Kpacnorpancska paiionna qepxasna aaminicrpaunis
Xapkiscskoi obaacri
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[Npo sarsepmxennn [Tonowxenns
Mpo BiIILT AOKyMeHTooBIry Ta
KOHTPOIIO anapary paioHHol
HepasHOl aaMiHICTpauii

Bignosiaso po crareit 6, 39, 44 3akony Vkpaium «[Ipo micuesi nepaasmi
anMinicTpauii», BpaXOBYIOHMH PpPOINOPA/UKEHHA TIOJNOBH  paloOHHOI  JepXaBHOT
anminicTpauii Bim 14 uwepeus 2016 poky Ne242 «llpo saTsepiukenHs CTPYKTYPH
anapaty Ta CTPYKTYpHMX mniaposainis Kpacworpancekol paiionnol aepxasHOl
anMiHiCTpaLiim:

1. 3areepauTH [lonoxeHAs Npo BULLLA JOKYMEHTOODIMY Ta KOHTPOIIO anapary
paiionHOl AepxaBHOl agMiHiCTpaLil, O A0AETHCS.

2. Bu3sHaTH TakHM, 10 BTPATHIO YHHHICTH, POINOPAMTKEHHS FONOBH paioHHOI

nepwasnoi aaMinicTpauii Big 16 tpasus 2014 poxy Nel74 «llpo sarsepumenns
INonoxenns npo sarankHWi Bl anapaty paiioHHOl AepkaBHOT aaMiHicTpaLii».
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3ATBEPDKEHO

PosnopaxeHHs ronoeH

pailoHHOI JepKaBHOl AIMIHICTPaLi
Ll FAinct ALSE s No F3L

: MOJOXEHHA
npo BT AOKYMEHToODIrY Ta KOHTPOIO
anapary pailoHHOT JepxaBHOT aaMiHICTpauii

1. 3araneHi NONOKEHHA

1.1. Bignin noxymeHTooDiry Ta KOHTpONK anapary pailoHHOl IepxaBHOL
anMimicTpauii (mani — BiAAin) € CTPYKTYPHHM MiAPO3AinOM anapary paioHHOl
NepxaBHOl ANMIHICTpaUll, SAKHH YTBOPIOCTHCA [ONOBOK pailoHHOl AepkaBHOL
anMiHicTpauii 3 mMeTolo 3abesnevenHs €AHHOIO NOPAIKY pobOTH 3 MOKYMEHTAMH B
paiionniii nepxasniii anMiHicTpauil BiANOBIIHO 10 YHHHHX HOPM i NMPABHI; HAAHHS
METONMYHOI Ta NPaKTHYHOI JAONOMOrH B oOpradizauil poboTH WOAO BEACHHS
OiNOBOACTBA B CTPYKTYPHHX MiApo3finax paiioHHOI AepiaBHOl aaMiHicTpauii;
3nifAcHeHHs KoopaAHHALIT 3axofis wono 3abesneueHHs KOHTPOMIO 33 BHKOHAHHAM
akTie Ta gopy4veHb [lpesnpenra VYikpaiam, Kabinery Minictpie Yrpainn, akme
UEHTPANLHHX OPraHiB BHKOHABYOI BIAJH, JANHUTIE Ta 3BEPHEHb HAPOIHHX AENyTaTis,
pO3NOpAMKEHL | AOpYyeHb ronosH obnacHol qepaarHol agMiHicTpauii, lopyYeHs Ta
JHCTIB 3ACTYNHHKIB ronoBH o0nacHO! AepkaBHOI afMiHICTpauii, KOpecnoHIeHLII,
AKA HAAXOJMTH i3 CTPYKTYPHHX niapoininis obnacHoi aepxaBHoOi anMixicTpauii,
pPOINOpAKEHE Ta JOPY4YeH: FONOBH pailoHHOl JepxaBHOI agMiHICTpauii, JNHCTIB
NPOKYPaTypH; opraHizauii sailicHenns poboTH i3 3BEPHEHHAMH IPOMAIAH, peanizauii
€IMHOI AepKaBHOT NONITHKH 3 NHTaHb POGOTH i3 IBEPHEHHAMM IPOMAIAH.

1.2. Bimnin y ceoiii pobori kepyersca Koncruryniewo Ykpainu; 3akoHamu
Ykpaian «[Ipo nepmasny cnyx0y», «Ilpo 3acamn sanobiranis i npoTHAIT KOpYTILiis,
«llpo poctynm npo nybnmiumoi imdopmauiiv, «llpo 3BepHeHHs rpomansH»;
HOPMATHBHHMH JIOKYMEHTAMH, W0 CTOCYIOTHCA AePHaBHOI caysOH Ta Mmicueswx
NepKaBHHX anMiHicTpaiii; ykasaMu Ta poinopsxeHnsMn [lpesnpenta Ykpainn:
noctanosamu  Bepxosmoi Pagn VYkpainu; nocTtaHoBaMM Ta  pO3NOPAIKEHHAMM
KaGinery Minicrpis Yipainw; IHIIHMH HOPMaTHBHHMH* akTami; Pernamentom
Kpacrorpancekoi paioHHOT AepkaBHOl aZMiHICTpaLil; MOJOKEHHAMH Npo anapart
paiionnol gepakasnoi aaMimicTpauii Ta mimgin; IncTpykuielo 3 ainosoacTea B
Kpachorpaacekiii pafionniii nepxaeniii agMinicTpauii; Inctpyxuicio npo nopsgox
obniky, 30epiraHHs | BHKOpHCTAHHA B pailoHHii JepwaBHiii  agaMinicTpamii
JOKYMEHTIB Ta iHIIHX MaTepianbHHX HOCIIB, AKi MICTATE BIIOMOCTI, [0 CTAHOBIATE
cnyxbosy imdopmanito, [lonoxennsm npo apxis anapary pailoHHOI Aep&aBHOI
anminicTpauii, [opaaxom obniky, BUKOpHCTaHHA, 30epiradHs NevaTok | wWramnis y
paiionniii nepkasniil anminictpauii, [NTopaakom poGoTH i3 IBEPHEHHAMH IPOMaJIAH,
mo HamifiaM nolTow, Opradizalii Ta NpoBeNeHHA OCOOHCTOrO Ta BHIIHHX
npuitomis rpomanss, wam [Nonomennam.
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1.3. ,E[mnhmm BULLLTY 3AIACHIOETEC HA OCHOBI PIYHHX, KBaApPTANLHHX Ta
MICAMHMX  TUIaHIB, 100 3aTBEPKYIOTBCA  Bignosigwo no  Pernamenty
Kpacrorpancekoi pafioHHOI fepxaBHOl aaMiHicTpanii.

Biagin nianopaakoBYeTHCH KEpIBHHKY anapary pailoHHol aepxasHOl
anMiHicTpauii.

1.4, Bigmin npe BHpIIUEHH] NHTaHb, WO HANESXKATE A0 HOro KoMneTeHuil,
B3gEMOJIie 31 CTPYKTYPHHMH nifjpoijinamu paiioHHol Aepwasnol aaMiHicTpauii,
OpraHaMH MICLEBOrO CAMOBPAYBAHHSA, MPOMANCEKHMH 00 CAHAHHAMMN.

2. OcHOBHI 3aBJaHHA BTy

OcHOBHHMH 3aBJIAHHAMM BLLILTY €:

2.1. JlokyMeHTYBaHHA JIANBLHOCTI paiioHHOI AepaaBHOl aAMiHICTpaLil.

2.2. Opranizauis aunosoactTea, 3abeinedeHHs €IHHONO nopsaky pobotH 3
noKyMeHTaMH B paiionniil nepwasuiii agminicTpauii BIANOBIAHO 10 YHHHHX HOPM i
MPaBHI.

2.3, 3abesaneuyeHHs TEXHIYHOIO KOHTPOMIO 33 CTPOKAMH [POXOIKEHHS
cnyxGoBHX NOKYMEHTIB B anapati pailonHol aepaxasHol aaMinicTpaii.

2.4. 3pificHeHHs KOHTPOMIO 33 BHKOHAHHAM 3akoHiB YkpainW, akTis Ta
nopydens [lpesmnenra Yrpainn, Kabimery Minictpis Ykpainm, nopydens [nasm
Apminictpanii Ilpesmpenta VYkpaiHH, aKkTiB LEHTPaNsHHX OpPraHiB BHKOHABHOI
BIANM, POINOPAMKEHb 1 JOpydYeHb ronosH obnacHol AepxaBHOI aaMiHICTpauii,
KOpecnoHASHUIT AKa HAXXOAHTE i3 CTPYKTYPHHX Nijposainis odnacHol nepkasHoi
afMiHiCTpallii, PpOINOPAKEHsL Ta JOPYYEHbL [ONOBH pPaHOHHOI JCPKABHOI
anMiHicTpauii, NHCTIB NPOKYPaTYpH, 3a NIANOTOBKOK BIANOBIAed Ha 3anuTH Ta
IBEPHEHHA HAPOJHHX JCMYTATIE 2 TAKOK aHa.m:-ly NPHYHH BHHHKHEHHA MOPYIIEHb Y
BHKOHAHHI BHMOI 3a3HAYEHHX JOKYMEHTIB | BHECEHHS NpONo3MUIA Wwono ix
YCYHEHHS Ta NPHTATHEHHA B YCTAHOBAEHOMY TNOPAAKY [0 BiANOBIANEHOCT
nocanosux ocid 3a HEBHKOHAHHA ab0 HeHANeXHe 1X BHKOHAHHA.

2.5. IMigroroska indopmauiiinux, AOBIIKOBHX Ta IHIWIHMX MaTepianis 3 NMUTaHb
BHKOHAHHA aKTiB Ta aopy4ens [lpesnnenta Ykpainn, Kabinery Minictpis Yrpainn,
AKTIB LEHTPANBLHHX OpPraHiB BHKOHABYOI BIAJH, 3AMHTIBE Ta 3BEPHEHL HAPOIHHX
JIenyTaTie, po3NOpAKEHs | AopydeHs ronis obnacHol Ta pafoHHOT JepKaBHHX
anMinicTpauiii, 3aBane, SKi BH3HAYEH] B IMCTAX CTPYKTYPHHX Nigposainis obnacHoi
nepxaBHOl aaMiHICTpauii.

. IndopmyBanns ronosH paiioHHol AepxaBHOI anMiHICTpallii nMpo crad
BHKOHAHHA aKTiB Ta nopy4ens [lpesnaenta Yipainn, Kabinery Minictpis Yxpainn,
AKTIB UEHTPANLHHX OPradHiB BHKOHABYOI BNAJH, 3ANHTIE Ta 3BEPHEHL HAPOJHHX
AENyTaTis, po3NOpA/#KeHs i AOpYYeHs ronoBH obnacHol mepaasHOl aaMiHicTpauii,
pO3NOpA/KEHs, NPHIHATHX ronoBolo  paffonnoil  jepwasHol  aaMidicTpauii,
CTPYKTYPHHMH Miapo3finaMu padonHoi aepxasxol anMimicTpauil Ta opraHamu
MiCLIEBOTD CAMOBPSIYBAHHA B YAacTHHI JeeroBaHMX iM NOBHOBAKEHL OpraHiB
BHKOHABYO! BIAIH.

2.7. lpoBefieHHs B yCTaHOBNEHOMY NopaaKy ofniky 3aBnaHe, peanizaiis SKMX
nepenbayena BiANOBIAHMMM akTamM Ta JopydeHHsMH [Ipeannenta VYkpainm,



3

Kabinery Minictpis VYkpainn, nopysennamu ['nasn Anaminicrpauii llpesmaenta
Ykpainn, aKTaMH [EHTPAIEHHX OpPraHiB BHKOHABYOI BNANH, POIMOPATKEHHAMH |
JOpYY4eHHAMH ronis obnacHol Ta palloHHOT JepXaBHHX AAMIHICTpalii, KOHTpoaL 3a
BHKOHAHHAM SKHX NOKNAJeHO Ha BiAILN.

2.8. llepepipka cTaHy BHKOHAHHA CTPYKTYPHHMH MNiPO3aiNiamMH paiioHHOI
AepxaBHOl aIMIHICTpalii, OpPraHaMH MICLEBOI0 CAMOBPAIYBAHHA B YaCcTHHI
AeNeroBaHMX M MNOBHOBAXKEHL OPraHiBE BHKOHABYO! BIAJM MONOKEHR 3AKOHIB
Vkpainn, aktie Ta nopydens [lpesnnenta Ykpainn, Kabinery Minictpis Yxpainn,
aKTIB UCHTPANBHHX OPraHiB BHKOHABYOI BAAJH, PO3NOPAIKEHL | JOPY4YeHb OB
obnacHoi Ta pailoHHOT JepXKaBHHX agMiHIcTpaniii.

2.9. 3abe3aneuyeHHs CBOCYACHONO HaaAxomxeHHs iHdopmauiifinux Ta iHWHX
MaTepianiB BiJl CTPYKTYPHHX NiAposainis paiionsol aepxasHoi aaMinicTpauii,
OpraHiB MiICHEBOr0 CAMOBPAAYBAaHHA B YaCTHHI JeNeroBaHWX iM TOBHOBAXKEHB
OpraHiB BHKOHABYO! BAAAH MPO XiJl BHKOHAHHA POINOPAIKEHE | JOPYUYEHL FONOBM
ofinackol epsasHol angMiHicTpauil, KOPECNOHASHIIT, SKa HANXOANTE I3 CTPYKTYPHHX
nigposainis ofnacHol AepxasHOl aaMiHiCTpauii, po3NopaIKeHs Ta AOPYYeHb MOIOBH
pafionnol AepaasHol aaMiHICTpaLil, THCTIB MPOKYpaTypH.

2.10. IligroToBKa NPOEKTIBE POSNOPRIKEHL | JAOpPY4YeHb TONOBH PalOHHOL
AepxasHOl aaMiHICTpauil 3 NHTaHb, 110 HANEKATE 10 KOMNETEHUIT BlaiTy.

2.11. PeparypaHHs TeKCTIB pO3NOPAKEHb | JOPYYeHb TONOBH pailoHHOI
nepxaBnoi aaMimicTpauii, piwens xonerii paifionnoi aepxkasmol aaminicTpauii,
mepesipka BIANOBIIHOCTI 1X mMpoekTiB BHMoram [HcTpykuii 3 ninosoacTsa B
Kpacnorpancokiii paiioHHii NepxasHii anMiHicTpanii, PernamenTty
Kpachorpancekoi paiionHol fepxasHol aaMinicTpauii.

2.12. 3abe3nevenns BHKOHaHHA MeToAHK npouecis CY (cuecremn ynpasninns
AKICTIO), po3pobieHnx BiANOBIAHO A0 MikHapoaHoro ctangapty [SO 9001-2009.

2.13. Kontponik 3a foaepxanHsM BuMor 3akoHy Ykpaium «[lpo 3sepuenns
rpoMaass» Ta Ykasy [lpesmpenta VYxpainm sin 07.02.2008 Nel09 «llpo
nepwoveprobi  3axoad moao 3afesnevenns  peanizanil T2 rapaHTyBaHHSA
KOHCTHTYLIAHOMO Npasa Ha 3IBCPHEHHA A0 OpPraHiB JepaBHOI BAAJM Ta Oprais
MICLEBOIO CAMOBPAYBAHHA,

2.14, ﬂepeulpm cTaHy pobOTH i3 3BEPHEHHSMH TIPOMAJSH Y MABIAOMYHX
nigpo3ainax i AeneroBaHHX NOBHOBAXEHE B OPraHax MICLEBON0 CAMOBPAILYBaHHA,
BBEJICHHA 3BOPOTHOIO 38 A3KY.

2.15. Hanauna MetojnyHol Ta NpakTH4HOI Jonomord B opraxizauii poboru 3
NHTaHb, [0 HANEKATH 0 KOMNETe il BiAAiny, CTPYKTYPHHM NiAposaiiaM paiioHHOI
NepaasHoOl aaMiHicTpauii.

2.16. Bepenns apxisHoi cnpasu B anapati pailoHHOl AepaasHOl aaMiHicTpauii.

3. Bigain sianosigHo A0 NOKNAJIEHHX HA HROTO 3aBJaHb:

3.1. OprasxizoBye i 30ifCHIOE B YCTAHOBIEHOMY NOPAAKY BEJACHHSA JLI0BOACTBA
B paifonniii nepxapniii anminicTpauil. Pospobase Inctpykuiro 3 ainosoactsa B
paifonniii mepwkaBHiii agMimicTpauii (mani — IscTpyxuis), xepywouncs TuHnosowo
iHCTpYKUi€lo 3 HinoBofcTBA Y UEHTPANBHHX oOpraHax BHKonaswoi Bnagm, Pani
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MiHicTpis Asronomuoi PecnyGnixks Kpum, micuesux oprasax BHKoHaB4oi Baam,
saTeeprxeHow nocraHoeow Kabinery MinicTpie Yipaiam 30.11.2011 3a Nel242,
rOTye MPOEKTH POINOPAIKEHb TONOBH PaiioHHOT JepiaBHol aaMinicTpauii npo
3aTBepIKeHHA [HCTPYKIIT Ta BHECeHHA IMIH JI0 Hei.

3.2. Pospofinse HOMEHKNATYpY cnpas pailoHHOl aepwasHOl ajMiHicTpauil.
3abeaneuye THMuUacoBe 30epiraHHA apXiBHHX JOKYMEHTIB, [0 HAMPOMAIMIKCA 34 4Yac
NIANEHOCTI pailoHHOT AepkasBHOl aaMiHiCTpalii, BHKOPHCTaHHA BiIOMOCTEH, WO
MICTATBCA B IMX JIOKYMEHTaxX, AN cAyxOOBHX, BHPOOHMYHX, HAYKOBHX Ta IHUIMX
inedi, a TAKO® JUIA 3aXHCTY NpaB | 3AKOHHHX IHTEPeciB MPOMAaAH.

3.3. 3pificHioe peecTpallilo AOKYMeHTIB, Beae iX obnik Ta 3aifcHIOE KOHTPOIbL
33 CBOEYACHHM MPOXOIKEHHAM JOKYMEHTIB ¥ paiionHiil nepxasniii anminicTpanii.

3.4. 3abesnevye BIANOBIAHO A0 YHHHHX NPaBHI OpPraHizaUilo B paioHHIH
nepxapHiii agmimicTpauii poBoTH 3 JOKyMEHTaMH, HKi MicTATE cayxboBy
inopmauito  (3nificioe  o6nik  (peectpaniio) Ta 3Gepiranna, KoHTpoOns 3a
NPOXOKEHHAM OOKYMeHTIB 3 rpudom «Jlns cayxboBOrO KOPHCTYBAHHS®, Y TOMY
qHeai 3 nireporo «M»).

3.5. OpranizoBye aokymentoobir, dopmysanHs cnpas, ix 30epirauns Ta
nepesady B apxie anapary paiionnol fepxasnol aaMinicTpauii.

3.6. lposoauts aHanis imdopmauii npo nokymenrtoobir, HeodxiaHoi ana
NPHIAHATTA YNPaBIiHCEKHX PillleHb.

3.7. TposoauTs Yy CTPYKTYPHHX migpo3ainax paiiounoi jepxaBHOl
anMiHicTpauii Ta opraHax MICLEBOTO CaMOBPSJYBAHHS B YaCTHHI JeeroBaHHX M
MOBHOBAXKEHb OPTraHiB BHKOHABYOI BIAH NEPeBiPKH 3 BHKOHAHHA aKTiB Ta I0pYyYeHb
IMpesunenta Ykpainn, Kabinery Mmm‘rpm VkpaiuH, aKkTiB USHTPAILHHX OpPraHis
BHKOHABYOI BAAIH, po3NOpAITKEH I popyueHs ronie obnacHoi Ta palioHHOl
JepiKaBHHX aaMiHicTpauii.

3.8. Opepxye Bin CTPYKTYpHHX miapo3ainis paiionsoi  aepiasHoOl
aaMiHicTpauii, opraHie MIiCUEBOrO CaMOBPAIYBAHHA B YAaCTHHI JENEroBaHHX IM
MOBHOBAXEHL OpPraHiB BHKOHABYOI BAAJAM, KOHTPOMIOKHYHX 1 NPABOOXOPOHHMX
OpraHiB, 8 TAKOX BIANOBIIHMX NMIANPHEMCTB, YCTaHOB i oprawdizauifi indopmauio,
NOAATKOBI Ta iHIi MaTepian 3 NMHTaHb BHKOHAHHA akTiB Ta Aopy4eHb [Ipesunenta
Ykpainn, Kabinety Mma.r:rpm VkpainW, aKTiB UEHTPAILHHX OPraHiB BHKOHAB4O!
BIAJH, POINOPAKEHs 1 JAopydeHs ronis obnacHol Ta palOHHOI AepHaBHMX
anMiHiCTpaii.

3.9. ogac B ycTaHOBICHOMY MOPAAKY BIANOBLAHI ‘Tponoiuuii i nepesipse
MOBHOTY YCYHEHHA MOPYIIEHE Ta HEAONIKIB, BHABIEHHX MONEPEHIMH NepeBipKaMH.

3.10. Opepaye BiAg CTPYKTYPHHX mniaposfinis pafioHHOl AepxaBHOI
aaMiHicTpauii, opraHis MicUEBOro CAMOBPAAYBAHHA B HaCTHHI JENeroBaHHX 1M
NOBHOBAKEHb OPraHis BHKOHABYOI BAAJAM, BIANMOBINHHX MIANPHEMCTS, YCTAHOB |
oprafizanifi, nuceMoBi Ta YCHI NOACHEHHA 3 MHTAHb, W0 BHHHKAIOTE MijJ 4ac
nepesipok BHKOHAHHA aKTiB Ta gopyyens [lpesnnenta Vpainun, Kabinery Minictpie
YkpaiHu, aKTis UEHTPANTBHHX OPraHiB BHKOHABYO! BIAIH, POSNOPATKEHE | A0PYUeHE
rosie obnacHol Ta paloOHHOI AepKABHHX a,uMiHic'rpauiﬁ.

3.11. 3anmyyae y BCTAHOBNCHOMY TOPAAKY CHEUIANiCTIB CTPYKTYPHHX
nigposainis paifonnol aAepwasHol aaMinicTpauwil Ta immmx daxisuis, npauisHHkis
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NiINPHEMCTB, YCTAHOB | OpraHiszauiii (3a iX 3rofoi0), NPaliBHHKIE KOHTPOMOOYMHX |
NpaBoOXOPOHHHX Opradis (3a IX 3roflol) N8 NMPOBENCHHA MEPEBIPOK Ta BKHTTA
HeoOXiIHHX 3aXO0fiB WIOAO ONEPATHBHOTO YCYHEHHA BHABNCHHX HeENONiKiB ¥y
BHKOHAHHI 3a3HAYEHHX JOKYMEHTIB.

3.12. 3nificHoe pesaryBaHus rrpnﬂmn pO3NOPAIKEHs | AOpPYYeHs TOJOBH
paifionHoil nepxkapHol agMmiHicTpauwii, pilleHs Konerii pannHHnl JepPHEABHOI
aaMinicTpauii, Hajae AONOMOTY NpaliBHMKAM CTPYKTYPHHX miapoifinis anapary,
CTPYKTYPHHX MiApo3ainis pafionHol aepxaBHOl aaMiHICTpauii ¥y npaBHIBHOMY 1X
oopMIeHHI.

3.13. 3npificHioe peecTpaiiio PO3NOpAIKEHb | JOpYy4YeHb TOJOBH pailoHHOI
AepkaBHOl aaMiHicTpauii, iHIIMX NOKYMEHTIB i CBOE€YacHe PO3CHAAHHA IX KOmii
anpecaram.

3.14. 3nificHIOE APYKYBAHHA CITYXK00BOT NOKYMEHTALLI.

3.15. 3nificioe obnik Gnankis pafonrol AepxasHol aaMidicTpauil ana anctis.

3.16. 3abesneuyec cnifikHO 3 IHINHMH CTPYKTYPHHMH MiApO3inaMH anapary
paiionnol aepxasHOl amMiHicTpauii opraHizauiffHo-TeXHIYHY NIArOTOBKY 3acijaHb
konerii paifomnoi mepwasHol anmimicTpauii Ta 30opiB  aaMiHicTpaTHBHO-
roCNoAapcEKOro aKTHBY pafiony.

3.17. 3abesneuye npuilMaHHA B CTPYKTYPHMX migposainie paiionHol
nepwasHol aaMinicTpauil Ta 30epiraHHA apXiBHMX JNOKYMEHTIB 3 PI3HHMH BHIAMH
MaTepiabHHX HOCITB indopmManii.

3.18. 3abesneuye MpOBEACHHA NMONEPEIHBOT EKCTIEPTHIH LIIHHOCT] JIOKYMEHTIE,
U0 3HAXOAATHCH Ha 30epiraHHi, CKNAfaHHA Ta NOJAHHA HA POIINAJ] CKCNEPTHOI
koMicil anapary paiionnol nepaasHoi anmidicTpauii NpoexTis ONHCIB cIpaB Ta aKTIE
Npo BAMYYeHHA [N8 3HHIIEHHS [OKYMEHTiB, He BHecenmx Ao Hauiowankxoro
apxiBHoro (poHILY.

3.19. Yaockonamoe dopmMu Ta MeTomH poboTH 3 AOKyMeHTamH, 3abesnedye
AOTPHMAHHA €JHHHX BHMOT 100 MiINOTOBKH AOKYMEHTIB Ta opraHisaunii pobots 3
HHMH B YMOBaX efleKTPOHHOTO J0KyMeHToobiry.

3.20. 3abesneuye BOPOBAMKEHHA Ta KOHTPOMIOE JOTPHMAHHA ¥ CTPYKTYPHHX
nigposainax anapaty, CTPYKTYPHHX nifposginax paiionnol nepaaBHOl agMiRicTpaii
sumor Incrpykuii, PernamMenTy Ta HAUiOHANEHHX CTAHJAPTIB, HAJAE IM NMPAKTHYHY |
METOJHYHY JAOMNOMOrY 3 MHTAHEL BEJCHHA ALN0BOJICTEA.

3.21. 3acsiguye repboBOIO NEYATKOW JOKYMEHTH, MiANKCaHI TroONOBOK
paiionHOl AepxaBHOl ajMiHICTpauii, NMEPIIHM 3acTYNHHKOM, 3aCTYNMHHKOM TOJOBH
paiionnol JiepaaBHOl aaMiHicTpauii Ta KepiBHHKOM anapaty pafoHHOT aepwasHOl
agMinicTpauii; nevaTkow Binginy gokymeHTooBiry Ta KOHTPOMO - KONIT NOKYMEHTIE,
CTBOPEHHX Ta THX, o 30epiraoTeca B pafionniil nepwasniii agminicTpanii.

3.22. 3pificHioe  peecTpauilo, CBOEYAcHY mnepefavyy BHKOHaBIO B
YCTAHOBNEHOMY MOPANKY 3amATiE Ha imdopManiio, AKI HAIXOAATE A0 paioHHOL
nep#asHol anMiHicTpauil, TA KOHTPONL 3a JOJEPKAHHAM CTPOKIE 1X BHKOHAHHA
srigno 3 3akonom Yipainu «[lpo aoctyn ao nyGaiunol indopmaniin.

3.23. Tlepenac B YCTAHOBNEHOMY TIOPAAKY Ta BH3HA4YeHI CTPOKH
BignoBigansHoMY 3a 3abesnedenns goctymy Ao nyGmiusol indopmanii B paiionnii
nepxasHiii aaminicTpauil indopmauilo, sxa sianosigno go 3akony Ykpainu «[lIpo
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aoctyn go nybniuaol indopmanii» € nyGniynowo, kpiM iHdopsMami 3 obMexeHHM
AOCTYTOM.

3.24. Bene pecctpauiio Ta obnik 3BepHEHb TPOMAIAH IriJIHO 3 YCTAHOBIEHOW
IBITHO-00NIKOBOIO IOKYMEHTALIICIO,

3.25. Ananisye i y3aranbHIOE MHTAHHA, WO NOPYWIYIOTHCE Y 3BEPHEHHAX
rpoMansH, ocofiMBO TMOBTOPHHX | KONEKTHBHHX, BHABIAC MNpPHYHHM, WO IX
MOPOIKYIOTE. .

3.26. Motye martepiany Ans NpoBEAEHHS 3acifiaHk mocTilino Ailodol xomicii 3
MHTAHE POIrAAY IBEPHEHb MPOMAIAH.

3.27. OpranizoBye nposeeHHA 0cOGHCTOrO Ta BHI3HHX NPHAOMIB rpoMajsH
rofoBolo pailonHol aepaasnol aaMiicTpauii, Horo 3acTYNHHKaMM, KepiBHHKOM
anapary Ta poboTy 3 MHCEMOBHMH | YCHHMH 3BEPHEHHAMH IPOMAJIAH.

Cnpuse NpOBEJEHHIO MEPIIOYEProBoro ocofHCTOro NpHHOMY  rON0BOK
paiioHHOI JAEPKABHOI aAMIHICTpauil WIHOK, AKHM MPHCBOEHO NOYECHe 3BaHHA
Vkpainn «Maru-repoiaa», ineanmigis Benukol Bitumsnssol siiinn, [epois
Comjanictuunoi [lpaui, lepois Panancexoro Cowosy, Nepois Ykpainn.

3.28. Hasjae MeTogM4Hy Ta NPaKTHYHY AOMOMOTY CTPYKTYPHHM Niaposginam
paiioHHol AepxaBHOT anMiHicTpauil, opranaM MICIEBOTO CAMOBPAIYBAHHA 3 MHTAHBL
poBOTH i3 IBEPHEHHAMH TPOMAJIAH.

3.29. NoTye CTATHCTHYHHI 3BIT NPO IBEPHEHHA IPOMANAH, WO HAMIAWLIH 10
pafionsoi nepaasuol agminicTpauii, pafionnoi, Micekol Ta CiNkCRKHX pajl MPOTATOM
POKY.

3.30. Bukonye iHmi QyHkuil, Mo BHIUVIHBAIOTE 3 MOKAAICHHX HA HBOTD
34B1aHb.

4. llpasa sigainy

Bimain mae npaso:

4.1. Opepxysati weobxigny indopmanito, a y pasi notpebn — BiANOBLANI
MOKYMEHTH BiJl iHIIHX CTPYKTYPHHX NMiApo3jinie paiionnoi aepxasnoi aaminicTpauii,
TepPHTOPIANBHHX OpraHiB LEHTPATBHHX OpPraHiB BHKOHABYOI BNAAH Ta OpraHis
MiCLIEBOTO CAMOBPA/LYBAHHA.

42, BuOocHTH Ha posrns] KepiBHMKa anapaty paiionnol aep&asHO!
aaMiHicTpanii NpoexTH po3NOPAIKeHb, NOPYYeHs, NONOBIIHI JAMACKH, MPOTIOIHLIT 3
MHTAHB, 10 HANEKATH 10 KOMNETEHLT BTy,

43. BupuaTH cTaH AiNOBOJACTBA Y CTPYKTYPHHX: MiJpo3jinax paHoOHHOL
Aep&aBHOT aAMIHICTPaLil | BHMAraTH BHKOHAHHA BCTAHOBJIEHHX Npasui poboTw 3
JNOKYMEHTAMH.

4.4, [llposogwTd Yy CTPYKTYPHHX nifposginax pafionnol JAepiKaBHO!
anMinicTpauii Ta opraHax MicueBOr0 caMOBPANYBAHHA B 4ACTHHI JENeroBaHHX iM
NOBHOBXEHE OPraHiB BHKOHABYOT BNANH NEpPeBipkH 3 BHKOHAHHA AKTIB Ta J0pyUcHb
[Npesunenta Yxpainu, KaGinery Minictpie Ykpaiuu, akris ueHTpanibHUX opramis
BHKOHABMOT BJANH, POINOPAMEEHs | JopydeHs ronis obnacwoi Ta pafioHHOl
AepKaBHHX agMiHiCTpauii.

4.5, Opepxysatw Bl CTPYKTYPHHX migposginis pafionHol AepkaBHOL
anMinicTpanii, opradis Micuesoro caMOBpAAYBAHHA B YAacTHHI JENETOBAHHX IM
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NOBHOBAXEHbL OpPraHiB BHKOHABYOI BAAJAM, KOHTPOMIOKYHX 1 NPABOOXOPOHHHX
OpTaHis, a TAKO®X BiINOBIIMMX NiANPHEMCTB, YCTaHOB i opranizauii indopmaniio,
MOJNATKOBI TA iHIII MaTepiand 3 NHTaHb BHKOHAHHA akTiB Ta Jopy4eHs [IpeinnenTa
VYkpaian, KaGinery Minictpie YkpaiHn, aKkTiB UEHTPANLHMX OPraHis BHKOHAB4HO!
BIAMH, PO3NOPAKEHL i JopydeHs ronis obnacHol Ta paloHHOT JepKABHHX
agMiHiCTpauii.

4.6. losepraTH BHKOHABIAM JOKYMEHTH Ta BHMarati ix AOONpallOBaHHA Y
BHNANKAX MOPYIIEHHA BCTAHORIEHOIO NOPAAKY pobOTH 3 AOKYMEHTAMH.

4.7. BHOCHTH Y BCTAHOBJISHOMY MOPAAKY BIANOBIAHI Mponos3nuil i nepesipaTu
MOBHOTY YCYHEHHA NMOPYIEHb Ta HENONIKIB, BHABNEHHX NMONEPETHIMH NEpeBIPKAME,
3 [IMTaHB, 0 HANEKATE 10 HOro KOMMeTe il

4.8. INepeBipaTH | KOHTPOMIOBATH CBOEYACHHI PO3INA] MHTaHb, NOPYIWIEHHX Yy
3AMBAX, CKAPrax i NpoNosHUisX rpoMajsH, o Hagifiunm o pafonnol nepxasHOl
ajMiHicTpaii.

4.9. lotysaTH i mojaBaTH roJosi paiioHHoT aepxasnol aaMidicTpauil Ta foro
IACTYMHHKAM indopmalilo npo (akTd NopymeHbh BHKOHABCHKOT AHCUMIUIIHH 34
pe3yNLTATAMH POIIAAAY 3BCPHCHb MPOMAIAH Y CTPYKTYPHHX niaposaax paloHHo!
nepxasHol aaMinicTpanii.

4.10. OpepxysaTH B YCTAHOBNEHOMY MNOPAIKY BiJl OPraHiB MICLEBOTO
CAMOBpAlyBaHHA, MIANPHEMCTB, YCTAHOB Ta opraHisauiii pafiony martepianm,
HeoOXiHI 18 MpHiloMY rPOMaIAH.

4.11. TMepepipaTa cTan pobOTH 3 POICNALY 3448 i CKApr rPOMAIAH, OPTaHi3alii
ocobHcToro NpHiloMy rpOMAAH Y CTPYKTYPHHX Migposginax pafioHHO! JepmaBHOl
aMiHiCTpalil, oprasax MiCLeBOI CAMOBPAIYBAHHA.

5. CtpykTypa Biaminy

5.1. Binnin o4omoe HaYANEHHK, AKHI NpHIHAYACTLCA HA Docagy i
IBINBHAETRCH 3 MOCAOH ronoBol  pafionmoi  nepwaswol  anMimicTpauil 3a
MOrOKEHHAM 3 HadajibHWkoM Buummy  indopmauifiHo-komn'loTepHoro  Ta
AOKyMeHTanbHOro 3abesneueHns anapary ofaacHol nepxaBHOT aaMiHicTpaLil.

5.2. CTpykTypa i YHCensHicTs MpaliBHUKIB BiIALNY 3aTBEPIKYETECH MO/I0BOK
paifionnoi nepaasHol amMinicTpail.

5.3. TNMpauiBuukn BiUITY NPH3HAYAIOTECA HA NOCALY TA 3BUILHAIOTLCH 3
nocaiM Tonopow paiionHol pepmasnoi agMimicTpauil 3a. MOJAHHAM HAYANLHHEA
BiALLTY, NOTODKEHNM i3 KEPIBHHKOM anapaty pailoHHOT JepXaBHOT anMiHicTpauil.

6. HauaneHuk simpminy

HauaneHHK BigAiny AokymenToobiry Ta KoHTpomo anapaty pafioHHOL
nepkasmoi  anMidictpauii  3pificmioe  myGaiumy, npodeciiiny, noaiTHYHO
HeynepepkeHy JiAbHICTE, BHKOHYE 3aBAaHHs | dyHKuil nepxasy.

HavansHHE Biainy:
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6.1.0pranizosye i 3AificHIOE B YCTAHOBNEHOMY NOPAAKY BEACHHA AiN0OBOJACTBA
B anapari pafionHol AepxasHoi aaMinicTpauii. Pospobnse Incrpykuito 3 ninosoncrsa
B paiiouHii AepwaBniii agminicTpauii (mani - luctpykuis), xkepywounce Tunososo
IHCTPYKILIEK 3 JNOBOACTBA Y UEHTPanbHHX OpraHax BHKoOHasuyoi snaam, Pani
MiHicTpie ABToHOMHOI PecnyGnikm Kpum, MicueBHX OpraHax BHKOHABYOI BNAJH,
saTeepaseHo0  nocranosoro  KabGinery Minictpie Ykpainn, rotye npoekts
pPO3NOpSKEHE IOJOBH paiioHHOl JepxaBHOl aaMiHIiCTpauii nNpo 3aTBEPIKCHHS
[HCcTpyKLil TA BHECEHHS IMIH 10 HEl.

6.2. Pospobnse HOMEHKIATYpPY cnpas paiioHHOl AepmaBHol aamimicTpauii.
Jabesneuye THM4acoBe 30epiraHHa apXiBHHX JOKYMEHTIB, 10 HArPOMAJHIHCA 3a Yac
AiANBHOCTI paifioHHOl AepXaBHOI aAMiHICTpaull, BHKOPHCTAHHA BiaoMocTed, wo
MICTATBCA B IHX AOKYMEHTaX, JUId cnyx00BHX, BHpOOHHYHX, HAYKOBHX Ta iHIIMX
uineii, a TAKOMX JUIA 3AXHCTY NPas i 3aKOHHHX IHTEpeciB rPOMaJIfH.

6.3. 3nificHIOE KOHTPOJTEL 33 CBOEYACHHM NPOXO/UKEHHAM JOKYMEHTIB B anapari
paiiosHOl AepaxaBHOT aIMiHICTpalii.

6.4. Opnepkye Bil CTPYKTYPHHX mniaposjinis paflonHol JaepskasHOl
agMiHicTpailii, OpraHis MIiCUEBONO CAMOBPANYBAHHA B HACTHHI JENeroBaHMx iM
NOBHOBAXEHb OPraHiB BHKOHABYOI BAANH, BIANOBIAHHX MIANPHEMCTE, YCTAHOB |
opradizaniii, nHCEMOBI Ta YCHI MOSCHEHHA 3 NHTAHB, 0 BHHHKAIOTE Ml 4ac
nepesipok BHKOHAHHA aKkTiB Ta Jopy4ens [Ipesnnenta Yipainu, Kabinery Minicrpis
VYkpainu, aKkTiB HEHTPAIBHHX OPraHiB BHKOHABYOI BAAJM, POINOPALAEHD | A0pYYeHb
rofie o6nackol Ta pailoHHOT AepxaBHHX aaMIHICTPali.

6.5. Opepkye Bil CTPYKTYPHHX migposainis pafoHHOI JAepmaBHOI
amMiicTpauii, opradis MiCUEBOI0 CAMOBPAJYBAHHA B YacCTHHI JCIErOBAHHX 1M
MOBHOBAXKEHL OPraHiB BHKOHABYOI BAAJAM, KOHTPOMIOKHYHX 1 NPABOOXOPOHHMX
OpraHis, a TAKOXK BIANOBIAHMX NMiANPHEMCTB, YCTaHOB i opranisauifi indopmauiio,
NONATKOBI Ta 1HUI MAaTepiiid 3 MHTaHb BHKOHAHHA aKTis Ta aopy4ens [lpesunenta
Vipainn, KaGinery Minictpie Ykpaiun, akTis USHTPAILHHX OPraHie BHKOHAB4OI
BNAAH, POINOPAMKEHL | AOpyYeHs rodie obnacHol Ta pafoHHOT JepXaBHHX
anMiHicTpariii.

6.6. Notye ananitiuni Ta indopmauiiini marepiann Ans ronoBH palRoHHOL
AepxaBHOI ammiHicTpawii Ta #oro 3acTYNMHHKIBE Npo Xijl BHKOHAHHA aKTis Ta
nopy4ens [pesnaenta Yipainu, Kabinery MinicTpis Yipaiuu, akTis UeHTPATLHHX
OpraHis BHKOHABYO! BIAa[H, POSNOPAIMKENHs | JOpy9eHk ronis obnacHol Ta paiioHHol
JNepEABHHX aJIMiHICTPaLii. .

6.7. BrocHTs nponosuuii Npo 3HATTA 3 KOHTPONIO YW NPOJCBKEHHA TEPMiHIE
BHKOHAHHA 3a3HAYEHHX NOKYMEHTIB, NPHTAIHEHHA B YCTAHORICHOMY NOPAAKY A0
BiANOBIJANBHOCT] NocanoBuX ociD 3a IX He BHKOHAHHA aDo HeHAneKHe BHKOHAHHA.

6.8. 3abesneuye BiANOBIAHO A0 YHHHMX TNpPaBHI OpraHilalilo B anapari
pafionnoi nepwasnol angMinicTpauii poboTH 3 AOKyMEHTaMH, AKI MICTATE ciywboBy
indopmanio  (3nmificAloe  obnik  (peectpauio), 30epiranHs Ta KOHTpOnb 34
NPOXOMMEHHAM TA4 BHKOHAHHAM [0KyMmeHTiB 3 rpudom «[lns  caywbosoro
KOPHCTYBaHHA», ¥ TOMY HHCII 3 niTepoio «M»).

6.9. Opranizosye aokymentoobir, dopmysanna cnpas, ix 3Gepiranus Ta
nepeaady B apxis anapaty paiionsol aepxasHol anminicTparii.
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6.10. [NpoBomuts amanis indopmauii npo aokymenTtoobir, HeobxigHol mns
NPHAHATTA YNPaBNiHCBKHX PillleHb.

6.11. 3pificHioe penaryBaHHs MPOEKTIBE PO3NOpPAIXeHs | AOpYy4eHb [ONOBH
paiionsoi jgepxapHoi anMiHicTpauii, pimens Konerii pafionHol aepKaBHOI
afMiHicTpauii, HaNae JOMOMOTY MpaliBHHKAM CTPYKTYPHHX Nipo3finis anapary,
CTPYKTYPHHX MiApo3ainis paiionnoi AepwaBHoi aaMiHicTpauil y mpaBmasHOMY ix
otopmneHHi. _

6.12. 3pilicHioE peecTpalilo poOINOPAIIKEeHEs TONOBH pafionHOl AepXaBHOL
ajMIHICTpallii | CBOEYacHe POICHIAHHA IX KON agpecaram.

6.13. loTye NPOCKTH PO3NOPAIKEHb 3 MHTAHB, [0 BXOOATE A0 KOMIETEHLT
BLIILTY.

6.14. 3nilicHioe obnik Gnamkis pafoHHOT JepkaBHOl aAMiHICTpauii ans
JIHCTIB.

6.15. 3abe3aneuye npuiiMaHHA Bill CTPYKTYPHHX MiIPO3ALIIB anapaty padoHHOI
NepKaBHOI aAMiHiCTpauii Ta 30epiraHHA apXiBHHX JAOKYMEHTIB 3 Pi3HHMH BHIAMH
MarepiankHHX Hociis indopmaii.

6.16. 3abesneyye NpoBeAEHHA NONEPEIHBOT EKCIIEPTHIH LIHHOCTI IOKYMEHTIB,
WO 3HAXOAATBCA Ha 30epiraHHi, CKNajaHHA Ta MOJAHHA HA PO EKCNEPTHOL
Komicii anapaty paiioHHOl Aepa&aBHO] aAMIHICTpallil NPOEKTIB ONKCIB CNIpaB Ta akTis
Mpo BHIYYEHHA 1A 3IHHUIEHHS JOKyMeHTIB, He BHeceHHx ao Hauiomansnoro
apxisHoro doHmy.

6.17. Vaockonamoe dopmu i metoau pobotn 3 aokymentami, sabesneqye
AOTPHMAHHA €JHHHX BHMOT LIOJAO MiAFOTOBKH JOKYMEHTIB Ta oprauizauii pobota 3
HHMH B YMOBaX e/leKTPOHHOTO JOKYMEHTo00IrY.

6.18. 3abesnevuye BNpOBAIKEHHA Ta KOHTPOMIE JAOTPHMAHHA ¥ CTPYKTYPHHX
nigpo3ainax anapary, CTPYKTYPHHX nmpnmmax paiioHHOI aepwaBHOl a,tr.mmr.:'rpauu
sumor IHerpykiii, PernaMenTy Ta HamioHANBHHX CTAHAAPTIB, HANAE NPAKTHYHY i
METOAHYHY JOTIOMOTY 3 NHTaHb BEJICHHA JLNOBO/CTEA.

6.19. 3abesneuye QopMyBaHHA NMOTOYHHX | NMEPCNEKTHBHHX MuaHis poboTH
BiALTY.

6.20. YzaransHIOE Ta roTYE 3BITH NP0 BHKOHAHHA NIaHis poDoTH BiAaLTY.

6.21. 3aceimuye rep0OBOK NEYATKOK MOKYMEHTH, MUANHCAHI TONOBOK
paiioHHOI Aep®aBHOl aaMIHICTpalii, NEpUIHM 3acTYTHHKOM, 3aCTYNHHKAMH FOIOBH,
KepiBHHKOM anapaty paiionHol jepaasHoi anMinicTpauii, newarxkow Bipainy
AOKyMeHTOOBIry Ta KOHTPOMO - KoOmii JOKYMEHTIB, CTBOPEHHMX Ta THX, IO
3bepiraioThca B paiioHHIN NepxaBniil anMinicTpawii.

6.22. Hece nepcoHaNbHY BUANOBIAANBHICTE 3a 30EpekeHHs Ta BHKOPHCTAHHSA
pennKoi i manoi newatox Kpachorpaacekoi pailoHHoi AepaaBHOI aaMmiHicTpauii 13
300pameHHAM I[EPJEE.BHD["D rl:pﬁa E’KpalHH newatkn «Binain ﬂﬂK}"MEH’I‘ﬂDﬁIF}" Ta
KoHTpomo», «Jlns naketie» i wrramnis «3rigHo 3 opurinanoM HauansHuk BiLTY
nokymenToobiry Ta kxonTpomo anapaty Kpacmworpaacekoi pafioHHO! aepxasHOl
anMinicTpauii», «KOILA», «Kpacuorpanceka paiionna nepmasHa ajminicTpauis»,
«Kpachorpajicska paiionsa nepxasHa anMinicTpauis sin_Ne_ », «Kpacnorpajaceka
paiionna nepxasHa aaminictpanis Onepxano ia__Ne_ », « KOHTPOJIb».
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6.23. 3351‘:3"!:'1}'1: BefleHHs obaiKy, 30epiranns sanuTie Ha indopmauio Ta
BiAnpaBnse Bianosingl wa indopmanifini anuTh arigHe 3 Jakonom Ykpainn «llpo
noctyn ao nybnivaol indopmariin.

6.24. Tllepenac y BCTAHOBNGHOMY TOPAJAKY Ta BHIHAYEHI CTpOKHM
BiANOBIZANEHOMY 33 3abeanevueHna goctyny ao nyGaiunoi iHGOpMalii B paiioHHii
nepxaBHii anminicTpauil indopmanito, ska sianosizso ao 3akomy Ykpainm «llpo
Aoctyn o nyGniuuol indopmanii» € nybnivsoo, kpim indopmanii 3 ofumemennm
NOCTYTIOM.

6.25. 3abeanewye peanisauiio nepmaenoi indopmauifinol nonitEr mono
3afesnevenns BiakpuTOCTI TAa nNposopocTi  miAABHOCTI cyD'eKkTiB  BAAAHHX
NOBHOBAXKEHE, 3a0e3NeveHna NOCTYNY KOKHOTO 10 indopManii,

6.26. ITianKcye Ta Bi3ye JOKYMEHTH y MEMKax CBOET KOMIETEHILT,

6.27. [llpepcrasnse BiAAIn y JepKAaBHHX YCTAHOBAX Ta TIPOMAICHKHX
Oprafizanifax 3 NHTaHb, NOB A3aHMX 3 floro AIANBHICTIO.

6.28. Hawanknuk sigminy mokymentoobiry Ta KoMTpomo anapaty paiionnoi
AepxasHol anminicTpauii BHKOHYE Takox iHm obGoB'S3KH, MOKIazeHi Ha HLOTO
ronosolo paloHHOT lepxaBnoi amminicTpauii Ta kepisuuKkoM anapary.

6.29. Ha wac siscyTHocTi HauaneHWKa Bininy #Horo oGOB'S3IKH BHKOHYE
rOJIOBHHI cnewianict Biginy.

Kepienmk anapary paiionnoi

JepxaBHOT aaMiHicTpauil L.B.Cax

(Yyxpaii T.@.) A f’-.-:"sﬂé
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