaHp Kojerii OoQOpMIISIOTECS MPOTOKOJIAMH, SKi
MIAOUCYIOTBCS TOJIOBAMH  BiAMOBIAHHUX KOJeridi oOpraHiB BHKOHABYOl BJajH,
BI3YyIOTbCSI KEpIBHHMKOM amapary paifoHHOi JepkaBHOI ajaMiHicTpamii Ta
IpaliBHUKOM, KU Beie POTOKOJI.

PimenHs xoinerii MoXXyTh OyTH pealli3oBaHi LLISXOM BHIAHHS PO3IIOPSIKEHD
rOJIOBH palilOHHOI Jep)KaBHOI aJMiHicTpamii.

PimeHHst konerii 3 mOpoueaypHHX i KOHTPOJBHHX IIMTaHb BHOCSTHCH . 0
IPOTOKOJTY 3acifiaHHs (0e3 BUOaHHS PO3MOPSIIKEHHS ).

36. PimeHHs Kojerii, pO3NOPS/XeHHS TOJOBH pPalOHHOI Jep)KaBHOT
anMiHICTpalii, BHJaHI 3a IiAcyMKamMu 1 3acigaHb, JAOBOJATHECA  BiAJiIOM
JOKyMEHTOO0IIy Ta KOHTPOJIO amapaTy paloHHOI Aep)KaBHOI aaMiHicTpamii a0
4JeHIB KoJerii, CTPYKTypHHUX IIiApO3JAiTiB paiioHHOI Aep)kaBHOI aqMiHicTparii,
TEepUTOPIAJIbHUX OpraHiB MiHICTEPCTB, IHIOWX LEHTPaJbHUX OpraHiB BHKOHABYOI
BIIaJY, MNPUEMCTB, yCTAaHOB Ta OpraHisaiiii, 110 HajlexaTh A0 Chepu YIpaBlIiHHA
paliOHHOI Jep>KaBHOI aJMIHICTpAILlii Ta OpraHiB MiCIIEBOTO CaMOBPSIYBAaHHS, a TAKOXK
KepIBHUKIB MiAIPUEMCTB, YCTAHOB Ta OpraHizalliii He3aJeXXHO Bil GOPMH BIIACHOCTI,
y 9aCTHHI, IO X CTOCYETHCS, 32 pO3paxyHKaMH PO3CUIIKH, HaTaHUMH BUKOHABISIMHU.

37. Marepianu 3acigaHb Kojerii 30epiraloTbcs B YCTAHOBIEHOMY TOPSIKY Y
BiAdiNi opradizamiiHoi po0OOTH, MacoBHX KOMyHikali#i Ta iHbopmaniiHo-
KOMII FOTEPHOT0 3a0e3eYeHHs anapaTy pailoHHOI Aep)KaBHOI agMiHicTpaii.

38. Binnin opranizaniitHoi po60oTH, MacoBHX KOMYHiKallill Ta iHpopmaLiiiHO-
KOMII'IoTepHOro 3abe3rneueHHs amapary palioHHOI Iep <aBHOI aaMiHICTpamlil Hazae
METOAUYHY JOIOMOTY BiANOBIIaJbHUM 3a MiATOTOBKY 3aciJaHb KOJeTii.

KepiBHuK amapaTy pailloHHOI Oep)kaBHOI aaMiHicTpauii, y pasi HeoOXigHOCTI,
Mae MpaBo [0 L€l poOOTH 3aTydaTH iHII CTPYKTYPHi MiIpO3ALTH anapaTy palloHHOL
JiepXKaBHOI aaMiHICTpallil.

39. MarepianpHo-TeXHiUHE 3a0e3MeueHHs 3aciiaHb KOJIeTil 3IiHCHIOETHCS
BiA1JIOM (hiHAHCOBOTO-TOCIIOAAPCHKOTO 3a0e3eUeHHs afapaTy paioHHOI AepKaBHOT
aJIMiHICTpalIii. R

IndopmaniiHO-KOMIT'IOTEpHE 3abe3MeYeHHs 3aciganb KOJeTii IOKIaaeThes Ha
BIIAIT oOpradizamifHoi poOOTH, MacOBHUX KOMYHiKaliid Ta iH(MopMauiliHO-
KOMIT IOTEPHOro 3abe3ne4eHHs anapaTy paloHHOI AepKaBHOI aAMiHICTpallii.
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V1. KouTpoJib 32 BAKOHAHHSIM pillleHb KoJerii

40. KoHTpoms 3a BHMKOHAHHAM pillleHb KOJIerii 3MiMCHIOTH IepIIHi
3aCTYIHHUK, 3acTyNHHK TOJIOBH PaiOHHOI Jep)kaBHOI afMiHicTpamii (BiAMOBiAHO 10
PO3MOATy 060B’A3KiB), KEpiBHMK amaparTy paifOHHOI Jep)xaBHOi anMiHicTpauii Ta
BIZILI JOKYMEHTOOOIry Ta KOHTPOJIIO arapary paioHHOI AepKaBHOI aaMiHicTparii.

41. Koneris po3risaae Ha CBOIX 3acCiaHHAX CTaH BUKOHAHHS NMPUHHATUX HEIO
pillleHb.

KepiBHuK anapaTy paliOHHOI

AeprkaBHOI anMiHicTpamil [.B. Cax

(Hucrikosa JI.M.) (/ ﬁff%/ .






